
CENTER JOINT UNIFIED SCHOOL DISTRICT 
www.centerusd.k12.ca.us 

Students will realize their dreams by developing communication skills, 

reasoning, integrity, and motivation through academic excellence, a well-

rounded education, and being active citizens of our diverse community. 

BOARD OF TRUSTEES SPECIAL MEETING 

LOCATION: District Office - Conference Room 5 

8408 Watt Avenue, Antelope, CA 95843 

DATE/TIME: Wednesday, February 2, 2011 @ 6:00 p.m. 

AGENDA 

I. CALL TO ORDER & ROLL CALL - 5:00 p.m. 

II. ANNOUNCEMENT OF ITEMS TO BE DISCUSSED IN CLOSED SESSION 

1. Conference with Labor Negotiator, George Tigner, Re: CUTA and CSEA 

III. PUBLIC COMMENTS REGARDING ITEMS TO BE DISCUSSED IN CLOSED 

SESSION 

IV. CLOSED SESSION 

V. OPEN SESSION - CALL TO ORDER • 6:00 p.m. 

VI. FLAG SALUTE 

VII. ANNOUNCEMENT OF ACTION TAKEN IN CLOSED SESSION Info/Action 

VIII. ADOPTION OF AGENDA Action 

IX. COMMENTS FROM THE AUDIENCE REGARDING ITEMS NOT ON Public 

THE AGENDA Comments 

Anyone may address the Board regarding any item that is within the Board's subject matter Invited 

jurisdiction. However, the Board may not discuss or take action on any item which is not on 

this agenda except as authorized by Government Code Section 5495.2. A speaker shall be 

limited to 3 minutes (Board Policy 9323). All public comments on items listed on this 

agenda will be heard at the time the Board is discussing that item. 

Note: If you need a disability-related modification or accommodation, including auxiliary aids or services, to participate in 

the public meeting, please contact the Superintendent's Office at (916) 338-6409 at least 48 hours before the scheduled 
Board meeting. [Government Code §54954.2] [Americans with Disabilities Act of 1990, §202.) 

NOTICE: The agenda packet and supporting materials, including materials distributed less than 72 hours prior to the 

scheduled meeting, can be viewed at Center Joint Unified School District, Superintendent's Office, located at 8408 Watt 
Avenue, Antelope, CA. For more information please call 916-338-6409. 



X. BUSINESS ITEMS 

Governance A. First Reading: Board Policies/Regulations/Exhibits Action 

AR/E(2) 1312.4 -Williams Uniform Complaint Procedures 

(AR/E(2) revised) 

MANDATED regulation revised for consistency with the California Department of Education's (CDE) Categorical 

Program Monitoring process, including (I) authorizing complaints when a student is provided photocopied sheets from 

a textbook, (2) amending the definition of "emergency or urgent threat" to include other conditions deemed appropriate, 

(3) amending the definition of "open restroom" to clarify that it does not include the temporary closing for repairs or 

safety reasons, and (4) adding a statement that a complaint form must be available at each school. Exhibit containing 

sample complaint form revised to amend the definition of "emergency or urgent threat" and "open restroom" consistent 

with the revisions to the AR. 

AR 3311 -Bids 

(AR revised) 

MANDATED regulation updated to reflect NEW LAW (AB 635) which defines "equal" for the purpose of determining 

whether a material, product, thing, or service related to a bid for a roof project is equal to the material, product, thing, 

or service designated in the district's bid specification. Section on "Instructions and Procedures for Advertised Bids" adds 

that the bid instructions will include the requirement that the bidder use the standardized proposal form provided by the 

district. 

BP 4020 - Drug and Alcohol Free Workplace 

(BP revised) 

MANDATED policy revised to clarify applicability of optional paragraph prohibiting an employee from being under 

the influence of alcohol or a controlled substance while on duty. Policy defines "on duty" to include instructional and 

noninstructional time in the classroom or workplace, in extracurricular or cocurricular activities, or in transporting and 

supervising students and exempts an employee's lawful use of prescription drugs from the prohibition. 

AR 4112.23 - Special Education Staff 

(AR revised) 

MANDATED regulation updated to reflect NEW LAW (AB 2160) which extends until 2013 the flexibility for teachers 

whose clear or preliminary credential authorizes instruction to students with mild and moderate disabilities to provide 

instruction to autistic students under specified conditions. Regulation deletes paragraph reflecting similar flexibility to 

teach autistic students age 3-4 years since this provision will become inoperative on August 31,2011 unless subsequent 

legislation is enacted. 

AR 4112.4/4212.4/4312.4 - Health Examinations 

(AR revised) 

Regulation contains updated section on "Tuberculosis Tests" which (1) reflects NEW LAW (SB 1069) authorizing 

physician assistants to administer and verify results of tuberculosis tests, and (2) clarifies that an applicant previously 

employed by a private or parochial school can fulfill the tuberculosis testing requirement by producing a certificate or 

having his/her previous employer verify that a certificate is on file. Regulation also reflects NEW COURT D ECISION 

which held that, once a board decides to suspend or transfer a certificated employee suspected of suffering from a mental 

illness, it must proceed in accordance with procedures stated in Education Code 44942. 

AR 4117.11/4317.11 - Preretirement Part-Time Employment 

(AR revised) 

MANDATED regulation revised to reflect NEW LAW (AB 2260) which restricts the ability of a certificated employee 

to terminate a reduced workload agreement when the district has agreed to pick up the employee's contribution to the 

defined benefit program of the California State Teachers' Retirement System (STRS). Such an employee may terminate 

the reduced workload agreement only by terminating his/her service, retiring from service under the defined benefit 

program, entering into a new reduced workload agreement, or returning to full-time employment 

AR 4117.14/4317.14 - Postretirement Employment 

(AR revised) 

Updated regulation reflects NEW LAW (AB 2260) which revises exemptions to the postretirement compensation 

limitation under STRS by deleting exemptions for appointment to the Immediate Intervention/Underperforming Schools 

Program and the High Priority Schools Grant Program, and adding exemption for any person appointed as a trustee to 

administer a program improvement district under the Local Educational Agency Intervention program. 



First Reading: Board Policies/Regulations/Exhibits (continued) 

BP/AR 5113.1 - Chronic Absence and Truancy 

(BP/AR revised) 

Policy and regulation retitled and revised to include concepts related to "chronic absence," defined by NEW LAW (SB 

1357) for purposes of the California Longitudinal Pupil Achievement Data System as students missing 10 percent of the 

days in the school year due to excused and/or unexcused absences. Policy adds material regarding attendance tracking, 

prevention and intervention strategies, analysis and reporting of attendance data, and a new section on "School 

Attendance Review Board." MANDATED regulation includes definition of "chronic truant" as added by NEW LAW 

(SB 1317), adds new sections on "Attendance Supervisors" and "Addressing Chronic Absence," and reflects NEW LAW 

(AB 1610) which addresses the method of notifying parents/guardians when their child is truant and defines what it 

means to make a "conscientious effort" to hold a conference with the parent/guardian. 

BP/AR 5117 - Interdistrict Attendance 

(BP/AR revised) 

Option 1 in the policy and regulation revised to reflect NEW LAW (AB 2444) which requires that, once an interdistrict 

permit is granted and the student is enrolled in the new school, the district of enrollment (1) may not require the student 

to reapply, (2) must allow the student to continue to attend the school unless the permit contains specific standards for 

reapplication, and (3) along with the district of residence, may not revoke the student's existing permit if he/she is 

entering grade 11 or 12. 

BP/AR/E 5118 - Open Enrollment Act Transfers 

(BP/AR/E added) 

New policy, regulation, and exhibit developed to reflect NEW LAW (SBX5 4) which allows a parent of a student 

attending a school identified by the CDE as an open enrollment school to transfer to another school that has a higher 

Academic Performance Index score. Policy provides language waiving the January 1 deadline for all applications and 

creates an application window in order to allow the district to grant priorities as specified in statute. Policy also contains 

standards for rejection of transfer applications and creates a process for appealing a decision to reject an application. 

Regulation specifies terms of approval for applications and requirements regarding parent notification whenever the CDE 

identifies a district school as an open enrollment school. New exhibit provides a sample parent notification letter. 

BP/AR 5141.21 - Administering Medication and Monitoring Health Conditions 

(BP/AR revised) 

Policy and regulation updated to reflect NEW LAW (SB 1069) which provides that students may now be assisted to 

take, during the school day, medication ordered by a physician assistant as well as medication prescribed by a physician. 

Policy and regulation also updated to reflect appeal to the California Supreme Court of a case dealing with the 

administration of insulin injections to students with diabetes by unlicensed personnel. 

BP/AR 5141.3 - Health Examinations 

(BP/AR revised) 

MANDATED policy updated to (I) clarify examinations required at school entry, (2) reflect NEW LAW (SB 1069) 

which allows a physician assistant to conduct a medical examination for the purpose of providing medical clearance for 

a student's participation in an interscholastic athletic program, and (3) delete a report to the Board on the number of 

students with physical problems. Regulation revises section on "Hearing and Vision Tests" to more directly reflect law 

regarding the scheduling of vision tests and to reflect NEW LAW (SB 1069) which authorizes a physician assistant to 

sign a certificate showing that a student has already had a vision test conducted by medical professionals. Regulation also 

adds new section on "Type 2 Diabetes Information" reflecting legal requirement to send type 2 diabetes information 

developed by the CDE to parents/guardians of students in grade 7. 

BP/AR 5141.31 - Immunizations 

(BP/AR revised) 

Policy updated to (1) clarify the circumstances under which students must submit immunization records, (2) clarify 

options for requiring immunization records at registration or allowing a grace period up to 30 days after enrollment, and 

(3) reflect NEW LAW (AB 1937) which expands the types of health professionals who may give immunizations, under 

specified conditions. Updated regulation reflects NEW LAW (AB 354) which modifies the ages/grades of some 

immunization requirements and requires a pertussis booster for students admitted or advancing to grades 7-12 in the 

2011-12 school year and, in subsequent years, for students admitted or advancing to grade 7 only. 



First Reading: Board Policles/Reaulations/Exhibits {continued) 

AR 5141.4 - Child Abuse Prevention and Reporting 

(AR revised) 

Updated regulation reflects NEW LAW (AB 2380) which revises the definition of "reasonable suspicion" of child abuse 

or neglect to provide that a mandated reporter's reasonable suspicion need not be based on his/her certain knowledge of 

actual child abuse or neglect or on the existence of any specific medical diagnosis. Section on "Reporting Procedures" 

(item #2) revised to reflect NEW LAW (AB 2339) which authorizes a mandated reporter to disclose information 

concerning a child's serious emotional suffering to any agency investigating the incident, including a licensing agency. 

BP 6011 - Academic Standards 

(BP revised) 

Updated policy reflects the State Board of Education's adoption of the Common Core Standards, a set of national 

voluntary standards in English language arts and mathematics. Policy also adds language regarding (1) involvement of 

representatives of businesses and postsecondary institutions in the recommendation of district standards; (2) alignment 

of standards with graduation requirements, college entrance requirements, and other student outcomes; and (3) review 

of standards in response to changing student needs. 

AR 6115 • Ceremonies and Observances 

(AR revised) 

MANDATED regulation updated to reflect renumbering of related statutes per NEW LAW (AB 1775) and add to the 

list of optional days of significance that districts may recognize with commemorative exercises, including days added 

by NEW LAW (AB 1775, SB 944, SB 1256 ). Section on "Display of Flag" revised to more directly reflect law 

regarding the occasions on which the flag should be flown at half-staff and to prohibit display of flag during darkness 

or inclement weather except under specified conditions. 

AR 6159 - Individualized Education Program 

(AR revised) 

MANDATED regulation contains material formerly in AR 6164.4 - Identification and Evaluation of Individuals for 

Special Education regarding a parent/guardian's right to revoke consent for continued special education services for 

his/her child. Section on "Parent/Guardian Consent" also revised to reflect NEW LAW (AB 1841) which specifies that 

a district may not override a parent/guardian's revocation of consent for special education services by filing for a due 

process hearing or requesting mediation in order to require that services be provided. Section on "Timelines for the IEP 

and for the Provision of Services" revised to reflect conformance of state law with federal regulations when referral of 

students is made 30 days or less prior to the end of the regular school year. 

BP/AR/E 6161.1 - Selection and Evaluation of Instructional Materials 

(BP/AR/E revised) 

Updated policy and exhibit reflect NEW LAW (AB 2211) which revises the definition of "sufficiency of instructional 

materials" to include materials in a digital format as long as specified conditions are met. Updated regulation reflects 

NEW LAW (AB 2694) which (1) expands the definition of "supplementary instructional materials" to include materials 

that use current, relevant technology which engages interactive learning, and (2) requires that technology-based 

instructional materials used in schools be both available and comparable to other, equivalent instructional materials. 

BP/AR 6164.4 - Identification and Evaluation of Individuals for Special Education 

(BP/AR revised) 

MANDATED policy revised to include notification to parents/guardians regarding their right to consent to the 

assessment of their child for purposes of determining the child's eligibility for special education or related services. 

Regulation revised to delete material related to parent/guardian revocation of consent for continued provision of services 

(now in AR 6159 - Individualized Education Program). 

AR 6173.1 - Education for Foster Youth 

(AR revised) 

Updated regulation reflects NEW LAW (SB 1353) which states legislative intent that, when making placement decisions 

for foster youth, the youth's "best interests" should include a consideration of educational stability. Section on 

"Enrollment" reflects NEW LAW (AB 1933) which allows a foster youth to (1) continue in his/her school of origin as 

long as he/she is under the jurisdiction of the court, and (2) matriculate with his/her peers in accordance with established 

feeder patterns, whether the new school is within the district or in another district. New section on "Transportation" 

provides options for dealing with transportation to the foster youth's school of origin. 



First Reading: Board Policies/Reaulations/Exhibits (continued) 

AR 7214 - General Obligation Bonds 

(AR revised) 

Regulation revised to reflect NEW LAW (SB 1473) which provides that annual, independent financial and performance 

audits required for bonds approved under the 55 percent voter approval threshold be conducted in accordance with the 

government auditing standards issued by the U.S. Controller General. 

XL BOARD WORKSHOP 

A. Board Priorities Discussion 

XII. ADVANCE PLANNING Info 

a. Future Meeting Dates: 

i. Regular Meeting: Wednesday, February 16, 2011 @ 6:00 p.m. - Oak Hill 

Elementary School Multipurpose Room 

b. Suggested Agenda Items: 

XIII. CONTINUATION OF CLOSED SESSION (Item IV) Action 

XIV. ADJOURNMENT Action 



AGENDA ITEM 

AGENDA ITEM: 



Community Relations AR 1312.4(a) 

WILLIAMS UNIFORM COMPLAINT PROCEDURES 

Cautionary Notice: As added and amended by SBX3 4 (Ch. 12, Third Extraordinary Session, 

Statutes of 2009) and ABX4 2 (Ch. 2, Fourth Extraordinary Session, Statutes of 2009), Education 

Code 42605 grants districts flexibility in "Tier 3" categorical programs and provides that districts are 

deemed in compliance with the program and funding requirements for these programs for the 2008-09 

through 2012-13 fiscal years. As a result of this flexibility, the district may choose to temporarily 

suspend certain provisions of the following policy or administrative regulation that reflect those 

requirements. However, this flexibility does not affect or alter any existing contract or bargaining 

agreement that the district may have in place. Thus, districts should examine the terms of those 

contracts and agreements and consult with district legal counsel for additional guidance. Also see BP 

2210 - Administrative Discretion Regarding Board Policy. 

Note: Education Code 35186 mandates districts to establish policies and procedures regarding complaints 

for deficiencies related to textbooks and instructional materials, emergency or urgent facilities conditions 

that pose a threat to the health and safety of pupils or staff, and teacher vacancy or misassignment. For 

districts that receive California High School Exit Examination (CAHSEE) intensive intervention funds. 

Education Code 35186 authorizes the use of this complaint procedure for deficiencies related to the 

provision of intensive instruction and services to pupils who have not passed one or both parts of the high 

school exit examination after the completion of grade 12. For details regarding the provision of this 

intensive instruction, see BP/AR 6179 - Supplemental Instruction. 

Education Code 35186 also requires that the district post notices concerning the complaint procedure in each 

classroom. 5 CCR 4680-4687 further delineate legal requirements for the complaint form and notice. See 

the accompanying exhibits for a sample notice and complaint form. 

It is recommended that districts use this procedure only for those complaints specified in Education Code 

35186 and that regular uniform complaint procedures continue to be used, as required, for complaints 

concerning discrimination in state and federal categorical programs; see BP/AR 1312.3 - Uniform 

Complaint Procedures. For procedures related to complaints about employees, other than teacher vacancy 

or misassignment, see BP/AR 1312.1 - Complaints Concerning District Employees. For complaints 

concerning the district's adoption and selection of specific instructional materials, see BP/AR 1312.2 -

Complaints Concerning Instructional Materials. For complaints regarding the district's nutrition program, 

see BP 3555 - Nutrition Program Compliance. 

Types of Complaints 

The district shall use the following procedures to investigate and resolve complaints when 

the complainant alleges that any of the following has occurred: (Education Code 35186; 5 

CCR 4681,4682,4683) 

1. Textbooks and instructional materials 

a. A pupil, including an English learner, does not have standards-aligned 

textbooks or instructional materials or state- or district-adopted textbooks or 

other required instructional materials to use in class. 



AR1312.4(b) 

WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued) 

b. A pupil does not have access to textbooks or instructional materials to use at 

home or after school. This does not require two sets of textbooks or 

instructional materials for each pupil. 

c. Textbooks or instructional materials are in poor or unusable condition, have 

missing pages, or are unreadable due to damage. 

d. A pupil was provided photocopied sheets from only a portion of a textbook or 

instructional materials to address a shortage of textbooks or instructional 

materials. 

(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 

2. Teacher vacancy or misassignment 

a. A semester begins and a teacher vacancy exists. 

b. A teacher who lacks credentials or training to teach English learners is 

assigned to teach a class with more than 20 percent English learner pupils in 

the class. 

(cf. 4112.22- Staff Teaching Students of Limited English Proficiency) 

c. A teacher is assigned to teach a class for which the teacher lacks subject 

matter competency. 

Teacher vacancy means a position to which a single designated certificated employee 

has not been assigned at the beginning of the year for an entire year or, if the position 

is for a one-semester course, a position to which a single designated certificated 

employee has not been assigned at the beginning of the semester for an entire 

semester. (Education Code 35186; 5 CCR 4600) 

Beginning of the year or semester means the first day classes necessary to serve all 

the pupils enrolled are established with a single designated certificated employee 

assigned for the duration of the class, but not later than 20 working days after the first 

day pupils attend classes for that semester. (5 CCR 4600) 

Misassignment means the placement of a certificated employee in a teaching or 

services position for which the employee does not hold a legally recognized 

certificate or credential or the placement of a certificated employee in a teaching or 

services position that the employee is not otherwise authorized by statute to hold. 

(Education Code 35186; 5 CCR 4600) 

(cf. 4112.2- Certification) 

(cf. 4113 - Assignment) 



AR1312.4(c) 

WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued) 

3. Facilities 

a. A condition poses an emergency or urgent threat to the health or safety of 

pupils or staff. 

Emergency or urgent threat means structures or systems that are in a 

condition that poses a threat to the health and safety of pupils or staff while at 

school, including, but not limited to, gas leaks; nonfunctioning heating, 

ventilation, fire sprinklers, or air-conditioning systems; electrical power 

failure; major sewer line stoppage; major pest or vermin infestation; broken 

windows or exterior doors or gates that will not lock and that pose a security 

risk; abatement of hazardous materials previously undiscovered that pose an 

immediate threat to pupils or staff; structural damage creating a hazardous or 

uninhabitable condition; or any other condition deemed appropriate. 

(Education Code 17592.72) 

b. A school restroom has not been cleaned, maintained, or kept open in 

accordance with Education Code 35292.5. 

Clean or maintained school restroom means a school restroom has been 

cleaned or maintained regularly, is fully operational, or has been stocked at all 

times with toilet paper, soap, or paper towels or functional hand dryers. 

(Education Code 35292.5) 

Open restroom means the school has kept all restrooms open during school 

hours when pupils are not in classes and has kept a sufficient number of 

restrooms open during school hours when pupils are in classes. This does not 

apply when the temporary closing of the restroom is necessary for pupil safety 

or to make repairs. (Education Code 35292.5) 

Note: Item #4 below is for use by districts maintaining grades 10-12 that receive CAHSEE intensive 

intervention funding. 

4. High school exit examination intensive instruction and services 

A pupil, including an English learner, who has not passed the exit exam by the end of 

grade 12 was not provided the opportunity to receive intensive instruction and 

services pursuant to Education Code 37254(d)(4) and (5) after completion of grade 12 

for two consecutive academic years or until the pupil has passed both parts of the 

exam, whichever comes first. (Education Code 35186) 

(cf. 6162.52 - High School Exit Examination) 

(cf. 6179 - Supplemental Instruction) 



AR 1312.4(d) 

WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued) 

Filing of Complaint 

Note: Education Code 35186 requires that complaints be investigated and resolved within the timelines 

specified below. 5 CCR 4680 requires the principal to forward complaints beyond his/her control to the 

appropriate district official in a timely manner, but not to exceed 10 working days. During the Categorical 

Program Monitoring (CPM) process, California Department of Education (CDE) staff will expect to see 

statements regarding the filing of the complaint, the investigation, timelines, and the complainant's right to 

appeal to the Governing Board and to appeal facility complaints to the CDE, as detailed in the following 

section. 

A complaint alleging any conditions) specified in items #1-3 in the section entitled "Types 

of Complaints" above shall be filed with the principal or designee at the school in which the 

complaint arises. The principal or designee shall forward a complaint about problems 

beyond his/her authority to the Superintendent or designee in a timely manner, but not to 

exceed 10 working days. (Education Code 35186; 5 CCR 4680) 

Note: The following paragraph is for use by districts maintaining grades 10-12 that receive CAHSEE 

intensive intervention funding. 

A complaint alleging any deficiency specified in item #4 in the section entitled "Types of 

Complaints" above shall be filed with a district official designated by the Superintendent. 

Such complaints may be filed at the district office or school site and shall be immediately 

forwarded to the Superintendent or designee. (Education Code 35186) 

Investigation and Response 

The principal or designee shall make all reasonable efforts to investigate any problem within 

his/her authority. He/she shall remedy a valid complaint within a reasonable time period not 

to exceed 30 working days from the date the complaint was received. (Education Code 

35186; 5 CCR 4685) 

Complaints may be filed anonymously. If the complainant has indicated on the complaint 

form that he/she would like a response to the complaint, the principal or designee shall report 

the resolution of the complaint to him/her within 45 working days of the initial filing of the 

complaint. If a response is requested, the response shall be made to the mailing address of the 

complainant as indicated on the complaint form. At the same time, the principal or designee 

shall report the same information to the Superintendent or designee. (Education Code 35186; 

5 CCR 4680,4685) 

Note: Education Code 4898S specifies that, when 15 percent or more of the pupils enrolled in a particular 

school speak a single primary language other than English, all notices, reports, statements, or records sent to 

the parents/guardians of such pupils be written in English and in the primary language. Education Code 

35186 requires that, when Education Code 48985 is applicable, any response requested by the complainant 

must be written in English and in the primary language in which the complaint was filed. 



AR1312.4(e) 

WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued) 

When Education Code 48985 is applicable and the complainant has requested a response, the 

response shall be written in English and in the primary language in which the complaint was 

filed. (Education Code 35186) 

If a complainant is not satisfied with the resolution of a complaint, he/she has the right to 

describe the complaint to the Governing Board at a regularly scheduled meeting. (Education 

Code35186;5CCR4686) 

For any complaint concerning a facilities condition that poses an emergency or urgent threat 

to the health or safety of pupils or staff as described in item #3a in the section entitled "Types 

of Complaints" above, a complainant who is not satisfied with the resolution proffered by the 

principal or Superintendent or designee may file an appeal to the Superintendent of Public 

Instruction within 15 days of receiving the district's response. The complainant shall comply 

with the appeal requirements specified in 5 CCR 4632. (Education Code 35186; 5 CCR 

4687) 

All complaints and written responses shall be public records. (Education Code 35186; 5 CCR 

4686) 

(cf. 1340 - Access to District Records) 

Reports 

Note: During the CPM process, CDE staff will expect to see a statement that the district is required to 

report summarized data as specified below. 

The Superintendent or designee shall report summarized data on the nature and resolution of 

all complaints to the Board and the County Superintendent of Schools on a quarterly basis. 

The report shall include the number of complaints by general subject area with the number of 

resolved and unresolved complaints. These summaries shall be publicly reported on a 

quarterly basis at a regularly scheduled Board meeting. (Education Code 35186; 5 CCR 

4686) 

Forms and Notices 

The Superintendent or designee shall ensure a Williams complaint form is available at each 

school. However, complainants need not use the district's complaint form in order to file a 

complaint. (Education Code 35186; 5 CCR 4680) 

Note: Education Code 35186 requires that the district's complaint form contain the elements stated in the 

following paragraph. In addition, Education Code 35186 requires that a notice be posted in each classroom 

in each school in the district, as specified below. See the accompanying exhibits for a sample form and 

classroom notice. 



AR1312.4(f) 

WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued) 

The Superintendent or designee shall ensure that the district's complaint form contains a 

space to indicate whether the complainant desires a response to his/her complaint and 

specifies the location for filing a complaint. A complainant may add as much text to explain 

the complaint as he/she wishes. (Education Code 35186; 5 CCR 4680) 

The Superintendent or designee shall ensure that a notice is posted in each classroom in each 

school containing the components specified in Education Code 35186. (Education Code 

35186) 

Legal Reference: 

EDUCATION CODE 

1240 County superintendent of schools, duties 

17592.72 Urgent or emergency repairs. School Facility Emergency Repair Account 

33126 School accountability report card 

35186 Williams uniform complaint procedure 

35292.5 Restrooms, maintenance and cleanliness 

37254 Supplemental instruction based on failure to pass exit exam by end of grade 12 

48985 Notice to parents in language other than English 

60119 Hearing on sufficiency of instructional materials 

CODE OF REGULATIONS. TITLE 5 

4600-4687 Uniform complaint procedures, especially: 

4680-4687 Williams complaints 

Management Resources: 

WEBSITES 

CSBA: http://www.csba.org 

California County Superintendents Educational Sen'ices Association: http:Zhvww.ccsesa.org 

California Department of Education, Williams case: http://www.cde.ca.gov/eo/ce/wc/index.asp 

State Allocation Board, Office of Public School Construction: http://www.opsc.dgs.ca.gov 

Regulation CSBA MANUAL MAINTENANCE SERVICE 

approved: November 2010 



Administrative Regulation 
Williams Uniform Complaint Procedures 

AR 1312.4 

Community Relations 

Cautionary Notice: As added and amended by SBX3 4 (Ch. 12, Third Extraordinary 

Session, Statutes of 2009) and ABX4 2 (Ch. 2, Fourth Extraordinary Session, Statutes of 

2009), Education Code 42605 grants districts flexibility in "Tier 3" categorical programs. 

The Center Unified School District has accepted this flexibility and thus is deemed in 

compliance with the statutory or regulatory program and funding requirements for these 

programs for the 2008-09 through 2012-13 fiscal years. As a result, the district may 

temporarily suspend certain provisions of the following policy or regulation that reflect 

these requirements. For further information, please contact the Superintendent or 

designee. 

Types of Complaints 

The district shall use the following procedures to investigate and resolve complaints 

when the complainant alleges that any of the following has occurred: (Education Code 

35186; 5 CCR4681,4682,4683) 

1. Textbooks and instructional materials 

a. A pupil, including an English learner, does not have standards-aligned textbooks 

or instructional materials or state- or district-adopted textbooks or other required 

instructional materials to use in class. 

b. A pupil does not have access to textbooks or instructional materials to use at 

home or after school. 

c. Textbooks or instructional materials are in poor or unusable condition, have 

missing pages, or are unreadable due to damage. 

(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 

2. Teacher vacancy or misassignment 

a. A semester begins and a teacher vacancy exists. 

b. A teacher who lacks credentials or training to teach English learners is assigned to 

teach a class with more than 20 percent English learner pupils in the class. 

(cf. 4112.22 - Staff Teaching Students of Limited English Proficiency) 



c. A teacher is assigned to teach a class for which the teacher lacks subject matter 

competency. 

Teacher vacancy means a position to which a single designated certificated employee has 

not been assigned at the beginning of the year for an entire year or, if the position is for a 

one-semester course, a position to which a single designated certificated employee has 

not been assigned at the beginning of the semester for an entire semester. (Education 

Code 35186; 5 CCR 4600) 

Beginning of the year or semester means the first day classes necessary to serve all the 

pupils enrolled are established with a single designated certificated employee assigned 

for the duration of the class, but not later than 20 working days after the first day pupils 

attend classes for that semester. (5 CCR 4600) 

Misassignment means the placement of a certificated employee in a teaching or services 

position for which the employee does not hold a legally recognized certificate or 

credential or the placement of a certificated employee in a teaching or services position 

that the employee is not otherwise authorized by statute to hold. (Education Code 35186; 

5 CCR 4600) 

(cf. 4112.2 - Certification) 

(cf. 4113 - Assignment) 

3. Facilities 

a. A condition poses an emergency or urgent threat to the health or safety of 

pupils or staff. 

Emergency or urgent threat means structures or systems that are in a condition that poses 

a threat to the health and safety of pupils or staff while at school, including, but not 

limited to, gas leaks; nonfunctioning heating, ventilation, fire sprinklers, or air-

conditioning systems; electrical power failure; major sewer line stoppage; major pest or 

vermin infestation; broken windows or exterior doors or gates that will not lock and that 

pose a security risk; abatement of hazardous materials previously undiscovered that pose 

an immediate threat to pupils or staff; or structural damage creating a hazardous or 

uninhabitable condition. (Education Code 17592.72) 

b. A school restroom has not been cleaned, maintained, or kept open in 

accordance with Education Code 35292.5. 

Clean or maintained school restroom means a school restroom has been 

cleaned or maintained regularly, is fully operational, or has been stocked at all times with 

toilet paper, soap, and paper towels or functional hand dryers. (Education Code 35292.5) 

Open restroom means, except as necessary for pupil safety or to make 



repairs, the school has kept all restrooms open during school hours when pupils are not in 

classes and has kept a sufficient number of restrooms open during school hours when 

pupils are in classes. (Education Code 35292.5) 

4. High school exit examination intensive instruction and services 

A pupil, including an English learner, who has not passed the exit exam by the end of 

grade 12 was not provided the opportunity to receive intensive instruction and services 

pursuant to Education Code 37254(d)(4) and (5) after completion of grade 12 for two 

consecutive academic years or until the pupil has passed both parts of the exam, 

whichever comes first. (Education Code 35186) 

(cf. 6162.52 - High School Exit Examination) 

(cf. 6179 - Supplemental Instruction) 

Filing of Complaint 

A complaint alleging any condition(s) specified in items #1-3 above shall be filed with 

the principal or designee at the school in which the complaint arises. The principal or 

designee shall forward a complaint about problems beyond his/her authority to the 

Superintendent or designee in a timely manner, but not to exceed 10 working days. 

(Education Code 35186; 5 CCR 4680) 

A complaint alleging any deficiency specified in item #4 above shall be filed with a 

district official designated by the Superintendent. Such complaints may be filed at the 

district office or at a school site and shall be immediately forwarded to the 

Superintendent or designee. (Education Code 35186) 

Investigation and Response 

The principal or designee shall make all reasonable efforts to investigate any problem 

within his/her authority. He/she shall remedy a valid complaint within a reasonable time 

period not to exceed 30 working days from the date the complaint was received. 

(Education Code 35186; 5 CCR 4685) 

Complaints may be filed anonymously. If the complainant has indicated on the 

complaint form that he/she would like a response to the complaint, the principal or 

designee shall report the resolution of the complaint to him/her within 45 working days of 

the initial filing of the complaint. If a response is requested, the response shall be made to 

the mailing address of the complainant as indicated on the complaint form. At the same 

time, the principal or designee shall report the same information to the Superintendent or 

designee. (Education Code 35186; 5 CCR 4680,4685) 

When Education Code 48985 is applicable and the complainant has requested a response, 

the response shall be written in English and in the primary language in which the 

complaint was filed. (Education Code 35186) 



If a complainant is not satisfied with the resolution of a complaint, he/she has the right to 

describe the complaint to the Governing Board at a regularly scheduled meeting. 

(Education Code 35186; 5 CCR 4686) 

For any complaint concerning a facilities condition that poses an emergency or urgent 

threat to the health or safety of pupils or staff as described in item #3a above, a 

complainant who is not satisfied with the resolution proffered by the principal or 

Superintendent or designee may file an appeal to the Superintendent of Public Instruction 

within 15 days of receiving the district's response. The complainant shall comply with 

the appeal requirements specified in 5 CCR 4632. (Education Code 35186; 5 CCR 4687) 

All complaints and written responses shall be public records. (Education Code 35186; 5 

CCR 4686) 

(cf. 1340 - Access to District Records) 

Reports 

The Superintendent or designee shall report summarized data on the nature and resolution 

of all complaints to the Board and the County Superintendent of Schools on a quarterly 

basis. The report shall include the number of complaints by general subject area with the 

number of resolved and unresolved complaints. These summaries shall be publicly 

reported on a quarterly basis at a regularly scheduled Board meeting. (Education Code 

35186; 5 CCR 4686) 

Forms and Notices 

The Superintendent or designee shall ensure that the district's complaint form contains a 

space to indicate whether the complainant desires a response to his/her complaint and 

specifies the location for filing a complaint. A complainant may add as much text to 

explain the complaint as he/she wishes. However, complainants need not use the district's 

Williams complaint form in order to file a complaint. (Education Code 35186) 

The Superintendent or designee shall ensure that a notice is posted in each classroom in 

each school containing the components specified in Education Code 35186. (Education 

Code 35186) 

Legal Reference: 

EDUCATION CODE 

1240 County superintendent of schools, duties 

17592.72 Urgent or emergency repairs, School Facility Emergency Repair Account 

33126 School accountability report card 

35186 Williams uniform complaint procedure 

35292.5 Restrooms, maintenance and cleanliness 



37254 Supplemental instruction based on failure to pass exit exam by end of grade 12 

48985 Notice to parents in language other than English 

60119 Hearing on sufficiency of instructional materials 

CODE OF REGULATIONS, TITLE 5 

4600-4687 Uniform complaint procedures, especially: 

4680-4687 Williams complaints 

Management Resources: 

WEB SITES 

CSBA: http://www.csba.org 

California County Superintendents Educational Services Association: 

http://www.ccesa.org 

California Department of Education, Williams case: 

http://www.cde.ca.gov/eo/ce/wc/index.asp 

State Allocation Board, Office of Public School Construction: 

http://www.opsc.dgs.ca.gov 

Regulation CENTER UNIFIED SCHOOL DISTRICT 

approved: December 19,2007 Antelope, California 



Community Relations E(2) 1312.4(a) 

WILLIAMS UNIFORM COMPLAINT PROCEDURES 

Cautionary Notice: As added and amended by SBX3 4 (Ch. 12, Third Extraordinary Session, 

Statutes of 2009) and ABX4 2 (Ch. 2, Fourth Extraordinary Session, Statutes of 2009), Education 

Code 42605 grants districts flexibility in "Tier 3" categorical programs and provides that districts are 

deemed in compliance with the program and funding requirements for these programs for the 2008-09 

through 2012-13 fiscal years. As a result of this flexibility, the district may choose to temporarily 

suspend certain provisions of the following policy or administrative regulation that reflect those 

requirements. However, this flexibility does not affect or alter any existing contract or bargaining 

agreement that the district may have in place. Thus, districts should examine the terms of those 

contracts and agreements and consult with district legal counsel for additional guidance. Also see BP 

2210 - Administrative Discretion Regarding Board Policy. 

COMPLAINT FORM: WILLIAMS UNIFORM COMPLAINT PROCEDURES 

Note: Education Code 35186 creates a procedure for the filing of complaints concerning deficiencies in 

textbooks or instructional materials, teacher vacancy or misassignment, maintenance of facilities, or the 

provision of intensive instruction and services after grade 12 to pupils who have not passed the California 

High School Exit Examination (CAHSEE). The following form contains elements required by Education 

Code 35186 and 5 CCR 4681, 4682, and 4683. In addition, during the Categorical Program Monitoring 

(CPM) process, California Department of Education (CDE) staff will check to ensure that the complaint 

form includes all of the elements specified below. Districts that do not maintain grades 10-12 may modify 

the following paragraph to delete the reference to intensive instruction and services. 

Education Code 35186 creates a procedure for the filing of complaints concerning 

deficiencies related to instructional materials, conditions of facilities that are not maintained 

in a clean or safe manner or in good repair, teacher vacancy or misassignment, or the lack of 

opportunity to receive intensive instruction and services to pupils who did not pass one or 

both parts of the high school exit examination by the end of grade 12. The complaint and 

response are public documents as provided by law. Complaints may be filed anonymously. 

However, if you wish to receive a response to your complaint, you must provide the contact 

information below. 

Response requested? □ Yes U No 

Contact information: 

Name: 

Address: 

Phone number: Day: Evening: 

E-mail address, if any: 

Location of the problem that is the subject of this complaint: 

School name/address: 

Course title/grade level and teacher name: 

Room number/name of room/location of facility: 

Date problem was observed: 



E(2)1312.4(b) 

WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued) 

Only the following issues may be the subject of this complaint process. If you wish to 

complain about an issue not specified below, please use the appropriate district 

complaint procedure. 

Specific issue(s) of the complaint: (Please check all that apply. A complaint may contain 

more than one allegation.) 

1. Textbooks and instructional materials: (Education Code 35186; 5 CCR 4681) 

Q A pupil, including an English learner, does not have standards-aligned textbooks or 

instructional materials or state- or district-adopted textbooks or other required 

instructional materials to use in class. 

□ A pupil does not have access to textbooks or instructional materials to use at home 

or after school. This does not require two sets of textbooks or instructional 

materials for each pupil. 

□ Textbooks or instructional materials are in poor or unusable condition, have missing 

pages, or are unreadable due to damage. 

Q A pupil was provided photocopied sheets from only a portion of a textbook or 

instructional materials to address a shortage of textbooks or instructional materials. 

2. Teacher vacancy or misassignment: (Education Code 35186; 5 CCR 4681) 

□ A semester begins and a teacher vacancy exists. A teacher vacancy is a position to 

which a single designated certificated employee has not been assigned at the 

beginning of the school year for an entire year or, if the position is for a one-

semester course, a position to which a single designated certificated employee has 

not been assigned at the beginning of a semester for an entire semester. 

□ A teacher who lacks credentials or training to teach English learners is assigned to 

teach a class with more than 20 percent English learners in the class. 

□ A teacher is assigned to teach a class for which the teacher lacks subject matter 

competency. 

3. Facility conditions: (Education Code 17592.72, 35186,35292.5; 5 CCR 4683) 

□ A condition exists that poses an emergency or urgent threat to the health or safety of 

pupils or staff including gas leaks; nonfunctioning heating, ventilation, fire 

sprinklers, or air-conditioning systems; electrical power failure; major sewer line 

stoppage; major pest or vermin infestation; broken windows or exterior doors or 

gates that will not lock and that pose a security risk; abatement of hazardous 

materials previously undiscovered that pose an immediate threat to pupils or staff; 

structural damage creating a hazardous or uninhabitable condition; and any other 

condition deemed appropriate by the district. 

□ A school restroom has not been cleaned or maintained regularly, is not fully 

operational, or has not been stocked at all times with toilet paper, soap, or paper 

towels or functional hand dryers. 



E(2)1312.4(c) 

WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued) 

The school has not kept all restrooms open during school hours when pupils are not 

in classes and has not kept a sufficient number of restrooms open during school 

hours when pupils are in classes. This does not apply when temporary closing of the 

restroom is necessary for pupil safety or to make repairs. 

Note: Item #4 below is for use by districts maintaining grades 10-12 that receive CAHSEE intensive 

intervention funds. 

4. High school exit exam intensive instruction and services: (Education Code 35186) 

□ Pupils who have not passed the high school exit exam by the end of grade 12 were 

not provided the opportunity to receive intensive instruction and services pursuant 

to Education Code 37254(d)(4) and (5) after the completion of grade 12. 

Please describe the issue of your complaint in detail. You may attach additional pages and 

include as much text as necessary to fully describe the situation. For complaints regarding 

facilities conditions, please describe the emergency or urgent facilities condition and how 

that condition poses a threat to the health or safety of pupils or staff. 

Note: Education Code 35186 requires that complaints be filed with the principal or designee and that the 

complaint form specify the location for filing the complaint. In addition, Education Code 35186 requires 

that the Superintendent designate a district official to receive and investigate complaints regarding 

deficiencies related to CAHSEE intensive instruction and services, as specified in item #4 above. Districts 

should specify the name and/or location by filling in the spaces below. 

Please file this complaint at the following location: 

(principal or title of designee of the Superintendent) 

(address) 

Please provide a signature below. If you wish to remain anonymous, a signature is not 

required. However, all complaints, even anonymous ones, should be dated. 

(signature) (date) 

Exhibit CSBA MANUAL MAINTENANCE SERVICE 

version: November 2010 



Exhibit 
Williams Uniform Complaint Procedures 

E 1312.4 

Community Relations 

Cautionary Notice: As added and amended by SBX3 4 (Ch. 12, Third Extraordinary 

Session, Statutes of 2009) and ABX4 2 (Ch. 2, Fourth Extraordinary Session, Statutes of 

2009), Education Code 42605 grants districts flexibility in "Tier 3" categorical programs. 

The Center Unified School District has accepted this flexibility and thus is deemed in 

compliance with the statutory or regulatory program and funding requirements for these 

programs for the 2008-09 through 2012-13 fiscal years. As a result, the district may 

temporarily suspend certain provisions of the following policy or regulation that reflect 

these requirements. For further information, please contact the Superintendent or 

designee. 

NOTICE TO PARENTS/GUARDIANS, PUPILS, AND TEACHERS: COMPLAINT 

RIGHTS 

Parents/Guardians, Pupils, and Teachers: 

Pursuant to Education Code 35186, you are hereby notified that: 

1. There should be sufficient textbooks and instructional materials. For there to be 

sufficient textbooks and instructional materials, each pupil, including English learners, 

must have a textbook or instructional material, or both, to use in class and to take home. 

2. School facilities must be clean, safe, and maintained in good repair. 

3. There should be no teacher vacancies or misassignments. There should be a 

teacher assigned to each class and not a series of substitutes or other temporary teachers. 

The teacher should have the proper credential to teach the class, including the 

certification required to teach English learners, if present. 

Teacher vacancy means a position to which a single designated certificated 

employee has not been assigned at the beginning of the year for an entire year or, if the 

position is for a one-semester course, a position to which a single designated certificated 

employee has not been assigned at the beginning of a semester for an entire semester. 

Misassignment means the placement of a certificated employee in a teaching or 

services position for which the employee does not hold a legally recognized certificate or 

credential or the placement of a certificated employee in a teaching or services position 

that the employee is not otherwise authorized by statute to hold. 



4. Pupils, including English learners, who have not passed one or both parts of the 

high school exit examination by the end of grade 12 are to be provided the opportunity to 

receive intensive instruction and services for up to two consecutive academic years after 

the completion of grade 12. 

5. A complaint form can be obtained at the school office or district office, or 

downloaded from the school or district web site. You may also download a copy of the 

California Department of Education complaint form from the following web site: 

http://www.cde.ca.gov/re/cp/uc. 

ExhibitCENTER UNIFIED SCHOOL DISTRICT 

version: December 19,2007 Antelope, California 

WILLIAMS UNIFORM COMPLAINT PROCEDURES 

COMPLAINT FORM: WILLIAMS UNIFORM COMPLAINT PROCEDURES 

Education Code 35186 creates a procedure for the filing of complaints concerning 

deficiencies related to instructional materials, conditions of facilities that are not 

maintained in a clean or safe manner or in good repair, teacher vacancy or 

misassignment, or the lack of opportunity to receive intensive instruction and services to 

pupils who did not pass one or both parts of the high school exit examination by the end 

of grade 12. The complaint and response are public documents as provided by law. 

Complaints may be filed anonymously. However, if you wish to receive a response to 

your complaint, you must provide the contact information below. 

Response requested? ?Yes ? No 

Contact Information: 

Name: 

Address: 

Phone Number: Day: Evening: 

E-mail address, if any: 

Location of the problem that is the subject of this complaint: 

School: 

Course title/grade level and teacher name: 

Room number/name of room/location of facility: 

Date problem was observed: 

Only the following issues may be the subject of this complaint process. If you wish to 

complain about an issue not specified below, please use the appropriate district complaint 



procedure. 

Specific issue(s) of the complaint: (Please check all that apply. A complaint may contain 

more than one allegation.) 

1. Textbooks and instructional materials: (Education Code 35186; 5 CCR 4681) 

A pupil, including an English learner, does not have standards-aligned 

textbooks or instructional materials or state- or district-adopted textbooks or other 

required instructional materials to use in class. 

A pupil does not have access to textbooks or instructional materials to use 

at home or after school. This does not require two sets of textbooks or instructional 

materials for each pupil. 

Textbooks or instructional materials are in poor or unusable condition, 

have missing pages, or are unreadable due to damage. 

A pupil was provided photocopied sheets from only a portion of a 

textbook or instructional materials to address a shortage of textbooks or instructional 

materials. 

2. Teacher vacancy or misassignment: (Education Code 35186; 5 CCR 4681) 

A semester begins and a teacher vacancy exists. A teacher vacancy is a 

position to which a single designated certificated employee has not been assigned at the 

beginning of the school year for an entire year or, if the position is for a one-semester 

course, a position to which a single designated certificated employee has not been 

assigned at the beginning of a semester for an entire semester. 

A teacher lacking credentials or training to teach English learners is 

assigned to teach a class with more than 20 percent English learners in the class. 

A teacher is assigned to teach a class for which the teacher lacks subject 

matter competency. 

3. Facility conditions: (Education Code 35186,35292.5; 5 CCR 4683) 

A condition exists that poses an emergency or urgent threat to the health 

or safety of pupils or staff including gas leaks; nonfunctioning heating, ventilation, fire 

sprinklers, or air-conditioning systems; electrical power failure; major sewer line 

stoppage; major pest or vermin infestation; broken windows or exterior doors or gates 

that will not lock and that pose a security risk; abatement of hazardous materials 

previously undiscovered that pose an immediate threat to pupils or staff; or structural 

damage creating a hazardous or uninhabitable condition. 

A school restroom has not been cleaned or maintained regularly, is not 

fully operational, or has not been stocked at all times with toilet paper, soap, and paper 

towels or functional hand dryers. 

The school has not kept all restrooms open during school hours when 

pupils are not in classes and has not kept a sufficient number of restrooms open during 

school hours when pupils are in classes. This does not apply when closing of the restroom 

is necessary for pupil safety or to make repairs. 



4. High school exit exam intensive instruction and services: (Education Code 

35186) 

Pupils who have not passed the high school exit exam by the end of grade 

12 were not provided the opportunity to receive intensive instruction and services 

pursuant to Education Code 37254(d)(4) and (5) after the completion of grade 12. 

Please describe the issue of your complaint in detail. You may attach additional pages 

and include as much text as necessary to fully describe the situation. For complaints 

regarding facilities conditions, please describe the emergency or urgent facilities 

condition and how that condition poses a threat to the health or safety of pupils or staff. 

Please file this complaint at the following location: 

(principal or title of designee of the Superintendent) 

(address) 

Please provide a signature below. If you wish to remain anonymous, a signature is not 

required. However, all complaints, even anonymous ones, should be dated. 

(signature) (date) 

ExhibitCENTER UNIFIED SCHOOL DISTRICT 

version: December 19,2007 Antelope, California 



Business and Noninstructional Operations AR 3311 (a) 

BIDS 

Note: Pursuant to Government Code 54202, school districts are mandated to adopt bidding procedures 

governing the purchase of equipment and supplies. 

The following administrative regulation is for use by districts that have not adopted the provisions of the 

Uniform Public Construction Cost Accounting Act (UPCCAA). Procedures and bid limits under the 

UPCCAA are specified in Public Contract Code 22030-22045. 

Advertised/Competitive Bids 

The district shall seek competitive bids through advertisement for contracts involving an 

expenditure of $15,000 or more for a public project. Public project means construction, 

reconstruction, erection, alteration, renovation, improvement, painting, repainting, 

demolition, and repair work involving a district owned, leased, or operated facility. (Public 

Contract Code 20111, 22002) 

Note: Pursuant to Public Contract Code 20111, the Superintendent of Public Instruction (SPI) is required to 

annually adjust the monetary requirement for contracts to be competitively bid to reflect U.S. Department of 

Commerce data. The following optional paragraph allows the amount to escalate automatically once the 

SPI has made the annual determination. For 2010, the bid limit is $78,500. 

The district shall also seek competitive bids through advertisement for contracts exceeding 

the amount specified in law, and as annually adjusted by the Superintendent of Public 

Instruction, for any of the following: (Government Code 53060; Public Contract Code 

20111) 

1. The purchase of equipment, materials, or supplies to be furnished, sold, or leased to 

the district 

2. Services, not including construction services or special services and advice in 

accounting, financial, legal, or administrative matters 

3. Repairs, including maintenance that is not a public project 

Maintenance means routine, recurring, and usual work for preserving, protecting, and 

keeping a district facility operating in a safe, efficient, and continually usable condition for 

the intended purpose for which it was designed, improved, constructed, altered, or repaired. 

Maintenance includes, but is not limited to, carpentry, electrical, plumbing, glazing, and 

other craft work designed to preserve the facility, as well as repairs, cleaning, and other 

operations on machinery and other permanently attached equipment. This definition does not 

include, among other types of work, janitorial or custodial services and protection provided 

by security forces, nor does it include painting, repainting, or decorating other than touchup. 

(Public Contract Code 20115) 



AR3311(b) 

BIDS (continued) 

Note: Pursuant to Public Contract Code 20111, a contract required to be put out to bid must be awarded to 

the lowest responsible bidder. A "responsible bidder" is one who possesses the quality, fitness, and capacity 

to satisfactorily perform the proposed work. (City of Inelewood-Los Angeles County Civic Center 

Authority v. Superior Court) In addition, for a bid to be successful, it must conform to specifications. 

(Konica Business Machines v. Repents of the University of California) Before determining whether or not a 

bid conforms to specifications or a bidder is a responsible bidder, legal counsel should be consulted, as 

appropriate. 

Unless otherwise authorized by law, contracts shall be let to the lowest responsible bidder 

who shall give such security as the Governing Board requires, or else all bids shall be 

rejected. (Public Contract Code 20111) 

When letting a contract for the procurement and/or maintenance of electronic data processing 

systems and supporting software, the Board may contract with any one of the three lowest 

responsible bidders. (Public Contract Code 20118.1) 

The Board shall secure bids pursuant to Public Contract Code 20111 and 20112 for any 

transportation service expenditure of more than $10,000 when contemplating that such a 

contract may be made with a person or corporation other than a common carrier, municipally 

owned transit system, or a parent/guardian of students who are to be transported. The Board 

may let this contract to other than the lowest bidder. (Education Code 39802) 

No work, project, service, or purchase shall be split or separated into smaller work orders or 

projects for the purpose of evading the legal requirements of Public Contract Code 20111-

20118.4 for contracting after competitive bidding. (Public Contract Code 20116) 

Instructions and Procedures for Advertised Bids 

The Superintendent or designee shall call for bids by placing a notice at least once a week for 

two weeks in a local newspaper of general circulation published in the district, or if no such 

newspaper exists, then in some newspaper of general circulation circulated in the county. 

The Superintendent or designee also may post the notice on the district's web site or through 

an electronic portal. The notice shall state the work to be done or materials or supplies to be 

furnished and the time and place and web site where bids will be opened. The district may 

accept a bid that has been submitted electronically or on paper. (Public Contract Code 20112) 

The notice shall contain the time, date, and location of any mandatory prebid conference, site 

visit, or meeting. The notice shall also detail when and where project documents, including 

final plan and specifications, are available. Any such mandatory visit or meeting shall not 

occur within a minimum of five calendar days of the publication of the initial notice. (Public 

Contract Code 6610) 



AR3311(c) 

BIDS (continued) 

Bid instructions and specifications shall include the following requirements and information: 

1. All bidders shall certify the minimum, if not exact, percentage of post-consumer 

materials in products, materials, goods, or supplies offered or sold. (Public Contract 

Code 22152) 

(cf. 3510 - Green School Operations) 

2. All bids for construction work shall be presented under sealed cover and shall be 

accompanied by one of the following forms of bidder's security: (Public Contract 

Code 20107,20111) 

a. Cash 

b. A cashier's check made payable to the district 

c. A certified check made payable to the district 

d. A bidder's bond executed by an admitted surety insurer and made payable to 

the district 

The security of unsuccessful bidders shall be returned in a reasonable period of time, 

but in no event later than 60 days after the bid is awarded. (Public Contract Code 

20111) 

3. When a standardized proposal form is provided by the district, bids not presented on 

the standard form shall be disregarded. (Public Contract Code 20111.5) 

4. Bids shall not be accepted after the advertised bid opening time, regardless of whether 

the bids are actually opened at that time. (Public Contract Code 20112) 

5. When two or more identical lowest or highest bids are received, the Board may 

determine by lot which bid shall be accepted. (Public Contract Code 20117) 

Note: Public Contract Code 20103.8 specifies that, in those cases when the bid includes items that may be 

added to or deducted from the scope of the work in the contract, the bid solicitation must specify the method 

to be used to determine the lowest bid, as detailed below. Districts should consult with legal counsel, as 

appropriate, as to the applicability of this law to school districts and other unclear provisions of this law. 

6. If the district requires that the bid include prices for items that may be added to or 

deducted from the scope of work in the contract, the bid solicitation shall specify 

which one of the following methods will be used to determine the lowest bid. In the 

absence of such a specification, only the method provided in item #a below shall be 

used. (Public Contract Code 20103.8) 



AR3311(d) 

BIDS (continued) 

a. The lowest bid shall be the lowest total of the bid prices on the base contract 

without consideration of the prices on the additive or deductive items. 

b. The lowest bid shall be the lowest total of the bid prices on the base contract 

and those additive or deductive items that were specifically identified in the 

bid solicitation as being used for the purpose of determining the lowest bid 

price. 

c. The lowest bid shall be the lowest total of the bid prices on the base contract 

and those additive or deductive items that, when taken in order from a 

specifically identified list of those items in the solicitation, and added to or 

subtracted from the base contract, are less than or equal to a funding amount 

publicly disclosed by the district before the first bid is opened. 

The lowest bid shall be determined in a manner that prevents any information that 

would identify any of the bidders or proposed subcontractors or suppliers from being 

revealed to the district before the ranking of all bidders from lowest to highest has 

been determined. (Public Contract Code 20103.8) 

7. Any subsequent change or alteration of a contract shall be governed by the provisions 

of Public Contract Code 20118.4. 

8. After being opened, all submitted bids become public records pursuant to 

Government Code 6252 and shall be made available for review pursuant to law, 

Board policy, and administrative regulation. 

(cf. 1340 - Access to District Records) 

Alternative Bid Procedures for Technological Supplies and Equipment 

Rather than seek competitive bids, the Board may use competitive negotiation when it makes 

a finding that a district procurement is for computers, software, telecommunications 

equipment, microwave equipment, or other related electronic equipment and apparatus. 

Competitive negotiation shall not be used to contract for construction or for the procurement 

of any product that is available in substantial quantities to the general public. (Public 
Contract Code 20118.2) 

The competitive negotiation process shall include, but not be limited to, the following 

requirements: (Public Contract Code 20118.2) 

1. The Superintendent or designee shall prepare a request for proposals (RFP) that shall 

be submitted to an adequate number of qualified sources, as determined by the 



AR3311(e) 

BIDS (continued) 

district, to permit reasonable competition consistent with the nature and requirement 

of the procurement. 

2. Notice of the RFP shall be published at least twice in a newspaper of general 

circulation, at least 10 days before the date for receipt of the proposals. 

3. The Superintendent or designee shall make every effort to generate the maximum 

feasible number of proposals from qualified sources and shall make a finding to that 

effect before proceeding to negotiate if only a single response to the RFP is received. 

4. The RFP shall identify all significant evaluation factors, including price, and their 

relative importance. 

5. The Superintendent or designee shall provide reasonable procedures for the technical 

evaluation of the RFPs received, the identification of qualified sources, and the 

selection for the award of the contract. 

6. The Board shall award the contract to the qualified bidder whose proposal meets the 

evaluation standards and will be most advantageous to the district with price and all 

other factors considered. 

7. If the Board does not award the contract to the bidder whose proposal contains the 

lowest price, then the Board shall make a finding setting forth the basis for the award. 

8. The Board, at its discretion, may reject all proposals and request new RFPs. 

9. Provisions in any contract concerning utilization of small business enterprises that are 

in accordance with the RFP shall not be subject to negotiation with the successful 

proposer. 

Bids Not Required 

Note: The following paragraph lists those items that may be purchased through a "piggybacked" bid; see the 

accompanying Board policy. Many districts have used the piggyback procedure to purchase portable and 

relocatable buildings. The Attorney General has opined (89 Ops.Cal.Attv.Gen. 1 2006) that a district may 

not rely on the piggyback exception to contract for the acquisition and installation of factory-built modular 

building components (i.e., roofs and walls) for installation on a permanent foundation. However, this 

opinion does not apply to typical portable or relocatable single-classroom buildings, because they lack a 

permanent foundation and building mobility. Districts considering using the piggyback process for 

relocatables, portables, modulars, and the like should consult district legal counsel. While Attorney General 

opinions are not binding, they are often given deference by the court and may also be considered by the 

State Allocation Board when making funding decisions. 

Without advertising for bids and upon a determination that it is in the best interest of the 

district, the Board may authorize by contract, lease, requisition, or purchase order, another 



AR3311(f) 

BIDS (continued) 

public corporation or agency to lease data-processing equipment or to purchase materials, 

supplies, equipment, automotive vehicles, tractors, and other personal property for the district 

in the manner that the other public corporation or agency is authorized to make the leases or 

purchases from a vendor ("piggyback"). (Public Contract Code 20118) 

(cf. 3300 - Expenditures and Purchases) 

Alternatively, if there is an existing contract between a public corporation or agency and a 

vendor for the lease or purchase of personal property, the district may authorize the lease or 

purchase of personal property directly from the vendor by contract, lease, requisition, or 

purchase order and make payment to the vendor under the same terms that are available to 

the public corporation or agency under the contract. (Public Contract Code 20118) 

Supplementary textbooks, library books, educational films, audiovisual materials, test 

materials, workbooks, instructional computer software packages, or periodicals may be 

purchased in any amount without taking estimates or advertising for bids. (Public Contract 

Code 20118.3) 

(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 

(cf. 6161.11 - Supplementary Instructional Materials) 

(cf. 6163.1 - Library Media Centers) 

Perishable commodities, such as foodstuffs, needed in the operations of cafeterias may be 

purchased through bid or on the open market. (Education Code 38083) 

(cf. 3551 - Food Service Operations/Cafeteria Fund) 

Note: Pursuant to Public Contract Code 20113, a district may award contracts without competitive bidding 

in emergency situations, as specified below. In Marshall v. Pasadena Unified School District, a court held 

that the definition of "emergency" in Public Contract Code 1102 is applicable. Public Contract Code 1102 

defines "emergency" as a "sudden, unexpected occurrence that poses a clear and imminent danger, requiring 

immediate action to prevent or mitigate the loss or impairment of life, health, property, or essential public 

services." 

In an emergency when any repairs, alterations, work, or improvement to any school facility is 

necessary to permit the continuance of existing school classes or to avoid danger to life or 

property, the Board may, by unanimous vote and with the approval of the County 

Superintendent of Schools, contract for labor and materials or supplies without advertising 

for or inviting bids or may authorize the use of day labor or force account for the emergency 

purpose. (Public Contract Code 20113) 

(cf. 3517 - Facilities Inspection) 

(cf 9323.2 - Actions by the Board) 



AR3311(g) 

BIDS (continued) 

Bids shall also not be required for day labor under circumstances specified in Public Contract 

Code 20114. Day labor shall include the use of maintenance personnel employed on a 

permanent or temporary basis. (Public Contract Code 20114) 

Sole Sourcing 

Note: "Sole sourcing" is the practice by which one brand name product is specified, although comparable, 

competitive products are available. Public Contract Code 3400 allows sole sourcing in limited 

circumstances and requires that the specification of the designated product be followed by the words "or 

equal," so that bidders for such a contract are able to base their bids on the use of other products of equal 

functionality that may result in cost savings for the district. The following section is optional. 

In any contract for the construction, alteration, or repair of school facilities, the 

Superintendent or designee shall not draft the bid specification in a manner that, either 

directly or indirectly, limits bidding to any one specific concern or calls for a designated 

material, product, thing, or service by a specific brand or trade name, unless the specification 

designating the specific material, product, thing, or particular brand name is followed by the 

words "or equal" so that bidders may furnish any equal material, product, thing, or service. 

In such cases, the bid specification shall provide a time period, before and/or after the award 

of the contract, for the contractor to submit data substantiating the request for substituting the 

designated material, product, thing, or service. If no such time period is specified, the 

contractor may submit the data within 35 days after the award of the contract. (Public 

Contract Code 3400) 

Note: The following optional paragraph is for districts with average daily attendance of more than 2,300. 

Pursuant to Public Contract Code 3000-3010, added by AB 635 (Ch. 438, Statutes of 2010), for the repair or 

replacement of the roof of a public facility, a material is considered "equal" if it meets specific requirements, 

as specified below. 

When the bid is for a roof project, a material, product, thing, or service is considered "equal" 

to the one designated if it is equal in quality, durability, design, and appearance; will perform 

the intended function equally well; and conforms substantially to the detailed requirements in 

the bid specification. (Public Contract Code 3002) 

However, the Superintendent or designee may designate a specific concern, material, 

product, thing, or service by brand or trade name (sole sourcing), if the Board has made a 

finding, described in the invitation for bids or RFP, that a particular material, product, thing, 

or service is designated for any of the following purposes: (Public Contract Code 3400) 

1. To conduct a field test or experiment to determine its suitability for future use 

2. To match others in use on a particular public improvement that has been completed or 

is in the course of completion 



AR3311(h) 

BIDS (continued) 

3. To obtain a necessary item that is only available from one source 

4. To respond to the Board's declaration of an emergency, as long as the declaration has 

been approved by four-fifths of the Board when issuing the invitation for bid or RFP 

Prequalification Procedure 

Note: The following optional section is for use by districts that wish to establish a prequalification 

procedure for any contract for which bids are legally required. 

For any contract for which bids are legally required, the Board may require that each 

prospective bidder complete and submit a standardized questionnaire and financial statement. 

For this purpose, the Superintendent or designee shall supply a form which requires a 

complete statement of the bidder's financial ability and experience in performing public 

works. The information shall be verified under oath in the manner in which civil law 

pleadings are verified. The questionnaires and financial statements shall not be public records 

and shall not be open to public inspection. (Public Contract Code 20111.5) 

Prospective bidders shall submit the questionnaire and financial statement at least five days 

before the date fixed for public opening of sealed bids. (Public Contract Code 20111.5) 

The Superintendent or designee shall establish a uniform system for rating bidders on the 

basis of completed questionnaires and financial statements in order to determine the size of 

contracts on which each bidder is qualified to bid. Bidders must be deemed prequalified by 

the district at least one day before the fixed bid-opening date. (Public Contract Code 

20111.5) 

The district may establish a procedure for prequalifying bidders on a quarterly basis and may 

authorize that prequalification be considered valid for up to one calendar year following the 

date of the initial prequalification. (Public Contract Code 20111.5) 

Protests by Bidders 

Note: The law does not specify a procedure for handling protests by bidders. The following optional 

section provides one such procedure and should be modified to reflect district practice. 

A bidder may protest a bid award if he/she believes that the award is inconsistent with Board 

policy, the bid's specifications, or is not in compliance with law. A protest must be filed in 

writing with the Superintendent or designee within five working days after receipt of 

notification of the contract award. The bidder shall submit all documents supporting or 

justifying the protest. A bidder's failure to file the protest documents in a timely manner 

shall constitute a waiver of his/her right to protest the award of the contract. 



AR3311(i) 

BIDS (continued) 

The Superintendent or designee shall review the documents submitted with the bidder's 

claims and render a decision in writing within 30 working days. The Superintendent or 

designee may also convene a meeting with the bidder in order to attempt to resolve the 

problem. 

The bidder may appeal the Superintendent or designee's decision to the Board. The 

Superintendent or designee shall provide reasonable notice to the bidder of the time for 

Board consideration of the protest. The Board's decision shall be final. 

Regulation CSBA MANUAL MAINTENANCE SERVICE 

approved: November 2010 



Administrative Regulation 
Bids 

AR3311 

Business and Noninstructional Operations 

Advertised/Competitive Bids 

The district shall seek competitive bids through advertisement for contracts involving an 

expenditure of $15,000 or more for a public project. Public project means construction, 

reconstruction, erection, alteration, renovation, improvement, painting, repainting, 
demolition, and repair work involving a district owned, leased, or operated facility. 

(Public Contract Code 20111,22002) 

The district shall also seek competitive bids through advertisement for contracts 

exceeding the amount specified in law, and as annually adjusted by the Superintendent of 
Public Instruction, for any of the following: (Public Contract Code 20111; Government 

Code 53060) 

1. The purchase of equipment, materials, or supplies to be furnished, sold, or leased 

to the district 

2. Services, not including construction services or special services and advice in 

accounting, financial, legal, or administrative matters 

3. Repairs, including maintenance that is not a public project 

Maintenance means routine, recurring, and usual work for preserving, protecting, and 

keeping a district facility operating in a safe, efficient, and continually usable condition 
for the intended purpose for which it was designed, improved, constructed, altered, or 

repaired. Maintenance includes, but is not limited to, carpentry, electrical, plumbing, 

glazing, and other craft work designed to preserve the facility, as well as repairs, 

cleaning, and other operations on machinery and other permanently attached equipment. 

This definition does not include, among other types of work, janitorial or custodial 

services and protection provided 

by security forces, nor does it include painting, repainting, or decorating other than 

touchup. (Public Contract Code 20115) 

Unless otherwise authorized by law, contracts shall be let to the lowest responsible bidder 

who shall give such security as the Governing Board requires, or else all bids shall be 

rejected. (Public Contract Code 20111) 

The Board shall secure bids pursuant to Public Contract Code 20111 and 20112 for any 

transportation service expenditure of more than SI 0,000 when contemplating that such a 



contract may be made with a person or corporation other than a common carrier, 

municipally owned transit system, or a parent/guardian of students who are to be 

transported. The Board may let this contract to other than the lowest bidder. (Education 

Code 39802) 

No work, project, service, or purchase shall be split or separated into smaller work orders 

or projects for the purpose of evading the legal requirements of Public Contract Code 

20111-20118.4 for contracting after competitive bidding. (Public Contract Code 20116) 

When letting a contract for the procurement and/or maintenance of electronic data 

processing systems and supporting software, the Board may contract with any one of the 

three lowest responsible bidders. (Public Contract Code 20118.1) 

Instructions and Procedures for Advertised Bids 

The Superintendent or designee shall call for bids by placing a notice at least once a week 

for two weeks in a local newspaper of general circulation published in the district, or if 

no such newspaper exists, then in some newspaper of general circulation, circulated in 

the county, and may post the notice on the district's web site or through an electronic 

portal. The notice shall state the work to be done or materials or supplies to be furnished 

and the time and place and web site where bids will be opened. The district may accept a 

bid that has been submitted electronically or on paper. (Public Contract Code 20112) 

The notice shall contain the time, date, and location of any mandatory prebid conference, 

site visit, or meeting. The notice shall also detail when and where project documents, 

including final plan and specifications, are available. Any such mandatory visit or 

meeting shall not occur within a minimum of five calendar days of the publication of the 

initial notice. (Public Contract Code 6610) 

Bid instructions and specifications shall include the following requirements and 

information: 

1. All bidders shall certify the minimum, if not exact, percentage of post-consumer 

materials in products, materials, goods, or supplies offered or sold. (Public Contract Code 

22152) 

2. All bids for construction work shall be presented under sealed cover and shall be 

accompanied by one of the following forms of bidder's security: (Public Contract Code 

20107,20111) 

a. Cash 

b. A cashier's check made payable to the district 

c. A certified check made payable to the district 



d. A bidder's bond executed by an admitted surety insurer and made payable to the 

district 

The security of unsuccessful bidders shall be returned in a reasonable period of time, but 

in no event later than 60 days after the bid is awarded. (Public Contract Code 20111) 

3. Bids shall not be accepted after the advertised bid opening time, regardless of 

whether the bids are actually opened at that time. (Public Contract Code 20112) 

4. When two or more identical lowest or highest bids are received, the Board may 

determine by lot which bid shall be accepted. (Public Contract Code 20117) 

5. If the district requires that the bid include prices for items that may be added to or 

deducted from the scope of work in the contract, the bid solicitation shall specify which 

one of the following methods will be used to determine the lowest bid. In the absence of 

such a specification, only the method provided in item #a below shall be used. (Public 

Contract Code 20103.8) 

a. The lowest bid shall be the lowest total of the bid prices on the base contract 

without consideration of the prices on the additive or deductive items. 

b. The lowest bid shall be the lowest total of the bid prices on the base contract and 

those additive or deductive items that were specifically identified in the bid solicitation as 

being used for the purpose of determining the lowest bid price. 

c. The lowest bid shall be the lowest total of the bid prices on the base contract and 

those additive or deductive items that, when taken in order from a specifically identified 

list of those items in the solicitation, and added to or subtracted from the base contract, 

are less than or equal to a funding amount publicly disclosed by the district before the 

first bid is opened. 

The lowest bid shall be determined in a manner that prevents any information that would 

identify any of the bidders or proposed subcontractors or suppliers from being revealed to 

the district before the ranking of all bidders from lowest to highest has been determined. 

6. Any subsequent change or alteration of a contract shall be governed by the 

provisions of Public Contract Code 20118.4. 

7. After being opened, all submitted bids become public records pursuant to 

Government Code 6252 and shall be made available for review pursuant to law, Board 

policy, and administrative regulation. 

(cf. 1340 - Access to District Records) 

Alternative Bid Procedures for Technological Supplies and Equipment 



Upon a finding by the Board that a particular procurement qualifies for the alternative 

procedure, the district may acquire computers, software, telecommunications equipment, 

microwave equipment, and other related electronic equipment and apparatus through 

competitive negotiation. This procedure shall not apply to contracts for construction or 

for the procurement of any product that is available in substantial quantities to the general 

public. (Public Contract Code 20118.2) 

The competitive negotiation shall include, but not be limited to, the following 

requirements: (Public Contract Code 20118.1) 

1. The Superintendent or designee shall prepare a request for proposals (RFP) that 

shall be submitted to an adequate number of qualified sources, as determined by the 

district, to permit reasonable competition consistent with the nature and requirement of 

the procurement. 

2. Notice of the RFP shall be published at least twice in a newspaper of general 

circulation, at least 10 days before the date for receipt of the proposals. 

3. The district shall make every effort to generate the maximum feasible number of 

proposals from qualified sources and shall make a finding to that effect before proceeding 

to negotiate if only a single response to the RFP is received. 

4. The RFP shall identify all significant evaluation factors, including price, and their 

relative importance. 

5. The district shall provide reasonable procedures for the technical evaluation of the 

RFPs received, the identification of qualified sources, and the selection for the award of 

the contract 

6. An award shall be made to the qualified bidder whose proposal meets the 

evaluation standards and will be most advantageous to the district with price and all other 

factors considered. 

7. If an award is not made to the bidder whose proposal contains the lowest price, 

then the district shall make a finding setting forth the basis for the award. 

8. The district, at its discretion, may reject all proposals and request new RFPs. 

9. Provisions in any contract concerning utilization of small business enterprises, 

that are in accordance with the RFP, shall not be subject to negotiation with the 

successful proposer. 

Bids Not Required 

Without advertising for bids and upon a determination that it is in the best interest of the 

district, the Board may authorize, by contract, lease, requisition, or purchase order, 



another public corporation or agency to lease data-processing equipment or to purchase 

materials, supplies, equipment, automotive vehicles, tractors, and other personal property 

for the district 

in the manner that the other public corporation or agency is authorized to make the leases 

or purchases from a vendor ("piggyback"). (Public Contract Code 20118) 

(cf. 3300 - Expenditures and Purchases) 

Alternatively, if there is an existing contract between a public corporation or agency and 

a vendor for the lease or purchase of personal property, the district may authorize the 

lease or purchase of personal property directly from the vendor by contract, lease, 

requisition, or purchase order and make payment to the vendor under the same terms that 

are available to the public corporation or agency under the contract. (Public Contract 

Code 20118) 

Supplementary textbooks, library books, educational films, audiovisual materials, test 

materials, workbooks, instructional computer software packages, or periodicals may be 

purchased in any amount without taking estimates or advertising for bids. (Public 

Contract Code 20118.3) 

Perishable commodities, such as foodstuffs, needed in the operations of cafeterias may be 

purchased through bid or on the open market. (Education Code 38083) 

(cf. 3551 - Food Service Operations/Cafeteria Fund) 

In an emergency when any repairs, alterations, work, or improvement to any school 

facility is necessary to permit the continuance of existing school classes or to avoid 

danger to life or property, the Board may, by unanimous vote and with the approval of 

the County Superintendent of Schools, contract for labor and materials or supplies 

without advertising for or inviting bids or may authorize the use of day labor or force 

account for the emergency purpose. (Public Contract Code 20113) 

(cf. 3517 - Facilities Inspection) 

(cf. 9323.2 - Actions by the Board) 

Bids shall also not be required for day labor under circumstances specified in Public 

Contract Code 20114. Day labor shall include the use of maintenance personnel 

employed on a permanent or temporary basis. (Public Contract Code 20114) 

Sole Sourcing 

Specifications for contracts for construction, alteration, or repair of school facilities may 

not limit bidding, either directly or indirectly, to any one specific concern. Specifications 

designating a specific material, product, thing, or particular brand name shall follow the 

description with the words "or equal" so that bidders may furnish any equal material, 

product, thing, or service. (Public Contract Code 3400) 



However, specifications for such contracts may designate a product by brand or trade 

name (sole sourcing) if the Board has made a finding, described in the invitation for bids 

or RFP, that a particular material, product, thing, or service is designated for any of the 

following purposes: (Public Contract Code 3400) 

1. To conduct a field test or experiment to determine its suitability for future use 

2. To match others in use on a particular public improvement that has been 

completed or is in the course of completion 

3. To obtain a necessary item that is only available from one source 

4. To respond to the Board's declaration of an emergency, as long as the declaration 

has been approved by four-fifths of the Board when issuing the invitation for bid or RFP 

Prequalification Procedure 

For any contract for which bids are legally required, the Board may require that each 

prospective bidder complete and submit a standardized questionnaire and financial 

statement. For this purpose, the Superintendent or designee shall supply a form which 

requires a complete statement of the bidder's financial ability and experience in 

performing public works. (Public Contract Code 20111.5) 

Prospective bidders shall submit the questionnaire and financial statement at least five 

days before the date fixed for public opening of sealed bids. The information shall be 

verified under oath in the manner in which civil law pleadings are verified. The 

questionnaires and financial statements shall not be public records and shall not be open 

to public inspection. (Public Contract Code 20111.5) 

The Superintendent or designee shall establish a uniform system for rating bidders on the 

basis of completed questionnaires and financial statements in order to determine the size 

of contracts on which each bidder is qualified to bid. Bidders must be deemed 

prequalified by the district at least one day before the fixed bid-opening date. (Public 

Contract Code 20111.5) 

The Superintendent or designee shall furnish each qualified bidder with a standardized 

proposal form. Bids not presented on the standard form shall be disregarded. (Public 

Contract Code 20111.5) 

The district may establish a procedure for prequalifying bidders on a quarterly basis and 

may authorize that prequalification be considered valid for up to one calendar year 

following the date of the initial prequalification. (Public Contract Code 20111.5) 

Protests by Bidders 



A bidder may protest a bid award if he/she believes that the award was inconsistent with 

Board policy, the bid's specifications, or was not in compliance with law. A protest must 

be filed in writing with the Superintendent or designee within five working days after 

receipt of notification of the contract award. The bidder shall submit all documents 

supporting or justifying the protest A bidder's failure to file the protest documents in a 

timely manner shall constitute a waiver of his/her right to protest the award of the 

contract. 

The Superintendent or designee shall review the documents submitted with the bidder's 

claims and render a decision in writing within 30 working days. The Superintendent or 

designee may also convene a meeting with the bidder in order to attempt to resolve the 

problem. 

The bidder may appeal the Superintendent or designers decision to the Board. The 

Superintendent or designee shall provide reasonable notice to the bidder of the time for 

Board consideration of the protest. The Board's decision shall be final. 

Regulation CENTER UNIFIED SCHOOL DISTRICT 

approved: October 15,2008 Antelope, California 



All Personnel BP 4020(a) 

DRUG AND ALCOHOL-FREE WORKPLACE 

Note: Government Code 8355 mandates state grant recipients such as a school district to certify to the state 

contracting agency (e.g., the California Department of Education (CDE)) that it agrees to provide a drug-

free workplace by taking the actions specified below. Federal grantees are also subject to the same 

requirements and must provide the same certifications under the federal Drug-Free Workplace Act (41 USC 

701-707). 

Federal law contains independent requirements for the drug and alcohol testing of school bus drivers; see 

BP/AR 4112.42/4212.42/4312.42 - Drug and Alcohol Testing for School Bus Drivers. For language 

regarding a drug testing program for other employees, see BP/AR 4112.41/4212.41/4312.41 - Employee 

Drug Testing. 

The Governing Board believes that the maintenance of a drug- and alcohol-free workplace is 

essential to staff and student safety and to help ensure a productive and safe work and 

learning environment. 

(cf. 4112.41/4212.41/4312.41 - Employee Drug Testing) 

(cf. 4112.42/4212.42/4312.42 - Drug and Alcohol Testing for School Bus Drivers) 

An employee shall not unlawfully manufacture, distribute, dispense, possess, or use any 

controlled substance in the workplace. (Government Code 8355; 41 USC 701) 

Note: The following optional paragraph prohibits an employee from being under the influence of alcohol or 

a controlled substance while on duty and should be modified to reflect district practice. 

Employees are prohibited from being under the influence of controlled substances or alcohol 

while on duty. For purposes of this policy, on duty means while an employee is on duty 

during both instructional and noninstructional time in the classroom or workplace, at 

extracurricular or cocurricular activities, or while transporting students or otherwise 

supervising them. Under the influence means that the employee's capabilities are adversely 

or negatively affected, impaired, or diminished to an extent that impacts the employee's 

ability to safely and effectively perform his/her job. 

(cf. 4032 - Reasonable Accommodation) 

Note: Government Code 8355 and 41 USC 701 require the district to certify to the CDE that it has 

published a statement that notifies employees of the (1) prohibition against drug use, (2) actions that will be 

taken by the district in the event of a violation, and (3) requirement that employees, as a condition of 

employment, abide by the district's policy and notify the district in the event of a conviction. 

The Superintendent or designee shall notify employees of the district's prohibition against 

drug use and the actions that will be taken for violation of such prohibition. (Government 

Code 8355; 41 USC 701) 



BP 4020(b) 

DRUG AND ALCOHOL-FREE WORKPLACE (continued) 

An employee shall abide by the terms of this policy and shall notify the district, within five 

days, of his/her conviction for violation in the workplace of any criminal drug statute. 

(Government Code 8355; 41 USC 701) 

The Superintendent or designee shall notify the appropriate federal granting or contracting 

agency within 10 days after receiving notification, from an employee or otherwise, of any 

conviction for a violation occurring in the workplace. (41 USC 701) 

Note: 41 USC 703 requires the district, within 30 days of receiving notification from an employee of his/her 

conviction of a controlled substance offense, to either discipline the employee or require him/her to 

complete a drug rehabilitation program as specified below. Pursuant to Education Code 44940 and 45304, 

when a certificated or classified employee is charged with a controlled substance offense as defined in 

Education Code 44011, the district must place the employee on a mandatory leave of absence. If the 

employee is ultimately convicted of the offense, Education Code 44836 and 45123 require the employee to 

be dismissed. See AR 4118 - Suspension/Disciplinary Action, AR 4117.4 - Dismissal, and AR 4218 -

Dismissal/Suspension/Disciplinary Action. 

In accordance with law and the district's collective bargaining agreements, the 

Superintendent or designee shall take appropriate disciplinary action, up to and including 

termination, against an employee for violating the terms of this policy and/or shall require the 

employee to satisfactorily participate in and complete a drug assistance or rehabilitation 

program approved by a federal, state, or local public health or law enforcement agency or 

other appropriate agency. 

(cf. 4112 - Appointment and Conditions of Employment) 

(cf. 4117.4-Dismissal) 

(cf. 4118 - Suspension/Disciplinary Action) 

(cf. 4212 - Appointment and Conditions of Employment) 

(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

Drug-Free Awareness Program 

The Superintendent or designee shall establish a drug-free awareness program to inform 

employees about: (Government Code 8355; 41 USC 701) 

1. The dangers of drug abuse in the workplace 

2. The district's policy of maintaining a drug-free workplace 

3. Available drug counseling, rehabilitation, and employee assistance programs 

(cf. 4159/4259/4359 - Employee Assistance Programs) 

4. The penalties that may be imposed on employees for drug abuse violations occurring 

in the workplace 



BP 4020(c) 

DRUG AND ALCOHOL-FREE WORKPLACE (continued) 

Legal Reference: 

EDUCATION CODE 

44011 Controlled substance offense 

44425 Conviction of controlled substance offenses as grounds for re\'ocation of credential 

44836 Employment of certificated persons convicted of controlled substance offenses 

44940 Compulsory leave of absence for certificated persons 

44940.5 Procedures when employees are placed on compulsory leave of absence 

45123 Employment after conviction of controlled substance offense 

45304 Compulsory leave of absence for classified persons 

GOVERNMENT CODE 

8350-8357 Drug-free workplace 

UNITED STA TES CODE. TITLE 20 

7111-7117 Safe and Drug Free Schools and Communities Act 

UNITED STA TES CODE. TITLE 21 

812 Schedule of controlled substances 

UNITED STATES CODE. TITLE 41 

701-707 Drug-Free Workplace Act 

CODE OF FEDERAL REGULA TIONS. TITLE 21 

1308.01-1308.49 Schedule of controlled substances 

COURT DECISIONS 

Cahoon v. Governing Board of Ventura USD. (2009) 171 Cal.App.4th 381 

Ross v. RagingWire Telecommunications. Inc.. (2008) 42 Cal.4th 920 

Management Resources: 

WEBSITES 

California Department of Alcohol and Drug Programs: http://www.adp.ca.gov 

California Department of Education: http://www.cde.ca.gov 

U.S. Department of Labor: http://www.dol.gov 

Policy CSBA MANUAL MAINTENANCE SERVICE 
adopted: November 2010 



Board Policy 
Drug And Alcohol-Free Workplace 

BP 4020 

Personnel 

The Governing Board believes that the maintenance of drug and alcohol-free workplaces 

is essential to school and district operations. 

No employee shall unlawfully manufacture, distribute, dispense, possess, use or be under 

the influence of any alcoholic beverage, drug or controlled substance as defined in the 

Controlled Substances Act and Code of Federal Regulations before, during or after 

school hours at school or in any other district workplace. 

The Superintendent or designee shall: 

1. Publish and give to each employee a notification of the above prohibitions. The 

notification shall specify the actions that will be taken against employees who violate 

these prohibitions. The notification shall also state that as a condition of employment, the 

employee will abide by the terms of this policy and notify the employer, within five days, 

of any criminal drug or alcohol statute conviction which he/she receives for a violation 

occurring in the workplace. 

For the purpose of this policy, "conviction" shall mean a finding of guilt, including a plea 

of nolo contendere, or imposition of sentence, or both, by any judicial body charged to 

determine violations of federal or state criminal drug or alcohol statutes. 

2. Establish a drug and alcohol-free awareness program to inform employees about: 

a. The dangers of drug and alcohol abuse in the workplace. 

b. The district policy of maintaining drug and alcohol-free workplaces. 

c. Any available drug and alcohol counseling, rehabilitation, and employee assistance 

programs, and 

d. The penalties that may be imposed on employees for drug and alcohol abuse 

violations. 

3. Notify the appropriate federal granting or contracting agencies within ten days after 

receiving notification, from an employee or otherwise, of any conviction for a violation 

occurring in the workplace. 

4. Initiate disciplinary action within 30 days after receiving notice of a conviction for a 



violation in the workplace from an employee or otherwise. Such action shall be 

consistent with state and federal law, the appropriate employment contract, the applicable 

collective bargaining agreement, and district policy and practices. 

S. Make a good faith effort to continue maintaining a drug and alcohol-free workplace 

through implementation of Board policy. 

In taking disciplinary action, the Board shall require termination when termination is 

required by law. When termination is not required by law, the Board shall either take 

disciplinary action, up to and including termination, or shall require the employee to 

satisfactorily participate and complete a drug or alcohol assistance or rehabilitation 

program approved by a federal, state or local health, law enforcement or other 

appropriate agency. The Board's decision shall be made in accordance with relevant state 

and federal laws, employment contracts, collective bargaining agreements, and district 

policies and practices. 

(cf. 4117.4-Dismissal) 

(cf. 4118/4218 - Dismissal/Suspension/Disciplinary Action) 

(cf. 4159 - Employee Assistance Programs) 

Legal Reference: 

EDUCATION CODE 

44011 Controlled substance offense 

44065 Issuance of credentials 

44425 Conviction of controlled substance offenses as grounds for revocation of 

credential 

44836 Employment of certificated persons convicted of controlled substance offenses 

44940 Compulsory leave of absence for certificated persons 

44940.5 Procedures when employees are placed on compulsory leave of absence 

45123 Employment after conviction of controlled substance offense 

45304 Compulsory leave of absence for classified persons 

GOVERNMENT CODE 

8350-8357 Drug-free workplace 

UNITED STATES CODE, TITLE 41 

701-707 Drug-Free Workplace Act 

CODE OF FEDERAL REGULATIONS, TITLE 21 

1300.1-1300.15 

THE DRUG-FREE WORKPLACE ACT OF 1988 

Public Law 100-690, 5151-5160 

DRUG-FREE SCHOOLS AND COMMUNITIES ACT AMENDMENT OF 1989 

H.R. 3614 

CONTROLLED SUBSTANCES ACT, 

202 schedules I-V, 21 U.S.C., 812 



Policy CENTER UNIFIED SCHOOL DISTRICT 

adopted: December 3,1991 Antelope, California 



Certificated Personnel AR 4112.23(a) 

SPECIAL EDUCATION STAFF 

Qualifications/Assignment of Special Education Teachers 

Note: Individuals providing instruction in special education must possess an appropriate credential or added 

authorization issued by the Commission on Teacher Credentialing (CTC) permitting such service, including 

the (1) education specialist credential, which includes specializations in mild/moderate disabilities, 

moderate/severe disabilities, deaf and hard of hearing, visual impairments, physical and health impairments, 

and early childhood special education; (2) resource specialist certificate of competence; (3) speech-language 

pathology services credential; (4) clinical or rehabilitative services credential, which authorizes the holder to 

provide audiology and/or orientation and mobility services; and (5) adapted physical education specialist 

credential. 

5 CCR 80048.7 allows special education credential holders to obtain added authorizations in the following 

areas: autism spectrum disorders, deaf-blind, emotional disturbance, orthopedically impaired, other health 

impaired, and traumatic brain injury. Teachers who receive an added authorization may be assigned to serve 

students in the broad specialty area pursuant to their credential and in the specific area of the added 

authorization. 

Any teacher assigned to serve students with disabilities shall possess an appropriate 

credential or other authorization that specifically authorizes him/her to teach students with 

that primary disability within the program placement recommended in the students' 

individualized education programs (IEP). (5 CCR 80046.5, 80048.7) 

(cf. 4112.2 - Certification) 

(cf. 4113 - Assignment) 

(cf. 6159 - Individualized Education Program) 

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 

Note: The No Child Left Behind Act (20 USC 6319; 34 CFR 200.55-200.57) requires all teachers of core 

academic subjects, including special education teachers, to be "highly qualified" as defined in 20 USC 7801 

and 5 CCR 6100-6126; see AR 4112.24 - Teacher Qualifications Under the No Child Left Behind Act. 

Special education teachers who teach core academic subjects shall possess the qualifications 

required by the No Child Left Behind Act. (5 CCR 6100-6126; 20 USC 1401, 6319, 7801; 34 

CFR 200.55-200.57, 300.18) 

(cf. 4112.24 - Teacher Qualifications Under the No Child Left Behind Act) 

Note: 5 CCR 80027.1 establishes the special education limited assignment teaching permit which allows a 

special education credential holder to serve outside his/her specialty area while completing the coursework 

for an added authorization in special education or an additional full specialty area in another special 

education area. The permit is valid for up to one year from the date of issuance but may be renewed twice, 

fora total of three years in the specialty area, if renewal requirements are met. 

Alternatively, pursuant to 5 CCR 80021 and 80021.1, when there is a need to immediately fill a classroom 

vacancy, the district may employ a person with a short-term staff permit or provisional internship permit to 

provide special education instruction; see BP/AR 4112.2 - Certification. 

The Superintendent or designee may request the Commission on Teacher Credentialing 

(CTC) to issue a special education limited assignment teaching permit to authorize a 



AR4112.23(b) 

SPECIAL EDUCATION STAFF (continued) 

qualified special education teacher, with his/her written consent, to serve outside the 

specialty area of his/her credential. In so doing, the district shall submit a Declaration of 

Need for Fully Qualified Educators that satisfies the requirements of 5 CCR 80026. If the 

teacher has not yet obtained permanent status, the Superintendent or designee shall assign 

one or more experienced educators in the special education subject area(s) of the permit, who 

have at least three years of full-time teaching experience in each of the subject area(s) of the 

permit, to provide guidance and assistance to the permit holder. (5 CCR 80027.1) 

Note: Pursuant to Education Code 44325, the CTC issues special education district internship credentials 

which authorize their holders to provide classroom instruction to students with disabilities. For 

requirements pertaining to internship programs, see BP/AR 4112.21 - Interns. 

The district may employ a person with an appropriate district internship credential to provide 

classroom instruction to students with disabilities, provided he/she has met the subject matter 

requirement specified in Education Code 44325 and receives guidance, supervision, and 

professional development through an established district internship program. (Education 

Code 44325, 44326,44830.3) 

(cf. 4112.21 -Interns) 

Resource Specialists 

Note: Education Code 56195.8 mandates entities providing special education to adopt policy related to 

resource specialists. The following section fulfills this mandate and should be revised for consistency with 

the policy and regulations of the Special Education Local Plan Area (SELPA) in which the district 

participates. Also see language on caseloads for resource specialists in the section "Caseloads" below. 

The district's resource specialist program shall provide, but not be limited to: (Education 

Code 56362) 

1. Resource specialist(s) to provide instruction and services for students whose needs 

have been identified in their IEPs and who are assigned to regular classroom teachers 

for a majority of the school day 

A student shall not be enrolled in a resource specialist program for a majority of a 

school day without approval by the student's IEP team. 

2. Information and assistance for students with disabilities and their parents/guardians 

3. Consultation, resource information, and material regarding students with disabilities 

to their parents/guardians and regular education staff members 



AR4112.23(c) 

SPECIAL EDUCATION STAFF (continued) 

4. Coordination of special education services with the regular school program for each 

student with disabilities enrolled in the resource specialist program 

5. Monitoring of student progress on a regular basis, participation in the review and 

revision of IEPs as appropriate, and referral of students who do not demonstrate 

sufficient progress to the IEP team 

Note: Item #6 below should be deleted by districts that do not maintain secondary schools. 

6. At the secondary school level, emphasis on academic achievement, career and 

vocational development, and preparation for adult life 

Resource specialists shall not simultaneously be assigned to serve as resource specialists and 

to teach regular classes. (Education Code 56362) 

The district's resource specialist program shall be under the direction of a resource specialist 

who possesses the qualifications specified in Education Code 56362 and 5 CCR 80070.8. 

(Education Code 56362) 

Teachers of Students with Autism 

A teacher may be assigned to provide instruction to students with autism if he/she meets the 

qualifications described above in the section entitled "Qualifications/Assignment of Special 

Education Teachers." 

Note: Education Code 44265.1 allows districts to assign a teacher whose credential authorizes instruction to 

students with mild and moderate disabilities to provide instruction to students with autism under the 

conditions described below. AB 2160 (Ch. 134, Statutes of 2010) amended Education Code 44265.1 to 

extend the operative date of this provision until October 1, 2013 and to extend its applicability to holders of 

clear education specialist credentials as well as preliminary credentials. Education Code 44265.2 provides 

similar flexibility to teachers of students with autism age 3-4, except that the service and coursework 

referenced in items #1 and #2 below must be appropriate for that age level. However, such flexibility may 

be temporary since Education Code 44265.2 will become inoperative on August 31,2011, unless subsequent 

legislation is enacted. 

The following optional paragraphs are for use by districts that choose to exercise this authority and may be 

expanded by districts that provide services to students age 3-4 as appropriate. 

In addition, a teacher whose education specialist credential or other previously issued 

credential authorizes him/her to provide instruction to students with mild and moderate 

disabilities may be assigned to provide instruction to students with autism, provided that the 

teacher consents to the assignment and satisfies either of the following criteria prior to the 

assignment: (Education Code 44265.1) 



AR4112.23(d) 

SPECIAL EDUCATION STAFF (continued) 

1. He/she has provided full-time instruction for at least one year prior to September 1, 

2007, in a special education program that serves students with autism in accordance 

with their IEP and received a favorable evaluation or recommendation from the 

district or school to teach students with autism. 

2. He/she has completed a minimum of three semester units of coursework in the subject 

of autism offered by a regionally accredited institution of higher education. 

(cf. 5148.3 - Preschool/Early Childhood Education) 

The Superintendent or designee shall report teacher assignments under the criteria specified 

in items #1 and #2 above to the county office of education as part of the annual assignment 

monitoring pursuant to Education Code 44258.9. (Education Code 44265.1) 

Verification of experience or coursework for any teacher of autistic students shall be 

maintained on file in the district or school office. (Education Code 44265.1,44265.2) 

Caseloads 

Note: The following optional section should be revised to reflect district practice. Education Code 56362 

specifies maximum caseloads for resource specialists. Education Code 56363.3 and 56441.7 specify 

caseloads for language, speech, and hearing specialists. Other special education caseloads are not set by law 

and may be determined through collective bargaining agreements or the policies and regulations of the 

SELPA in which the district participates. 

The Superintendent or designee shall ensure that caseloads for special education teachers are 

within the maximum caseloads established by law, the collective bargaining agreement, 

and/or the comprehensive plan of the Special Education Local Plan Area (SELPA) in which 

the district participates. 

(cf. 0430 - Comprehensive Local Plan for Special Education) 

(cf. J 312.3 - Uniform Complaint Procedures) 

(cf. 4141/4241 - Collective Bargaining Agreement) 

Note: Pursuant to Education Code 56362, caseloads for resource specialists must be stated in the local 

policies and regulations of each entity providing special education, but must not exceed 28 students per 

resource specialist except as provided below. The following paragraph should be revised as necessary for 

consistency with SELPA and district practice. 

In addition, pursuant to Education Code 56362, at least 80 percent of the resource specialists within a 

SELPA must be provided with an instructional aide. 

No resource specialist shall have a caseload which exceeds 28 students. As necessary and 

with the agreement of the resource specialist, the Board may request a waiver from the State 



AR4112.23(e) 

SPECIAL EDUCATION STAFF (continued) 

Board of Education to increase the caseload to no more than 32 students, provided that an 

individual resource specialist does not have a caseload exceeding 28 students for more than 

two school years and has the assistance of an instructional aide at least five hours daily 

during the period of the waiver. (Education Code 56362, 56362.1; 5 CCR 3100) 

(cf. 1431 - Waivers) 

The average caseload for language, speech, and hearing specialists shall not exceed 55 cases 

unless otherwise specified and reasons stated in the SELPA plan. The maximum caseload for 

speech and language specialists exclusively serving children with disabilities age 3-5 shall 

not exceed 40. (Education Code 56363.3, 56441.7) 

Legal Reference: 

EDUCATION CODE 

44250-44279 Credentials, especially: 

44256 Credential types, specialist instruction 

44258.9 Assignment monitoring 

44265-44265.99 Special education credential 

44325-44328 District interns 

44830.3 District interns, supervision and professional development 

56000-56865 Special education, especially: 

56195.8 Adoption of policies 

56361 Program options 

56362-56362.5 Resource specialist program 

56363.3 Maximum caseload; language, speech, and hearing specialists 

56441.7 Maximum caseload; language, speech, and hearing specialists serving children ages 3-5 

CODE OF REGULA TIONS. TITLE 5 

3051.1 Language, speech and hearing development and remediation; appropriate credential 

3100 Waivers of maximum caseload for resource specialists 

6100-6126 Teacher qualifications. No Child Left Behind Act 

80021 Short-term staffing permit 

80021.1 Provisional internship permit 

80025.4 Substitute teaching, special education 

80026 Declaration of need for fully qualified educators 

80027.1 Special education limited assignment teaching permit 

80046.1 Adapted physical education specialist 

80046.5 Credential holders authorized to serve students with disabilities 

80047-80047.9 Credentials to provide instructional services to students with disabilities 

80048-80048.9.3 Credential requirements and authorizations 

80070.1-80070.8 Resource specialist certificate of competence 

UNITED STA TES CODE. TITLE 20 

1400-1482 Individuals with Disabilities Education Act, especially: 

1401 Definition of highly qualified special education teacher 

6319 Highly qualified teachers 

7801 Definitions, highly qualified teacher 

Legal Reference continued: (see next page) 



AR 4112.23(0 

SPECIAL EDUCATION STAFF (continued) 

Legal Reference: (continued) 

CODE OF FEDERAL REGULA TIONS. TITLE 34 

200.55-200.57 Highly qualified teachers 

300.8 Definition of autism 

300.18 Highly qualified special education teachers 

300.156 Special education personnel requirements 

Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCA TION PUBLIC A TIONS 

Handbook on Developing and Implementing Earlv Childhood Special Education Programs and 

Services. 2001 

COMMISSION ON TEACHER CREDENTIALING CODED CORRESPONDENCE 

10-15 Alternative Route to Provide Special Education Services to Students with Autism. September 7, 

2010 

10-13 Approval of Title 5 Regulations Pertaining to Special Education Senices Credentials. July 21. 

2010 

10-12 Approval of Title 5 Regulations Pertaining to Special Education Teaching Credentials 

Requirements. July 21, 2010 

09-16 Approval of Additions to Title 5 Regulations Pertaining to Added Authorizations in Special 

Education. July 23, 2009 

09-15 Approval of Amendments to Title 5 Regulations Pertaining to General and Special Education 

Limited Assignment Teaching Permits, July 23, 2009 

08-13 Alternative Route to Provide Special Education Sen-ices to Students with Autism Ages Three 

and 4. October 9. 2008 

COMMISSION ON TEACHER CREDENTIALING PUBLICA TIONS 

Education Specialist Teaching and Other Related Sendees Credential Program Standards. September 

2010 

WEBSITES 

California Association of Resource Specialists and Special Education Teachers: 

http://www. carsplus. org 

California Department of Education, Special Education: http://www.cde.ca.gov/sp/se 

California Speech-Language-Hearing Association: http://www.csha.org 

Commission on Teacher Credentialing: http://www.ctc.ca.gov 

Regulation CSBA MANUAL MAINTENANCE SERVICE 

approved: November 2010 



Administrative Regulation 
Special Education Staff 

AR 4112.23 

Personnel 

Qualifications/Assignment of Special Education Teachers 

Any teacher assigned to serve students with disabilities shall possess an appropriate 

credential or other authorization that specifically authorizes him/her to teach students 

with that primary disability within the program placement recommended in the students' 

individualized education program (IEP). (5 CCR 80046.5,80048.7) 

(cf. 4112.2-Certification) 

(cf. 4113- Assignment) 

(cf. 6159 - Individualized Education Program) 

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 

Special education teachers who teach core academic subjects shall possess the 

qualifications required by the No Child Left Behind Act. (20 USC 1401,6319,7801; 34 

CFR 200.55-200.57,300.18; 5 CCR 6100-6126) 

(cf. 4112.24 - Teacher Qualifications Under the No Child Left Behind Act) 

The Superintendent or designee may request the Commission on Teacher Credentialing 

(CTC) to issue a special education limited assignment teaching permit to authorize a 

qualified special education teacher, with his/her written consent, to serve outside the 

specialty area of his/her credential. In so doing, the district shall submit a Declaration of 

Need for Fully Qualified Educators that satisfies the requirements of 5 CCR 80026. If 

the teacher has not yet obtained permanent status, the Superintendent or designee shall 

assign one or more experienced educators in the special education subject area(s) of the 

permit, who have at least three years of full-time teaching experience in each of the 

subject area(s) of the permit, to provide guidance and assistance to the permit holder. (5 

CCR 80027.1) 

The district may employ a person with an appropriate district internship credential to 

provide classroom instruction to students with disabilities, provided he/she has met the 

subject matter requirement specified in Education Code 44325 and receives guidance, 

supervision, and professional development through an established district internship 

program. (Education Code 44325,44326,44830.3) 

(cf. 4112.21-Interns) 

Resource Specialists 



The district shall employ certificated resource specialists to provide services for students 

with disabilities which shall include, but not be limited to: (Education Code 56362) 

1. Providing instruction and services to students whose needs have been identified in 

an IEP and who are assigned to regular classroom teachers for a majority of the school 

day 

A student shall not be enrolled in a resource specialist program for a majority of a school 

day without approval by the student's IEP team. 

2. Providing information and assistance to students with disabilities and their 

parents/guardians 

3. Providing consultation, resource information, and material regarding students 

with disabilities to their parents/guardians and regular education staff members 

4. Coordinating special education services with the regular school programs for each 

student with disabilities enrolled in the resource specialist program 

5. Monitoring student progress on a regular basis, participating in the review and 

revision of IEPs as appropriate, and referring students who do not demonstrate sufficient 

progress to the IEP team 

6. At the secondary school level, emphasizing academic achievement, career and 

vocational development, and preparation for adult life 

Resource specialists shall not simultaneously be assigned to serve as resource specialists 

and to teach regular classes. (Education Code 56362) 

The district's resource specialist program shall be under the direction of a resource 

specialist who possesses the qualifications specified in Education Code 56362 and 5 CCR 

80070.8. (Education Code 56362) 

Teachers of Students with Autism 

A teacher whose preliminary Level I education specialist credential or other previously 

issued credential authorizes him/her to provide instruction to students with mild and 

moderate disabilities may be assigned to provide instruction to students with autism, 

provided that the teacher consents to the assignment and satisfies either of the following 

criteria prior to the assignment: (Education Code 44265.1) 

1. The teacher has provided full-time instruction for at least one year prior to 

September 1,2007, in a special education program that serves students with autism in 

accordance with their IEP and received a favorable evaluation or recommendation from 

the district or school to teach students with autism. 



2. The teacher has completed a minimum of three semester units of coursework in 

the subject of autism offered by a regionally accredited institution of higher education. 

The Superintendent or designee shall report teachers assigned under the criteria specified 

in items #1 and 2 above to the county office of education as part of the annual assignment 

monitoring pursuant to Education Code 44258.9. (Education Code 44265.1) 

The Superintendent or designee may employ and assign a teacher to provide instruction 

to students age 3-4 who are diagnosed with autism if the teacher holds a valid preliminary 

Level I or clear Level II education specialist credential, is authorized to provide 

instruction to students with autism, and satisfies either of the criteria listed in items #1 

and 2 above, except that the prior service shall have been with autistic students age 3-4 or 

the completed coursework shall have been in the subject of special education related to 

early childhood education. (Education Code 44265.2) 

Verification of experience or coursework for any teacher of autistic students shall be 

maintained on file in the district or school office. (Education Code 44265.1,44265.2) 

Caseloads 

The Superintendent or designee shall ensure that caseloads for special education teachers 

are within the maximum caseloads established by law, collective bargaining agreement, 

and/or the comprehensive plan of the Special Education Local Plan Area (SELPA) in 

which the district participates. 

(cf. 0430 - Comprehensive Local Plan for Special Education) 

(cf. 1312.3 - Uniform Complaint Procedures) 

(cf. 4141/4241 - Collective Bargaining Agreement) 

No resource specialist shall have a caseload which exceeds 28 students. As necessary 

and with the agreement of the resource specialist, the Board may request a waiver from 

the State Board of Education to increase the caseload to no more than 32 students, 

provided that an individual resource specialist does not have a caseload exceeding 28 

students for more than two school years and has the assistance of an instructional aide at 

least five hours daily during the period of the waiver. (Education Code 56362, 56362.1; 5 

CCR3100) 

(cf. 1431-Waivers) 

The average caseload for language, speech, and hearing specialists shall not exceed 55 

cases unless otherwise specified and reasons stated in the SELPA plan. The maximum 

caseload for speech and language specialists exclusively serving children with disabilities 

age 3-5 shall not exceed 40. (Education Code 56363.3, 56441.7) 



Legal Reference: 

EDUCATION CODE 

44250-44279 Credentials, especially: 

44256 Credential types, specialist instruction 

44258.9 Assignment monitoring 

44265-44265.99 Special education credential 

44325-44328 District interns 

56000-56865 Special education, especially: 

56195.8 Adoption of policies 

56361 Program options 

56362-56362.5 Resource specialist program 

56363.3 Average caseload limits; language, speech, and hearing specialists 

CODE OF REGULATIONS, TITLE 5 

3051.1 Language, speech and hearing development and remediation; appropriate 

credential 

3100 Waivers of maximum caseload for resource specialists 

6100-6126 Teacher qualifications, No Child Left Behind Act 

80026 Declaration of need for fully qualified educators 

80027.1 Special education limited assignment teaching permit 

80046-80046.1 Adapted physical education specialist 

80046.5 Credential holders authorized to serve students with disabilities 

80048-80048.7 Credential requirements and authorizations 

80070.1-80070.8 Resource specialist certificate of competence 

UNITED STATES CODE, TITLE 20 

1400-1482 Individuals with Disabilities Education Act, especially: 

1401 Definition of highly qualified special education teacher 

6319 Highly qualified teachers 

7801 Definitions, highly qualified teacher 

CODE OF FEDERAL REGULATIONS, TITLE 34 

200.55-200.57 Highly qualified teachers 

300.8 Definition of autism 

300.18 Highly qualified special education teachers 

300.156 Special education personnel requirements 

Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

Handbook on Developing and Implementing Early Childhood Special Education 

Programs and Services, 2001 

COMMISSION ON TEACHER CREDENTIALING CODED CORRESPONDENCE 

09-16 Approval of Additions to Title 5 Regulations Pertaining to Added Authorizations 

in Special Education, July 23, 2009 

09-15 Approval of Amendments to Title 5 Regulations Pertaining to General and Special 

Education Limited Assignment Teaching Permits, July 23,2009 

08-13 Alternative Route to Provide Special Education Services to Students with Autism 

Ages Three and 4, October 9,2008 



08-10 Alternative Route to Provide Special Education Services to Students with Autism, 

July 7,2008 

COMMISSION ON TEACHER CREDENTIALING PUBLICATIONS 

Standards of Quality and Effectiveness for Education Specialist Credential Programs 

(including University Internship Options) and Clinical Rehabilitative Services Programs, 

1996 

WEB SITES 

California Association of Resource Specialists and Special Education Teachers: 

http://www.carsplus.org 

California Department of Education, Special Education: http://www.cde.ca.gov/sp/se 

California Speech-Language-Hearing Association: http://www.csha.org 

Commission on Teacher Credentialing: http://www.ctc.ca.gov 

Regulation CENTER UNIFIED SCHOOL DISTRICT 

approved: February 17,2010 Antelope, California 



All Personnel AR 4112.4(a) 

4212.4 

HEALTH EXAMINATIONS 4312.4 

Tuberculosis Tests 

Note: Pursuant to Education Code 49406, the examination described below may be either an approved 

intradermal (skin) tuberculin test or any other test for tuberculosis infection that is recommended by the 

Centers for Disease Control and Prevention and licensed by the federal Food and Drug Administration, 

which, if positive, shall be followed by an x-ray of the lungs. 

SB 1069 (Ch. 512, Statutes of 2010) amended Education Code 49406 to authorize physician assistants, 

along with physicians, to conduct this medical examination and sign the corresponding medical certificate. 

No applicant shall be initially employed in a classified or certificated position unless, within 

the past 60 days, he/she has submitted to an intradermal tuberculin skin test or other 

approved tuberculin test and, if that test was positive, has subsequently obtained an x-ray of 

the lungs. The applicant shall submit to the district a certificate signed by an authorized 

health care provider indicating that he/she is free of active tuberculosis. (Education Code 

49406; 5 CCR 5503) 

Note: For pre-employtnent exams, Education Code 49406 and 45122 specify that the cost of the exam will 

be borne by the applicant unless otherwise provided by the Governing Board. Education Code 49406 and 

45122 allow the district to reimburse those applicants who are subsequently hired by the district. The 

following optional paragraph should be modified to reflect district practice. 

The cost of the pre-employment tuberculosis examination shall be paid by the applicant. 

An applicant who was previously employed in another California school district or private or 

parochial school may fiilfill the tuberculosis examination requirement either by producing a 

certificate showing that he/she was examined within the last four years and found to be free 

of active tuberculosis or by having his/her previous employer verify that it has on file a 

certificate which contains that evidence. (Education Code 49406) 

Every district employee who tests negative shall undergo a tuberculosis examination at least 

once every four years, or more often if so directed by the Governing Board upon 

recommendation of the county health officer, for as long as the employee's test remains 

negative. An employee with a documented positive test for tuberculosis infection shall no 

longer be required to submit to the examination but shall be referred to the county health 

officer within 30 days of the examination to determine the need for follow-up care. 

(Education Code 49406) 

Tuberculosis tests for employees shall be provided by the district or at district expense. 

(Education Code 44839, 45122,49406) 

If an employee's religious belief prevents him/her from undergoing a tuberculosis 

examination, the employee shall file an affidavit stating that he/she adheres to the faith or 

teachings of a well-recognized religious sect, denomination, or organization and, in 



AR4112.4(b) 

4212.4 

4312.4 

HEALTH EXAMINATIONS (continued) 

accordance with its creed, tenets, or principles, depends for healing upon prayer in the 

practice of religion and that, to the best of his/her knowledge or belief, he/she is free from 

active tuberculosis. In order to exempt the individual, the Board shall determine by 

resolution, after a hearing, that the health of students would not be jeopardized. (Education 

Code 49406) 

Note: The remainder of this section is optional. Education Code 49406 authorizes the following additional 

exemptions pertaining to the tuberculosis test requirement. 

The Superintendent or designee may exempt from the tuberculosis testing requirement 

classified employees who are employed for less than a school year if their functions do not 

require frequent or prolonged contact with students. (Education Code 49406) 

The Superintendent or designee may exempt a pregnant employee from the requirement that 

a positive tuberculin skin test be followed by an x-ray of the lungs, for a period not to exceed 

60 days following termination of the pregnancy. (Education Code 49406) 

Medical Certification for Communicable Diseases for Certificated Employees 

Note: To fill a position requiring certification with an applicant who has not previously been employed in a 

certificated position in California, or to employ a retirant who has not previously been employed as a 

retirant, Education Code 44839 and 44839.S require the district to obtain a medical certification that the 

applicant or retirant is free from any disabling disease that renders him/her unfit to instruct children or 

associate with them. Pursuant to Education Code 44839 and 44839.5, the medical certification must be 

completed and submitted by a physician, physician assistant, registered nurse, or commissioned medical 

officer. 5 CCR 5504 provides a sample medical certificate to meet the requirements of Education Code 

44839 and 44839.5, but this sample may be modified to reflect all categories of medical personnel currently 

authorized by the Education Code to submit the medical certification. 

The Board shall not fill a position requiring certification with an applicant who has not 

previously been employed in a certificated position in California or a retirant who has not 

been employed as a retirant, unless the district has on file a medical certification completed 

and submitted directly to the district by an authorized health care provider. (Education Code 

44839,44839.5) 

(cf. 4117.14/4317.14- Postretirement Employment) 

The medical certification shall certify that the applicant or retirant is free from any disabling 

disease which would render him/her unfit to instruct or associate with children. The medical 



AR4U2.4(c) 

4212.4 

4312.4 

HEALTH EXAMINATIONS (continued) 

examination referred to in the certificate must have been conducted within six months of the 

date that the certificate is filed. (Education Code 44839,44839.5; 5 CCR 5503) 

(cf. 4119.41/4219.41/4319.41 - Employees with Infectious Disease) 

Applicants and retirants shall pay for the cost of obtaining the medical certification. 

(Education Code 44849, 44839.5) 

| Note: The following paragraph is optional. 

The Board may require certificated employees and/or retirants to undergo, at district expense, 

a periodic medical examination pursuant to Education Code 44839 or 44839.5 to determine 

that they are free from any communicable disease making them unfit to instruct or associate 

with children. (Education Code 44839,44839.5) 

Mental Examination for Certificated Employees 

Note: Education Code 44942 specifies a process to be followed to suspend or transfer a certificated 

employee based on the Board's reasonable belief that the employee is suffering from a mental illness that 

renders him/her incompetent to perform the duties of the position. As part of this process, Education Code 

44942 requires the Board to give the employee a statement of charges, allow the employee to appear before 

the Board to refute the charges, and offer the employee, at district expense, the opportunity to be examined 

by a panel of psychiatrists or psychologists. In Doe v. Lincoln Unified School District, an appellate court 

held that when a district chooses to suspend or transfer a certificated employee due to concerns about mental 

illness, the procedure outlined in Education Code 44942 is mandatory before the district can take any action 

(e.g., requiring the employee to be placed on administrative leave). Because the procedures are complex, 

and because of the interactions with other laws such as the Americans with Disabilities Act, district legal 

counsel should be consulted as appropriate. 

A certificated employee may be suspended or transferred to other duties if the Board has 

reasonable cause to believe that the employee is suffering from mental illness of such a 

degree as to render him/her incompetent to perform his/her duties. In such a case, the district 

shall follow the process specified in Education Code 44942 and the district's collective 

bargaining agreement, including the opportunity for the employee to be examined by a panel 

of psychiatrists or psychologists. 

(cf. 4032 - Reasonable Accommodation) 

(cf. 4118 - Suspension/Disciplinary Action) 

Legal Reference: (see next page) 



AR4112.4(d) 

4212.4 

4312.4 

HEALTH EXAMINATIONS (continued) 

Legal Reference: 

EDUCATION CODE 

44839 Medical certificate; periodic medical examination 

44839.5 Requirements for employment ofretirant 

44932 Grounds for dismissal of permanent employee 

44942 Suspension or transfer of certificated employee on ground of mental illness 

45122 Physical examinations 

49406 Examination for tuberculosis 

BUSINESS AND PROFESSIONS CODE 

2700-2838 Nurses 

3500-3546 Physician assistants 

HEAL THAND SAFETY CODE 

121525 Private and parochial school employees, examination for tuberculosis 

CODE OF REGULATIONS. TITLES 

5502 Filing of notice of physical examination for employment of retired persons 

5503 Physical examination for employment of retired persons 

5504 Medical certification procedures 

COURT DECISIONS 

Doe v. Lincoln Unified School District. (2010) 188 CaI.App.4th 758 

Leonel v. American Airlines. Inc.. (2005) 400 F.3d. 702 

Raven v. Oakland Unified School District. (1989) 213 Cal.App.3d 1347 

Management Resources: 

WEBSITES 

California Department of Public Health: http://www.cdph.ca.gov 

Centers for Disease Control and Prevention: http://www.cdc.gov 

Public Health Institute: http://www.phi.org 

U.S. Food and Drug Administration: http://www.fda.gov 

Regulation CSBA MANUAL MAINTENANCE SERVICE 

approved: November 2010 



Administrative Regulation 
Health Examinations 

AR 4112.4 

Personnel 

Tuberculosis Tests 

No applicant shall be initially employed in a classified or certificated position unless, 

within the past 60 days, he/she has submitted to an intradermal or other tuberculin test 

licensed by the Food and Drug Administration and, if that test was positive, has 

subsequently obtained an X-ray of the lungs. The applicant shall submit to the district a 

certificate signed by the examining licensed physician indicating that he/she is free of 

active tuberculosis. (Education Code 49406; 5 CCR 5503) 

The cost of the pre-employment tuberculosis examination shall be paid by the applicant. 

An applicant who was previously employed in another California school district may 

fulfill the tuberculosis examination requirement either by producing a certificate showing 

that he/she was examined within the last four years and found to be free of active 

tuberculosis or by having his/her previous school district employer verify that it has on 

file a certificate which contains that evidence. (Education Code 49406) 

Every district employee who tests negative shall undergo a tuberculosis examination at 

least once every four years, or more often if so directed by the Governing Board upon 

recommendation of the county health officer, for as long as the employee's test remains 

negative. An employee with a documented positive test for tuberculosis infection shall 

no longer be required to submit to the examination but shall be referred to the county 

health officer within 30 days of the examination to determine the need for follow-up care. 

(Education Code 49406) 

Tuberculosis tests for employees shall be provided by the district or at district expense. 

(Education Code 44839,45122,49406) 

If an employee's religious belief prevents him/her from undergoing a tuberculosis 

examination, the employee shall file an affidavit stating that he/she adheres to the faith or 

teachings of a well-recognized religious sect, denomination, or organization and, in 

accordance with its creed, tenets, or principles, depends for healing upon prayer in the 

practice of religion and that, to the best of his/her knowledge or belief, he/she is free from 

active tuberculosis. In order to exempt the individual, the Board shall determine by 

resolution, after a hearing, that the health of students would not be jeopardized. 

(Education Code 49406) 

The Superintendent or designee may exempt from the tuberculosis testing requirement 



classified employees who are employed for less than a school year if their functions do 

not require frequent or prolonged contact with students. (Education Code 49406) 

The Superintendent or designee may exempt a pregnant employee from the requirement 

that a positive tuberculin test be followed by an X-ray of the lungs, for a period not to 

exceed 60 days following termination of the pregnancy. (Education Code 49406) 

Medical Certification for Communicable Diseases for Certificated Employees 

The Board shall not fill a position requiring certification with an applicant who has not 

previously been employed in a certificated position in California or a retirant who has not 

been employed as a retirant, unless the district has on file a medical certification 

completed and submitted by a physician, physician assistant, registered nurse, or 

commissioned medical officer. (Education Code 44839 and 44839.5) 

(cf. 4117.14/4217.14 - Postretirement Employment) 

The medical certification shall certify that the applicant or retirant is free from any 

disabling disease which would render him/her unfit to instruct or associate with children. 

The medical examination referred to in the certificate must have been conducted within 

six months of the date that the certificate is filed. (Education Code 44839,44839.5; 5 

CCR 5503) 

(cf. 4119.41/4219.41/4319.41 - Employees with Infectious Disease) 

Applicants and retirants shall pay for the cost of obtaining the medical certification. 

(Education Code 44849,44839.5) 

The Board may require certificated employees and/or retirants to undergo, at district 

expense, a periodic medical examination pursuant to Education Code 44839 or 44839.5 

to determine that they are free from any communicable disease making them unfit to 

instruct or associate with children. (Education Code 44839,44839.5) 

Mental Examination for Certificated Employees 

A certificated employee may be suspended or transferred to other duties if the Board has 

reasonable cause to believe that the employee is suffering from mental illness of such a 

degree as to render him/her incompetent to perform his/her duties. In such a case, the 

district shall follow the process specified in Education Code 44942 and the district's 

collective bargaining agreement, including the opportunity for the employee to be 

examined by a panel of psychiatrists or psychologists. 

(cf. 4032 - Reasonable Accommodation) 

(cf. 4118 - Suspension/Disciplinary Action) 

HEALTH EXAMINATIONS (continued) 



Legal Reference: 

EDUCATION CODE 

44839 Medical certificate; periodic medical examination 

44839.5 Requirements for employment of retirant 

44932 Grounds for dismissal of permanent employee 

44942 Suspension or transfer of certificated employee on ground of mental illness 

45122 Physical examinations 

49406 Examination for tuberculosis 

BUSINESS AND PROFESSIONS CODE 

2700-2838 Nurses 

3500-3503.5 Physician assistants 

CODE OF REGULATIONS, TITLE 5 

5502 Filing of notice of physical examination for employment of retired persons 

5503 Physical examination for employment of retired persons 

5504 Medical certification procedures 

COURT DECISIONS 

Leonel v. American Airlines, Inc., (2005) 400 F.3d. 702 

Raven v. Oakland Unified School District, (1989) 213 Cal.App.3d 1347 

Management Resources: 

WEB SITES 

California Department of Public Health: http://www.cdph.ca.gov 

Centers for Disease Control and Prevention: http://www.cdc.gov 

Public Health Institute: http://www.phi.org 

U.S. Food and Drug Administration: http://www.fda.gov 

Regulation CENTER UNIFIED SCHOOL DISTRICT 

approved: February 17,2010 Antelope, California 



Certificated Personnel AR 4117.11 (a) 

4317.11 

PRERETIREMENT PART-TIME EMPLOYMENT 

Note: Education Code 22713 and 44922 authorize the Governing Board to adopt regulations that allow 

certificated employees who are members of the defined benefit program of the California State Teachers' 

Retirement System, to reduce their workload from full time to part time while still receiving the service 

credit they would have received as full-time employees and having their retirement allowance and other 

benefits be calculated based on their final compensation as if employed on a full-time basis. If the district 

chooses to allow employees to reduce their workload in this manner, then Education Code 22713 and 44922 

mandate that the district's regulation include at least the conditions specified in items #1-9 below. 

On a case-by-case basis, the Superintendent or designee may allow a certificated employee 

who is a member of the defined benefit program of the California State Teachers' Retirement 

System (STRS) to reduce his/her workload from full time to part time when doing so does 

not disrupt the educational program and is in the best interests of the district. 

Any such certificated employee who reduces his/her workload to part time may maintain the 

retirement and health and welfare benefits that he/she would have received if employed on a 

full-time basis under the following conditions: (Education Code 22713,44922) 

(cf. 4154/4254/4354 - Health and Welfare Benefits) 

1. The option to reduce the employee's workload shall be exercised at the request of the 

employee and the agreement to reduce the workload shall be in effect at the beginning 

of the school year. 

2. Prior to the reduction in workload, the employee shall have a minimum of 10 years of 

credited service, of which the immediately preceding five years were full-time 

employment. 

Note: Pursuant to Education Code 22713, certain absences from full-time employment would not constitute 

a break in service for the purpose specified in item #3 below. 

3. The employee shall not have had a break in service during the five years immediately 

preceding the reduction in workload. Sabbaticals, other approved leaves of absence, 

and unpaid absences for personal reasons from full-time employment shall not 

constitute a break in service. However, the period of time during which an employee 

is retired shall constitute a break in service and an employee who reinstates from 

retirement shall be required to be employed to perform creditable service on a full-

time basis for at least five school years preceding the workload reduction. 

(cf. 4161.1/4361.1 - Personal Illness/Injury Leave) 

4. The employee shall have reached the age of 55 years prior to the workload reduction. 

5. The employee shall not hold a position with a salary above that of a school principal. 



AR 4117 

4317.11 

PRERETIREMENT PART-TIME EMPLOYMENT (continued) 

6. The reduced workload shall be equal to at least one-half of the time the district 

requires for full-time employment, in accordance with Education Code 22138.5, 

pursuant to the employee's contract of employment during his/her last year of full-

time employment. 

7. The employee shall be paid compensation that is the pro rata share of the creditable 

compensation he/she would have earned had he/she not reduced his/her workload. 

8. The agreement may be revoked only by mutual consent of the employee and the 

Superintendent or designee. 

Note: Pursuant to Education Code 22713, as amended by AB 2260 (Ch. 207, Statutes of 2010), the ability 

of a certificated employee to terminate the reduced workload agreement is restricted when one of the 

circumstances specified below exists. 

However, an employee who has entered into a formalized agreement with the district 

to have his/her contribution into the defined benefit program picked up by the district 

may not terminate the agreement to reduce his/her workload except by one of the 

following: 

a. Terminating his/her service 

b. Retiring from service under the defined benefit program 

c. Continuing to perform creditable service under a new reduced workload 

arrangement for at least one-half of the time the district requires for full-time 

employment in accordance with Education Code 22138.5 

d. Returning to full-time employment 

Note: Pursuant to Education Code 22713 and 44922, the district's regulation must specify a limitation, not 

to exceed 10 years, as to how long an employee may reduce his/her workload. The district may modify item 

#9 below to reflect its specific time limitation. 

9. The period of the reduced workload shall not exceed 10 years. 

Prior to the reduction of an employee's workload, the Superintendent or designee shall verify 

the employee's eligibility in conjunction with the administrative staff of STRS and/or the 

Public Employees' Retirement System. (Education Code 22713) 



AR 4117. 

4317.11 

PRERETIREMENT PART-TIME EMPLOYMENT (continued) 

The Superintendent or designee shall maintain the necessary records to separately identify 

each employee who participates in the reduced workload program. (Education Code 22713) 

Legal Reference: 

EDUCATION CODE 

22119.5 Creditable service, definition 

22138.5 Full-time, definition 

22713 Part-time employment; reduction ofworkload from full-time; credit 

22903 Payment of contributions by employer for tax deferred purposes 

44922 Regulations; reduction to part-time employment 

GOVERNMENT CODE 

21110-21120 Reduced workload, partial service retirement under PERS 

53201 Health and welfare benefits: election by officers and employees 

Management Resources: 

WEB SITES 

California Public Employees' Retirement System: http://www.calpers.ca.gov 

California State Teachers'Retirement System: http://www.calstrs.com 

Regulation CSBA MANUAL MAINTENANCE SERVICE 

approved: November 2010 



Administrative Regulation 
Preretirement Part-Time Employment 

AR 4117.11 

Personnel 

On a case-by-case basis, the Superintendent or designee may allow a certificated 

employee to reduce his/her workload from full time to part time when doing so does not 

disrupt the educational program and is in the best interests of the district. 

A certificated employee who is a member of the defined benefit program of the 

California State Teachers' Retirement System (STRS) and who reduces his/her workload 

to part time may maintain the retirement and health and welfare benefits that he/she 

would have received if employed on a full-time basis under the following conditions: 

(Education Code 22713,44922) 

(cf. 4154/4254/4354 - Health and Welfare Benefits) 

1. The option to reduce the employee's workload shall be exercised at the request of 

the employee and can be revoked only with the mutual consent of the Superintendent or 

designee and the employee. The agreement to reduce the workload shall be in effect at 

the beginning of the school year. 

2. Prior to the reduction in workload, the employee shall have performed creditable 

service on a full-time basis for a minimum of 10 years, of which the immediately 

preceding five years were full-time employment. 

3. The employee shall not have had a break in service during the five years 

immediately preceding the reduction in workload. Sabbaticals, other approved leaves of 

absence, and unpaid absences for personal reasons from full-time employment shall not 

constitute a break in service. However, the period of time during which a member is 

retired shall constitute a break in service and an employee who reinstates from retirement 

shall be required to be employed in creditable service on a full-time basis for at least five 

school years preceding the workload reduction. 

(cf. 4161.1/4361.1 - Personal Illness/Injury Leave) 

4. The employee shall have reached the age of 55 years prior to the workload 

reduction. 

5. The employee shall not hold a position with a salary above that of a school 

principal. 

6. The period of the reduced workload shall not exceed 10 years. 



7. The reduced workload shall be equal to at least one-half of the full-time 

equivalent required by the employee's contract of employment in accordance with 

Education Code 22138.5 during his/her final year of full-time employment. 

8. The employee shall be paid compensation that is the pro rata share of the 

compensation the employee would have earned had he/she not opted to reduce his/her 

workload. 

Prior to the reduction of an employee's workload, the Superintendent or designee shall 

verify the employee's eligibility in conjunction with the administrative staff of STRS 

and/or the Public Employees' Retirement System. (Education Code 22713) 

The Superintendent or designee shall maintain the necessary records to separately 

identify each employee who participates in the reduced workload program. (Education 

Code 22713) 

Legal Reference: 

EDUCATION CODE 

22119.5 Creditable service, definition 

22138.5 Full-time, definition 

22713 Part-time employment; reduction of workload from full-time; credit 

44922 Regulations; reduction to part-time employment 

GOVERNMENT CODE 

21110-21120 Reduced workload, partial service retirement under PERS 

53201 Health and welfare benefits: election by officers and employees 

Management Resources: 

WEB SITES 

California Public Employees' Retirement System: http://www.calpers.ca.gov 

California State Teachers' Retirement System: http://www.calstrs.com 

Regulation CENTER UNIFIED SCHOOL DISTRICT 

approved: February 17,2010 Antelope, California 



Certificated Personnel AR4117.14(a) 

4317.14 

POSTRETIREMENT EMPLOYMENT 

Cautionary Notice: As added and amended by SBX3 4 (Ch. 12, Third Extraordinary Session, 

Statutes of 2009) and ABX4 2 (Ch. 2, Fourth Extraordinary Session, Statutes of 2009), Education 

Code 42605 grants districts flexibility in "Tier 3" categorical programs and provides that districts are 

deemed in compliance with the program and funding requirements for these programs for the 2008-09 

through 2012-13 fiscal years. As a result of this flexibility, the district may choose to temporarily 

suspend certain provisions of the following policy or administrative regulation that reflect those 

requirements. However, this flexibility does not affect or alter any existing contract or bargaining 

agreement that the district may have in place. Thus, districts should examine the terms of those 

contracts and agreements and consult with district legal counsel for additional guidance. Also see BP 

2210 - Administrative Discretion Regarding Board Policy. 

| Note: The following administrative regulation is optional. I 

The Governing Board may hire retired certificated individuals who possess unique 

knowledge and experience to perform specialized work of a limited duration. 

Note: Pursuant to Education Code 24214, 24216.5, and 24216.6, retired members of the State Teachers' 

Retirement System (STRS) may be hired to perform work that would normally accrue service credit in 

STRS. Pursuant to Education Code 24214, such retired individuals are allowed to receive compensation for 

their service without reduction in their retirement allowance, as long as the compensation does not exceed a 

compensation limit computed and adjusted annually by STRS. 

Any retired certificated individual who is a member of the defined benefit program of the 

State Teachers' Retirement System (STRS) and who is hired by the district to perform 

services pursuant to this administrative regulation shall not make contributions to the 

retirement fund or accrue service credit based on compensation earned from that service. 

(Education Code 24214) 

Any retired individual hired under this administrative regulation shall be paid at a rate 

commensurate with that of other district employees performing comparable duties. 

(Education Code 24214) 

Beginning July 1, 2010, any certificated individual who is a member of STRS and who 

retires from service below normal retirement age shall not be hired for service pursuant to 

this administrative regulation for at least six calendar months after his/her retirement from 

service. (Education Code 24214.5) 

Postretirement Compensation Limitation 

Note: Although Education Code 22461 requires the district to notify retired individuals of the 

postretirement compensation limitation, the district is not liable for any amount paid in excess of the 

limitation or for failing to inform the retired individual that continuation of service would exceed the 

limitation. 



AR 4117.14(b) 

4317.14 

POSTRETIREMENT EMPLOYMENT (continued) 

Upon retaining the services of a retired individual as a district employee, employee of a third 

party, or an independent contractor, the Superintendent or designee shall: (Education Code 

22461,24214) 

1. Advise the retired individual of the postretirement compensation limitation set forth 

in Education Code 24116,24214, and 24215 

2. Maintain accurate records of the retired individual's compensation and report it 

monthly to STRS and the individual regardless of the method of payment or the fund 

from which the payments are made 

When employing a retired individual eligible for any of the exemptions from the 

postretirement compensation limitation stated below, the Superintendent or designee shall 

submit to STRS, no later than June 30 of the school year for which the exemption is to apply, 

all required documentation to substantiate eligibility for the exemption. (Education Code 

24216,24216.5,24216.6) 

Exemption for Providing Specified Instructional Services 

Until June 30, 2012, any retired certificated individual employed by the district shall be 

exempt from the compensation limitation for members of STRS provided that he/she retired 

from service with an effective date on or before January 1, 2009, and is employed to provide 

any of the following services: (Education Code 24216.5, 24216.6) 

1. Direct classroom instruction to students in grades K-12 

2. Support and assessment for new teachers through the Beginning Teacher Support and 

Assessment program pursuant to Education Code 44279.1-44279.7 

(cf. 4131.1 - Beginning Teacher Support/Induction) 

3. Support to individuals completing student teaching assignments 

Note: Although Education Code 24216.5 authorizes an exemption for retired individuals providing support 

to participants in the pre-internship program pursuant to Education Code 44305-44308, item #4 below does 

not reflect that exemption since those sections of the Education Code have been repealed. 

4. Support to individuals participating in an alternative certification program pursuant to 

Education Code 44380-44386 or a school paraprofessional teacher training program 

pursuant to Education Code 44390-44393 

(cf. 4112.21-Interns) 

(cf. 4222 - Teacher Aides/Paraprofessionals) 



AR 4117.14(c) 

4317.14 

POSTRETIREMENT EMPLOYMENT (continued) 

5. Instruction and student services to students enrolled in special education programs 

pursuant to Education Code 56000-56885 

(cf. 4112.23 - Special Education Staff) 

6. Instruction to students enrolled in English language learner programs pursuant to 

Education Code 300-340,400-410, and 430-446 

(cf. 4112.22 - Staff Teaching Students of Limited English Proficiency) 

7. Direct remedial instruction to students in grades 2-12 for the programs specified in 

Education Code 37252 and 37252.2 

(cf. 5123 - Promotion/Acceleration/Retention) 

(cf. 6179 - Supplemental Instruction) 

Retired individuals who are exempt from the limitation on compensation shall be treated as 

part of a distinct class of temporary employees within the existing bargaining unit whose 

service may not be included in computing the service required as a prerequisite to attainment 

of or eligibility for classification as a permanent employee of the district. (Education Code 

24216.5, 24216.6) 

The compensation for the class of retired individuals shall be agreed to in the collective 

bargaining agreement between the district and the exclusive representative for the bargaining 

unit. (Education Code 24216.5,24216.6) 

Exemption for Appointment as Trustee/Administrator or for Emergency Situations 

Note: Education Code 24216 exempts retired individuals appointed to specified positions from the 

compensation limitation for members of STRS. AB 2260 (Ch. 207, Statutes of 2010) amended Education 

Code 24216 to delete exemptions for retired individuals appointed as trustees pursuant to the Immediate 

Intervention/Underperforming Schools Program and the High Priority Schools Grant Program, which are no 

longer being funded by the state. As amended, Education Code 24216 now exempts a retired individual 

appointed by the State Board of Education pursuant to Education Code 52055.57-52055.60 as a trustee in a 

program improvement district identified for corrective action (i.e., Local Educational Agency Intervention 

program); see BP/AR 0520.3 - Title I Program Improvement Districts. 

Until June 30, 2012, a retired certificated individual shall be exempt from the postretirement 

compensation limitation for a maximum period of 24 consecutive months if he/she is 

appointed by the Superintendent of Public Instruction as a trustee or administrator pursuant 

to Education Code 41320.1, appointed as a trustee by the State Board of Education pursuant 

to Education Code 52055.57-52055.60 (the Local Educational Agency Intervention 

program), or assigned to a position by the County Superintendent of Schools pursuant to 

Education Code 42122-42129. (Education Code 24216) 



AR 4117.14(d) 

4317.14 

POSTRETIREMENT EMPLOYMENT (continued) 

Until June 30, 2012, a retired individual shall be exempt from the postretirement 

compensation limitation up to an additional one-half of the full-time position when employed 

in an emergency situation to fill a vacant administrative position requiring highly specialized 

skills, provided that all of the following conditions are met: (Education Code 24216) 

1. The vacancy occurred due to circumstances beyond the district's control. 

2. The recruitment process to fill the vacancy on a permanent basis is expected to extend 

over several months. 

3. The employment is reported in a public meeting of the Board. 

(cf. 9320 - Meetings and Notices) 

4. The retired individual's termination of employment with the district is not the basis 

for the vacant administrative position. 

The above exemptions shall not apply to any individual who has received additional 

retirement service credit pursuant to Education Code 22715 or 22716. A retiree who has 

received an additional service credit pursuant to Education Code 22714 or 22714.5 shall be 

ineligible for the above exemptions for one year from his/her effective date of retirement for 

service performed in any California district, community college district, or county office of 

education. (Education Code 24216) 

(cf. 4117.13/4317.13 - Early Retirement Option) 

Consultancy Contracts 

A retired certificated employee serving as a consultant shall be retained as an employee and 

his/her service shall be limited in accordance with retirement system rules and regulations. 

(Education Code 35046) 

To be eligible for consideration for a consultancy contract, a retired certificated employee 

must have served the district or the County Superintendent for at least 10 years and be at 

least 55 years of age. (Education Code 35046) 

Retirement consultancy contracts are renewable annually for up to five years or until the 

employee reaches age 65, whichever comes first. (Education Code 35046) 

Legal Reference: (see next page) 



AR 4117.14(e) 

4317.14 

POSTRETIREMENT EMPLOYMENT (continued) 

Legal Reference: 

EDUCATION CODE 

300-340 English language education 

400-410 English language acquisition program 

430-446 English Learner and Immigrant Student Federal Conformity Act 

22119.5 Creditable service, definition 

22461 Notice of earnings limitation 

22714 Encouragement of retirement 

22714.5 2+2 sen'ice and year credit option under STRS 

22715 Additional sen'ice credit 

22716 Unpaid sendees 

24116 Senice at California State University 

24214 Creditable sen'ice by retiree 

24214.5 Postretiremen! compensation limit; members below normal retirement age 

24215 Sen'ice at California State University 

24216 Payments to retirants in excess of limitation 

24216.5 Exemption from earnings limitation 

24216.6 Exemption from earnings limitation 

35046 Consultancy contracts 

3 7252-3 7254.1 Supplemental instruction 

41320.1 Appointment of trustee 

42120-42129 Budget completion 

44279.1-44279.7 Beginning Teacher Support and Assessment Program 

44380-44386 Alternative certification program 

44390-44393 School paraprofessional teacher training program 

44830 Employment of certificated employees 

44830.3 Employment of district interns 

44929 Sen'ice credit under STRS; additional two years 

44929.12+2 senice and year credit option under STRS 

52055.5 7-52055.60 Local Educational Agency Intenvntion program 

56000-56885 Special education 

Management Resources: 

WEBSITES 

California State Teachers' Retirement System: http://www.calstrs.com 

Regulation CSBA MANUAL MAINTENANCE SERVICE 

approved: November 2010 



Administrative Regulation 
Postretirement Employment 

AR 4117.14 4217.14 

Personnel 

Cautionary Notice: As added and amended by SBX3 4 (Ch. 12, Third Extraordinary 
Session, Statutes of 2009) and ABX4 2 (Ch. 2, Fourth Extraordinary Session, Statutes of 
2009), Education Code 42605 grants district flexibility in "Tier 3" categorical programs. 
The Center Unified School District has accepted this flexibility and thus is deemed in 
compliance with the statutory or regulatory program and funding requirements for these 
programs for the 2008-2009 through 2012-2013 fiscal years. As a result, the district may 

temporarily suspend certain provisions of the following policy or regulation that reflect 
these requirements. For further information, please contact the Superintendent or 

designee. 

The Governing Board may hire retired certificated individuals who possess unique 

knowledge and experience to perform specialized work of a limited duration. 

Any retired certificated individual who is a member of the defined benefit program of the 

State Teachers' Retirement System (STRS) and who is hired by the district to perform 
services pursuant to this administrative regulation shall not make contributions to the 

retirement fund or accrue service credit based on compensation earned from that service. 

(Education Code 24214) 

Any retired individual hired under this administrative regulation shall be paid at a rate 

commensurate with that of other district employees performing comparable duties. 

(Education Code 24214) 

Beginning July 1,2010, any certificated individual who is a member of STRS and who 
retires from service below normal retirement age shall not be hired for service pursuant to 

this administrative regulation for at least six calendar months after his/her retirement 

from service. (Education Code 24214.5) 

Postretirement Compensation Limitation 

Upon retaining the services of a retired individual as a district employee, employee of a 

third party, or an independent contractor, the Superintendent or designee shall: 

(Education Code 22461,24214) 

1. Advise the retired individual of the postretirement compensation limitation set 

forth in Education Code 24116,24214, and 24215 

2. Maintain accurate records of the retired individual's compensation and report the 



compensation to STRS and the individual monthly regardless of the method of payment 

or the fund from which the payments are made 

When employing a retired individual eligible for any of the exemptions from the 

postretirement compensation limitation stated below, the Superintendent or designee shall 

submit to STRS, no later than June 30 of the school year for which the exemption is to 

apply, all required documentation to substantiate eligibility for the exemption. 

(Education Code 24216,24216.5,24216.6) 

Exemption for Providing Specified Instructional Services 

Until June 30,2012, any retired certificated individual employed by the district shall be 

exempt from the compensation limitation for members of STRS provided that he/she 

retired from service with an effective date on or before January 1,2009, and is employed 

to provide any of the following services: (Education Code 24216.5,24216.6) 

1. Direct classroom instruction to students in grades K.-12 

2. Support and assessment for new teachers through the Beginning Teacher Support 

and Assessment program pursuant to Education Code 44279.1-44279.7 

(cf. 4131.1 - Beginning Teacher Support/Induction) 

3. Support to individuals completing student teaching assignments 

4. Support to individuals participating in an alternative certification program 

(Education Code 44380-44386) or a school paraprofessional teacher training program 

(Education Code 44390-44393) 

(cf. 4112.21-Interns) 

(cf. 4222 - Teacher Aides/Paraprofessionals) 

5. Instruction and student services to students enrolled in special education programs 

pursuant to Education Code 56000-56885 

(cf. 4112.23 - Special Education Staff) 

6. Instruction to students enrolled in English language learner programs pursuant to 

Education Code 400-410 and 430-446 

(cf. 4112.22 - Staff Teaching Students of Limited English Proficiency) 

7. Direct remedial instruction to students in grades 2-12 for the programs specified 

in Education Code 37252 and 37252.2 

(cf. 5123 - Promotion/Acceleration/Retention) 



(cf. 6179 - Supplemental Instruction) 

Retired individuals who are exempt from the limitation on compensation shall be treated 

as part of a distinct class of temporary employees within the existing bargaining unit 

whose service may not be included in computing the service required as a prerequisite to 

attainment of or eligibility for classification as a permanent employee of the district. 

(Education Code 24216.5,24216.6) 

The compensation for the class of retired individuals shall be agreed to in the collective 

bargaining agreement between the district and the exclusive representative for the 

bargaining unit. (Education Code 24216.5,24216.6) 

Exemption for Appointment as Trustee/Administrator or for Emergency Situations 

A retired certificated individual shall be exempt from the postretirement compensation 

limitation for a maximum period of 24 consecutive months if he/she is appointed by the 

Superintendent of Public Instruction as a trustee or administrator pursuant to Education 

Code 41320.1, appointed as a trustee pursuant to the Immediate 

Intervention/Underperforming Schools Program or the High Priority Schools Grant 

Program, or assigned to a position by the County Superintendent of Schools pursuant to 

Education Code 42122-42129. (Education Code 24216) 

(cf. 0520.1 - High Priority Schools Grant Program) 

Until June 30,2012, a retired individual shall be exempt from the postretirement 

compensation limitation up to an additional one-half of the full-time position when 

employed in an emergency situation to fill a vacant administrative position requiring 

highly specialized skills, provided that all of the following conditions are met: 

(Education Code 24216) 

1. The vacancy occurred due to circumstances beyond the district's control. 

2. The recruitment process to fill the vacancy on a permanent basis is expected to 

extend over several months. 

3. The employment is reported in a public meeting of the Board, 

(cf. 9320 - Meetings and Notices) 

4. The retired individual's termination of employment with the district is not the 

basis for the vacant administrative position. 

The above exemptions shall not apply to any individual who has received additional 

retirement service credit pursuant to Education Code 22715 or 22716. A retiree who has 

received an additional service credit pursuant to Education Code 22714 or 22714.5 shall 

be ineligible for the above exemptions for one year from his/her effective date of 



retirement for service performed in any California district, community college district, or 

county office of education. (Education Code 24216) 

(cf. 4117.13/4317.13 - Early Retirement Option) 

Retirement consultancy contracts are renewable annually for up to five years or until the 

employee reaches age 65, whichever comes first. (Education Code 3S046) 

Consultancy Contracts 

A retired certificated employee serving as a consultant shall be retained as an employee 

and his/her service shall be limited in accordance with retirement system rules and 

regulations. (Education Code 35046) 

To be eligible for consideration for a consultancy contract, a retired certificated employee 

must have served the district or the County Superintendent for at least 10 years and be at 

least 55 years of age. (Education Code 35046) 

Legal Reference: 

EDUCATION CODE 

400-410 English language acquisition program 

430-446 English Learner and Immigrant Student Federal Conformity Act 

22119.5 Creditable service, definition 

22461 Notice of earnings limitation 

22714 Encouragement of retirement 

22714.5 2+2 service and year credit option under STRS 

22715 Additional service credit 

22716 Unpaid services 

24116 Service at California State University 

24214 Creditable service by retiree 

24214.5 Postretirement compensation limit; members below normal retirement age 

24215 Service at California State University 

24216 Payments to retirants in excess of limitation 

24216.5 Exemption from earnings limitation 

24216.6 Exemption from earnings limitation 

35046 Consultancy contracts 

37252-37254.1 Supplemental instruction 

41320.1 Appointment of trustee 

42120-42129 Budget completion 

44279.1-44279.7 Beginning Teacher Support and Assessment Program 

44380-44386 Alternative certification program 

44390-44393 School paraprofessional teacher training program 

44830 Employment of certificated employees 

44830.3 Employment of district interns 



44929 Service credit under STRS; additional two years 

44929.1 2+2 service and year credit option under STRS 

52053-52055.55 Immediate Intervention/Underperforming Schools Program 

52055.600-52055.662 High Priority Schools Grant Program 

56000-56885 Special education 

Management Resources: 

WEB SITES 

California State Teachers' Retirement System: http://www.calstrs.com 

Regulation CENTER UNIFIED SCHOOL DISTRICT 

approved: February 17,2010 Antelope, California 



Students BP 5113.1 (a) 

CHRONIC ABSENCE AND TRUANCY 

Note: The following optional policy addresses both chronic absence, which refers to students missing an 

excessive number of school days for any reason, whether excused or unexcused, and truancy, which refers 

to students missing school without a valid excuse. See BP/AR 5113- Absences and Excuses for information 

about the determination of an absence as excused or unexcused. including methods of verification of student 

absences. 

Districts are encouraged to read CSBA's policy brief Improving Student Achievement bv Addressing 

Chronic Absence prior to adopting policy on this topic. 

The Governing Board believes that excessive student absenteeism and tardiness, whether 

caused by excused or unexcused absences, may be an early warning sign of poor academic 

achievement and may put students at risk of dropping out of school. The Board desires to 

ensure that all students attend school in accordance with the state's compulsory education law 

and take full advantage of educational opportunities provided by the district. 

(cf. 5113 - Absences and Excuses) 

Note: The following optional paragraph may be revised to reflect district practice. Districts must monitor 

unexcused absences for the purpose of identifying students who are truants pursuant to Education Code 

48260-48273; see the accompanying administrative regulation. State law does not require districts to 

monitor chronic absence, although Education Code 60901, added by SB 13S7 (Ch. 704, Statutes of 2010), 

provides a definition of chronic absentees (i.e., students who are absent for any reason for 10 percent or 

more of the school days in the school year) which may be useful to districts that choose to monitor both 

excused and unexcused absences in order to identify students at risk. 

Contingent on the receipt of federal funding. Education Code 60901 requires the California Department of 

Education (CDE) to include data on the quarterly rate of student attendance within the California 

Longitudinal Pupil Achievement Data System (C ALP ADS). Pursuant to Education Code 60901, the system 

will periodically provide districts with districtwide, school, class, and individual student reports on rates of 

absence and chronic absentees, and will provide early warning reports to identify individual students who 

are at risk of academic failure or dropping out of school. Districts' submission of attendance data to 

CALPADS will be voluntary. 

The Superintendent or designee shall establish a system to accurately track and monitor 

student attendance, including methods to identify students classified as chronic absentees and 

truants, as defined in law and administrative regulation. 

To encourage school attendance, the Superintendent or designee shall develop strategies that 

focus on prevention and early intervention of attendance problems. Preventive strategies 

may include efforts to provide a safe and positive school environment, relevant and engaging 

learning experiences, and school activities that help develop students' feelings of 

connectedness with the schools. The Superintendent or designee also may provide incentives 

and rewards to recognize students who achieve excellent attendance or demonstrate 

significant improvement in attendance. 



BP5113.1(b) 

CHRONIC ABSENCE AND TRUANCY (continued) 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 0450 - Comprehensive Safety Plan) 

(cf. 5126 - Awards for Achievement) 

(cf. 5131 - Conduct) 

(cf. 5137 - Positive School Climate) 

(cf 5145.3 - Nondiscrimination/Harassment) 

The Superintendent or designee shall work with students and parents/guardians to identify 

factors contributing to chronic absence and truancy. Based on this needs assessment, he/she 

shall collaborate with community agencies, including, but not limited to, child welfare 

services, law enforcement, courts, and/or public health care agencies, to ensure that 

alternative educational programs and nutrition, health care, and other support services are 

available for students and families and to intervene as necessary when students have serious 

attendance problems. 

(cf 1020 - Youth Services) 

(cf. 3550 - Food Service/Child Nutrition Program) 

(cf. 5030 - Student Wellness) 

(cf. 5145.6 - School Health Sennces) 

(cf. 5146 - Married/Pregnant/Parenting Students) 

(cf 5147 - Dropout Prevention) 

(cf. 5149 - At-RiskStudents) 

(cf. 6158 - Independent Study) 

(cf. 6164.2 - Guidance/Counseling Services) 

(cf. 6164.5 - Student Success Teams) 

(cf. 6173 - Education for Homeless Children) 

(cf. 6173.1 - Education for Foster Youth) 

(cf. 6173.2 - Education of Children of Military Families) 

(cf. 6175 - Migrant Education Program) 

(cf. 6179 - Supplemental Instruction) 

(cf. 6181 - Alternative Schools/Programs of Choice) 

(cf. 6183 - Home and Hospital Instruction) 

(cf. 6184 - Continuation Education) 

(cf. 6185 - Community Day School) 

Note: Habitually truant students, as defined in Education Code 48262 and the accompanying administrative 

regulation, may be referred to a school attendance review board (SARB) established by the county or, if no 

county SARB exists, to a SARB established by the district Governing Board pursuant to Education Code 

48321. Instead of the SARB process, students may be referred to a truancy mediation program operated by 

the county's district attorney or probation officer pursuant to Education Code 48260.6. Students who 

continue to be truant after receiving these interventions are referred to a juvenile court pursuant to Education 

Code 48264.5. Parents/guardians of truants may be subject to penalties pursuant to Education Code 48293, 

Penal Code 270.1 as added by SB 1317 (Ch. 647, Statutes of 2010), and/or Penal Code 272. 

The following paragraph should be revised to reflect programs available to district students. 



BP5113.1(c) 

CHRONIC ABSENCE AND TRUANCY (continued) 

As required by law, habitually truant students shall be referred to a school attendance review 

board (SARB), a truancy mediation program operated by the county's district attorney or 

probation officer, and/or a juvenile court. 

The Superintendent or designee shall regularly analyze data on student absence to identify 

patterns of absence districtwide and by school, grade level, and student population. Such 

data shall be used to identify common barriers to attendance, prioritize resources for 

intervention, and monitor progress over time. The Superintendent or designee shall 

periodically report this information to the Board for purposes of evaluating the effectiveness 

of strategies implemented to reduce chronic absence and truancy and making changes as 

needed. As appropriate, the Superintendent or designee also shall provide this information to 

key school staff and community agency partners to engage them in program evaluation and 

improvement. 

School Attendance Review Board 

Note: Education Code 48321 authorizes the establishment of a SARB in each county and also authorizes 

the county SARB to approve as many local SARBs as it deems necessary. If no county SARB exists, the 

district Board may establish a local SARB which operates in the same manner and under the same authority 

as a county SARB. 

The following optional paragraph is for use by districts whose county has established a SARB. Pursuant to 

Education Code 48321, district representatives on the county SARB are to be nominated by the district 

Board and appointed by the County Superintendent of Schools. 

The Board shall submit nominations to the County Superintendent of Schools for a district 

representative on the county SARB. (Education Code 48321) 

Note: The remainder of this section is for use by districts that have established a local SARB instead of, or 

in addition to, the county SARB. The CDE's School Attendance Review Board Handbook provides 

guidance to SARBs on effective operations. 

Education Code 48321 lists persons who the Board may, but is not required to, appoint to the local SARB, 

as provided in the following paragraph. In addition, the CDE recommends that the Board include a 

representative of the county CalWORKS office in order to assist the office in determining whether a student 

whose family receives a welfare grant is regularly attending school. Pursuant to Welfare and Institutions 

Code 11253.5, if any such student is not regularly attending school, the family's welfare grant may be 

reduced. 

The Board shall appoint members of the district's SARB, who may include, but are not be 

limited to, a parent/guardian as well as representatives of the district, county probation 

department, county welfare department, county office of education, law enforcement 

agencies, community-based youth service centers, school guidance personnel, child welfare 

and attendance personnel, and school or county health care personnel. (Education Code 

48321) 



BP5113.1(d) 

CHRONIC ABSENCE AND TRUANCY (continued) 

The district's SARB shall operate in accordance with Education Code 48320-48325 and 

procedures established by the Superintendent or designee. 

Legal Reference: (see next page) 



BP5113.1(e) 

CHRONIC ABSENCE AND TRUANCY (continued) 

Legal Reference: 

EDUCATION CODE 

1740 Employment of personnel to supenise attendance (county superintendent) 

37223 Weekend classes 

41601 Reports of average daily attendance 

46000 Records (attendance) 

46010-46014 Absences 

46110-46119 Attendance in kindergarten and elementary schools 

46140-46147 Attendance in junior high and high schools 

48200-48208 Children ages 6-18 (compulsory full-time attendance) 

48240-48246 Supervisors of attendance 

48260-48273 Truants 

48290-48296 Failure to comply; complaints against parents 

48320-48325 School attendance review boards 

48340-48341 Improvement of student attendance 

48400-48403 Compulsory continuation education 

49067 Unexcused absences as cause of failing grade 

60901 Chronic absence 

GOVERNMENT CODE 

54950-54963 The Ralph M. Brown Act 

PENAL CODE 

270.1 Chronic truancy; parent/guardian misdemeanor 

272 Parent/guardian duty to supervise and control minor child; criminal liability for truancy 

830.1 Peace officers 

VEHICLE CODE 

13202.7 Driving privileges; minors; suspension or delay for habitual truancy 

WELFARE AND INSTITUTIONS CODE 

601-601.4 Habitually truant minors 

11253.5 Compulsory school attendance 

CODE OF REGULA TIONS. TITLE 5 

306 Explanation of absence 

420-421 Record of verification of absence due to illness and other causes 

Management Resources: 

CSBA PUBLICATIONS 

Improving Student Achievement by Addressing Chronic Absence. Policy Brief, December 2010 

CALIFORNIA DEPARTMENT OF EDUCA TION PUBLICA TIONS 

School Attendance Review Board Handbook. 2009 

School Attendance Improvement Handbook. 2000 

WEBSITES 

CSBA: http://www.csba.org 

Attendance Counts: http://www.attendancecounts.org 

California Association of Supervisors of Child Welfare and Attendance: http://www.cascwa.org 

California Department of Education: http://www.cde.ca.gov 

Policy CSBA MANUAL MAINTENANCE SERVICE 

adopted: November 2010 



Board Policy 
Truancy 

BP 5113.1 

Students 

To improve student attendance, the Superintendent or designee shall implement positive 

steps to identify the reasons for a student's unexcused absences and to help resolve the 

problems caused by truancy. Such strategies shall focus on early intervention and may 

include, but not be limited to, communication with parents/guardians and the use of 

student study teams. 

(cf. 5113 - Absences and Excuses) 

(cf. 5147 - Dropout Prevention) 

(cf. 5149 - At-Risk Students) 

(cf. 6164.5 - Student Study Teams) 

(cf. 6176 - Weekend/Saturday Classes) 

In addition, the Superintendent or designee shall cooperate with other agencies within the 

community to meet the needs of students who have serious school attendance or behavior 

problems and to maintain a continuing inventory of community resources, including 

alternative programs. 

(cf. 1020 - Youth Services) 

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 

Habitually truant students may be referred to a school attendance review board, a truancy 

mediation program operated by the county's district attorney or probation officer, and/or 

juvenile court in accordance with law. 

For purposes of California's welfare system (CalWORKS), a student shall be determined 

to be regularly attending school unless he/she has been referred to the county district 

attorney or probation office pursuant to Education Code 48263. 

Legal Reference: 

EDUCATION CODE 

1740 Employment of personnel to supervise attendance (county superintendent) 

37223 Weekend classes 

41601 Reports of average daily attendance 

46000 Records (attendance) 

46010-46014 Absences 

46110-46119 Attendance in kindergarten and elementary schools 

46140-46147 Attendance in junior high and high schools 



48200-48208 Children ages 6-18 (compulsory full-rime attendance) 

48240-48246 Supervisors of attendance 

48260-48273 Truants 

48290-48296 Failure to comply; complaints against parents 

48320-48324 School attendance review boards 

48340-48341 Improvement of student attendance 

49067 Unexcused absences as cause of failing grade 

VEHICLE CODE 

13202.7 Driving privileges; minors; suspension or delay for habitual truancy 

WELFARE AND INSTITUTIONS CODE 

601 -601.4 Habitually truant minors 

11253.5 Compulsory school attendance 

CODE OF REGULATIONS, TITLE 5 

306 Explanation of absence 

420-421 Record of verification of absence due to illness and other causes 

ATTORNEY GENERAL OPINIONS 

66 Ops.Cal.Atty.Gen. 245,249 (1983) 

Management Resources: 

CDE MANAGEMENT ADVISORIES 

0114.98 School Attendance and CalWORKS, Management Bulletin 98-01 

CDE PUBLICATIONS 

School Attendance Review Board Handbook, 1995 

CSBA ADVISORIES 

0520.97 Welfare Reform and Requirements for School Attendance 

WEB SITES 

CDE: http://www.cde.ca.gov 

CSBA: http://www.csba.org 

Policy CENTER UNIFIED SCHOOL DISTRICT 

adopted: May 17,2000 Antelope, California 



Students AR5113.1(a) 

CHRONIC ABSENCE AND TRUANCY 

Definitions 

Note: Definitions of chronic absence and truancy are based on the number of excused and/or unexcused 

absences as provided below. See BP/AR 5113 - Absences and Excuses for information about the 

determination of an absence as excused or unexcused, including methods of verification of student absences. 

SB 1357 (Ch. 704, Statutes of 2010) added Education Code 60901 to define "chronic absentee" as provided 

below for purposes of reporting student attendance within the California Longitudinal Pupil Achievement 

Data System (CALPADS). Legislative findings in SB 1357 clarify that chronic absence includes absence 

"for any reason" (i.e., excused and/or unexcused absences). The following definition reflects the definition 

used for CALPADS. 

Chronic absentee means a student who is absent for any reason on 10 percent or more of the 

school days in the school year, when the total number of days the student is absent is divided 

by the total number of days the student is enrolled and school was actually taught in the 

regular day schools of the district, exclusive of Saturdays and Sundays. 

Truant means a student who is absent from school without a valid excuse three full days in 

one school year, or tardy or absent for more than any 30-minute period during the school day 

without a valid excuse on three occasions in one school year, or any combination thereof. 

(Education Code 48260) 

Habitual truant means a student who has been reported as a truant three or more times within 

the same school year, provided the district has made a conscientious effort to hold at least 

one conference with the student and his/her parent/guardian. (Education Code 48262, 

48264.5) 

Note: SB 1317 (Ch. 647, Statutes of 2010) added Education Code 48263.6 to define a "chronic truant" as 

provided below. 

Chronic truant means a student who has been absent from school without a valid excuse for 

10 percent or more of the school days in one school year, from the date of enrollment to the 

current date, provided the district has met the requirements of Education Code 48260-48263 

and 48291. (Education Code 48263.6) 

Attendance Supervisor(s) 

Note: The following optional section may be revised to reflect district practice. Pursuant to Education Code 

48240-48246, the district may appoint an attendance supervisor, join a consortium of districts to employ an 

attendance supervisor, or, with approval of the County Board of Education, contract with the County 

Superintendent of Schools to supervise the attendance of district students. The following section may be 

revised to specify which duties will be assumed by the attendance supervisor. 

The Superintendent or designee shall appoint or contract with a supervisor of attendance and 

assistant supervisors as necessary to supervise the attendance of district students. Such 



AR5U3.1(b) 

CHRONIC ABSENCE AND TRUANCY (continued) 

supervisors shall perform duties related to compulsory full-time education, truancy, 

compulsory continuation education, work permits, and any additional duties prescribed by 

the Superintendent. (Education Code 48240,48243,48244) 

(cf. 5113 - Absences and Excuses) 

(cf. 5113.2- Work Permits) 

Addressing Chronic Absence 

Note: The following optional section may be revised to reflect district practice. For further information 

about strategies to address chronic absence, see CSBA's policy brief Improving Student Achievement by 

Addressing Chronic Absence and the California Department of Education's (CDE) School Attendance 

Improvement Handbook. Also see AR 5113 - Absences and Excuses for language requiring students who 

are classified as chronically absent due to illness to provide written verification from a health care 

practitioner for further absences. 

When a student is identified as a chronic absentee, the attendance supervisor shall 

communicate with the student and his/her parent/guardian to determine the reason(s) for the 

excessive absences, ensure the student and parent/guardian are aware of the adverse 

consequences of poor attendance, and jointly develop a plan for improving the student's 

school attendance. 

(cf. 6020 - Parent Involvement) 

The student may be referred to a student success team or school-site attendance review team 

to assist in evaluating the student's needs and identifying strategies and programs that may 

assist him/her. 

(cf. 5146 - Married/Pregnant/Parenting Students) 

(cf. 5147 - Dropout Prevention) 

(cf. 5149 - At-Risk Students) 

(cf. 6164.2 - Guidance/Counseling Senices) 

(cf. 6164.5 - Student Success Teams) 

(cf. 6173 - Education for Homeless Children) 

(cf. 6173.1 - Education for Foster Youth) 

(cf. 6173.2 - Education of Children of Military Families) 

(cf. 6175 - Migrant Education Program) 

A student who is struggling academically may be offered tutoring or other supplemental 

instruction, extended learning opportunities, and/or alternative educational options as 

appropriate. 

(cf 6158 - Independent Study) 

(cf. 6176 - Weekend/Saturday Classes) 



AR5113.1(c) 

CHRONIC ABSENCE AND TRUANCY (continued) 

(cf 6178.1 - Work Experience Education) 

(cf. 6179 - Supplemental Instruction) 

(cf. 6181 - Alternative Schools/Programs of Choice) 

(cf. 6183 - Home and Hospital Instruction) 

(cf. 6184 - Continuation Education) 

Whenever chronic absenteeism is linked to a nonschool condition, the attendance supervisor 

may recommend community resources and/or collaborate with community agencies and 

organizations to address the needs of the student and his/her family. 

(cf. 1020 - Youth Services) 

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 

(cf. 5145.6 - School Health Services) 

Addressing Truancy 

An attendance supervisor or designee, peace officer, probation officer, or school 

administrator or designee may arrest or assume temporary custody, during school hours, of 

any minor student found away from his/her home who is absent from school without a valid 

excuse. Any person arresting or assuming temporary custody of a minor student shall deliver 

the student and make reports in accordance with Education Code 48265 and 48266. 

(Education Code 48264,48265,48266) 

(cf. 3515.3 - District Police/Security Department) 

The attendance supervisor shall investigate a complaint from any person that a 

parent/guardian has violated the state compulsory education laws contained in Education 

Code 48200-48341. (Education Code 48290) 

When a student has been identified as a truant, as defined above, the following steps shall be 

implemented based on the number of truancies he/she has committed: 

1. Initial truancy 

a. A student who is initially classified as truant shall be reported to the 

attendance supervisor. (Education Code 48260) 

Note: When a student is classified as truant, Education Code 48260.5 requires notification of 

parents/guardians as described below. The CDE's School Attendance Improvement Handbook and web site 

provide sample letters. AB 1610 (Ch. 724, Statutes of 2010) amended Education Code 48260.5 to provide 

that the notification should be made by the most cost-effective method possible, which may include email or 

a telephone call. 

b. The student's parent/guardian shall be notified by the most cost-effective 



AR5U3.1(d) 

CHRONIC ABSENCE AND TRUANCY (continued) 

method possible, which may include email or a telephone call, that: 

(Education Code 48260.5) 

(1) The student is truant. 

(2) The parent/guardian is obligated to compel the student to attend 

school. If the parent/guardian fails to meet this obligation, he/she may 

be guilty of an infraction of the law and subject to prosecution 

pursuant to Education Code 48290-48296. 

(3) Alternative educational programs are available in the district. 

(4) The parent/guardian has the right to meet with appropriate school 

personnel to discuss solutions to the student's truancy. 

(5) The student may be subject to arrest or held in temporary custody by a 

probation officer, a peace officer, a school administrator or attendance 

supervisor or his/her designee under Education Code 48264 if found 

away from home and absent from school without a valid excuse. 

(6) The student may be subject to suspension, restriction, or delay of 

his/her driving privilege pursuant to Vehicle Code 13202.7. 

(7) It is recommended that the parent/guardian accompany the student to 

school and attend classes with the student for one day. 

(cf. 5145.6 - Parental Notifications) 

c. The student may be required to attend makeup classes on one day of a 

weekend pursuant to Education Code 37223. (Education Code 48264.5) 

d. The student may be given a written warning by a peace officer. A record of 

this warning may be kept at school for not less than two years or until the 

student graduates or transfers from the school. If the student transfers, the 

record may be forwarded to the new school. (Education Code 48264.5) 

(cf. 5125 - Student Records) 

Note: The following optional item is for use by districts in which there is no county school attendance 

review board (SARB) and the county's district attorney or probation officer has elected to participate in a 

truancy mediation program pursuant to Education Code 48260.6. 

e. The attendance supervisor may notify the district attorney and/or probation 



AR5113.1(e) 

CHRONIC ABSENCE AND TRUANCY (continued) 

officer of the name of each student who has been classified as a truant and the 

name and address of the student's parents/guardians. (Education Code 

48260.6) 

2. Second truancy 

a. Any student who has once been reported as a truant shall again be reported to 

the attendance supervisor as a truant if he/she is absent from school without 

valid excuse one or more days or is tardy on one or more days. (Education 

Code 48261) 

b. The student may be required to attend makeup classes on one day of a 

weekend pursuant to Education Code 37223. (Education Code 48264.5) 

c. The student may be assigned to an after-school or weekend study program 

within the county. If the student fails to successfully complete this study 

program, he/she shall be subject to item #3 below. (Education Code 48264.5) 

Note: Education Code 48262 provides that a student cannot be classified as a habitual truant, (item #3 

below), until the district has made a conscientious effort to hold at least one conference with the student and 

his/her parent/guardian after the attendance supervisor has been notified of either the first or second truancy. 

AB 1610 (Ch. 724, Statutes of 2010) revised Education Code 48262 to define "conscientious effort," for 

purposes of this section, as attempting to communicate with the parent/guardian at least once using the most 

cost-effective method possible, which may include email or a telephone call. 

d. An appropriate district staff member shall make a conscientious effort to hold 

at least one conference with the student and parent/guardian by 

communicating with the parent/guardian at least once using the most cost-

effective method possible, which may include email or a telephone call. 

(Education Code 48262) 

Note: The following optional item is for use by districts in which there is no county SARB and the county's 

district attorney or probation officer has elected to participate in a truancy mediation program. Pursuant to 

Education Code 48260.6, if the school district notifies the district attorney and/or probation officer that a 

student continues to be classified as a truant after proper notification to the parents/guardians as described in 

#lb above, the district attorney or probation officer may request a meeting with the student and 

parents/guardians to discuss the possible legal consequences of the student's truancy. 

e. The attendance supervisor may notify the district attorney and/or probation 

officer whether the student continues to be classified as a truant after the 

parents/guardians have been notified in accordance with item #lb above. 

(Education Code 48260.6) 



AR5113.1(f) 

CHRONIC ABSENCE AND TRUANCY (continued) 

3. Third truancy (habitual truancy) 

Note: Education Code 48263 and 48264.5 authorize the district to refer habitual truants to a SARB, a 

county truancy mediation program, or a comparable program for services. The district should revise the 

following items to reflect the option(s) available in the district. 

According to the CDE's School Attendance Improvement Handbook, prior to referring a truant student to a 

SARB or county truancy mediation program, some districts initiate an intermediate step, such as a school 

attendance review team or student success team. Districts that have established such an intermediate step 

may revise the following item accordingly. 

a. A student who is habitually truant, irregular in school attendance, or 

habitually insubordinate or disorderly during attendance at school may be 

referred to, and required to attend, a school attendance review board (SARB) 

program, a truancy mediation program established by the district attorney or 

the probation officer, or a comparable program deemed acceptable by the 

district's attendance supervisor. (Education Code 48263,48264.5) 

b. Upon making a referral to the SARB or the probation department, the 

attendance supervisor shall provide the student and parent/guardian, in 

writing, the name and address of the SARB or probation department and the 

reason for the referral. This notice shall indicate that the student and 

parent/guardian shall be required, along with the district staff person making 

the referral, to meet with the SARB or a probation officer to consider a proper 

disposition of the referral. (Education Code 48263) 

c. If the student does not successfully complete the truancy mediation program 

or other similar program, he/she shall be subject to item #4 below. (Education 

Code 48264.5) 

Note: Pursuant to Education Code 48263, the SARB or probation officer may direct a student and/or the 

student's parents/guardians to make use of available community services and may require satisfactory 

evidence of participation. If the SARB or probation officer determines that available community resources 

cannot resolve the problem, or if the student and/or parents/guardians have failed to respond to the directives 

of the SARB or probation officer, the SARB may so notify the district attorney and/or probation officer, or 

the probation officer may notify the district attorney provided the district attorney or probation officer 

participates in a truancy mediation program. If the county has not established a SARB, the district may 

make this finding and notification. 

The following paragraph is for use by districts in which the county has not established a SARB and the 

county's district attorney or probation officer has elected to participate in a truancy mediation program. 

d. If the attendance supervisor determines that available community services 

cannot resolve the problem of the truant or insubordinate student or if the 

student and/or student's parents/guardians have failed to respond to the 



AR5113.1(g) 

CHRONIC ABSENCE AND TRUANCY (continued) 

directives of the district or to services provided, the attendance supervisor may 

so notify the district attorney and/or the probation officer. (Education Code 

48263) 

4. Fourth truancy 

a. Upon his/her fourth truancy within the same school year, the student shall be 

within the jurisdiction of the juvenile court. (Education Code 48264.5; 

Welfare and Institutions Code 601) 

Note: Pursuant to Education Code 48264.5 and Welfare and Institutions Code 601, a student coming within 

the jurisdiction of the juvenile court may be adjudged a ward of the court and required to perform 

community service, pay a fine, attend a court-approved truancy prevention program, and/or lose driving 

privileges. 

b. If a student has been adjudged by the county juvenile court to be a habitual 

truant, the attendance supervisor shall notify the juvenile court and the 

student's probation or parole officer whenever the student is truant or tardy on 

one or more days without a valid excuse in the same or succeeding school 

year, or is habitually insubordinate or disorderly at school. The juvenile court 

and probation or parole officer shall be notified within 10 days of the 

violation. (Education Code 48267) 

Note: Item #5 below is for use by districts that offer any of grades K-8. SB 1317 (Ch. 647, Statutes of 

2010) added Penal Code 270.1 which states that a parent/guardian of a "chronic truant" who is at least age 6 

years and is in any of grades K-8 is guilty of a misdemeanor punishable by a fine and/or imprisonment if 

he/she has failed to reasonably supervise and encourage the student's school attendance and has been offered 

language-accessible support services to address the student's truancy. Pursuant to Penal Code 270.1, a 

parent/guardian found guilty of a misdemeanor may participate in a program established by a superior court, 

if available, which includes periodic meetings with district representatives and service referrals. 

5. Absence for 10 percent of school days (chronic truancy) 

a. The attendance supervisor shall ensure that the student's parents/guardians are 

offered language-accessible support services to address the student's truancy. 

b. If a chronically truant student is at least age 6 years and is in any of grades K-

8, the attendance supervisor shall notify the parents/guardians that failure to 

reasonably supervise and encourage the student's school attendance may result 

in the parent/guardian being found guilty of a misdemeanor pursuant to Penal 

Code 270.1. 



AR5113.1(h) 

CHRONIC ABSENCE AND TRUANCY (continued) 

Records 

Note: The following optional paragraph may be revised to reflect district practice. The CDE's School 

Attendance Review Board Handbook cautions that it is important to keep accurate and complete records of 

any violations of compulsory school attendance laws because such records may ultimately be introduced as 

evidence in a trial for truancy. 

The Superintendent or designee shall maintain accurate attendance records for students 

identified as habitual or chronic truants. The Superintendent or designee also shall document 

all contacts with a student and his/her parent/guardian regarding the student's attendance, 

including a summary of all conversations and a record of all intervention efforts. 

Note: Education Code 48273 mandates that the district adopt rules and regulations for the purpose of 

gathering data and making a report to the County Superintendent of Schools regarding SARB referrals. The 

CDE's web site provides a model annual summary report form, which includes spaces for reporting data, by 

grade level and gender, on students referred to the SARB on the basis of behavior, irregular attendance, and 

habitual truancy. 

The Superintendent or designee shall gather and transmit to the County Superintendent of 

Schools the number and types of referrals made to the SARB and of requests for petitions 

made to the juvenile court. (Education Code 48273) 

Regulation CSBA MANUAL MAINTENANCE SERVICE 

approved: November 2010 



Administrative Regulation 
Truancy 

AR5113.1 

Students 

An attendance supervisor or designee, peace officer, or school administrator or designee 

may arrest or assume temporary custody, during school hours, of any minor student 

found away from his/her home who is absent from school without a valid excuse. Any 

person so arresting or assuming temporary custody shall deliver the student and make 

reports in accordance with Education Code 48265 and 48266. (Education Code 48264) 

Upon receiving a complaint from any person that a parent/guardian has violated the state 

compulsory education laws contained in Education Code 48200-48341, the Governing 

Board or district attendance supervisor shall make a full and impartial investigation of all 

charges. If it appears upon investigation that the parent/guardian has violated these laws, 

the Superintendent or designee shall refer such person to the school attendance review 

board. (Education Code 48290,48291,48292) 

Strategies for Addressing Truancy 

The following steps shall be implemented based on the number of truancies committed 

by the student: 

1. Students shall be classified as truant if absent from school without a valid excuse 

three full days in one school year, or tardy or absent for more than any 30-minute period 

during the school day without a valid excuse on three occasions in one school year, or 

any combination thereof. Such students shall be reported to the Superintendent or 

designee. (Education Code 48260) 

The parent/guardian of a student classified as a truant shall be notified of the following: 

(Education Code 48260.5) 

a. The student is truant. 

b. The parent/guardian is obligated to compel the student to attend school. 

c. The parent/guardian who fails to meet this obligation may be guilty of an 

infraction of the law and subject to prosecution pursuant to Education Code 48290-

48296. 

d. Alternative educational programs are available in the district, 

(cf. 6176 - Weekend/Saturday Classes) 



(cf. 6181 - Alternative Schools) 

(cf. 6182 - Opportunity School/Class/Program) 

(cf. 6184 - Continuation Education) 

e. The parent/guardian has the right to meet with appropriate school personnel to 

discuss solutions to the student's truancy. 

f. The student may be subject to arrest by a probation officer, a peace officer, a 

school administrator, an attendance supervisor or his/her designee under Education Code 

48264 if found away from home and absent from school without a valid excuse. 

g. The student may be subject to suspension, restriction or delay of his/her driving 

privilege pursuant to Vehicle Code 13202.7. 

h. It is recommended that the parent/guardian accompany the student to school and 

attend classes with the student for one day. 

(cf. 5145.6 - Parental Notifications) 

Upon his/her first truancy, a student may be given a written warning by a peace officer. A 

record of this warning may be kept at school for not less than two years or until the 

student graduates or transfers from the school. If the student transfers, the record may be 

forwarded to the new school. (Education Code 48264.5) 

(cf. 5125 - Student Records) 

2. Any student who has once been reported as a truant shall again be reported to the 

Superintendent or designee as a truant if he/she is absent from school without valid 

excuse one or more days or is tardy on one or more days. (Education Code 48261) 

Upon his/her second truancy within the same school year, a student may be assigned to 

an after-school or weekend study program within the county. If the student fails to 

successfully complete this study program, he/she shall be subject to item #4 below. 

(Education Code 48264.5) 

(cf. 6176 - Weekend/Saturday Classes) 

3. Upon a student's first or second truancy within the same school year, an 

appropriate district staff member shall make every effort to hold at least one conference 

with the student and parent/guardian and may discuss resources available for achieving 

regular school attendance, which may include but not be limited to: 

a. Program changes 

b. Referral of family to community agency 



(cf. 1020 - Youth Services) 

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 

c. Referral to school psychologist or student study team 

(cf. 6164.2 - Guidance/Counseling Services) 

(cf. 6164.5 - Student Study Teams) 

d. Modified day 

e. Independent study 

(cf. 6158 - Independent Study) 

f. Special school projects, special programs 

g. School furlough 

h. Work-experience education 

(cf. 6178.1 - Work Experience Education) 

i. Alternative education 

j. Referral for health checkup, medical examination 

4. Upon his/her third truancy within the same school year, a student shall be 

classified as a habitual truant. (Education Code 48262) 

Students who are habitual truants, irregular in school attendance, or habitually 

insubordinate or disorderly during attendance at school may be referred to, and required 

to attend, a school attendance review board, a truancy mediation program established by 

the district attorney or the probation officer, or a comparable program deemed acceptable 

by the district's attendance supervisor. (Education Code 48263,48264.5) 

Upon making a referral to a school attendance review board or the probation department, 

the Superintendent or designee shall provide the student and parent/guardian, in writing, 

the name and address of the school attendance review board or probation department and 

the reason for the referral. This notice shall indicate that the student and parent/guardian 

shall be required, along with the district staff person making the referral, to meet with the 

school attendance review board or probation officer to consider a proper disposition of 

the referral. (Education Code 48263) 

If the student does not successfully complete the truancy mediation program or other 

similar program, he/she shall be subject to item #5 below. (Education Code 48264.5) 



5. Upon his/her fourth truancy within the same school year, the student shall be 

within the jurisdiction of the juvenile court (Education Code 48264.5; Welfare and 

Institutions Code 601) 

If a student has been judged by the county juvenile court to be a habitual truant, the 

Superintendent or designee shall inform the juvenile court and the student's probation or 

parole officer whenever that student is truant one or more days or tardy on one or more 

days without a valid excuse in the same or succeeding school year, or is habitually 

insubordinate or disorderly at school. The juvenile court and probation or parole officer 

shall be so notified within 10 days of the violation. (Education Code 48267) 

Reports 

The Superintendent or designee shall gather and transmit to the County Superintendent of 

Schools the number of referrals and types of referrals made to the school attendance 

review board and the number of requests for petitions made to the juvenile court. 

(Education Code 48273) 

Regulation CENTER UNIFIED SCHOOL DISTRICT 

approved: May 17,2000 Antelope, California 



Students BP5I17(a) 

INTERDISTRICT ATTENDANCE 

Note: The Education Code authorizes several different methods under which a student can attend school in 

a district other than the district where he/she resides. Under an "interdistrict attendance permit," pursuant to 

Education Code 46600-46611, a student can attend a different district when both the district of residence 

and the district of proposed attendance agree (Option 1 below). Under the "school district of choice 

program," pursuant to Education Code 48300-48316, the Governing Board may declare the district to be a 

"district of choice" willing to accept a specific number of interdistrict transfers into the district (Option 2 

below). 

In addition, Education Code 48204 authorizes a student to be declared a "resident" to attend a school in the 

district where his/her parent/guardian is employed (Allen bill transfer); see AR 5111.12 - Residency Based 

on Parent/Guardian Employment. A student attending a "low-achieving" school on the state's Open 

Enrollment List may transfer to a school in any other district in the state pursuant to Education Code 48350-

48361; see BP/AR 5118 - Open Enrollment Act Transfers. 

The Governing Board recognizes that students who reside in one district may choose to 

attend school in another district and that such choices are made for a variety of reasons. 

(cf. 0520.3 - Title I Program Improvement Districts) 

(cf. 5111.12- Residency Based on Parent/Guardian Employment) 

(cf. 5116.1 - Intradistrict Open Enrollment) 

(cf. 5118 - Open Enrollment Act Transfers) 

OPTION 1: Interdistrict Attendance Permits 

Note: The following section is for use by districts that accept transfers through interdistrict attendance 

permits pursuant to Education Code 46600-46611. Districts selecting this option should also select 

Option 1 and delete Option 2 In the accompanying administrative regulation. 

Upon request by students' parents/guardians, the Superintendent or designee may approve 

interdistrict attendance permits with other districts on a case-by-case basis to meet individual 

student needs. 

Note: Education Code 46600 provides that an interdistrict permit may not exceed a term of five years. As 

amended by AB 2444 (Ch. 263, Statutes of 2010), Education Code 46600 specifies new terms and 

conditions for the permit; see the accompanying administrative regulation. 

The Superintendent or designee shall ensure that interdistrict permits specify the terms and 

conditions agreed to by both districts for the granting, denial, or revocation of the permit as 

well as the standards for reapplication. 

| Note: The following paragraph is optional. | 

The Superintendent or designee may deny the granting of an interdistrict attendance permit 

because of overcrowding within district schools or limited district resources. 



BP5117(b) 

INTERDISTRICT ATTENDANCE (continued) 

OPTION 2; School District of Choice Program 

Note; The following section is for use by distriots that olcot to participate in the school distriot of ohoice 

program pursuant to Education Code 4 8300-48316. Districts selecting this option should also delete 

Option 1 and select Option 2 in the accompanying administrative regulation. Pursuant to Education 

Code 48315, the school distriot of ohoice program has boon reauthorized until July 1, 2016 and any distriot 

may participate in the program-

Education Code 48301 authorizes the Board to accept transfers under the distriot of choice program and to 

annually determine the number of student transfers that will bo accepted into the distriot.—Pursuant to 

Education Code 48301, students must bo selected for admittance using a random, unbiased proooss that 

prohibits an evaluation as to whether a student should be enrolled based on his/her academio or athletic 

performance. If the number of applicants exceeds the number of students the Board has elected to admit, 

Education Code 48301 provides that approval for student-transfers shall bo determined by a random drawing 

hold in public at a regularly soheduled Board mooting. 

Education Code 48301 requires a distriot of choice, at its expense, to ensure that tho annual audit of distriot 

funds oonduoted pursuant to Education Code 41020 inolude a review of the distriot's compliance with the 

requirements in Education Code 48301 regarding a random, unbiased selection process and factually 

accurate communications to parents/guardians (see the accompanying administrative regulation for details 

of tho communication). A summary of any audit exceptions found by the auditor must be included in the 

reports identified below. See AR 3460—Financial Reports and Accountability for requirements pertaining 

to tho annual audit. 

The Board has designated tho district us a "school district of choice" and shall accept students 

who reside in other California districts but wish to attend a district school. Each year, tho 

Superintendent or designee shall recommend to the Board tho number of transfer students 

that the district will be able to accept and shall identify tho schools, grade levels, and 

programs that will be able to accept these students. 

Upon receiving the Superintendent's recommendation, the Board shall determine tho number 

of students that will be accepted into the distriot through this program. This number shall bo 

reflected in the minutes of the Board's meeting. 

(cf. 9324 Minutes and Recordings) 

The Superintendent or designoo shall establish a selection process which ensures that 

students applying through tho program are admitted to distriot schools through a random, 

unbiased process that prohibits evaluation of whether a student should be enrolled based 

upon his/her academio or athletic performance. If the number of student applications exceeds 

the number of transfers the Board has designated for acceptance under the program, the 

Superintendent or designee shall conduct a random drawing in public at a regularly 

scheduled Board meeting. (Education Code 48301) 



BP5117(c) 

INTERDISTRICT ATTENDANCE (continued) 

Note: In order to maintain the integrity of the random selection process, it is recommended that, when a 

district accepts students under the school district of choice program, the district should not also grant 

transfers through the interdiatriot permit process pursuant to Education Code 16600 46611, except when 

extraordinary circumstances exist. Districts that wish to use both sources of authority should consult legal 
i 

Because the distriot admits students in accordance with the school district of choice program, 

the Superintendent or dosignoo may admit a ntudont based on an individual intordistriot 

attendance permit pursuant to Education Code 48300-48316 only in situations of extreme 

need and upon the request of the district of residence. 

The Superintendent or designee shall maintain a record of requests for admittance that 

contains all of the following: (Education Code 48313) 

+: The number of requests granted, denied, or withdrawn and, for denied requests, the 

reason for the denial 

3; The number of students transferred out of and transferred into the distriot pursuant to 

this program 

3^ The race, ethnicity, gender, self reported sooio economic 3tatus, and the district of 

residence for each student in item #2 above 

4; The number of students in item #2 above who are classified as English learners or 

students with disabilities 

The Superintendent or designee shall report to the Board, at a regularly scheduled mooting, 

the information spooified in items ffl 4 above. By May 15 of each year, the Superintendent 

or designee shall provide the same information, as well as information regarding the district's 

status as a school distriot of choice in the upcoming sohool year, to each geographically 

adjacent school distriot, the county office of education, the California Department of 

Education, and the Department of Finance. (Education Code -18313) 

The reports to the Board and other agencies shall also include a summary of audit exceptions, 

if any, resulting from the compliance review of components of the district of choice program 

conducted as part of the annual distriot audit. (Education Code 48301,48313) 

Transportation 

Note: The following optional section is for use by all districts and should be revised to reflect district 

practice. Districts are not required to provide transportation or transportation assistance to students admitted 

under an interdistrict attendance permit pursuant to Education Code 46600-46611 or through the school 

district of choice program pursuant to Education Code 48300-48316. 



BP5117(d) 

INTERDISTRICT ATTENDANCE (continued) 

The district shall not provide transportation outside any school attendance area. However, 

upon request, the Superintendent or designee may authorize transportation for students living 

outside an attendance area to and from designated bus stops within the attendance area if 

space is available. Priority for such transportation shall be based on demonstrated financial 

need. 

Limits on Student Transfers out of the District to a School District of Choice 

Note: The following optional section is for use by all districts. 

Pursuant to Education Code 48307, a district with an average daily attendance (ADA) of more than 50,000 

may annually limit the number of students transferring out of the district to other districts that have 

designated themselves as school districts of choice to one percent of its current year estimated ADA. A 

district with less than 50,000 ADA may limit the number of students transferring out under the program to 

three percent of its current estimated ADA and may limit the maximum number of such transfers for the 

duration of the program to 10 percent of the ADA for that period. Because the statute is unclear as to the 

meaning of "duration of the program," districts with questions should consult legal counsel. 

The Superintendent or designee may limit the number of student transfers out of the district 

to a school district of choice based on the percentages of average daily attendance specified 

in Education Code 48307. 

Note: Education Code 48307 authorizes a district of residence that has a negative status on the most recent 

budget certification made by the County Superintendent of Schools to limit the number of student transfers 

out of the district during that fiscal year to other districts that have designated themselves as a school district 

of choice. In addition, when a County Superintendent has determined that the district would not meet the 

state's standards and criteria for fiscal stability for the subsequent fiscal year exclusively as a result of the 

impact of student transfers under the district of choice program, Education Code 48307 allows the district of 

residence to limit the number of transfers out of the district. The limitation is based on the number of 

additional transfers that the County Superintendent has identified that would exclusively result in a qualified 

or negative fiscal certification. However, Education Code 48307 provides that these limitations do not 

apply to students who, prior to June 30, 2009, had already transferred out and were already attending a 

school district of choice. 

In addition, transfers out of the district may be limited during a fiscal year when the County 

Superintendent of Schools has given the district a negative budget certification or when the 

County Superintendent has determined that the district will not meet the state's standards and 

criteria for fiscal stability in the subsequent fiscal year exclusively as a result of student 

transfers from this district to a school district of choice. (Education Code 48307) 

(cf. 3100 - Budget) 

(cf. 3460 - Financial Reports and Accountability) 

Note: Pursuant to Education Code 48301, the district may prohibit a transfer under the school district of 

choice program if the Board determines that the transfer would negatively impact a court-ordered 

desegregation plan, a voluntary desegregation plan, or the racial and ethnic balance of the district. In 
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INTERDISTRICT ATTENDANCE (continued) 

Crawford v. Huntineton Beach Union High School District, a California appellate court held that a district's 

intradistrict open enrollment policy, which contained a racial and ethnic balance component as authorized 

by Education Code 35160.5, was unconstitutional. The court did not consider whether a policy based on a 

court-ordered or voluntary desegregation plan would be constitutional. According to the court, the 

constitutional provisions added by Proposition 209 in 1996 prohibit a district from adopting a policy 

containing different admission criteria on the basis of race. 

Although the provisions in Education Code 48301 relative to racial and ethnic balance remain in law, 

because of the continuing legal uncertainty, the following paragraph does not reflect those provisions of 

Education Code 48301. Districts that choose to deny interdistrict transfers on that basis should consult legal 
counsel. 

The following optional paragraph is for use by districts with either court-ordered or voluntary desegregation 

plans. 

The district may deny a transfer of a student out of the district to a school district of choice if 

the Board determines that the transfer would negatively impact a court-ordered or voluntary 

desegregation plan of the district. (Education Code 48301) 

Legal Reference: (see next page) 
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INTERDISTRICT ATTENDANCE (continued) 

Legal Reference: 

EDUCATION CODE 

41020 Annual district audits 

46600-46611 Interdistrict attendance agreements 

48204 Residency requirements for school attendance 

48300-48316 Student attendance alternatives, school district of choice program 

48350-48361 Open Enrollment Act 

48915 Expulsion; particular circumstances 

48915.1 Expelled individuals: enrollment in another district 

48918 Rules governing expulsion procedures 

48980 Notice at beginning of term 

52317 Regional Occupational Center/Program, enrollment of students, interdistrict attendance 

ATTORNEY GENERAL OPINIONS 

87 Ops.Cal.Attv.Gen. 132(2004) 

84 Ops.Cal.Attv.Gen. 198(2001) 

COURT DECISIONS 

Crawford v. Huntington Beach Union High School District. (2002) 98 Cal.App.4th 1275 

Management Resources: 

WEBSITES 

CSBA: http://www.csba.org 

California Department of Education: http://www.cde.ca.gov 

Policy CSBA MANUAL MAINTENANCE SERVICE 

adopted: November 2010 



Board Policy 
Interdistrict Attendance 

BP5117 

Students 

The Governing Board recognizes that students who reside in one district may choose to 

attend school in another district and that such choices are made for a variety of reasons. 

(cf. 0520.3 - Title I Program Improvement Districts) 

(cf. 5111.12 - Residency Based on Parent/Guardian Employment) 

(cf. 5116.1 - Intradistrict Open Enrollment) 

Interdistrict Attendance Permits 

Upon request by students' parents/guardians, the Superintendent or designee may approve 

interdistrict attendance permits with other districts on a case-by-case basis to meet 

individual student needs. 

The interdistrict attendance permit shall not exceed a term of five years and shall stipulate 

the terms and conditions under which interdistrict attendance shall be permitted or 

denied. (Education Code 46600) 

The Superintendent or designee may deny interdistrict attendance permits because of 

overcrowding within district schools or limited district resources. 

Legal Reference: 

EDUCATION CODE 

41020 Annual district audits 

46600-46611 Interdistrict attendance agreements 

48204 Residency requirements for school attendance 

48300-48316 Student attendance alternatives, school district of choice program 

48915 Expulsion; particular circumstances 

48915.1 Expelled individuals: enrollment in another district 

48918 Rules governing expulsion procedures 

48980 Notice at beginning of term 

52317 Regional Occupational Center/Program, enrollment of students, interdistrict 

attendance 

ATTORNEY GENERAL OPINIONS 

87 Ops.Cal.Atty.Gen. 132 (2004) 

84 Ops.Cal.Atty.Gen. 198 (2001) 

COURT DECISIONS 



Crawford v. Huntington Beach Union High School District, (2002) 98 Cal.App.4th 1275 

Management Resources: 

WEB SITES 

CSBA: http://www.csba.org 

California Department of Education: http://www.cde.ca.gov 

Policy CENTER UNIFIED SCHOOL DISTRICT 

adopted: February 17,2010 Antelope, California 



Students AR5117(a) 

INTERDISTRICT ATTENDANCE 

OPTION 1: Interdistrict Attendance Permits 

Note: Option 1 below is for use by districts that accept transfers into the district through interdistrict 

attendance permits pursuant to Education Code 46600-46611. (See Option 1 in the accompanying Board 

policy.) Districts selecting this option should delete Option 2 below and Option 2 in the accompanying 

Board policy. In 87 Ops.Cal.Attv.Gen. 132 (2004), the Attorney General opined that districts could not 

charge students a fee for processing applications for interdistrict attendance. 

The Superintendent or designee may approve an interdistrict attendance permit for a student 

for any of the following reasons: 

Note: Education Code 46601.5, which had encouraged districts to consider child care needs when evaluating 

a parent/guardian's request for an interdistrict transfer, sunsetted on June 30, 2007, and thus is no longer law. 

The provision of the law which specified that a district could not require students to reapply for such 

transfers as long as the child care needs continued to be met in that district also sunsetted. Districts have the 

option to authorize interdistrict permits based on child care needs under the general interdistrict transfer 

provisions, as specified below. 

Optional items #1-11 below should be deleted and/or revised to reflect district practice. 

1. To meet the child care needs of the student 

Such students may be allowed to continue to attend district schools only as long as 

they continue to use a child care provider within district boundaries. 

2. To meet the student's special mental or physical health needs as certified by a 

physician, school psychologist, or other appropriate school personnel 

(cf. 6159 - Individualized Education Program) 

3. When the student has a sibling attending school in the receiving district, to avoid 

splitting the family's attendance 

4. To allow the student to complete a school year when his/her parents/guardians have 

moved out of the district during that year 

5. To allow the student to remain with a class graduating that year from an elementary, 

junior, or senior high school 

6. To allow a high school senior to attend the same school he/she attended as a junior, 

even if his/her family moved out of the district during the junior year 

7. When the parent/guardian provides written evidence that the family will be moving 

into the district in the immediate future and would like the student to start the year in 

the district 



AR5117(b) 

INTERDISTRICT ATTENDANCE (continued) 

8. When the student will be living out of the district for one year or less 

9. When recommended by the school attendance review board or by county child 

welfare, probation, or social service agency staff in documented cases of serious 

home or community problems which make it inadvisable for the student to attend the 

school of residence 

(cf. 5II3.1 - Chronic Absence and Truancy) 

10. When there is valid interest in a particular educational program not offered in the 

district of residence 

11. To provide a change in school environment for reasons of personal and social 

adjustment 

Note: Education Code 46600 specifies that the interdistrict attendance permit shall stipulate the terms and 

conditions under which the permit may be granted, rejected, or revoked. As amended by AB 2444 (Ch. 263, 

Statutes of 2010), Education Code 46600 now requires that, once an interdistrict permit is granted and the 

student is enrolled in the new school, the district of enrollment (1) may not require the student to reapply; 

(2) must allow the student to continue to attend the school, unless the permit contains specific standards for 

reapplication; and (3) along with the district of residence, may not revoke the student's existing permit if 

he/she is entering grade 11 or 12. Therefore, it appears that, even if a permit has expired, the student may be 

allowed to continue attending the school to which he/she has transferred, unless the permit document itself 

contains specific language requiring reapplication. 

Examples of conditions that may result in revocation include falsification of information stated on the 

permit application, unsatisfactory attendance, continual disruption, or poor academic achievement. 

An interdistrict attendance permit shall not exceed a term of five years. Each permit shall 

stipulate the terms and conditions established by both districts under which interdistrict 

attendance shall be permitted, denied, or revoked, and any standards for reapplication. 

(Education Code 46600) 

Once a student is enrolled in a school, he/she shall not be required to reapply for an 

interdistrict transfer and shall be allowed to continue to attend the school in which he/she is 

enrolled, unless reapplication standards are otherwise specified in the permit. Existing 

interdistrict attendance permits shall not be rescinded for students entering grade 11 or 12 in 

the subsequent school year. (Education Code 46600) 

Note: In 84 Ops.Cal.Attv.Gen. 198 (2001), the Attorney General opined that a lack of school facilities is a 

justifiable reason for denial of the interdistrict attendance permit request, including a request based on the 

child care needs of the student. However, according to the Attorney General, once the student is admitted 

the district may not later deny the student continued attendance at a district school because of overcrowding. 

Although Attorney General opinions are not binding on the courts, they are generally afforded deference in 

the court when there is no specific statutory or case law to the contrary. The following paragraph is based 

on this Attorney General opinion. 



AR5117(c) 

INTERDISTRICT ATTENDANCE (continued) 

The Superintendent or designee may deny initial requests for interdistrict attendance permits 

if school facilities are overcrowded at the relevant grade level or based on other 

considerations that are not arbitrary. However, once a student is admitted, the district may 

not deny him/her continued attendance because of overcrowded facilities at the relevant 

grade level. 

Note: Education Code 46601 requires that, within 30 days of a request for an interdistrict permit, parties 

whose permit application was rejected must be informed about their right to appeal to the County Board of 

Education and about the appeal process involved. This notice shall be provided by the district denying the 

request, or, in the absence of an agreement between the districts, by the district of residence. Pursuant to 

Education Code 46603, the district may provisionally admit a student for two school months pending the 

outcome of the student's appeal of the denial of the request. 

Within 30 days of a request for an interdistrict permit, the Superintendent or designee shall 

notify the parents/guardians of a student who is denied interdistrict attendance regarding the 

process for appeal to the County Board of Education as specified in Education Code 46601. 

(Education Code 46601) 

(cf. 5145.6- Parental Notifications) 

Students who are under consideration for expulsion or who have been expelled may not 

appeal interdistrict attendance denials or decisions while expulsion proceedings are pending 

or during the term of the expulsion. (Education Code 46601) 

(cf. 5119 - Students Expelled from Other Districts) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

OPTION 2; School District of Choice Program 

Note: The following section is for use by distriota that eleot to participate in tho school district of ohoicc 

program pursuant to Education Code 18300 18316. Districts selecting this option should delete Option 1 

above and Option 1 in the accompanying Board policy. The program has been reauthorized by the 

Legislature until July 1, 2016 and any district may participate in the program-

Applications for intordistriot attendance shall be submitted to the district office by January 1 

of tho school year preceding the school year for which the student may bo transferred. Tho 

application deadline may bo waived upon agrooment between tho district and tho student's 

district of residence. (Education Code 18308) 

The application deadline shall not apply to an application requesting a transfer if tho 

parent/guardian with whom the student resides is enlisted in the military and was relocated 

by tho military within 90 days prior to submitting tho application. (Education Codo 18308) 

(cf. 6173.2 Education of Children of Military Families) 



AR5117(d) 

INTERDISTRICT ATTENDANCE (continued) 

The—Superintendent—er—designee—shaH—ensure—that—any—communication—seat—te 

parents/guardians is factually accurate and does not target particular neighborhoods or 

individual parents/guardians on the basis of a child's actual or perceived academio or athletic 

performance or any other personal characteristic. (Education Code 48301) 

i 

The district shall give priority for attendance to siblings of students already in attendance in 

the district. (Education Code 48306) 

Note: The following optional paragraph is for use by districts that hove chosen to give attendance priority 

to children of military personnel pursuant to Education Code 48306. 

The district shall give priority for attendance to children of military personnel. 

Nete-—Pursuant to Education Code 18305, if the district chooses to use existing entrance oriteriafor 

specialized sohools or programs, then the oriteria must bo uniformly applied.—The-following optional 

paragraph is for use by districts that choose to use existing entrance criteria. 

Any existing entrance criteria for specialized sohools or programs shall be uniformly applied 

to all applicants. (Education Code 48305) 

| Note; The following two paragraphs ore optional and should be revised torefleot district practice: | 

Not later than 90 days after the district receives an application for transfer, the 

Superintendent or dcsignco shall notify the parent/guardian in writing whether the application 

has been provisionally aoceptcd or rejected and of the student's position on any waiting list. 

Whenever the number of applicants exceeds the number of interdistriot transfers that may be 

accepted as determined by the Governing Board, students accepted for transfer shall be 

selected by a random drawing of the provisionally accepted applications. 

Final acceptance or rejection of applications shall be made by May 15 preceding the school 

year for which the student may be transferred. (Education Code 48308) 

However, if an application is submitted for a student who is residing with a parent/guardian 

enlisted in the military and that parent/guardian was relocated by the military 90 days prior to 

the submission of the application, then the district shall malce a final decision to accept or 

reject the application within 90 days of its receipt.—If the student's application has been 

submitted loss than 90 days prior to the beginning of the school year, then the district shall 

accept or deny the application before the school year begins. Upon his/her acceptance, the 

student may immediately enroll in a district school. (Education Code 48308) 



AR5117(e) 

INTERDISTRICT ATTENDANCE (continued) 

I Note; The following paragraph is optional | 

The Superintendent or designee shall notify the student's district of residence of the district's 

decision.-

Students admitted through the school district of ohoice program are deemed to have fulfilled 

district residency requirements pursuant to Education Code 48204. (Education Code 48301) 

(cf. 5111.1 District Residency) 

(cf. 5116.1 Intradistrict Open Enrollment) 

Final acceptance of the transfer is applicable for one school year and shall be renewed 

automatically each year unless the Board, by adoption of a resolution, withdraws from 

participation in the program and no longer accepts transfer students from other districts. 

(Education Code 18308) 

| Note: The following paragraph is for use by districts-maintaining high schools.-

Even if the district withdraws from participation in the program, admitted high school 

students may continue attending school in the district until they graduate from high school. 

(Education Code 48308) 

The district may accept any completed coursework, attendance, and other academic progress 

credited to an accepted student by any distriot(s) he/she has previously attended and may 

grant academic standing to the student based upon the district's evaluation of the student's 

academic progress. (Education Code 48309) 

(cf. 6146.3 Reciprocity of Academic Credit) 

The district may revoke a student'3 enrollment if he/she is recommended for expulsion 

pursuant to Education Code 18918. (Education Code 18309) 

(cf. 5144.1—Suspension and Expulsion/Due Process) 

Note: Pursuant to Education Code 48301, the district may prohibit a transfer under the school district of 

ohoice program if the Governing Board determines that the transfer would negatively impact a court ordered 

desegregation plan, a voluntary desegregation plan, or the raoial and ethnic balance of the district.—fe 

Crawford v. Huntinpton Beach Union Hiph School District, a California appellate court held that a district's 

introdistrict open enrollment policy, which contained a raoial and ethnic balance component as authorized 

by Education Code 35160.5, was unconstitutional. The court did not consider whether a polioy based on a 

court ordered or voluntary desegregation plan would be constitutional.—According to the court, the 

constitutional provisions added by Proposition 209 in 1996 prohibit a district from adopting a polioy 

containing different admission criteria on the basis of raoe. 



AR5U7(f) 

INTERDISTRICT ATTENDANCE (continued) 

Although tho provisions in Eduoation Code 18301 relative to racial and ethnic balance remain in law, 

because-of the legal uncertainty surrounding this issue, the following paragraph does not rofleot those 

provisions of Eduoation Code 48301. Districts that choose to deny interdistriot transfers on that basis should 

consult legal counsel. 

The district may deny a transfer into the district under the school district of choice program 

4-; The Board determines that the transfer into or out of tho district would negatively 

impact a court-ordered or voluntary desegregation plan of the district. (Education 

Code 48301) 

Note: Eduoation Code 18303 provides that a district may not deny a transfer because the additional cost of 

educating tho student would exceed the amount of additional state aid to be received:—This sootion is 

intended to ensure that special eduoation students, English learners, and other apeoial needs 3tudonts are able 

to participate in the program. However, pursuant to Eduoation Code 48303, a transfer may be rojooted if it 

would require the district to create a new program to serve the student, as speoified below. 

The transfer into the district would require the distriot to create a new program to 

serve that student, except that the district shall not reject the transfer of a student with 

disabilities or an English learner. (Eduoation Code 48303) 

Regulation CSBA MANUAL MAINTENANCE SERVICE 

approved: November 2010 



Administrative Regulation 
Interdistrict Attendance 

AR5117 

Students 

Interdistrict Attendance Permits 

The Superintendent or designee may approve an interdistrict attendance permit for a 

student for any of the following reasons: 

1. To meet the child care needs of the student 

Such students may be allowed to continue to attend district schools only as long as they 

continue to use a child care provider within district boundaries. 

2. To meet the student's special mental or physical health needs as certified by a 

physician, school psychologist, or other appropriate school personnel 

(cf. 6159 - Individualized Education Program) 

3. When the student has a sibling attending school in the receiving district, to avoid 

splitting the family's attendance 

4. To allow the student to complete a school year when his/her parents/guardians 

have moved out of the district during that year 

5. To allow the student to remain with a class graduating that year from an 

elementary, junior, or senior high school 

6. To allow a high school senior attend the same school he/she attended as a junior, 

even if his/her family moved out of the district during the junior year 

7. When the parent/guardian provides written evidence that the family will be 

moving into the district in the immediate future and would like the student to start the 

year in the district 

8. When the student will be living out of the district for one year or less 

9. When recommended by the School Attendance Review Board or by county child 

welfare, probation, or social service agency staff in documented cases of serious home or 

community problems which make it inadvisable for the student to attend the school of 

residence 



(cf. 5113.1-Truancy) 

10. When there is valid interest in a particular educational program not offered in the 

district of residence 

11. To provide a change in school environment for reasons of personal and social 

adjustment 

Every interdistrict attendance permit shall stipulate the terms and conditions under which 

the permit may be revoked. (Education Code 46600) 

The Superintendent or designee may deny initial requests for interdistrict attendance 

permits if school facilities are overcrowded at the relevant grade level or based on other 

considerations that are not arbitrary. However, once a student is admitted, the district 

may not deny him/her continued attendance because of overcrowded facilities at the 

relevant grade level. 

Within 30 days of a request for an interdistrict permit, the Superintendent or designee 

shall notify the parents/guardians of a student who is denied interdistrict attendance 

regarding the process for appeal to the County Board of Education as specified in 

Education Code 46601. (Education Code 46601) 

(cf. 5145.6 - Parental Notifications) 

Students who are under consideration for expulsion or who have been expelled may not 

appeal interdistrict attendance denials or decisions while expulsion proceedings are 

pending, or during the term of the expulsion. (Education Code 46601) 

(cf. 5119 - Students Expelled from Other Districts) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

Regulation CENTER UNIFIED SCHOOL DISTRICT 

approved: February 17,2010 Antelope, California 



Students BP5118(a) 

OPEN ENROLLMENT ACT TRANSFERS 

Note: As added by SBX5 4 (Ch. 3, Fifth Extraordinary Session, Statutes of 2010), Education Code 48350-

48361 create the Open Enrollment Act which allows a student attending a "low-achieving school" to transfer 

to another school that has a higher Academic Performance Index (API) than the school in which the student 

was enrolled. Each year, the Superintendent of Public Instruction will identify 1,000 open enrollment 

schools ranked by increasing API scores. The list will not include court, community, community day, or 

charter schools and a district may not have more than 10 percent of its schools on the list. 

The following optional policy and accompanying administrative regulation are for use by all districts since 

even districts without a school on the Open Enrollment List may receive applications from students 

attending a school on the list in a neighboring district. 

The Governing Board desires to offer enrollment options in order to provide children with 

opportunities for academic achievement that meet their diverse needs. Such options shall 

also be provided to children who reside within another district's boundaries in accordance 

with law, Board policy, and administrative regulation. 

Whenever a student is attending a district school on the Open Enrollment List as identified 

by the Superintendent of Public Instruction, he/she may transfer to another school within or 

outside of the district, as long as the school to which he/she is transferring has a higher 

Academic Performance Index. (Education Code 48354,48356) 

Note: It is unclear whether the Open Enrollment Act grants students who are attending an open enrollment 

school the right to transfer to another school within the district as well as outside of the district. In order to 

avoid conflict with the statute authorizing intradistrict open enrollment, the following policy and 

administrative regulation require students who wish to transfer to another district school to use the district's 

policy and procedures created pursuant to Education Code 3S16O.S; see BP/AR 5116.1 - Intradistrict Open 

Enrollment. The following optional sentence should be modified to reflect district practice. 

A parent/guardian whose child is attending a district school on the Open Enrollment List and 

who wishes to have his/her child attend another school within the district shall apply for 

enrollment using BP/AR 5116.1 - Intradistrict Open Enrollment. 

(cf. 5116.1 - Intradistrict Open Enrollment) 

(cf. 5117- Interdistrict Attendance) 

Note: Education Code 48354 and 48356 require districts to establish a period of time for resident student 

enrollment and for accepting transfer applications. In establishing timelines for transfer applications under 

the Open Enrollment Act, the district should consider how these timelines will align with timelines for other 

student enrollment options. Education Code 48354 requires the district to give priority for enrollment to 

students residing in the district; thus, districts must first admit those students, as well as students applying 

for intradistrict transfers, before admitting students from an open enrollment school outside of the district. 

See BP/AR 5111 - Admission, AR 5111.1 - District Residency, and BP/AR 5116.1 - Intradistrict Open 

Enrollment. In order to accurately predict the number of slots that may be available, the timelines for 

accepting transfer applications under the Open Enrollment Act should also be consistent with the district's 

timelines for interdistrict attendance permits and transfers based on parent/guardian employment (Allen Bill 

transfers). See also AR 5111.12 - Residency Based on Parent/Guardian Employment and BP/AR 5117 -



BP5118(b) 

OPEN ENROLLMENT ACT TRANSFERS (continued) 

Interdistrict Attendance. Title I schools in Year 1 of program improvement (PI) or beyond must also offer 

students the option to transfer to another district school that is not in PI; see BP/AR/E 0520.2 - Title I 

Program Improvement Schools. 

However, the timelines specified in Education Code 48354 and 48357 for Open Enrollment Act transfers 

may conflict with the deadlines for these other attendance options. Education Code 48354 specifies that 

these transfer applications must be submitted by January 1 of the preceding school year. Education Code 

48357 requires the district to notify parents/guardians within 60 days whether their application for a transfer 

from an open enrollment school has been accepted or rejected. Therefore, if a parent/guardian submits a 

transfer application on October 1, the district would need to provide notification of the application's status 

by December 1, even though the enrollment period for residents might still be open and the district would 

not yet know how many slots would be available for transfers at a specific school. 

One way for a district to comply with these inconsistent statutory provisions is for the Governing Board to 

waive the January 1 deadline for receipt of all transfer applications, as authorized by Education Code 48354, 

and create an application window for submission of applications. Such an application window will result in 

the 60-day deadline for notification of an application's status to fall after the district's deadline by which 

residents need to enroll their children, allowing residents to receive enrollment priority as required by law. 

Districts should specify the transfer application window, if any, in the blank provided in the following 

paragraph. Because Education Code 48361 specifies that a discretionary decision by the Board 

regarding the district's administration of the program may only be overturned if the Board acted in 

an arbitrary and capricious manner, these timelines should be rationally related to the timelines for 

other intradistrict and interdistrict transfers. 

In order to ensure that priorities for enrollment in district schools are implemented in 

accordance with law, the Board hereby waives the January 1 deadline in Education Code 

48354 for all applications for transfer from nonresident parents/guardians of children 

attending a school on the Open Enrollment List in another district. Transfer applications 

shall be submitted between (insert application window dates) of the 

preceding school year for which the transfer is requested. 

(cf. 51 U.I - District Residency) 

(cf. 5111.12 - Residency Based on Parent/Guardian Employment) 

Note: Education Code 48355 authorizes the district of residence or the district of enrollment to limit the 

number of students transferring out of or into the district if the Board determines that the transfer would 

negatively impact a court-ordered or voluntary desegregation plan or the racial and ethnic balance of the 

district. However, in Crawford v. Huntington Beach Union High School District, an appellate court held that 

a district's intradistrict enrollment policy which contained a racial and ethnic balance component pursuant to 

Education Code 35160.5 was unconstitutional. According to the court, the constitutional provisions added 

by Proposition 209 prohibit a district from adopting a policy containing different admission criteria on the 

basis of race. Because of the legal uncertainty surrounding this issue, the following paragraph does not 

reflect the provisions of Education Code 48355 relative to racial and ethnic balance. Districts should consult 

legal counsel as necessary. The following optional paragraph is for use by districts with a court-ordered or 

voluntary desegregation plan. 



BP5118(c) 

OPEN ENROLLMENT ACT TRANSFERS (continued) 

The Board may deny a transfer out of or into the district upon a determination by the Board 

that the transfer would negatively impact a court-ordered or voluntary desegregation plan in 

accordance with Education Code 48355. 

Standards for Rejection of Transfer Applications 

Note: Education Code 48356 authorizes the district of enrollment to adopt specific written standards for 

rejection of a transfer application which may include a consideration of the capacity of a program, class, 

grade level, or school building or any adverse financial impact that may result from the transfer. The law is 

unclear whether a district may also consider students' discipline history when evaluating transfer 

applications. Districts that wish to consider disciplinary history should consult legal counsel. 

Because Education Code 48361 specifies that a discretionary decision by the Board regarding the district's 

administration of the program may only be overturned if a court finds that the Board acted in an arbitrary 

and capricious manner, it is recommended that the standards be included in a Board-adopted policy and be 

supported by data specific to the district's capacity and financial situation as well as any specific findings by 

the Superintendent or designee. Items #1-2 below are examples only. The district should be careful to 

modify the following section to delete any standards that are not applicable and modify or add any 

specific district standards, as appropriate. Legal counsel should also be consulted. 

Pursuant to Education Code 48356, the Board has adopted the following standards for 

acceptance and rejection of transfer applications submitted by a parent/guardian of a student 

attending a school in another district on the Open Enrollment List. The Superintendent or 

designee shall apply these standards in accordance with Board policy and administrative 

regulation and shall ensure that the standards are applied uniformly and consistently. 

As applicable, the Superintendent or designee may deny a transfer application under any of 

the following circumstances: 

1. Upon a determination that approval of the transfer application would negatively 

impact the capacity of a program, class, grade level, or school building, including: 

a. The class or grade level exceeding the district's limits pursuant to the state 

Class Size Reduction Program or the Morgan/Hart Class Size Reduction 

Program for Grades 9-12 

b. The site, classroom, or program exceeding the maximum student-teacher ratio 

specified in the district's collective bargaining agreement 

c. The site or classroom exceeding the physical capacity of the facility pursuant 

to the district's facilities master plan or other facility planning document 

d. The class or grade level exceeding capacity pursuant items #a-#c above in 

subsequent years as the student advances to other grade levels at the school 



BP5118(d) 

OPEN ENROLLMENT ACT TRANSFERS (continued) 

(cf. 6151 - Class Size) 

(cf. 7110- Facilities Master Plan) 

2. Upon a determination that approval of the transfer application would have an adverse 

financial impact on the district, including: 

a. The hiring of additional certificated or classified staff 

b. The operation of additional classrooms or instructional facilities 

c. Expenses incurred by the district that would not be covered by the 

apportionment of funds received from the state resulting in a reduction of the 

resources available to resident students 

Appeal Process for Denials of Transfer Applications 

Note: Education Code 48361 specifies that a discretionary decision by the Board regarding the district's 

administration of the program may be overturned if a court finds that the Board acted in an arbitrary and 

capricious manner. In order to help ensure that any rejection of a transfer application was not arbitrary, it is 

recommended that the district adopt a process that allows parents/guardians to appeal the Superintendent's or 

designee's denial to the Board. 

The following section is optional and should be modified to reflect district practice. 

A parent/guardian may appeal the district's denial of a transfer application to the Board by 

filing a written request of appeal with the Superintendent or designee within 10 days of the 

receipt of the written notification of denial. In addition, a parent/guardian who believes 

he/she has been subject to discrimination may file an appeal using the district's Uniform 

Complaint Procedures. 

(cf. 1312.3 - Uniform Complaint Procedures) 

The Board shall schedule an appeal hearing as soon as practicable at a regular or special 

meeting of the Board. At the hearing, the parent/guardian shall have the right to present oral 

or written evidence, rebut district evidence, and question any district witnesses. Unless the 

parent/guardian requests that the hearing be held in open session, the hearing shall be held in 

closed session in order to protect the privacy of students in accordance with law. 

(cf. 9321 - Closed Session Purposes and Agendas) 

The Board shall make its decision by the next regularly scheduled meeting and shall send its 

decision to all concerned parties. The Board's decision shall be final. 



BP5118(e) 

OPEN ENROLLMENT ACT TRANSFERS (continued) 

Program Evaluation 

Note: Education Code 48359 encourages each district to collect data regarding the number of requests 

granted, denied, or withdrawn; the number of students who transfer out of and into the district; the race, 

ethnicity, gender, socioeconomic status, and district to and from which students are transferring; and the 

number of students classified as English language learners or identified as individuals with disabilities 

transferring out of and into the district. 

The following optional paragraph is consistent with Education Code 48359 and requires the Superintendent 

or designee to collect data regarding enrollment patterns to determine the space available at specific schools. 

The Superintendent or designee shall collect data regarding the number of students who 

transfer out of the district pursuant to the Open Enrollment Act. He/she also shall collect 

data regarding the number of students who apply to transfer into the district, the number of 

requests granted, denied, or withdrawn, and the district schools and programs receiving 

applications. 

When the Superintendent or designee anticipates that a particular school will receive a large 

number of transfer applications, he/she shall study the enrollment pattern at that school in 

order to anticipate future resident enrollment at the school and at the district schools into 

which those students would normally matriculate. 

The Superintendent or designee shall regularly report to the Board regarding the 

implementation of this program. 

Legal Reference: (see next page) 



BP5118(f) 

OPEN ENROLLMENT ACT TRANSFERS (continued) 

Legal Reference: 

EDUCATION CODE 

200 Prohibition of discrimination 

35160.5 District policies, rules, and regulations 

46600-46611 Interdistrict attendance agreements 

48200 Compulsory attendance 

48204 Residency requirements for school attendance 

48300-48316 Student attendance alternatives, school district of choice program 

48350-4836! Open Enrollment Act 

48915 Expulsion; particular circumstances 

48915.1 Expelled individuals: enrollment in another district 

52317 Regional Occupational Center/Program, enrollment of students, interdistrict attendance 

FAMILY CODE 

6500-6552 Caregivers 

UNITED STA TES CODE. TITLE 20 

6316 Transfers from program improvement schools 

CODE OF REGULA TIONS. TITLE 5 

4700-4703 Open Enrollment Act 

CODE OF FEDERAL REGULA TIONS. TITLE 34 

200.36 Dissemination of information 

200.37 Notice of program improvement status, option to transfer 

200.39 Program improvement, transfer option 

200.42 Corrective action, transfer option 

200.43 Restructuring, transfer option 

200.44 Public school choice, program improvement schools 

ATTORNEY GENERAL OPINIONS 

87 Ops.Cal.Attv.Gen. 132 (2004) 

84 Oos.Cal.Attv.Gen. 198 (2001) 

COURT DECISIONS 

Crawford v. Huntinqton Beach Union Hi%h School District. (2002) 98 Cal.App.4th 1275 

Management Resources: 

WEBSITES 

CSBA: http://www.csba.org 

California Department of Education: http://www.cde.ca.gov 

Policy CSBA MANUAL MAINTENANCE SERVICE 

adopted: November 2010 



Board Policy 
Transfers; Withdrawals 

BP5118 

Students 

Transfers into the District 

Students who apply for admission to district schools will be placed at the grade level they 

have reached elsewhere pending observation and evaluation by teachers, guidance 

personnel and the principal or designee. 

Within 30 days of the student's enrollment, staff shall complete its observation and 

evaluation and the principal or designee shall determine the student's appropriate grade 

placement. 

(cf. 5111 - Admission) 

(cf. 5141.31 - Immunizations) 

(cf. 6146.3 - Reciprocity on Standards of Proficiency/Graduation Requirements) 

Transfers out of the District 

When a student transfers out of the district, a brief statement will be attached to his/her 

permanent record showing which basic proficiencies, if any, have been assessed and 

satisfactorily met according to the standards of this district. This statement will be 

appended to any permanent record sent to another school in or outside California. 

Students who transfer out of the district during their senior year may receive a diploma 

from this district, provided they have met all district graduation requirements. 

Students transferring or withdrawing from school must settle any unpaid fines and return 

all school books and materials on or before their last day of attendance. Transcripts and 

grades may be withheld from students who damage or fail to return school property. 

(cf. 5125 - Student Records; Confidentiality) 

(cf. 5131.5-Vandalism) 

(cf. 6161.2 - Overdue, Damaged or Lost Instructional Materials) 

Legal Reference: 

EDUCATION CODE 

48011 Admission from kindergarten or other school 

48904 Withholding grades, diplomas or transcripts 



Policy CENTER UNIFIED SCHOOL DISTRICT 

adopted: November 19,2003 Antelope, California 



Students AR5118(a) 

OPEN ENROLLMENT ACT TRANSFERS 

Note: As added by SBX5 4 (Ch. 3, Fifth Extraordinary Session, Statutes of 2010), Education Code 48350-

48361 created the Open Enrollment Act which allows a student attending a "low-achieving school" to 

transfer to another school that has a higher Academic Performance Index (API). Each year, the 

Superintendent of Public Instruction will identify 1,000 open enrollment schools ranked by increasing API 

scores. The list will not include court, community, community day, or charter schools and a district may not 

have more than 10 percent of its schools on the list. 

The following administrative regulation reflects proposed Title 5 regulations adopted by the State Board of 

Education at its September 2010 meeting. At the time of this writing, these proposed regulations have not 

yet been approved by the Office of Administrative Law and are not yet effective; thus, further revisions to 

this regulation may be necessary in the future. 

The following optional administrative regulation is for use by all districts. 

Definitions 

District of enrollment means the district, other than the district in which the student's 

parent/guardian resides, in which the parent/guardian intends to enroll his/her child. 

(Education Code 48352) 

District of residence means the district in which the parent/guardian of a student resides and 

in which the student would otherwise be required to enroll pursuant to Education Code 

48200. (Education Code 48352) 

(cf. 51 U.I - District Residency) 

Open enrollment school means a "low-achieving" school identified by the Superintendent of 

Public Instruction (SPI) pursuant to Education Code 48352 and 5 CCR 4701. (Education 

Code 48352; 5 CCR 4701) 

Transfer Applications into a District School 

Note: Education Code 483S4 requires a district to give priority for enrollment to students residing in the 

district; see the accompanying Board policy. 

Enrollment priority shall be available to students who reside within this district. No student 

who resides within a school's attendance area or who is currently enrolled in a school shall be 

displaced by a student who is transferring pursuant Education Code 48350-48361 or 5 CCR 

4700-4703. (Education Code 48354, 48356) 

Applications shall be submitted within the deadlines established by Board policy. 

However, the application deadline shall not apply to an application requesting a transfer if 

the parent/guardian with whom the student resides is enlisted in the military and was 
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OPEN ENROLLMENT ACT TRANSFERS (continued) 

relocated by the military within 90 days prior to submitting the application. (Education Code 

48354) 

(cf. 6173.2 - Education of Children of Military Families) 

The parent/guardian's application may request enrollment of his/her child in a specific school 

or program. Requests for admission to a magnet school or program designed to serve gifted 

and talented students shall be subject to the usual admission requirements established by the 

district for district students. Except for such specialized admission requirements, the 

Superintendent or designee shall not consider the student's previous academic achievement, 

athletic performance, physical condition, English language proficiency, family income, or 

any of the prohibited bases for discrimination listed in Education Code 200. (Education 

Code 48354,48356) 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 6172 - Gifted and Talented Student Program) 

Students applying for open enrollment transfers shall be assigned priority for approval as 

follows: (Education Code 48356) 

1. First priority for the siblings of students who already attend the desired school 

2. Second priority for students transferring from a program improvement school ranked 

in decile 1 on the Academic Performance Index (API) 

If the number of students who request a particular school exceeds the number of spaces 

available at that school, the Superintendent or designee shall conduct a lottery, in the group 

priority order identified in items #1 and #2 above, to select students at random until all of the 

available spaces are filled. (Education Code 48356) 

Within 60 days of receiving the application, the Superintendent or designee shall provide 

written notification to the parent/guardian and the student's district of residence as to whether 

the application has been accepted or rejected. If the application has been rejected, the notice 

shall state the reasons for the rejection. If the application has been approved, the notification 

shall specify the particular school site and the school's address to which the student has been 

admitted. (Education Code 48357; 5 CCR 4702) 

Terms of Approval 

Note: Education Code 483S6 requires that the district of enrollment ensure that the school to which the 

student is transferring has a higher API than the school in which the student was previously enrolled. 

Although the law does not specifically prohibit placing a transfer student in a program improvement (PI) 

school, since the goal of the legislation is to allow students to attend a higher performing school, students 

should first be placed in a school that is not in PI, unless the parent/guardian specifically requests that school 

and as long as the PI school has a higher API than the school in which the student was previously enrolled. 
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The Superintendent or designee shall ensure that the school to which the student is 

transferring has a higher API than the school in which the student was previously enrolled. 

(Education Code 48356) 

The parent/guardian shall enroll his/her child on or before the first day of instruction or 

within 14 calendar days of receipt of the district's notice of approval of the application, 

whichever is later. If the parent/guardian fails to enroll his/her child within this timeframe, 

the district may decline to enroll the student. (5 CCR 4703) 

Upon enrollment, the district shall grant the student any credits towards graduation that 

he/she received from his/her district of residence. The student shall be eligible for graduation 

from district schools upon completion of state and district graduation requirements. 

(Education Code 48358) 

(cf. 6143 - Courses of Study) 

(cf. 6146.1 - High School Graduation Requirements) 

(cf. 6146.5 - Elementary/Middle School Graduation Requirements) 

(cf 6162.52 - High School Exit Examination) 

Note: 5 CCR 4702 specifies that once admitted to a school, the student shall not be required to reapply for 

enrollment to that school, regardless of whether his/her school of residence remains on the Open Enrollment 

List. 

A student admitted to a district school through this process shall be deemed to have fulfilled 

district residency requirements pursuant to Education Code 48204 and shall not be required 

to reapply for enrollment in that school, regardless of whether his/her school of residence 

remains on the Open Enrollment List. (Education Code 48356; 5 CCR 4702) 

Note: 5 CCR 4702 specifies that the district of enrollment may allow the student to matriculate to a middle 

or high school in the district without having to reapply, regardless of whether the middle or high school in 

the student's district of residence is on the Open Enrollment List. Thus, unified districts, districts with 

elementary and middle schools, and districts with middle and high schools should be careful to ensure that 

the terms of approval and notification to parents/guardians clearly specify whether the approval of the 

transfer application extends to other school(s) in the district to which the student would matriculate or 

whether the student must reapply if he/she wishes to enroll in those schools upon completion of the course 

of study at the school to which he/she was originally admitted. The following optional paragraph requires 

the student to reapply and should be modified to reflect district practice. 

Once admitted, a transfer student who wishes to matriculate into a district middle or high 

school or transfer to another district school shall reapply for admission to the new school 

pursuant to the requirements of Board policy and administrative regulation. 

Parents/guardians are responsible for transporting their children to school. 
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Transfers out of District Schools on the Open Enrollment List 

Note: The following optional section is for use by districts with schools on the Open Enrollment List 

pursuant to Education Code 48352. Districts without schools on the list may delete this section. 

Education Code 483S4 requires the district of residence to notify parents/guardians of students attending a 

school on the Open Enrollment List of their option to transfer to another school within the district or to a 

school in another district. Pursuant to 5 CCR 4702, this notice must be provided on the first day of 

instruction or, if the California Department of Education has not posted the list by the first day of 

instruction, within 14 calendar days after the posting of the list. It is anticipated that the Open Enrollment 

List will be posted in September of each year. See the accompanying Exhibit for a sample notification. 

20 USC 6316 requires Title I schools in Year 1 of PI or beyond to notify parents/guardians of the 

opportunity to transfer their child to another public school or charter school within the district. Schools on 

the Open Enrollment List and in Year 1 of PI or beyond may combine the notice required by both of these 

programs. However, districts wishing to combine the notices should be careful to ensure that the notice 

clearly outlines the different legal requirement for the programs. For example, while the district is required 

to provide transportation to students transferring from a PI school, it is not required to do so for students 

transferring under the Open Enrollment Act. See AR/E 0520.2 - Title I Program Improvement Schools. 

Upon identification by the California Department of Education (CDE) that a district school is 

on the Open Enrollment List, the Superintendent or designee shall notify the 

parents/guardians of each student enrolled in the school of the option to transfer. This notice 

shall be provided by the first day of instruction. However, if the CDE has not notified the 

district whether a school is on the list by the first day of instruction, the notification shall be 

provided no later than 14 calendar days after the Open Enrollment List is posted on the 

CDE's web site. (Education Code 48354; 5 CCR 4702) 

(cf. 0520.2 - Title I Program Improvement Schools) 

(cf. 5145.6- Parental Notifications) 

Regulation CSBA MANUAL MAINTENANCE SERVICE 

approved: November 2010 



Students E5118(a) 

OPEN ENROLLMENT ACT TRANSFERS 

Note: As added by SBX5 4 (Ch. 3, Fifth Extraordinary Session, Statutes of 2010), Education Code 48350-

48361 created the Open Enrollment Act which allows a student attending a "low-achieving school," as 

identified by the Superintendent of Public Instruction, to transfer to another school that has a higher 

Academic Performance Index (API) than the school in which the student was enrolled. Education Code 

483S4 requires the district of residence to notify parents/guardians of students attending a school on the 

Open Enrollment List of their option to transfer to another school within the district or to a school in another 

district. Pursuant to 5 CCR 4702, this notice must be provided on the first day of instruction or, if the 

California Department of Education has not posted the Open Enrollment List by the first day of instruction, 

within 14 calendar days of the posting of the list. It is anticipated that the Open Enrollment List will be 

posted in September of each year. 

The following exhibit provides a sample parental notification when a school has been placed on the Open 

Enrollment List. This letter should be modified to reflect district practice. 

PARENTAL NOTIFICATION: 

OPTION TO TRANSFER 

[Date] 

To the parents/guardians of students at School: 

The purpose of this letter is to inform you that our school has been identified by the 

California Department of Education (CDE) as an Open Enrollment school for the 

school year. 

Why is our school on the Open Enrollment List? 

The Open Enrollment Act, which became law in the spring of 2010, requires the CDE to 

annually create a list of 1,000 schools ranked by their Academic Performance Index (API). 

A school's API is a number that ranges from 200 to 1,000 and is calculated using the results 

for each school's students on statewide tests. The state has set 800 as the API target for all 

schools to meet. Schools that fall short of 800 are required to meet annual growth targets 

until that goal is achieved. Annual API growth targets will vary for each school. 

For more information about how the Open Enrollment List is created, please visit the CDE's 

web site: http://www.cde.ca.gov/sp/eo/op. 

What right does a parent have to request a transfer? 

All parents/guardians of students attending a school on the Open Enrollment List have the 

option to request a transfer of their child to another school in this district or in another 

California district. The school to which your child transfers must have a higher API than the 

school your child is leaving. Our school's API is . 
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The following district schools are available to accept transfers: [List schools with space 

available and higher API scores.] 

If you would like to transfer your child to one of the schools listed above, please contact that 

school for information about applying for intradistrict open enrollment. Information about 

the performance and academic achievement of each available school is enclosed. 

If you would like to transfer your child to a school in another district, you must contact that 

school district for information regarding their application procedures and timelines. To find a 

school with a higher API, go to the CDE's website: http://api.cde.ca.gov/reports. 

Parents/guardians are responsible for providing transportation to and from the new school. 

We will keep you updated and informed about opportunities to discuss plans for our school. 

If you have questions, need additional information on how you can get involved in our school 

improvement efforts, or would like to discuss the school's instructional program, please feel 

free to call me and/or visit the school. 

Sincerely, 

[Name of Principal] 

Exhibit CSBA MANUAL MAINTENANCE SERVICE 

version: November 2010 



Students BP 5141.21 (a) 

ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 

Note: The following optional policy and administrative regulation apply to the administration of 

medication to students pursuant to Education Code 49414.5, 49423, and 49423.1 and the permissive 

guidelines established in 5 CCR 600-611. Pursuant to Education Code 49423, as amended by SB 1069 (Ch. 

512, Statutes of 2010), a student may now be assisted by a school nurse or other designated school personnel 

to take, during the school day, not only medication prescribed for him/her by a physician, but also 

medication ordered for him/her by a physician assistant as defined in Business and Professions Code 3501. 

This policy and regulation do not address situations in which a district might be engaged in a collaborative 

arrangement with another entity for the provision of school health services to students; see BP/AR 5141.6 -

School Health Services. For students identified as qualified for services under the Individuals with 

Disabilities Education Act (20 USC 1400-1482) or Section 504 of the federal Rehabilitation Act of 1973 (29 

USC 794), necessary medication must be administered in accordance with the student's individualized 

education program (IEP) or Section 504 services plan. See also BP/AR 5141.24 - Specialized Health Care 

Services, BP/AR 6159 - Individualized Education Program, and BP/AR 6164.6 - Identification and 

Education Under Section 504. 

In August 2007, the California Department of Education (CDE) issued a nonbinding legal advisory as 

required by the settlement agreement of a lawsuit concerning rights of students with diabetes to receive 

insulin. According to the CDE's legal advisory, when a district does not have licensed individuals available 

(e.g., school nurses and contracted registered nurses), it may authorize trained, unlicensed school employees 

to administer medications, including insulin injections, to students. This section of the advisory, as it affects 

the administration of insulin injections to students with diabetes, has been the subject of ongoing litigation. 

Recently, the decision of the California Court of Appeal in American Nurses Association v. O'Connell 

which invalidated that section of the legal advisory has been further appealed to the California Supreme 

Court. Thus, the Court of Appeal's decision is stayed (e.g., not in effect) pending the decision by the 

California Supreme Court, which will likely be issued in the spring or summer of 2011. In view of the 

ongoing litigation over this issue, it is strongly recommended that districts that wish to authorize the 

use of trained, unlicensed school employees to administer insulin should consult with legal counsel 

prior to doing so. 

The Governing Board recognizes that during the school day, some students may need to take 

medication prescribed or ordered by an authorized health care provider, to be functional at 

school and participate in the educational program. The Superintendent or designee shall 

develop processes for the administration of medication to these students. For any student 

with a disability, as defined under the Individuals with Disabilities Education Act or Section 

504 of the Rehabilitation Act of 1973, necessary medication shall be administered in 

accordance with the student's individualized education program or Section 504 services plan. 

(cf. 6159 - Individualized Education Program) 

(cf. 6164.6 - Identification and Education Under Section 504) 

Note: 5 CCR 604 authorizes a parent/guardian to designate an individual to administer the medication, as 

specified below. See the accompanying administrative regulation. The CDE's legal advisory clarifies that a 

district may not require a parent/guardian or other relative to come onto school grounds to administer insulin 

and must provide the services needed by the child during the course of the regular school day. The CDE 

also states that a district may not require a parent/guardian to waive any rights or agree to any particular 

placement or related service as a condition of administering medication or assisting a student in the 

administration of medication. 
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ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 

(continued) 

If a parent/guardian chooses, he/she may administer the medication to his/her child at school 

or designate another individual who is not a school employee to do so on his/her behalf. 

(cf. 1250 - Visitors/Outsiders) 

(cf. 6116- Classroom Interruptions) 

Note: Education Code 49414.5, 49423, and 49423.1 authorize students to carry and self-administer 

medication needed for diabetes, auto-injectable epinephrine for use by students suffering an anaphylactic 

reaction, and asthma medication. In order for students to self-administer any such medication, the district 

must receive appropriate written statements, as specified in the accompanying administrative regulation. 

Districts may choose to allow students to carry and self-administer other types of medication beyond those 

authorized by the Education Code. 

In addition, upon written request by the parent/guardian and with the approval of the 

student's authorized health care provider, a student with a medical condition that requires 

frequent treatment, monitoring, or testing may be allowed to self-administer, self-monitor, 

and/or self-test. The student shall observe universal precautions in the handling of blood and 

other bodily fluids. 

(cf. 5141 - Health Care and Emergencies) 

(cf. 5141.22 - Infectious Diseases) 

(cf. 5141.23 - Asthma Management) 

(cf. 5141.27 - Food Allergies/Special Dietary Needs) 

Administration of Medication by School Personnel 

Note: Education Code 49414.S authorizes a district without a credentialed school nurse or other licensed 

nurse at a school to provide voluntary emergency medical training to unlicensed school personnel so that 

they may provide assistance to students with diabetes suffering from severe hypoglycemia. In May 2006, 

the American Diabetes Association issued standards for the training and supervision of school personnel in 

providing emergency assistance and administering glucagon to a student with diabetes suffering from 

hypoglycemia. These standards can be found on the American Diabetes Association's web site. 

Education Code 49414 authorizes districts to voluntarily determine whether to make emergency epinephrine 

auto-injectors and trained, unlicensed personnel available at schools to persons suffering from severe 

allergic reactions. Districts that choose to train personnel in the use of those injectors should refer to the 

CDE's model standards of training which are available on the CDE's web site. 

Adequate training and supervision are critical in order to help ensure that students are safe and liability risks 

are minimized. Because the law is unclear regarding training standards and district liability, it is 

strongly recommended that districts consult with legal counsel, appropriate medical personnel, and 

the district's risk manager in order to ensure that appropriate protections are in place. The following 

section should be modified to reflect district practice. 

Any medication prescribed by an authorized health care provider may be administered by the 

school nurse or other designated school personnel only when the Superintendent or designee 
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(continued) 

has received written statements from both the student's parent/guardian and authorized health 

care provider. (Education Code 49423; 5 CCR 600) 

School nurses and other designated school personnel shall administer medications in 

accordance with law, Board policy, and administrative regulation and shall be afforded 

appropriate liability protection. 

(cf. 3530 - Risk Management/Insurance) 

(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens) 

(cf. 4119.43/4219.43/4319.43 - Universal Precautions) 

Note: The following paragraph is optional. Business and Professions Code 2727 authorizes unlicensed 

personnel to administer medication to students in emergency situations, such as during an epidemic or 

public disaster. In view of the ongoing litigation in this area of law, it is strongly recommended that 

districts consult with legal counsel prior to adopting a policy authorizing unlicensed personnel to 

administer medication. 

Only a school nurse or other school employee with an appropriate medical license may 

administer an insulin injection to a student. In the event such licensed school personnel are 

unavailable, the district may contract with a licensed nurse from a public or private agency to 

administer insulin to the student. However, in an emergency situation such as a public 

disaster or epidemic, a trained, unlicensed district employee may administer an insulin 

injection to a student. 

(cf. 5141.24 - Specialized Health Care Services) 

To the extent that the administration of a medication, such as epinephrine auto-injector or 

glucagon, is authorized by law, the Superintendent or designee shall ensure that unlicensed 

personnel designated to administer it to students receive appropriate training from qualified 

medical personnel before any medication is administered. At a minimum, the training shall 

cover how and when such medication should be administered, the recognition of symptoms 

and treatment, emergency follow-up procedures, and the proper documentation and storage 

of medication. Such trained, unlicensed designated school personnel shall be supervised by 

and provided with emergency communication access to a school nurse, physician, or other 

appropriate individual. 

The Superintendent or designee shall maintain documentation of the training, ongoing 

supervision, as well as annual written verification of competency of such other designated 

school personnel. 

(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

Legal Reference: (see next page) 
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Legal Reference: 

EDUCATION CODE 

48980 Notification at beginning of term 

49407 Liability for treatment 

49408 Emergency information 

49414 Emergency epinephrine auto-injectors 

49414.5 Providing school personnel with voluntary emergency training 

49422-49427 Employment of medical personnel, especially: 

49423 Administration of prescribed medication for student 

49423.1 Inhaled asthma medication 

49480 Continuing medication regimen; notice 

BUSINESS AND PROFESSIONS CODE 

2700-2837 Nursing, especially: 

2726 Authority not conferred 

2727 Exceptions in general 

3501 Definitions 

CODE OF REGULA TIONS. TITLE 5 

600-611 Administering medication to students 

UNITED STA TES CODE. TITLE 20 

I232g Family Educational Rights and Privacy Act of 1974 

1400-1482 Individuals with Disabilities Education Act 

UNITED STA TES CODE. TITLE 29 

794 Rehabilitation Act of 1973, Section 504 

COURT DECISIONS 

American Nurses Association v. O'Connell. (2010) 185 Cal.App.4th 393 

Management Resources: 

AMERICAN DIABETES ASSOCIA TION PUBLICA TIONS 

Glucagon Training Standards for School Personnel: Providing Emergency Medical Assistance to 

Pupils with Diabetes. May 2006 

CALIFORNIA DEPARTMENT OF EDUCATION LEGAL ADVISORIES 

Legal Advisory on Riehts of Students with Diabetes in California's K-12 Public Schools. August 2007 

CALIFORNIA DEPARTMENT OF EDUCA TION PUBLICA TIONS 

Training Standards for the Administration of Epinephrine Auto-Iniectors. December 2004 

NA TIONAL DIABETES EDUCA TION PROGRAM PUBLICA TIONS 

Helpine the Student with Diabetes Succeed: A Guide for School Personnel. June 2003 

WEB SITES 

CSBA: http://www.csba.org 

American Diabetes Association: http://www.diabetes.org 

California Department of Education, Health Sen'ices and School Nursing: 

http://www.cde.ca.gov/lslhe/hn 

National Diabetes Education Program: http://www.ndep.nih.gov 

U.S. Department of Health and Human Sen'ices, National Institutes of Health, Blood Institute, asthma 

information: http://www.nhlbi.nih.gov/health/public/lung/index.htmttasthma 

Policy CSBA MANUAL MAINTENANCE SERVICE 

adopted: November 2010 



Board Policy 
Administering Medication And Monitoring Health Conditions 

BP 5141.21 

Students 

The Governing Board recognizes that some students may need to take medication 

prescribed by a physician during the school day in order to be able to attend school. The 

Superintendent or designee shall develop processes for the administration of medication 

to such students by school personnel. 

(cf. 5141.24 - Specialized Health Care Services) 

(cf. 6159 - Individualized Education Program) 

Prescribed medication may be administered by the school nurse or other designated 

school personnel only when the Superintendent or designee has received written 

statements from both a student's physician and parent/guardian. (Education Code 49423; 

5 CCR 600) 

(cf. 3530 - Risk Management/Insurance) 

School staff who administer medication, including epinephrine auto-injections, to 

students shall receive training from qualified medical personnel on how such medication 

should be administered as well as training in the proper documentation and storage of the 

medication. 

Staff authorized to administer the medication shall do so in accordance with 

administrative regulations and shall be afforded appropriate liability protection. 

If the parent/guardian so chooses, he/she may administer the medication to his/her child. 

In addition, the parent/guardian may designate another individual who is not a school 

employee to administer the medication to the student. 

Self-Administration and Monitoring 

Upon written request by the parent/guardian and with the approval of the student's 

physician, a student with a medical condition that requires frequent treatment, 

monitoring, or testing may be allowed to self-administer, self-monitor, and/or self-test. 

The student shall observe universal precautions in the handling of blood and other bodily 

fluids. 

(cf. 4119.43/4219.43/4319.43 - Universal Precautions) 

(cf. 5141 - Health Care and Emergencies) 

(cf. 5141.23 - Infectious Disease Prevention) 



Legal Reference: 

EDUCATION CODE 

48980 Notification at beginning of term 

49407 Liability for treatment 

49408 Emergency information 

49414 Emergency epinephrine auto-injectors 

49414.5 Providing school personnel with voluntary emergency training 

49423 Administration of prescribed medication for student 

49423.1 Inhaled asthma medication, conditions upon which pupil may carry and self-

administer medication 

49423.5 Specialized health care services 

49426 School nurses 

49480 Continuing medication regimen; notice 

BUSINESS AND PROFESSIONS CODE 

2700-2837 Nursing, especially: 

2726 Authority not conferred 

2727 Exceptions in general 

CODE OF REGULATIONS, TITLE 5 

600-611 Administering medication to students 

Management Resources: 

NATIONAL DIABETES EDUCATION PROGRAM PUBLICATIONS 

Helping the Student with Diabetes Succeed: A Guide for School Personnel, June, 2003 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

Training Standards for the Administration of Epinephrine Auto-Injectors, December, 

2004 

WEB SITES 

American Diabetes Association: http://www.diabetes.org 

California Department of Education, Health Services and School Nursing: 

http://www.cde.ca.gov/ls/he/hn 

Department of Health and Human Services, National Institutes of Health, National Heart, 

Lung and Blood Institute, asthma information: 

http://www.nhlbi.nih.gov/health/public/lung/index.htm#asthma 

Policy CENTER UNIFIED SCHOOL DISTRICT 

adopted: May 18,2005 Antelope, California 



Students AR5141.21(a) 

ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 

Note: The following administrative regulation is optional. 5 CCR 600-611 provide permissive guidelines 

for districts in the administration of prescribed medication to students. 

Definitions 

Note: Education Code 49423, as amended by SB 1069 (Ch. 512, Statutes of 2010), now authorizes districts 

to administer prescribed medication upon receipt of a written statement from the student's physician 

assistant or physician and his/her parent/guardian. 

Authorized health care provider means an individual who is licensed by the State of 

California to prescribe medication, including, but not limited to, a physician or physician 

assistant. (Education Code 49423; 5 CCR 601) 

Other designated school personnel may include any individual employed by the district who 

has consented to administer the medication or otherwise assist the student and who may 

legally administer the medication to the student or assist the student in the administration of 

the medication. (5 CCR 601) 

Medication may include not only a substance dispensed in the United States by prescription, 

but also a substance that does not require a prescription, such as over-the-counter remedies, 

nutritional supplements, and herbal remedies. (5 CCR 601) 

Notifications to Parents/Guardians 

Note: Pursuant to Education Code 48980, districts must notify parents/guardians, at the beginning of each 

school year, of their rights and responsibilities under Education Code 49423 pertaining to the administration 

of medication to students by school employees and to self-administration of epinephrine by students. 

Though such notification is not required for self-administration of asthma and diabetes medication by 

students, it is recommended that the annual notification include them to minimize inconsistencies in how 

students are treated. Parent/guardian responsibilities pursuant to Education Code 49423 are included in the 

section entitled "Parent/Guardian Responsibilities" below. 

At the beginning of each school year, the Superintendent or designee shall notify 

parents/guardians of the options available to students who need to take prescribed medication 

during the school day and the rights and responsibilities of parents/guardians regarding those 

options. (Education Code 49480) 

(cf. 5145.6 - Parental Notifications) 

In addition, the Superintendent or designee shall inform the parents/guardians of any student 

on a continuing medication regimen for a nonepisodic condition of the following 

requirements: (Education Code 49480) 
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ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 

(continued) 

1. The parent/guardian is required to inform the school nurse or other designated 

employee of the medication being taken, the current dosage, and the name of the 

supervising physician. 

2. With the parent/guardian's consent, the school nurse or other designated employee 

may communicate with the student's physician regarding the medication and its 

effects and may counsel school personnel regarding the possible effects of the 

medication on the student's physical, intellectual, and social behavior, as well as 

possible behavioral signs and symptoms of adverse side effects, omission, or 

overdose. 

Parent/Guardian Responsibilities 

Note: Education Code 49423 and 5 CCR 600 authorize districts to administer prescribed medication upon 

receipt of written statements from the student's authorized health care provider and parent/guardian. 

Appropriate similar statements must be received before students are allowed to carry and self-administer 

diabetes medication pursuant to Education Code 49414.5, auto-injectable epinephrine pursuant to Education 

Code 49423, or asthma medication pursuant to Education Code 49423.1. Districts may choose to allow 

students to carry and self-administer other types of medication beyond those authorized by the Education 

Code. If so, the district should modify the following paragraph accordingly. See the accompanying Board 

policy. 

The Court of Appeal's ruling in American Nurses Association v. O'Connell. which held that only school 

nurses and other licensed individuals may administer insulin injection in school to students with diabetes, 

has been appealed to the California Supreme Court. Thus, the Court of Appeal's decision is stayed (e.g., not 

in effect) pending the decision by the California Supreme Court, which will likely be issued in the spring or 

summer of 2011. In view of the ongoing litigation in this area of law, it is strongly recommended that 

districts consult with legal counsel prior to adopting a policy authorizing unlicensed personnel to 

administer medication. See the accompanying Board policy. 

In accordance with law, the district shall obtain written statements from the student's 

parent/guardian and authorized health care provider before a district employee administers, 

or assists in the administration of, a prescribed medication to any student and before a student 

is allowed to carry and self-administer prescription diabetes medication, auto-injectable 

epinephrine, or prescription inhaled asthma medication during school hours. (Education Code 

49414.5,49423,49423.1; 5 CCR 600) 

(cf. 5141.23 - Asthma Management) 

(cf. 5141.27 - Food Allergies/Special Dietary Needs) 

Note: Education Code 49423 and 49423.1 and 5 CCR 602 list items that the authorized health care 

provider's written statement must contain, as specified in items #1-4 below. Districts that request additional 

information in the statement should modify the following list accordingly. 



AR5141.21(c) 

ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 

(continued) 

The authorized health care provider's written statement shall include: 

1. Clear identification of the student (Education Code 49423,49423.1; 5 CCR 602) 

2. The name of the medication (Education Code 49423,49423.1; 5 CCR 602) 

3. The method, amount, and time schedules by which the medication is to be taken 

(Education Code 49423, 49423.1; 5 CCR 602) 

4. If a parent/guardian has requested that his/her child be allowed to self-administer 

medication, confirmation that the student is able to self-administer the medication 

(Education Code 49423,49423.1; 5 CCR 602) 

I Note: Items #5-7 below are optional and may be revised to reflect district practice. 

5. For medication that is to be administered on an as-needed basis, the specific 

symptoms that would necessitate administration of the medication, allowable 

frequency for administration, and indications for referral for medical evaluation 

6. Possible side effects of the medication 

7. Name, address, telephone number, and signature of the student's authorized health 

care provider 

Note: 5 CCR 603 authorizes the district to establish specific requirements regarding the parent/guardian's 

written statement. The following list should be modified to reflect the district's requirements. 

When district employees are to administer medication to a student, the parent/guardian's 

written statement shall: 

1. Identify the student 

2. Grant permission for an authorized district representative to communicate directly 

with the student's authorized health care provider and pharmacist, as may be 

necessary, regarding the authorized health care provider's written statement or any 

other questions that may arise with regard to the medication 

3. Contain an acknowledgment that the parent/guardian understands how district 

employees will administer or otherwise assist the student in the administration of 

medication 



AR5141.21(d) 

ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 

(continued) 

4. Contain an acknowledgment that the parent/guardian understands his/her 

responsibilities to enable district employees to administer or otherwise assist the 

student in the administration of medication including, but not limited to, the 

parent/guardian's responsibility to provide a written statement from the authorized 

health care provider to ensure that the medication is delivered to the school in a 

proper container by an individual legally authorized to be in possession of the 

medication, and to provide all necessary supplies and equipment 

5. Contain an acknowledgment that the parent/guardian may terminate consent for such 

administration at any time 

In addition to the requirements in items #1-5 above, if a parent/guardian has requested that 

his/her child be allowed to carry and self-administer prescription auto-injectable epinephrine 

or prescription inhaled asthma medication, the parent/guardian's written statement shall: 

(Education Code 49423, 49423.1) 

1. Consent to the self-administration 

2. Release the district and school personnel from civil liability if the student suffers an 

adverse reaction as a result of self-administering the medication 

In addition to the requirements in items #1-5 above, if a parent/guardian wishes to designate 

an individual who is not an employee of the district to administer medication to his/her child, 

the parent/guardian's written statement shall clearly identify the individual and shall state: 

1. The individual's willingness to accept the designation 

2. That the individual is permitted to be on the school site 

3. Any limitations on the individual's authority 

The parent/guardian shall annually provide the Superintendent or designee a new written 

statement from himselfiTierself and the student's authorized health care provider. In addition, 

the parent/guardian shall provide a new authorized health care provider's written statement if 

the medication, dosage, frequency of administration, or reason for administration changes. 

(Education Code 49423, 49423.1; 5 CCR 600) 

Parents/guardians shall provide medications in properly labeled, original containers along 

with the authorized health care provider's instructions. For prescribed or ordered medication, 

the container also shall bear the name and telephone number of the pharmacy, the student's 



AR5141.21(e) 

ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 

(continued) 

identification, and the name and phone number of the authorized health care provider. 

Medications that are not in their original container shall not be accepted or administered. 

Medications shall be delivered to the school by parents/guardians, unless the Superintendent 

or designee authorizes another method of delivery. 

Note: Education Code 49480 requires the district to notify parents/guardians of their obligation to inform 

the district about the condition specified below; see section entitled "Notifications to Parents/Guardians" 

above. 

The parent/guardian of a student on a continuing medication regimen for a nonepisodic 

condition shall inform the school nurse or other designated certificated employee of the 

medication being taken, the current dosage, and the name of the supervising physician. 

(Education Code 49480) 

District Employee/District Responsibilities 

| Note: The following section should be modified to reflect district practice. | 

The school nurse or other designated school personnel shall: 

1. Administer or assist in administering medications in accordance with the authorized 

health care provider's written statement. 

2. Accept delivery of medications from parents/guardians and count and record them 

upon receipt. 

3. Maintain a list of students needing medication during the school day, including those 

authorized to self-administer medications. The type of medication and the times and 

dosage to be administered shall be noted on the list. 

Note: 5 CCR 601 specifies items that districts may, but are not required to, include in the medication log, as 

provided in item #4 below. 

4. Maintain a medication log which may: 

a. Specify the student's name, medication, dose, method of administration, time 

of administration during the regular school day, date(s) on which the student 

is required to take the medication, and the authorized health care provider's 

name and contact information 



AR5141.21(f) 

ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 

(continued) 

b. Contain space for daily recording of the date, time, and amount of medication 

administered, and the signature of the individual administering the medication 

Note: 5 CCR 601 specifies items that may be included in the medication record, as detailed below. In 

addition, 5 CCR 607 authorizes the district to establish policies regarding documentation of medication, 

including the maintenance of the medication record. 

5. Maintain a medication record which may include the authorized health care provider's 

written statement, the parent/guardian's written statement, the medication log, and any 

other written documentation related to the administration of medication to the student. 

6. Ensure that student confidentiality is appropriately maintained. 

(cf. 5125 - Student Records) 

7. Coordinate the administration of medication during field trips and after-school 

activities. 

(cf. 5148.2 - Before/After School Programs) 

(cf. 6145.2 - Athletic Competition) 

(cf. 6153 - School-Sponsored Trips) 

8. Report to the parent/guardian and the site administrator any refusal by the student to 

take his/her medication. 

9. Keep all medication to be administered by the district in a locked drawer or cabinet. 

10. As needed, communicate with the authorized health care provider and pharmacist 

regarding the medication and its effects. 

11. Counsel school personnel regarding the possible effects of the medication on the 

student's physical, intellectual, and social behavior, as well as possible behavioral 

signs and symptoms of adverse side effects, omission, or overdose. 

Note: 5 CCR 609 authorizes the district to establish policies regarding unused, discontinued, or outdated 

medication. 

12. Ensure that unused, discontinued, or outdated medication is returned to the student's 

parent/guardian at the end of the school year or, if the medication cannot be returned, 

dispose of it in accordance with state laws and local ordinances. 



AR5141.21(g) 

ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 

(continued) 

13. Provide immediate medical assistance, if needed, and report to the site administrator 

and parent/guardian instances when the medication is not administered properly, 

including administration of the wrong medication or failure to administer the 

medication in accordance with authorized health care provider's written statement. 

Upon receiving such notification, the site administrator may notify the student's 

authorized health care provider and shall document the error in the medication log. 

Regulation CSBA MANUAL MAINTENANCE SERVICE 

approved: November 2010 



Administrative Regulation 
Administering Medication And Monitoring Health Conditions 

AR 5141.21 

Students 

Definitions 

Other designated school personnel may include any individual employed by the district 

who has consented to administer the medication or otherwise assist the student, and who 

may legally administer the medication. (5 CCR 601) 

Medication may include not only a substance dispensed in the United States by 

prescription, but also a substance that does not require a prescription, such as over-the-

counter remedies, nutritional supplements, and herbal remedies. (5 CCR 601) 

Notifications to Parents/Guardians 

At the beginning of each school year, the Superintendent or designee shall notify 

parents/guardians that students who need to take prescribed medication during the school 

day may be assisted by a school nurse or designated school personnel or allowed to self-

administer certain medication as long as the district receives written statements from the 

student's physician and parent/guardian in accordance with law, Board policy and 

administrative regulation. (Education Code 48980,49423) 

(cf. 5145.6 - Parental Notifications) 

The Superintendent or designee shall inform the parents/guardians of any student on a 

continuing medication regimen for a nonepisodic condition of the following 

requirements: (Education Code 49480) 

1. The parent/guardian is required to inform the school nurse or other designated 

employee of the medication being taken, the current dosage and the name of the 

supervising physician. 

2. With the parent/guardian's consent, the school nurse or other designated employee 

may communicate with the student's physician regarding the medication and its effects, 

and may counsel school personnel regarding the possible effects of the medication on the 

student's physical, intellectual and social behavior, as well as possible behavioral signs 

and symptoms of adverse side effects, omission or overdose. 

Parent/Guardian Responsibilities 

Before a designated employee administers or assists in the administration of any 



prescribed medication to any student or any student is allowed to carry and self-

administer prescription auto-injectable epinephrine or prescription inhaled asthma 

medication during school hours, the district shall have a written statement from the 

student's physician and a written statement from the student's parent/guardian. (Education 

Code 49423,49423.1; 5 CCR 600) 

The physician's written statement shall clearly: (Education Code 49423,49423.1; 5 CCR 

602) 

1. Identify the student 

2. Identify the medication 

3 Specify the method, amount and time schedules by which the medication is to be 

taken 

4. Contain the name, address, telephone number and signature of the physician 

5. If a parent/guardian has requested that his/her child be allowed to self-administer 

prescription auto-injectable epinephrine or prescription inhaled asthma medication, 

confirm that the student is able to self-administer the medication 

The parent/guardian's written statement shall: 

1. Identify the student 

2. Grant permission for the authorized district representative to communicate 

directly with the student's physician, as may be necessary, regarding the physician's 

written statement or any other questions that may arise with regard to the medication 

3. Contain an acknowledgment that the parent/guardian understands how district 

employees will administer or otherwise assist the student in the administration of 

medication 

4. Contain an acknowledgment that the parent/guardian understands his/her 

responsibilities to enable district employees to administer or otherwise assist the student 

in the administration of medication including, but not limited to, the parent/guardian's 

responsibility to provide a written statement from the physician and to ensure that the 

medication is delivered to the school in a proper container by an individual legally 

authorized to be in possession of the medication 

5. Contain an acknowledgment that the parent/guardian may terminate consent for 

such administration at any time 

If a parent/guardian has requested that his/her child be allowed to carry and self-

administer prescription auto-injectable epinephrine or prescription inhaled asthma 



medication, the parent/guardian's written statement shall also: (Education Code 49423, 
49423.1) 

1. Consent to the self-administration 

2. Release the district and school personnel from civil liability if a student suffers an 

adverse reaction as a result of self-administering the medication 

The parent/guardian shall annually provide the Superintendent or designee a new written 

statement from himself/herself and the student's physician. In addition, the 

parent/guardian shall provide a new physician statement if the medication, dosage, 

frequency of administration or reason for administration changes. (Education Code 
49423,49423.1) 

Parents/guardians shall provide medications in a properly labeled, original container 

along with the physician's instructions. For prescribed medication, the container shall 

bear the name and telephone number of the pharmacy, the student's identification, name 

and phone number of the physician, and physician's instructions. Medications that are 

not in their original container shall not be accepted or administered. Medications shall be 

delivered to the school by the parent/guardian, unless the Superintendent or designee 

authorizes another method of delivery. 

The parent/guardian of a student on a continuing medication regimen for a nonepisodic 

condition shall inform the school nurse or other designated certificated employee of the 

medication being taken, the current dosage and the name of the supervising physician. 

A parent/guardian may designate an individual who is not an employee of the district to 

administer medication to his/her child as long as the individual is clearly identified, 

willing to accept the designation, permitted to be on the school site, and any limitations 

on the individual's authority are clearly established. The parent/guardian shall provide a 

written statement designating the individual and containing the information required 

above. 

Designated Employee/District Responsibilities 

The school nurse or other designated school personnel shall: 

1. Administer or assist in administering the medication in accordance with the 

physician's written statement 

2. Accept delivery of medication from the student's parent/guardian, including 

counting and recording the medication upon receipt 

3. Maintain a list of students needing medication during the school day, including 

the type of medication, times and dosage, as well as a list of students who are authorized 

to self-administer medication 



4. Maintain a medication log documenting the administration of medication 

including the student's name; name of medication the student is required to take; dose of 

medication; method by which the student is required to take the medication; time the 

medication is to be taken during the regular school day; date(s) on which the student is 

required to take the medication; physician's name and contact information; and a space 

for daily recording of medication administration 

The daily record shall contain the date, time, amount of medication administered, 

and signature of the individual administering the medication. 

5. Maintain a medication record including the physician's written statement, the 

parent/guardian's written statement, the medication log, and any other written 

documentation related to the administration of medication to the student 

6. Ensure that student confidentiality is appropriately maintained 

(cf. 5125 - Student Records) 

7. Coordinate the administration of medication during field trips and after-school 

activities 

8. Report any refusal of a student to take his/her medication to the parent/guardian 

9. Keep all medication to be administered by the district in a locked drawer or 

cabinet 

10. Communicate with the physician regarding the medication and its effects 

11. Counsel school personnel regarding the possible effects of the medication on the 

student's physical, intellectual and social behavior, as well as possible behavioral signs 

and symptoms of adverse side effects, omission or overdose. 

12. By the end of the school year, ensure that unused, discontinued and outdated 

medication is returned to the student's parent/guardian where possible or, if the 

medication cannot be returned, is disposed of in accordance with state laws and local 

ordinances 

Regulation CENTER UNIFIED SCHOOL DISTRICT 

approved: May 18,2005 Antelope, California 



Students BP5141.3(a) 

HEALTH EXAMINATIONS 

The Governing Board recognizes that periodic health examinations of students may lead to 

early detection and treatment of conditions that impact learning. Health examinations also 

may help in determining whether special adaptations of the school program are necessary. 

| Note: The following paragraph is for use by districts that maintain grades K-8. 

The Superintendent or designee shall verify that students have complied with legal 

requirements for a comprehensive health screening, an oral health assessment, and 

immunizations at school entry. In addition, the district shall administer tests for vision, 

hearing, and scoliosis as required by law. 

(cf. 5141.26 - Tuberculosis Testing) 

(cf. 5141.31 • Immunizations) 

(cf. 5141.32 - Health Screening for School Entry) 

(cf. 5141.6 - School Health Sennces) 

Note: The California Interscholastic Federation requires students in grades 9-12 to undergo medical 

examinations before participating in interscholastic competition; see BP 614S.2 - Athletic Competition. 

Pursuant to Education Code 49458. added by SB 1069 (Ch. 312, Statutes of 2010), any examination 

required for participation in an interscholastic athletic program may be conducted by a physician or 

physician assistant. 

The following optional paragraph extends the requirement for a medical examination to athletes at all grade 

levels and to cheerleaders and song leaders, and may be revised to reflect district practice. 

All students who participate as cheerleaders, song leaders, or athletes in organized 

competitive sports shall first undergo a medical examination and submit documentation of 

medical clearance to the district. Upon sustaining an injury or serious illness, a student may 

be required to have another examination before participating further. This requirement does 

not apply to participants in occasional play day or field day activities. 

(cf. 5143 • Insurance) 

(cf. 6145.2 - Athletic Competition) 

Note: Education Code 49450 mandates the Board to develop rules for the physical examination of students 

that ensure their proper care and the confidentiality of their medical records. In November 2008, the U.S. 

Department of Education and U.S. Department of Health and Human Services issued guidance regarding the 

application of the Family Educational Rights and Privacy Act (FERPA) and the Health Insurance Portability 

and Accountability Act to student health records. The guidance clarifies that a student's health record 

maintained by the district, including a health or medical record maintained by a school nurse who is 

employed or under contract with a district, is a "student record" subject to FERPA. As such, it may be 

accessed only by parents/guardians and other persons specifically granted authority by law and those with a 

legitimate educational interest. See BP/AR 5125 - Student Records. 

The Superintendent or designee shall ensure that staff employed to examine students exercise 

proper care of each student and that examination results are kept confidential. Records 

related to these examinations shall be maintained and released only in accordance with law. 

(cf. 5125 - Student Records) 

Legal Reference: (see next page) 



BP5141.3(b) 

HEALTH EXAMINATIONS (continued) 

Legal Reference: 

EDUCATION CODE 

44871-44879 Employment qualifications 

48980 Parental notifications 

49400-49414.5 Student health, general powers of school boards 

49422 Supervision of health and physical development 

49450-49458 Physical examinations (of students) 

49460-49466 Development of standardized health assessments 

HEAL TH AND SAFETY CODE 

120325-120380 Immunization against communicable diseases 

121475-121520 Tuberculosis tests for students 

124025-124110 Child Health and Disability Prevention Program 

CODE OF REGULA TIONS. TITLE 5 

590-596 Vision screening 

3027 Hearing and vision screening for special education 

3028 Audiological screening 

UNITED STA TES CODE. TITLE 20 

I232g Family Educational Rights and Privacy Act 

1232k Protection of student rights 

Management Resources: 

CSBA PUBLICATIONS 

Expanding Access to School Health Senices: Policy Considerations for Governing Boards. November 

2008 

Promoting Oral Health for California's Students: New Roles. New Opportunities for Schools. 

November 2008 

CALIFORNIA DEPARTMENT OF EDUCA TION PUBLICA TIONS 

Standards for Scoliosis Screening in California Public Schools. 2007 

A Guide for Vision Testing in California Public Schools. 2005 

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 

Joint Guidance on the Application ofFERPA and HIPAA to Student Health Records. November 2008 

WEBSITES 

CSBA: http://www.csba.org 

California Department of Education, Health Sen-ices/School Nursing: http://www.cde.ca.gov/ls/he/hn 

California Department of Education, Type 2 Diabetes Information: 

http://www.cde.ca.gov/ls/he/hn/type2diabetes.asp 

U.S. Department of Education: http://www.ed.gov 

Policy CSBA MANUAL MAINTENANCE SERVICE 

adopted: November 2010 



Board Policy 
Health Examinations 

BP 5141.3 

Students 

The Governing Board recognizes that periodic health examinations of students may lead 

to the detection and treatment of conditions that impact learning. Health examinations 

also may help in determining whether special adaptations of the school program are 
necessary. 

In addition to verifying that students have complied with legal requirements for health 

examinations and immunizations before enrolling in school, the district shall administer 

tests for vision, hearing and scoliosis as required by law. 

(cf. 5141.26 - Tuberculosis Testing) 

(cf. 5141.31 - Immunizations) 

(cf. 5141.32 - Child Health and Disability Prevention Program) 

(cf. 5141.6 - School-Based Health and Social Services) 

All students who participate as cheerleaders, song leaders, or athletes in organized 

competitive sports shall first undergo and file with the district a current medical 

examination. Upon sustaining an injury or serious illness, a student may be required to 

have another examination before participating further. This requirement does not apply 

to participants in occasional play day or field day activities. 

(cf. 5143 - Insurance) 

(cf. 6145.2 - Interscholastic Competition) 

The Superintendent or designee shall ensure that staff employed to examine students 

exercise proper care of each student and that examination results are kept confidential. 

Records related to these examinations shall be available only in accordance with law. 

(cf. 5125 - Student Records) 

Reports to the Board regarding the number of students found to have physical problems 

and the effort made to correct them shall in no way reveal the identity of students. 

Legal Reference: 

EDUCATION CODE 

44871-44879 Employment qualifications 

49400-49413 General powers-school boards (re pupil health) 

49422 Supervision of health and physical development 



49450-49457 Physical examinations (of pupils) 

49460-49466 Development of standardized health assessments 

HEALTH AND SAFETY CODE 

120325-120380 Immunization against communicable diseases 

121475-121520 Tuberculosis tests for pupils 

CODE OF REGULATIONS, TITLE 5 

590-596 Vision screening 

3027 Hearing and vision screening for special education 

3028 Audiological screening 

Policy CENTER UNIFIED SCHOOL DISTRICT 

adopted: April 23,1997 Antelope, California 



Students AR5141.3(a) 

HEALTH EXAMINATIONS 

Cautionary Notice 2010-13: AB 1610 (Ch. 724, Statutes of 2010) amended Education Code 37252.2 

to relieve districts from the obligation, until July 1, 2013, to perform any activities that are deemed to 

be reimbursable state mandates under that section. As a result, certain provisions of the following 

policy or administrative regulation that reflect those requirements may be suspended. 

Note: 20 USC 1232h, the Protection of Pupil Rights Act, mandates that any district receiving funds from a 

program administered by the U.S. Department of Education adopt a policy regarding the administration of 

physical examinations and screenings; see BP/AR 5022 - Student and Family Privacy Rights for language 

implementing this mandate. 20 USC 1232h also requires districts to notify parents/guardians, at the 

beginning of the school year, of the dates during the school year when physical exams or screenings are 

scheduled and of the process to opt their children out of participation. 

The principal at each school shall notify parents/guardians of the rights of students and 

parents/guardians related to health examinations. (Education Code 48980; 20 USC 1232h) 

(cf. 5141.32 - Health Screening for School Entry) 

(cf. 5145.6 - Parental Notifications) 

A parent/guardian may annually file a written statement with the principal withholding 

consent to the physical examination of his/her child. Any such student shall be exempt from 

any physical examination but shall be subject to exclusion from attendance when contagious 

or infectious disease is reasonably suspected. (Education Code 49451; 20 USC 1232h) 

(cf. 5112.2 - Exclusions from Attendance) 

(cf. 5141.22 - Infectious Diseases) 

(cf. 5141.26 - Tuberculosis Testing) 

Vision and Hearing Tests 

| Note: The following section is for use by districts that maintain any of grades K.-8. | 

Students shall have their vision and hearing tested by qualified personnel authorized by the 

district. (Education Code 49452,49454) 

(cf 5141.6 - School Health Sen-ices) 

Note: Education Code 49455 requires vision appraisals at least every three years until the student completes 

grade 8. The following paragraph may be revised to reflect the grade levels at which the district conducts 

vision tests. 

All students shall be tested for visual acuity when they first enroll in elementary school and 

at least every three years thereafter until they complete grade 8. Gross external observation 

of the student's eyes, visual performance, and perception shall be made by the school nurse 

and the classroom teacher. (Education Code 49455) 



AR5141.3(b) 

HEALTH EXAMINATIONS (continued) 

For male students, color vision shall be tested one time, after the student reaches grade 1. 

Results of the test shall be entered into the student's health record. (Education Code 49455) 

Note: Education Code 49455 allows the district vision test to be waived if the parent/guardian presents a 

certificate documenting the results of another vision test, as provided below. As amended by SB 1069 (Ch. 

512, Statutes of 2010), Education Code 49455 authorizes physician assistants, along with physicians and 

optometrists, to certify the results of the vision test. 

Evaluation of a student's vision may be waived at the parent/guardian's request if the 

parent/guardian presents a certificate from an authorized health care provider specifying the 

results of an examination of the student's vision, including visual acuity, and, in male 

students, color vision. (Education Code 49455) 

Visual defects or any other defects found as a result of the vision examination shall be 

reported to the parent/guardian with a request that remedial action be taken to correct or cure 

the defect. The report of a visual defect, if made in writing, shall be made on a form 

prescribed by the Superintendent of Public Instruction. (Education Code 49456) 

Note: Although Education Code 49456 prohibits a referral to a private practitioner, it allows the examiner 

to refer the parent/guardian to public medical resources. The following paragraph is optional. 

Such reports shall not include a referral to any private practitioner. However, the student 

may be referred to a public clinic or diagnostic and treatment center operated by a public 

hospital or by the state, county, or city department of public health. (Education Code 49456) 

Scoliosis Screening 

Note: The following section is for use by districts that maintain grades 7-8. 

Each female student in grade 7 and each male student in grade 8 shall be screened for 

scoliosis. This screening shall comply with California Department of Education (CDE) 

standards and shall be performed by qualified personnel as specified in law. (Education 

Code 49452.5) 

Persons performing the screening shall not solicit, encourage, or advise treatment of the 

student for scoliosis or any other condition discovered in the course of the screening. 

(Education Code 49452.5) 

The parent/guardian of any student suspected of having scoliosis shall receive a notice which 

includes an explanation of scoliosis and describes the significance of treatment at an early 

age. This notice shall also describe the public services available for treatment and include a 

referral to appropriate community resources. (Education Code 49452.5) 



AR5141.3(c) 

HEALTH EXAMINATIONS (continued) 

Type 2 Diabetes Information 

Note: The following optional section is for use by districts that offer grade 7 but may be used by districts 

that wish to increase diabetes awareness among parents/guardians and students at other grade levels. 

Pursuant to Education Code 494S2.7, the California Department of Education has developed an information 

sheet for use by districts and has posted the sheet on its web site. 

Because type 2 diabetes in children is a preventable and treatable disease, parents/guardians 

are encouraged to have their child screened by an authorized health care practitioner for risk 

factors of the disease, including excess weight, and to request tests of their child's blood 

glucose to determine if he/she has diabetes or pre-diabetes. 

(cf. 5030 - Student Wellness) 

The Superintendent or designee shall provide parents/guardians of incoming students in 

grade 7 with an information sheet developed by the CDE regarding type 2 diabetes, which 

includes a description of the disease and its risk factors and warning signs, a recommendation 

that students displaying or possibly suffering from risk factors or warning signs associated 

with type 2 diabetes be screened for the disease, a description of the different types of 

diabetes screening tests available, and a description of treatments and prevention methods. 

The information sheet may be provided with the parental notifications required pursuant to 

Education Code 48980. (Education Code 49452.7) 

Note: The following optional paragraph reflects legislative intent expressed in Education Code 49452.7. 

The Superintendent or designee may provide information to parents/guardians regarding 

public or private sources from which they may receive diabetes screening and education 

services for free or at reduced costs. 

Regulation CSBA MANUAL MAINTENANCE SERVICE 

approved: November 2010 



Administrative Regulation 
Health Examinations 

AR 5141.3 

Students 

The principal at each school shall notify parents/guardians of the rights of students and 

parents/guardians related to health examinations. (Education Code 48980) 

(cf. 5145.6 - Parental Notifications) 

A parent/guardian may annually file a written statement with the principal withholding 

consent to the physical examination of his/her child. The child shall be exempt from any 

physical examination but shall be subject to exclusion from attendance when contagious 

or infectious disease is reasonably suspected. (Education Code 49451) 

(cf. 5112.2 - Exclusions from Attendance) 

(cf. 5141.22 - Infectious Diseases) 

Vision and Hearing Tests 

Students shall have their vision and hearing tested by qualified personnel authorized by 

the district. (Education Code 49452,49454) 

All students shall be tested for visual acuity when they first enroll in elementary school 

and every three years thereafter until the student completes grade 8. External 

observations of the student's eyes, visual performance and perception shall be made by 

the school nurse and the classroom teacher. (Education Code 49455) 

For male students, color vision shall be tested one time, after the student reaches grade 1. 

Results of the test shall be entered into the student's health record. (Education Code 

49455) 

Evaluation of a student's vision may be waived at the parent/guardian's request if the 

parent/guardian presents a certificate from either a medical doctor or an optometrist 

specifying the results of an examination of the student's vision including visual acuity, 

and, in male students, color vision. (Education Code 49455) 

Visual defects or any other defects found as a result of the vision examination shall be 

reported to the parent/guardian with a request that remedial action be taken to correct or 

cure the defect. If made in writing, such reports shall not include a referral to any private 

practitioner, and the report of a visual defect shall be made on a form prescribed by the 

Superintendent of Public Instruction. (Education Code 49456) 



The student may be referred to a public clinic or diagnostic and treatment center operated 

by a public hospital or by the state, county or city department of public health. 

(Education Code 49456) 

Scoliosis Screening 

Each female student in grade 7 and each male student in grade 8 shall be screened for 

scoliosis. This screening shall comply with California Department of Education 

standards and shall be performed by qualified personnel as specified in law. (Education 

Code 49452.5) 

Persons performing the screening shall not solicit, encourage or advise treatment of the 

student for scoliosis or any other condition discovered in the course of the screening. 

(Education Code 49452.5) 

The parent/guardian of any student suspected of having scoliosis shall receive a notice 

which includes an explanation of scoliosis and describes the significance of treatment at 

an early age. This notice shall also describe the public services available for treatment 

and include a referral to appropriate community resources. (Education Code 49452.5) 

Regulation CENTER UNIFIED SCHOOL DISTRICT 

approved: April 23,1997 Antelope, California 



Students BP 5141.31 (a) 

IMMUNIZATIONS 

To protect the health of all students and staff and to curtail the spread of infectious diseases, 

the Governing Board shall cooperate with state and local public health agencies to encourage 

and facilitate immunization of all district students against preventable diseases. 

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 

(cf. 5141.22 - Infectious Diseases) 

(cf. 5141.26 - Tuberculosis Testing) 

(cf. 6142.8 - Comprehensive Health Education) 

Note: The following optional paragraph should be revised to reflect the grade levels and programs offered 

by the district. See the accompanying administrative regulation for requirements pertaining to the 

immunization record, including the diseases for which students must be immunized. 

Each student enrolling for the first time in a district elementary or secondary school, 

preschool, or child care and development program shall present an immunization record from 

any authorized private or public health care provider certifying that he/she has received all 

required immunizations in accordance with law. Students shall be excluded from school or 

exempted from immunization requirements only as allowed by law. 

(cf. 5112.1 - Exemptions from Attendance) 

(cf. 5112.2 - Exclusions from Attendance) 

(cf. 5141.32 - Health Screening for School Entry) 

(cf. 5148- Child Care and Development) 

(cf. 5148.3 - Preschool/Early Childhood Education) 

Note: Pursuant to 17 CCR 6070, the district may conditionally admit a transfer student for up to 30 days 

prior to receiving the immunization records from the student's previous school. The district may establish a 

shorter "grace period" or no grace period. Option 1 below requires full immunization records upon 

enrollment. Option 2 allows the waiting period for all transfer students. Regardless of the option selected, 

pursuant to 42 USC 11431 and Education Code 488S3.S, homeless children and foster youth must be 

immediately enrolled even if they are unable to produce records normally required for enrollment, including 

medical records. See AR 6173 - Education for Homeless Children and AR 6173.1- Education for Foster 

Youth. In addition, pursuant to Education Code 49701, children of military families must be allowed 30 

days from the date of enrollment to obtain required immunizations; see AR 6173.2 - Education of Children 

of Military Families. 

OPTION 1; Except to the extent otherwise authorized by law, each transfer student shall 

present ovidonco of immunization before ho/sho is admitted to school. Such evidence may 

include the child's personal immunization record from his/her authorized health oaro provider 

or his/her cumulative file from his/her previous school. 

Note: 17 CCR 6070 allows a transfer student to be conditionally admitted for up to 30 days while waiting 

for the transfer of immunization records from his/her previous school, as provided in Option 2 below and 

may be revised to reflect a time period up to 30 days. However, the California Department of Public 

Health's California Immunization Handbook for Schools and Child Care Programs recommends that schools 

request parents/guardians to bring their child's personal immunization record from his/her health care 

provider to registration, rather than waiting for the cumulative file, especially if the student's former school 

is located outside the United States. In this way, districts would only need to request the record from the 

previous district for those students who could not present an adequate record at the time of entry. Districts 

that do not wish to make this request should delete the first sentence below. 



BP5141.31(b) 

IMMUNIZATIONS (continued) 

OPTION 2: Each transfer student shall be requested to present his/her immunization record 

upon registration at a district school. 

However, when necessary, a transfer student may be conditionally admitted for up to 30 

school days while his/her immunization records are being transferred from the previous 

school. If these records do not arrive within 30 school days, the student shall present written 

documentation by an authorized health care provider showing that the required 

immunizations were received. If such documentation is not presented, the student shall be 

excluded from school until the required immunizations have been administered. (17 CCR 

6070) 

(cf. 6173 - Education for Homeless Children) 

(cf. 6173.1 - Education for Foster Youth) 

(cf. 6173.2 - Education of Children of Military Families) 

Note: The following optional paragraph is for use by districts that permit authorized medical personnel to 

administer immunizations at school as authorized by Education Code 49403. Pursuant to Education Code 

49403, immunizations may be provided by a licensed physician or a registered nurse (including a school 

nurse) acting under the direction of a supervising physician. AB 1937 (Ch. 203, Statutes of 2010) amended 

Education Code 49403 to expand the types of health care practitioners who may administer immunizations, 

under the direction of a supervising physician, to include physician assistants, nurse practitioners, licensed 

vocational nurses, and nursing students acting under the supervision of a registered nurse. The authority of 

any health care practitioner, other than a licensed physician, to administer immunizations in a school 

immunization program is limited to immunizations for annual seasonal influenza, influenza pandemic 

episodes, and other diseases that represent a current or potential outbreak as declared by a federal, state, or 

local public health officer. Whenever a health care provider is authorized to administer immunizations at 

school, the school nurse must be notified and must maintain control, as necessary, as the supervisor of health 

in accordance with Education Code 44871 and other statutes. 

The Superintendent or designee may arrange for an authorized health care provider to 

administer immunizations at school to any student whose parent/guardian has consented in 

writing. At the beginning of the school year, parents/guardians shall be notified of their right 

to provide consent for the administration of an immunization to their child at school. 

(Education Code 49403) 

(cf. 5141.3 - Health Examinations) 

(cf. 5141.6 - School Health Services) 

(cf. 5145.6 - Parental Notifications) 

Legal Reference: (see next page) 



BP5141.31(c) 

IMMUNIZATIONS (continued) 

Legal Reference: 

EDUCATION CODE 

44871 Qualifications ofsupenisor of health 

46010 Total Jays of attendance 

48216 Immunization 

48853.5 Immediate enrollment of foster youth 

48980 Required notification of rights 

49403 Cooperation in control of communicable disease and immunizations 

49426 Duties of school nurses 

49701 Flexibility in enrollment of children of military families 

HEALTH AND SAFETY CODE 

120325-120380 Immunization against communicable disease, especially: 

120335 Immunization requirement for admission 

120395 Information about meningococcal disease, including recommendation for vaccination 

120440 Disclosure of immunization information 

CODE OF REGULA TIONS. TITLE 5 

430 Student records 

CODE OF REGULA TIONS. TITLE 17 

6000-6075 School attendance immunization requirements 

UNITED STA TES CODE. TITLE 20 

I232g Family Educational Rights and Privacy Act 

UNITED STA TES CODE. TITLE 42 

11432 Immediate enrollment of homeless children 

CODE OF FEDERAL REGULA TIONS. TITLE 34 

99.1-99.67 Family Educational Rights and Privacy 

Management Resources: 

CALIFORNIA DEPARTMENT OF PUBLIC HEALTH 

California Immunization Handbook for Schools and Child Care Programs. July 2003 

Guide to Immunizations Required for School Entry 

Guide to the Requirements of the California School Immunization Law for Parents of Children in or 

Entering School or Child Care 

U.S. DEPARTMENT OF EDUCA TION GUIDANCE 

Family Educational Rights and Privacy Act (FERPA) and HINl. October 2009 

WEBSITES 

California Department of Education: http://www.cde.ca.gov 

California Department of Public Health, Immunization Branch: 

http://www.cdph.ca.gov/programs/immunize 

Centers for Disease Control and Prevention: http://www.cdc.gov 

U.S. Department of Education: http://www.ed.gov 

Policy CSBA MANUAL MAINTENANCE SERVICE 

adopted: November 2010 



Board Policy 
Immunizations 

BP 5141.31 

Students 

To protect the health of all students and staff and to curtail the spread of infectious 

diseases, the Governing Board desires to cooperate with state and local health agencies to 

encourage immunization of all district students against preventable diseases. 

(cf. 1400 - Relations between Other Governmental Agencies and the Schools) 

(cf. 5141.22 - Infectious Diseases) 

(cf. 5141.23 - Infectious Disease Prevention) 

Students entering a district school or child care and development program, or transferring 

between school campuses, shall present an immunization record which shows at least the 

month and year of each immunization in accordance with law. Students shall be excluded 

from school or exempted from immunization requirements only as allowed by law. 

(cf. 5112.1 - Exemptions from Attendance) 

(cf. 5112.2 - Exclusions from Attendance) 

(cf. 5148 - Child Care and Development) 

Each transfer student shall present his/her immunization record certifying that he/she has 

received all required immunizations currently due before he/she is admitted to school. 

The Superintendent or designee may arrange for qualified medical personnel to 

administer immunizations at school to any student whose parent/guardian has consented 

in writing. (Education Code 49403) 

(cf. 5141.3 - Health Examinations) 

(cf. 5141.6 - Student Health and Social Services) 

(cf. 5145.6 - Parental Notifications) 

Legal Reference: 

EDUCATION CODE 

46010 Total days of attendance 

48216 Immunization 

48980 Required notification of rights 

49403 Cooperation in control of communicable disease and immunizations 

HEALTH AND SAFETY CODE 

120325-120380 Immunization against communicable disease especially: 



120335 Immunization requirement for admission 

120440 Disclosure of immunization information 

CODE OF REGULATIONS, TITLE 17 

6000-6075 School attendance immunization requirements 

Management Resources: 

DEPARTMENT OF HEALTH SERVICES 

Commonly Asked Questions About the New School Immunization Requirements, March 

1999 

WEB SITES 

CDE: http://www.cde.ca.gov 

California Department of Public Health, Immunization Branch: 

http://cdph.ca.gov/programs/immunize 

Centers for Disease Control and Prevention: http://www.cdc.gov 

Policy CENTER UNIFIED SCHOOL DISTRICT 

adopted: May 16,2001 Antelope, California 



Students AR5141.31(a) 

IMMUNIZATIONS 

Required Immunizations 

Note: The following optional paragraph may be revised to reflect district practice. The California 

Department of Public Health's (CDPH) California Immunization Handbook for Schools and Child Care 

Programs recommends that districts provide parents/guardians with a written notice of immunization 

requirements. The CDPH's Guide to the Requirements of the California School Immunization Law for 

Parents of Children in or Entering School or Child Care, available in English and Spanish, may be used for 

this purpose. 

The Superintendent or designee shall provide parents/guardians, upon school registration, a 

written notice summarizing the state's immunization requirements. 

Note: The following paragraph should be revised to reflect the grade levels and programs offered by the 

district. See 17 CCR 6020 and the CDPH's Guide to Immunizations Required for School Entry and 

California Immunization Handbook for Schools and Child Care Programs for details regarding the 

ages/grades at which specific immunizations are required and the doses needed. 

AB 354 (Ch. 434, Statutes of 2010) amended Health and Safety Code 12033S to require pertussis boosters 

for students admitted or advancing to grades 7-12 in the 2011-12 school year and, in subsequent years, for 

students admitted or advancing to grade 7 only. In addition, AB 3S4 eliminated the requirement, beginning 

July 1.2011. mat hepatitis B immunization be a condition of admission or advancement to grade 7. 

The Superintendent or designee shall not unconditionally admit any student to a district 

elementary or secondary school, preschool, or child care and development program nor 

advance a student to specified grade levels unless that student has presented documentation 

of full immunization, in accordance with the age/grade and dose required by the California 

Department of Public Health (CDPH), against the following diseases: (Health and Safety 

Code 120335; 17 CCR 6020) 

1. Measles, mumps and rubella (MMR) 

2. Diphtheria, tetanus and pertussis (whooping cough) (DTP, DTaP, or Tdap) 

3. Poliomyelitis (polio) 

4. Hepatitis B 

5. Varicella (chickenpox) 

6. Haemophilus influenza type b (Hib meningitis) 

7. Any other disease designated by the CDPH 

(cf. 5141.22 - Infectious Diseases) 

(cf. 5148 - Child Care and Development) 

(cf. 5148.3- Preschool/Early Childhood Education) 



AR5141.31(b) 

IMMUNIZATIONS (continued) 

Note: According to the CDPH's Guide to Immunizations Required for School Entry, the immunization 

record must be either a personal record with entries made by an authorized health care provider or a school 

immunization record from the student's previous school (either the California School Immunization Record 

or another state's school record). Pursuant to 17 CCR 6070, the record must include at least the month and 

year each dose was received. However, for measles, rubella, and/or mumps vaccine administered during the 

month of the first birthday, the record must show the month, day, and year. 

The student's immunization record shall be provided by the student's health care provider or 

from the student's previous school immunization record. The record must show the date that 

each dose was administered. 

Exemptions 

Exemption from immunization requirements is allowed when: (Health and Safety Code 

120365,120370; 17 CCR 6051) 

1. The student's parent/guardian states in writing that immunization is contrary to his/her 

beliefs. 

However, if there is good cause to believe that the student has been exposed to one of 

the communicable diseases listed above, the student may be temporarily excluded 

from school until the local public health officer is satisfied that the student is no 

longer at risk of developing the disease. 

(cf. 6141.2 - Recognition of Religious Beliefs and Customs) 

2. The student's parent/guardian provides a written statement by a licensed physician 

that the physical condition or medical circumstances of the student are such that 

immunization is unsafe or is permanently not indicated, in which case the student 

shall be exempted to the extent indicated by the physician's statement. 

Exclusions Due to Lack of Immunizations 

Any student without the required evidence of immunization may be excluded from school 

until the immunization is obtained or the student presents a letter or affidavit of exemption 

from his/her parent/guardian or physician to the Superintendent or designee. 

(cf. 5112.2 - Exclusions from Attendance) 

(cf. 6183 - Home and Hospital Instruction) 

Before an already admitted student is excluded from school attendance because of lack of 

immunization, the Superintendent or designee shall notify the parent/guardian that he/she has 

10 school days to supply evidence of proper immunization or an appropriate letter of 

exemption. (Education Code 48216; 17 CCR 6040) 



AR5141.31(c) 

IMMUNIZATIONS (continued) 

This notice shall refer the parent/guardian to the student's usual source of medical care or, if 

the student has no usual source of medical care, then to the county health department or 

school immunization program, if any. (Education Code 48216) 

The Superintendent or designee shall exclude from further attendance any already admitted 

student who fails to obtain the required immunization within 10 school days following the 

parent/guardian's receipt of the notice specified above, unless the student is exempt from 

immunization for medical reasons or personal beliefs. The student shall remain excluded 

from school until he/she has received another dose of each required vaccine due at that time. 

The student shall also be reported to the attendance supervisor or principal. (17 CCR 6055) 

Conditional Enrollment 

The Superintendent or designee may conditionally admit a student with documentation from 

an authorized health care provider that: (Health and Safety Code 120340; 17 CCR 6000, 

6035) 

1. He/she has received some but not all required immunizations and is not due for any 

vaccine dose at the time of admission 

2. He/she has a temporary exemption from immunization for medical reasons 

The Superintendent or designee shall notify the student's parents/guardians of the date by 

which the student must complete all the remaining doses when they become due as specified 

in 17 CCR 6035. 

The Superintendent or designee shall review the immunization record of each student 

admitted conditionally every 30 days until that student has received all the required 

immunizations. If the student does not receive the required immunizations within the 

specified time limits, he/she shall be excluded from further attendance until the 

immunizations are received. (Health and Safety Code 120375; 17 CCR 6070) 

Records 

Note: The CDPH requires that school staff record all immunization dates from each student's personal 

immunization record onto the California School Immunization Record (often referred to as the "blue card") 

and then complete the documentation section of the card which includes the type of record provided and the 

status of the student's immunizations. The record also may be maintained electronically. 

An immunization record that is directly related to a student is an "education record" subject to the Family 

Educational Rights and Privacy Act (20 USC 1232g; 34 CFR 99.1-99.67) and therefore generally requires 

parent/guardian consent to be lawfully disclosed. However, pursuant to 20 USC 1232g and 34 CFR 99.31 

and 99.36, an exception exists when knowledge of the information is necessary to address an articulable and 

significant threat to the health or safety of students or other individuals. 



AR5l41.31(d) 

IMMUNIZATIONS (continued) 

The Superintendent or designee shall record each new entrant's immunizations in the 

California School Immunization Record and retain it as part of the student's mandatory 

permanent student record. District staff shall maintain the confidentiality of immunization 

records and may disclose such information to state and local health departments only in 

accordance with law. (Health and Safety Code 120375, 120440; 17 CCR 6070) 

(cf. SI25- Student Records) 

Regulation CSBA MANUAL MAINTENANCE SERVICE 

approved: November 2010 



Administrative Regulation 
Immunizations 

AR 5141.31 

Students 

The Superintendent or designee shall not unconditionally admit any student to a district 

school or child care and development program unless that student has presented 

documentation of full immunization. (Health and Safety Code 120335) 

(cf. 5141.22 - Infectious Diseases) 

(cf. 5141.23 - Infectious Disease Prevention) 

(cf. 5148 - Child Care and Development) 

At the beginning of the school year, the Superintendent or designee shall notify 

parents/guardians of the rights of students and parents/guardians relating to 

immunizations under Education Code 49403. (Education Code 48980) 

(cf. 5145.6 - Parental Notifications) 

Immunizations for Grades K.-12 

Students entering the district in grades kindergarten through 12 shall have received the 

following immunizations: (Health and Safety Code 120335; 17 CCR 6020) 

1. Measles, mumps and rubella (MMR) vaccine 

a. Students entering at the kindergarten level shall have received two doses on or after 

the first birthday, except one dose may be a measles-only vaccine. 

b. Mumps vaccine shall not be required for students age seven or older. 

c. Students entering or advancing to seventh grade shall be required to have a second 

dose of measles-containing vaccine if they have not previously obtained a second dose. 

2. Diphtheria, tetanus and pertussis (whooping cough) vaccine (DTP or DTaP) 

a. Five doses shall be required for students ages four through six. However, four doses 

shall meet the requirement if at least one dose was given on or after the fourth birthday. 

b. Four doses shall be required for students age seven or older. However, three doses 

shall meet the requirement if at least one dose was given on or after the second birthday. 

c. Pertussis immunization shall not be required for students age seven or older. 



d. A tetanus and diphtheria (Td) shot is recommended but not required for seventh-grade 

students who have not had a booster within the past five years. 

3. Poliomyelitis (polio) vaccine 

Four doses shall be required at any age. However, three doses shall meet the requirement 

for ages four though six if at least one dose was given on or after the fourth birthday, and 

three doses shall meet the requirement for ages seven to seventeen if at least one dose 

was given on or after the second birthday. 

4. Hepatitis B vaccine 

a. Three doses shall be required for entry into kindergarten. 

Students admitted at the kindergarten level or below before August 1,1997, shall be 

exempt from this requirement. 

b. Students shall not be unconditionally admitted or advanced to seventh grade unless 

they have been fully immunized against hepatitis B. A student who has previously had 

three doses of hepatitis B vaccine at any age before seventh grade shall not be required to 

receive any additional shots. 

5. Varicella (chickenpox) vaccine 

Any student admitted at the kindergarten level or above before July 1,2001, shall be 

exempt from this requirement for school entry. 

Students who skipped kindergarten shall meet immunization requirements for hepatitis B 

and a second measles dose prior to entering first grade. 

Students transferring into the district at a grade other than kindergarten or seventh grade 

shall be exempt from the requirement for a second measles dose or hepatitis B 

immunization. 

Immunizations Below Kindergarten Level 

Children younger than age four years, six months shall have received haemophilus 

influenza type b (Hib meningitis) vaccine. (Health and Safety Code 120335) 

Other immunization requirements for children below kindergarten level depend on the 

child's age as specified in 17 CCR 6020. 

Exemptions 



Exemption from immunization requirements is allowed when: (Health and Safety Code 

120365,120370,120375; 17 CCR 6051) 

1. The student's parent/guardian states in writing that immunization is contrary to his/her 

beliefs. 

(cf. 6141.2 - Recognition of Religious Beliefs and Customs) 

2. The student's parent/guardian provides a written statement by a licensed physician that 

the physical condition or medical circumstances of the student are such that 

immunization is unsafe or is permanently not indicated. 

However, if there is good cause to believe that the student has been exposed to one of the 

communicable diseases listed above, the student may be temporarily excluded from 

school until the local health officer is satisfied that the student is no longer at risk of 

developing the disease. (Health and Safety Code 120365) 

Exclusions Due to Lack of Immunizations 

Any student without the required evidence of immunization may be excluded from school 

until the immunization is obtained or until the student presents a letter or affidavit of 

exemption from his/her parent/guardian or physician. 

(cf. 5112.2 - Exclusions from Attendance) 

(cf. 6183 - Home and Hospital Instruction) 

Before a student is excluded from school attendance because of lack of immunization, the 

Superintendent or designee shall notify the parent/guardian that he/she has 10 school days 

in which to supply evidence of proper immunization or an appropriate letter of 

exemption. This notice shall refer the parent/guardian to the child's usual source of 

medical care. (Education Code 48216; 17 CCR 6040) 

If no usual source of medical care exists, the parent/guardian shall be referred to the 

county health department. (Education Code 48216) 

The Superintendent or designee shall exclude from further attendance any student who 

fails to obtain the required immunization within 10 school days following receipt of the 

parent/guardian notice specified above, unless the student is exempt from immunization 

for medical reasons or personal beliefs. The student shall remain excluded from school 

until he/she has received another dose of each required vaccine due at that time. The 

student shall also be reported to the attendance supervisor or principal. (17 CCR 6055) 

Conditional Enrollment 

The Superintendent or designee may conditionally admit a student with documentation 

from a physician that: (Health and Safety Code 120340; 17 CCR 6000,6035) 



1. He/she has received some but not all required immunizations and is not due for any 

vaccine dose at the time of admission 

2. He/she has a temporary exemption from immunization for medical reasons 

The Superintendent or designee shall notify the student's parents/guardians of the date by 

which the student must complete all the remaining doses when they become due as 

specified in 17 CCR 6035. 

The Superintendent or designee shall review the immunization record of each student 

admitted conditionally every 30 days until that student has received all the required 

immunizations. If the student does not receive the required immunizations within the 

specified time limits, he/she shall be excluded from further attendance until the 

immunizations are received. (Health and Safety Code 120375; 17 CCR 6070) 

Records 

The Superintendent or designee shall record each new entrant's immunizations in the 

mandatory permanent student record. District staff shall maintain the confidentiality of 

immunization records and may disclose such information to state and local health 

departments only in accordance with law. (Health and Safety Code 120375,120440; 17 

CCR 6070) 

(cf. 5125 - Student Records) 

Regulation CENTER UNIFIED SCHOOL DISTRICT 

approved: May 16,2001 Antelope, California 



Students AR5141.4(a) 

CHILD ABUSE PREVENTION AND REPORTING 

Note: Education Code 32282 requires that the district and/or school safety plan include child abuse 

reporting procedures. See AR 0450 • Comprehensive Safety Plan. 

Definitions 

Child abuse or neglect includes the following: (Penal Code 11165.5, 11165.6) 

1. A physical injury or death inflicted by other than accidental means on a child by 

another person 

2. Sexual abuse of a child, including sexual assault or sexual exploitation, as defined in 

Penal Code 11165.1 

3. Neglect of a child as defined in Penal Code 11165.2 

4. Willful harming or injuring of a child or the endangering of the person or health of a 

child as defined in Penal Code 11165.3 

5. Unlawful corporal punishment or injury as defined in Penal Code 11165.4 

Child abuse or neglect does not include: 

1. A mutual affray between minors (Penal Code 11165.6) 

2. An injury caused by reasonable and necessary force used by a peace officer acting 

within the course and scope of his/her employment (Penal Code 11165.6) 

(cf. 3515.3 - District Police/Security Department) 

Note: Education Code 44807 provides that physical control of a student under the conditions specified in 

item tti below is not subject to criminal prosecution or penalties. 

3. An injury resulting from the exercise by a teacher, vice principal, principal, or other 

certificated employee of the same degree of physical control over a student that a 

parent/guardian would be privileged to exercise, not exceeding the amount of 

physical control reasonably necessary to maintain order, protect property, protect the 

health and safety of students, or maintain proper and appropriate conditions 

conducive to learning (Education Code 44807) 

4. An injury caused by a school employee's use of force that is reasonable and necessary 

to quell a disturbance threatening physical injury to persons or damage to property, to 



AR5141.4(b) 

CHILD ABUSE PREVENTION AND REPORTING (continued) 

protect himself/herself, or to obtain weapons or other dangerous objects within the control of 

the student (Education Code 49001) 

(cf. 5144 - Discipline) 

5. Physical pain or discomfort caused by athletic competition or other such recreational 

activity voluntarily engaged in by the student (Education Code 49001) 

Note: The following definition of "mandated reporters" does not list non-school persons (e.g., physicians, 

clergy members) who are also mandated to report suspected child abuse or neglect, and may be revised to 

reflect additional positions applicable to the district as specified in Penal Code 11165.7. 

Penal Code 11165.7 clarifies that volunteers whose duties require direct contact with and supervision of 

children are not mandated reporters. However, the law encourages such volunteers to obtain training in the 

identification and reporting of child abuse and neglect and to report known or suspected incidents of child 

abuse or neglect. 

Mandated reporters include, but are not limited to, teachers; instructional aides; teacher's 

aides or assistants; classified employees; certificated pupil personnel employees; 

administrative officers or supervisors of child attendance; administrators and employees of a 

licensed day care facility; Head Start teachers; district police or security officers; licensed 

nurses or health care providers; and administrators, presenters, and counselors of a child 

abuse prevention program. (Penal Code 11165.7) 

Note: Pursuant to Penal Code 11166, as amended by AB 2380 (Ch. 123, Statutes of 2010), "reasonable 

suspicion" does not require the reporter's suspicion to be based on his/her certain knowledge of actual child 

abuse or neglect or on the existence of any specific medical diagnosis. 

Reasonable suspicion means that it is objectively reasonable for a person to entertain a 

suspicion, based upon facts that could cause a reasonable person in a like position, drawing 

when appropriate on his/her training and experience, to suspect child abuse or neglect. 

However, reasonable suspicion does not require certainty that child abuse or neglect has 

occurred nor does it require a specific medical indication of child abuse or neglect. (Penal 

Code 11166) 

Reportable Offenses 

Note: Penal Code 11166 specifies that a mandated reporter has a duty to report when acting in his/her 

professional capacity or within the scope of employment. When a mandated reporter is acting in a private 

capacity, like other private citizens, he/she has the discretion whether or not to make a report. 

A mandated reporter shall make a report using the procedures provided below whenever, in 

his/her professional capacity or within the scope of his/her employment, he/she has 



AR5141.4(c) 

CHILD ABUSE PREVENTION AND REPORTING (continued) 

knowledge of or observes a child whom the mandated reporter knows or reasonably suspects 

has been the victim of child abuse or neglect. (Penal Code 11166) 

Note: Penal Code 11166.0S provides that reports may be made if a mandated reporter knows or suspects that 

a child is suffering serious emotional damage, as specified below. Penal Code 11167 specifies that, if such 

reports are made, they must conform to the procedures applicable to mandated child abuse reporting. 

Any mandated reporter who has knowledge of or who reasonably suspects that a child is 

suffering serious emotional damage or is at a substantial risk of suffering serious emotional 

damage, based on evidence of severe anxiety, depression, withdrawal, or untoward 

aggressive behavior toward self or others, may make a report to the appropriate agency. 

(Penal Code 11166.05,11167) 

Note: Pursuant to Penal Code 152.3, it may be a misdemeanor, with specified exceptions, for a witness to 

not report a murder, rape, or lewd or lascivious act as defined in Penal Code 288 where the victim is under 

age 14. Persons who fail to report such offenses may be subject to a fine and/or imprisonment. 

Any district employee who reasonably believes that he/she has observed the commission of a 

murder, rape, or lewd or lascivious act by use of force, violence, duress, menace, or fear of 

immediate and unlawful bodily injury against a victim who is a child under age 14 shall 

notify a peace officer. (Penal Code 152.3,288) 

Responsibility for Reporting 

The reporting duties of mandated reporters are individual and cannot be delegated to another 

person. (Penal Code 11166) 

When two or more mandated reporters jointly have knowledge of a known or suspected 

instance of child abuse or neglect, the report may be made by a member of the team selected 

by mutual agreement and a single report may be made and signed by the selected member of 

the reporting team. Any member who has knowledge that the member designated to report 

has failed to do so shall thereafter make the report. (Penal Code 11166) 

Note: Penal Code 11166.01 provides that it may be a crime, punishable by a fine and/or imprisonment, for a 

supervisor or administrator to knowingly inhibit or impede a mandated reporter from making a report. 

No supervisor or administrator shall impede or inhibit a mandated reporter from making a 

report. (Penal Code 11166) 

Any person not identified as a mandated reporter who has knowledge of or observes a child 

whom he/she knows or reasonably suspects has been a victim of child abuse or neglect may 

report the known or suspected instance of child abuse or neglect to the appropriate agency. 

(Penal Code 11166) 



AR5141.4(d) 

CHILD ABUSE PREVENTION AND REPORTING (continued) 

Reporting Procedures 

1. Initial Telephone Report 

Note: Penal Code 11165.9 specifies the agencies that are authorized to receive reports of suspected child 

abuse and neglect, as detailed in the following paragraph. The agency must accept a report even if it lacks 

subject matter or geographical jurisdiction to investigate the case; the agency is then responsible for 

referring the case to an agency with proper jurisdiction. 

Immediately or as soon as practicable after knowing or observing suspected child 

abuse or neglect, a mandated reporter shall make an initial report by telephone to any 

police department (excluding a school district police/security department), sheriffs 

department, county probation department if designated by the county to receive such 

reports, or county welfare department. (Penal Code 11165.9, 11166) 

Note: It is recommended that the district's administrative regulation include the name, address, and phone 

number of the appropriate agencies in its area. 

Children's Protective Services 

PO Box 269057, Sacramento, CA 95826-9057 

(916)874-4001 

Note: The following paragraph is optional. 

When the initial telephone report is made, the mandated reporter shall note the name 

of the official contacted, the date and time contacted, and any instructions or advice 

received. 

2. Written Report 

Within 36 hours of knowing or observing the information concerning the incident, the 

mandated reporter shall then prepare and either send, fax, or electronically submit to 

the appropriate agency a written follow-up report, which includes a completed 

Department of Justice form (SS 8572). (Penal Code 11166, 11168) 

Note: Pursuant to Penal Code 11168, the Department of Justice form shall be distributed by the police 

department, sheriffs department, county probation department, or county welfare department as appropriate 

and is available on the Department of Justice's web site. It may also be made available at the district office 

or school site. The following optional paragraph should be revised to reflect district practice. 

The Department of Justice form may be obtained from the district office or other 

appropriate agencies, such as the county probation or welfare department or the 

police or sheriffs department. 



AR5141.4(e) 

CHILD ABUSE PREVENTION AND REPORTING (continued) 

Note: Penal Code 11167 requires the mandated reporter to give his/her name when reporting known or 

suspected child abuse. However, the reporter's name and the report are confidential and are only disclosed 

in limited circumstances provided by law. 

Reports of suspected child abuse or neglect shall include, if known: (Penal Code 

11167) 

a. The name, business address, and telephone number of the person making the 

report and the capacity that makes the person a mandated reporter 

b. The child's name and address, present location, and, where applicable, school, 

grade, and class 

c. The names, addresses, and telephone numbers of the child's parents/guardians 

d. The name, address, telephone number, and other relevant personal information 

about the person who might have abused or neglected the child 

e. The information that gave rise to the reasonable suspicion of child abuse or 

neglect and the source(s) of that information 

The mandated reporter shall make a report even if some of this information is not 

known or is uncertain to him/her. (Penal Code 11167) 

Note: Pursuant to Penal Code 11167, as amended by AB 2339 (Ch. 95, Statutes of 2010), a mandated 

reporter is authorized to disclose information concerning child abuse or serious emotional damage to any 

agency investigating the incident, including a licensing agency. 

The mandated reporter may give to an investigator from an agency investigating the 

case, including a licensing agency, any information relevant to an incident of child 

abuse or neglect or to a report made for serious emotional damage pursuant to Penal 

Code 11166.05. (Penal Code 11167) 

Note: Item #3 below is optional and may be revised to reflect district practice. Pursuant to Penal Code 

11166, school districts may establish internal reporting procedures encouraging employees to notify 

supervisors and administrators of reports that are made. These internal procedures must not inhibit or 

impede immediate and direct reporting by employees to appropriate agencies. Penal Code 11166 prohibits 

internal procedures from requiring the employee to make a report to the district or requiring that the identity 

of the mandated reporter be disclosed to the district. 

3. Internal Reporting 

The mandated reporter shall not be required to disclose his/her identity to his/her 

supervisor, the principal, or the Superintendent or designee. (Penal Code 11166) 



AR 5141.4(0 

CHILD ABUSE PREVENTION AND REPORTING (continued) 

However, employees reporting child abuse or neglect to an appropriate agency are 

encouraged, but not required, to notify the principal as soon as possible after the 

initial telephone report to the appropriate agency. When so notified, the principal 

shall inform the Superintendent or designee. 

The principal so notified shall provide the mandated reporter with any assistance 

necessary to ensure that reporting procedures are carried out in accordance with law, 

Board policy, and administrative regulation. At the mandated reporter's request, the 

principal may assist in completing and filing the necessary forms. 

Reporting the information to an employer, supervisor, principal, school counselor, co-

worker, or other person shall not be a substitute for making a mandated report to the 

appropriate agency. (Penal Code 11166) 

Training 

Note: The following section is optional. Penal Code 11165.7 specifies that districts that do not provide 

training to employees who are mandated reporters must report to the California Department of Education 

(CPE) the reasons that training has not been provided; see the accompanying Board policy. 

Training of mandated reporters shall include identification and mandated reporting of child 

abuse and neglect. (Penal Code 11165.7) 

Training shall also include guidance in the appropriate discipline of students, physical 

contact with students, and maintenance of ethical relationships with students to avoid actions 

that may be misinterpreted as child abuse. 

(cf. 4ll9.2U42l9.2U4H9.2l - Professional Standards) 

(cf 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf 4331 - Staff Development) 

(cf. SI45.7- Sexual Harassment) 

Victim Interviews by Social Services 

Note: Penal Code 11174.3 authorizes a representative from the Department of Social Services or another 

government agency investigating suspected child abuse or neglect to interview a student during school 

hours, on school grounds, concerning a report of child abuse or neglect that occurred at home or in an out-

of-home care facility. However, the 9th Circuit Court of Appeals has held in Greene v. Camreta that an 

interview of a student at school by a social worker and deputy sheriff, regarding allegations of sexual abuse 

by the student's father, violated her Fourth Amendment right against unreasonable "seizure" (i.e., 

questioning by law enforcement). According to the court, absent exigent circumstances, the social worker 

and sheriff could not question the student without obtaining a warrant, court order, or parent/guardian 

consent. However, because the case has been accepted for review by the U.S. Supreme Court, further court 

rulings will be forthcoming. 



AR5141.4(g) 

CHILD ABUSE PREVENTION AND REPORTING (continued) 

When a social worker interviews a student without law enforcement, it is CSBA's opinion that Penal Code 

11174.3 applies to that situation. However, when the social worker is accompanied by law enforcement, the 

conditions in Greene likely apply and the interview should be conducted in accordance with the process 

specified in BP/AR 5145.11 - Questioning and Apprehension by Law Enforcement. Because the law on this 

topic is still developing, districts should proceed cautiously and consult with legal counsel as appropriate. 

Whenever a representative from the Department of Social Services or another government 

agency investigating suspected child abuse or neglect deems it necessary, a suspected victim 

may be interviewed during school hours, on school premises, concerning a report of 

suspected child abuse or neglect that occurred within the child's home or out-of-home care 

facility. The child shall be given the choice of being interviewed in private or in the presence 

of any adult school employee or volunteer aide selected by the child. (Penal Code 11174.3) 

A staff member or volunteer aide selected by a child may decline to be present at the 

interview. If the selected person accepts, the principal or designee shall inform him/her of the 

following requirements: (Penal Code 11174.3) 

1. The purpose of the selected person's presence at the interview is to lend support to the 

child and enable him/her to be as comfortable as possible. 

2. The selected person shall not participate in the interview. 

3. The selected person shall not discuss the facts or circumstances of the case with the 

child. 

4. The selected person is subject to the confidentiality requirements of the Child Abuse 

and Neglect Reporting Act, a violation of which is punishable as specified in Penal 

Code 11167.5. 

If a staff member agrees to be present, the interview shall be held at a time during school 

hours when it does not involve an expense to the school. (Penal Code 11174.3) 

Release of Child to Peace Officer 

When a child is released to a peace officer and taken into custody as a victim of suspected 

child abuse or neglect, the Superintendent or designee and/or principal shall not notify the 

parent/guardian, but rather shall provide the peace officer with the address and telephone 

number of the child's parent/guardian. It is the responsibility of the peace officer or agent to 

notify the parent/guardian of the situation. (Education Code 48906) 

(cf. 5145.11 - Questioning and Apprehension by Law Enforcement) 



AR5141.4(h) 

CHILD ABUSE PREVENTION AND REPORTING (continued) 

Parent/Guardian Complaints 

Note: Education Code 48987 requires the district to disseminate guidelines, upon request, advising 

parents/guardians of procedures for filing child abuse complaints. As required by Education Code 33308.1, 

the CDE has prepared sample guidelines for this purpose (CDE Legal Advisory LO:3-93); however, these 

guidelines have not been updated to reflect current law. Thus, the following paragraph specifies that, upon 

request, the district will provide parents/guardians with copies of the district's regulation or procedure. 

Upon request, the Superintendent or designee shall provide parents/guardians with a copy of 

this administrative regulation which contains procedures for reporting suspected child abuse 

occurring at a school site to appropriate agencies. For parents/guardians whose primary 

language is not English, such procedures shall be in their primary language and, when 

communicating orally regarding those procedures, an interpreter shall be provided. 

Note: If a complaint is filed against an employee for suspected child abuse or neglect, the district should 

consider whether it is necessary to remove the employee from the job site during the course of the 

investigation. Student safety should be the primary factor in making this decision. Other factors may 

include collective bargaining ramifications, if any, and the effects of long-term reassignment or paid leave 

on district resources. It is also recommended that the district consult with legal counsel before taking any 

disciplinary action such as removal of an employee from the classroom. 

To file a complaint against a district employee or other person suspected of child abuse or 

neglect at a school site, parents/guardians may file a report by telephone, in person, or in 

writing with any appropriate agency identified above under "Reporting Procedures." If a 

parent/guardian makes a complaint about an employee to any other employee, the employee 

receiving the information shall notify the parent/guardian of procedures for filing a complaint 

with the appropriate agency. The employee also is obligated pursuant to Penal Code 11166 

to file a report himselfTherself using the procedures described above for mandated reporters. 

(cf. 1312.1 - Complaints Concerning District Employees) 

Note: Parents/guardians of special education students also may file a complaint with the CDE as provided 

in the following paragraph. The CDE does not investigate allegations of child abuse or neglect, but may 

investigate conditions that may involve immediate physical danger or threaten the health, safety, or welfare 

of the child and which may result in denial of a free appropriate public education. 

In addition, if the child is enrolled in special education, a separate complaint may be filed 

with the California Department of Education pursuant to 5 CCR 4650. 

(cf. 1312.3 - Uniform Complaint Procedures) 

Notifications 

The Superintendent or designee shall provide to all new employees who are mandated 

reporters a statement that informs them of their status as mandated reporters, their reporting 
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CHILD ABUSE PREVENTION AND REPORTING (continued) 

obligations under Penal Code 11166, and their confidentiality rights under Penal Code 

11167. The district also shall provide these new employees with a copy of Penal Code 

11165.7,11166, and 11167. (Penal Code 11165.7, 11166.5) 

Before beginning employment, any person who will be a mandated reporter by virtue of 

his/her position shall sign a statement indicating that he/she has knowledge of the reporting 

obligations under Penal Code 11166 and will comply with those provisions. The signed 

statement shall be retained by the Superintendent or designee. (Penal Code 11166.5) 

(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 

Employees who work with dependent adults shall be notified of legal responsibilities and 

reporting procedures pursuant to Welfare and Institutions Code 15630-15637. 

Note: The remainder of this section is optional and should be deleted by districts that do not provide these 

additional notifications. 

The Superintendent or designee also shall notify all employees that: 

1. A mandated reporter who reports a known or suspected instance of child abuse or 

neglect shall not be held civilly or criminally liable for making a report and this 

immunity shall apply even if the mandated reporter acquired the knowledge or 

reasonable suspicion of child abuse or neglect outside of his/her professional capacity 

or outside the scope of his/her employment. Any other person making a report shall 

not incur civil or criminal liability unless it can be proven that he/she knowingly 

made a false report or made a report with reckless disregard of the truth or falsity of 

the report. (Penal Code 11172) 

2. If a mandated reporter fails to report an incident of known or reasonably suspected 

child abuse or neglect, he/she may be guilty of a crime punishable by a fine and/or 

imprisonment. (Penal Code 11166) 

3. No employee shall be subject to any sanction by the district for making a report. 

(Penal Code 11166) 

Regulation CSBA MANUAL MAINTENANCE SERVICE 

approved: November 2010 



Administrative Regulation 
Child Abuse Prevention And Reporting 

AR 5141.4 

Students 

Definitions 

Child abuse or neglect includes the following: (Penal Code 11165.5,11165.6) 

1. A physical injury or death inflicted by other than accidental means on a child by 

another person 

2. Sexual abuse of a child, including sexual assault or sexual exploitation, as defined 

in Penal Code 11165.1 

3. Neglect of a child as defined in Penal Code 11165.2 

4. Willful harming or injuring of a child or the endangering of the person or health 

of a child as defined in Penal Code 11165.3 

5. Unlawful corporal punishment or injury as defined in Penal Code 11165.4 

Child abuse or neglect does not include: 

1. A mutual affray between minors (Penal Code 11165.6) 

2. An injury caused by reasonable and necessary force used by a peace officer acting 

within the course and scope of his/her employment (Penal Code 11165.6) 

(cf. 3515.3 - District Police/Security Department) 

3. An injury resulting from the exercise by a teacher, vice principal, principal, or 

other certificated employee of the same degree of physical control over a student that a 

parent/guardian would be privileged to exercise, not exceeding the amount of physical 

control reasonably necessary to maintain order, protect property, protect the health and 

safety of students, or maintain proper and appropriate conditions conducive to learning 

(Education Code 44807) 

4. An injury caused by a school employee's use of force that is reasonable and 

necessary to quell a disturbance threatening physical injury to persons or damage to 

property, to protect himself/herself, or to obtain weapons or other dangerous objects 

within the control of the student (Education Code 49001) 



(cf. 5144-Discipline) 

5. Physical pain or discomfort caused by athletic competition or other such 

recreational activity voluntarily engaged in by the student (Education Code 49001) 

Mandated reporters include, but are not limited to, teachers; instructional aides; teacher's 

aides or assistants; classified employees; certificated pupil personnel employees; 

administrative officers or supervisors of child attendance; administrators and employees 

of a licensed day care facility; Head Start teachers; district police or security officers; 

licensed nurses or health care providers; and administrators, presenters, and counselors of 

a child abuse prevention program. (Penal Code 11165.7) 

Reasonable suspicion means that it is objectively reasonable for a person to entertain a 

suspicion, based upon facts that could cause a reasonable person in a like position, 

drawing when appropriate on his/her training and experience, to suspect child abuse or 

neglect. (Penal Code 11166) 

Reportable Offenses 

A mandated reporter shall make a report using the procedures provided below whenever, 

in his/her professional capacity or within the scope of his/her employment, he/she has 

knowledge of or observes a child whom the mandated reporter knows or reasonably 

suspects has been the victim of child abuse or neglect. (Penal Code 11166) 

Any mandated reporter who has knowledge of or who reasonably suspects that a child is 

suffering serious emotional damage or is at a substantial risk of suffering serious 

emotional damage, based on evidence of severe anxiety, depression, withdrawal, or 

untoward aggressive behavior toward self or others, may make a report to the appropriate 

agency. (Penal Code 11166.05,11167) 

Any person shall notify a peace officer if he/she reasonably believes that he/she has 

observed the commission of a murder, rape, or lewd or lascivious act by use of force, 

violence, duress, menace, or fear of immediate and unlawful bodily injury, where the 

victim is a child under age 14. (Penal Code 152.3,288) 

Responsibility for Reporting 

The reporting duties of mandated reporters are individual and cannot be delegated to 

another person. (Penal Code 11166) 

When two or more mandated reporters jointly have knowledge of a known or suspected 

instance of child abuse or neglect, the report may be made by a member of the team 

selected by mutual agreement and a single report may be made and signed by the selected 

member of the reporting team. Any member who has knowledge that the member 

designated to report has failed to do so shall thereafter make the report. (Penal Code 

11166) 



No supervisor or administrator shall impede or inhibit a mandated reporter from making a 

report. (Penal Code 11166) 

Any person not identified as a mandated reporter who has knowledge of or observes a 

child whom he/she knows or reasonably suspects has been a victim of child abuse or 

neglect may report the known or suspected instance of child abuse or neglect to the 

appropriate agency. (Penal Code 11166) 

Reporting Procedures 

1. Initial Telephone Report 

Immediately or as soon as practicable after knowing or observing suspected child abuse 

or neglect, a mandated reporter shall make an initial report by telephone to any police 

department (excluding a school district police/security department), sheriffs department, 

county probation department if designated by the county to receive such reports, or 

county welfare department. (Penal Code 11166) 

Children's Protective Services 

P.O. Box 269057 

Sacramento, CA 95826-9057 

(916) 874-4001 

When the initial telephone report is made, the mandated reporter shall note the name of 

the official contacted, the date and time contacted, and any instructions or advice 

received. 

2. Written Report 

Within 36 hours of knowing or observing the information concerning the incident, the 

mandated reporter shall then prepare and either send, fax, or electronically submit to the 

appropriate agency a written follow-up report, which includes a completed Department of 

Justice form (SS 8572). (Penal Code 11166,11168) 

Mandated reporters may obtain copies of the Department of Justice form from 

either the district or the appropriate agency. 

Reports of suspected child abuse or neglect shall include, if known: (Penal Code 11167) 

a. The name, business address, and telephone number of the person making the 

report and the capacity that makes the person a mandated reporter 

b. The child's name and address, present location and, where applicable, school, 

grade, and class 



c. The names, addresses, and telephone numbers of the child's parents/guardians 

d. The information that gave rise to the reasonable suspicion of child abuse or 

neglect and the source(s) of that information 

e. The name, address, telephone number, and other relevant personal information 

about the person who might have abused or neglected the child 

The mandated reporter shall make a report even if some of this information is not 

known or is uncertain to him/her. (Penal Code 11167) 

Information relevant to the incident of child abuse or neglect also may be given to 

an investigator from an agency that is investigating the case. (Penal Code 11167) 

3. Internal Reporting 

The mandated reporter shall not be required to disclose his/her identity to the principal. 

(Penal Code 11166) 

However, employees reporting child abuse or neglect to an appropriate agency are 

encouraged, but not required, to notify the principal as soon as possible after the initial 

telephone report to the appropriate agency. When so notified, the principal shall inform 

the Superintendent or designee. 

The principal so notified shall provide the mandated reporter with any assistance 

necessary to ensure that reporting procedures are carried out in accordance with law, 

Board policy, and administrative regulation. At the mandated reporter's request, the 

principal may assist in completing and filing the necessary forms. 

Reporting the information to an employer, supervisor, principal, school counselor, 

co-worker, or other person shall not be a substitute for making a mandated report to the 

appropriate agency. (Penal Code 11166) 

Training 

Training of mandated reporters shall include identification and mandated reporting of 

child abuse and neglect. (Penal Code 11165.7) 

Training shall also include guidance in the appropriate discipline of students, physical 

contact with students, and maintenance of ethical relationships with students to avoid 

actions that may be misinterpreted as child abuse. 

(cf. 4119.21/4219.21/4319.21 - Professional Standards) 

(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 



(cf. 5145.7 - Sexual Harassment) 

Victim Interviews by Social Services 

Whenever a representative from the Department of Social Services investigating 

suspected child abuse or neglect deems it necessary, a suspected victim may be 

interviewed during school hours, on school premises, concerning a report of suspected 

child abuse or neglect that occurred within the child's home or out-of-home care facility. 

The child shall be given the choice of beinginterviewed in private or in the presence of 

any adult school employee or volunteer aide selected by the child. (Penal Code 11174.3) 

A staff member or volunteer aide selected by a child may decline to be present at the 

interview. If the selected person accepts, the principal or designee shall inform him/her of 

the following requirements: (Penal Code 11174.3) 

1. The purpose of the selected person's presence at the interview is to lend support to 

the child and enable him/her to be as comfortable as possible. 

2. The selected person shall not participate in the interview. 

3. The selected person shall not discuss the facts or circumstances of the case with 

the child. 

4. The selected person is subject to the confidentiality requirements of the Child 

Abuse and Neglect Reporting Act, a violation of which is punishable as specified in 

Penal Code 11167.5. 

If a staff member agrees to be present, the interview shall be held at a time during school 

hours when it does not involve an expense to the school. (Penal Code 11174.3) 

Release of Child to Peace Officer 

When a child is released to a peace officer and taken into custody as a victim of 

suspected child abuse or neglect, the Superintendent or designee and/or principal shall 

not notify the parent/guardian, but rather shall provide the peace officer with the address 

and telephone number of the child's parent/guardian. It is the responsibility of the peace 

officer or agent to notify the parent/guardian of the situation. (Education Code 48906) 

(cf. 5145.11 - Questioning and Apprehension by Law Enforcement) 

Parent/Guardian Complaints 

Upon request, the Superintendent or designee shall provide parents/guardians with a copy 

of this administrative regulation which contain procedures for reporting suspected child 

abuse occurring at a school site to appropriate agencies. For parents/guardians whose 

primary language is other than English, such procedures shall be in their primary 



language and, when communicating orally regarding those procedures, an interpreter 

shall be provided. 

(cf. 5145.6 - Parental Notifications) 

To file a complaint against a district employee or other person suspected of child abuse or 

neglect at a school site, parents/guardians may file a report by telephone, in person, or in 

writing with any appropriate agency identified above under "Reporting Procedures." If a 

parent/guardian makes a complaint about an employee to any other employee, the 

employee receiving the information shall notify the parent/guardian of procedures for 

filing a complaint with the appropriate agency. The employee also is obligated pursuant 

to Penal Code 11166 to file a report himself/herself using the procedures described above 

for mandated reporters. 

(cf. 1312.1 - Complaints Concerning District Employees) 

In addition, if the child is enrolled in special education, a separate complaint may be filed 

with the California Department of Education pursuant to 5 CCR 4650. 

(cf. 1312.3 - Uniform Complaint Procedures) 

Notifications 

The Superintendent or designee shall provide to all new employees who are mandated 

reporters a statement that informs them of their status as mandated reporters, of their 

reporting obligations under Penal Code 11166, and of their confidentiality rights under 

Penal Code 11167. The district also shall provide these new employees with a copy of 

Penal Code 11165.7,11166, and 11167. (Penal Code 11165.7,11166.5) 

Before beginning employment, employees shall sign a statement indicating that they have 

knowledge of the reporting obligations under Penal Code 11166 and that they will 

comply with those provisions. The signed statements shall be retained by the 

Superintendent or designee. (Penal Code 11166.5) 

(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 

Employees who work with dependent adults shall be notified of legal responsibilities and 

reporting procedures pursuant to Welfare and Institutions Code 15630-15637. 

The Superintendent or designee also shall notify all employees that: 

1. A mandated reporter who reports a known or suspected instance of child abuse or 

neglect shall not be held civilly or criminally liable for making a report and this immunity 

shall apply even if the mandated reporter acquired the knowledge or reasonable suspicion 

of child abuse or neglect outside of his/her professional capacity or outside the scope of 

his/her employment. Any other person making a report shall not incur civil or criminal 



liability unless it can be proven that he/she knowingly made a false report or made a 

report with reckless disregard of the truth or falsity of the report. (Penal Code 11172) 

2. If a mandated reporter fails to report an incident of known or reasonably 

suspected child abuse or neglect, he/she may be guilty of a crime punishable by a fine 

and/or imprisonment. (Penal Code 11166) 

3. No employee shall be subject to any sanction by the district for making a report. 

(Penal Code 11166) 

Regulation CENTER UNIFIED SCHOOL DISTRICT 

approved: June 16,2010 Antelope, California 



Instruction BP6011(a) 

ACADEMIC STANDARDS 

Note: The following optional policy may be revised to reflect district practice. 

Education Code 60605-60605.9 require the State Board of Education (SBE) to adopt statewide standards in 

specified core subject areas and authorize the SBE to adopt model standards in other subject areas. 

Statewide standards serve as the basis for the state's curriculum frameworks and state assessment of core 

curriculum areas. To date, the SBE has adopted content standards for English language arts, English 

language development, mathematics, science, health education, history-social science, physical education, 

visual and performing arts, world languages, and career technical education. Voluntary "preschool learning 

foundations," which describe the knowledge, skills, and competencies that children are expected to exhibit 

as they complete their first or second year of preschool, are under the jurisdiction of the Superintendent of 

Public Instruction rather than the SBE; see BP 5148.3 - Preschool/Early Childhood Education. 

As added by SBX5 1 (Ch. 2, Fifth Extraordinary Session, Statutes of 2010), Education Code 60605.8 

established a new Academic Content Standards Commission which was charged with reviewing and making 

a recommendation to the SBE regarding adoption of the Common Core Standards, a set of national 

voluntary standards in English language arts and mathematics developed through an initiative of the Council 

of Chief State School Officers and National Governors Association Center for Best Practices. Education 

Code 60605.8 authorized the Commission to add up to 15 percent of the state's standards to the Common 

Core Standards. On August 2, 2010, the SBE adopted the standards recommended by the Commission, 

which will be incorporated into the state's education system. For further information, see CSBA's Fact Sheet 

Common Core Standards. 

Although the state standards are "models" rather than mandates, it is expected that the Governing Board will 

adopt local standards that meet or exceed the state standards. In addition, the Board may choose to adopt 

content standards in other subjects that are not addressed in the state standards. 

The Governing Board shall adopt high standards for student achievement which challenge all 

students to reach their full potential and specify what students are expected to know and to be 

able to do at each grade level and in each area of study. These standards shall reflect the 

knowledge and skills needed for students to be adequately prepared for postsecondary 

education, employment, and responsible citizenship. 

The Superintendent or designee shall provide the Board with recommended standards using a 

process that involves teachers, school site and district administrators, students, 

parents/guardians, representatives from business/industry and postsecondary institutions, 

and/or community members. He/she shall ensure the proper articulation of standards 

between grade levels and the alignment of the standards with the district's vision and goals, 

graduation requirements, college entrance requirements, and other desired student outcomes. 

He/she also shall ensure that the standards are easily understandable and measurable. 

(cf. 0000 - Vision) 

(cf. 0200 - Goals for the School District) 

(cf. 1220 - Citizen Advisory Committees) 

(cf. 1700 - Relations Between Private Industry and the Schools) 

(cf. 6146.1 - High School Graduation Requirements) 

(cf. 6146.5 - Elementary/Middle School Graduation Requirements) 



BP6011(b) 

ACADEMIC STANDARDS (continued) 

Note: The following paragraph should be revised to reflect the courses of study offered by the district. | 

District content standards for English language arts, English language development, 

mathematics, science, health education, history-social science, physical education, visual and 

performing arts, world languages, career technical education, and preschool education shall 

meet or exceed statewide model content standards adopted by the State Board of Education 

or the State Superintendent of Public Instruction as applicable. 

(cf. 5148.3 - Preschool/Early Childhood Education) 

(cf. 6142.2 - World/Foreign Language Instruction) 

(cf. 6142.6 - Visual and Performing Arts Education) 

(cf. 6142.7 - Physical Education and Activity) 

(cf. 6142.8 - Comprehensive Health Education) 

(cf. 6142.91 - Reading/Language Arts Instruction) 

(cf. 6142.92 - Mathematics Instruction) 

(cf. 6142.93 - Science Instruction) 

(cf. 6142.94 - History-Social Science Instruction) 

(cf. 6174 - Education for English Language Learners) 

(cf. 6178 - Career Technical Education) 

Note: In evaluating certificated employees, Education Code 44662 requires the Board to use standards of 

expected student achievement at each grade level in each area of study; see BP/AR 4115 -

Evaluation/Supervision. 

District curriculum, instruction, student assessments, and evaluations of the instructional 

program shall be aligned with district content standards. In accordance with Education Code 

44662, standards of expected student achievement also shall be used in evaluating teacher 

performance. 

(cf 0500 - Accountability) 

(cf. 4115 - Evaluation/Superx'ision) 

(cf. 6141 - Curriculum Development and Evaluation) 

(cf. 6143 - Courses of Study) 

(cf. 6162.5 - Student Assessment) 

(cf. 6190 - Evaluation of the Instructional Program) 

Teachers and school administrators shall receive ongoing professional development to inform 

them of changes in the standards and to build their capacity to implement effective standards-

based instructional methodologies. 

(cf. 4131 - Staff Development) 

(cf. 4331 - Staff Development) 

The Superintendent or designee shall annually communicate the applicable standards to 

students and their parents/guardians to inform them of the expectations for student learning at 

their grade level. 



BP6011(c) 

ACADEMIC STANDARDS (continued) 

Staff shall continually assess students' progress toward meeting the standards, report each 

student's progress to the student and his/her parents/guardians, and offer remedial assistance 

in accordance with Board policy and administrative regulation. 

(cf. 5121 - Grades/Evaluation of Student Achievement) 

(cf. 5123 - Promotion/Acceleration/Retention) 

(cf. 6177- Summer School) 

(cf. 6179 - Supplemental Instruction) 

The Superintendent or designee shall ensure that district standards are regularly reviewed and 

updated as necessary. At a minimum, district standards shall be reviewed whenever 

applicable statewide standards are revised and in response to changing student needs. 

Legal Reference: (see next page) 



BP6011(d) 

ACADEMIC STANDARDS (continued) 

Legal Reference: 

EDUCATION CODE 

44662 Evaluation of certificated employees 

51003 Statewide academic standards 

60605-60605.9 Adoption of statewide academically rigorous content and performance standards 

UNITED STA TES CODE. TITLE 20 

6311 State academic standards and accountability for Title I, Part A 

Management Resources: 

CSBA PUBLICATIONS 

Common Core Standards. Fact Sheet, August 2010 

CALIFORNIA DEPARTMENT OF EDUCA TIONPUBLICA TIONS 

World Language Content Standards for California Public Schools. Kindergarten Through Grade 

Twelve. January 2009 

California Preschool Learning Foundations. Vol. 1, 2008 

Health Education Content Standards for California Public Schools. Kindergarten Through Grade 

Twelve. March 2008 

California Career Technical Education Model Curriculum Standards. Grades Seven Through Twelve. 

May 2005 

Phvsical Education Model Content Standards for California Public Schools. Kindergarten Through 

Grade Twelve. January 2005 

Visual and Performing Arts Content Standards for California Public Schools. Prekindergarten 

Through Grade Twelve. January 2001 

English-Language Development Standards for California Public Schools. Kindergarten Through 

Grade Twelve. July 1999 

History-Social Science Content Standards for California Public Schools. Kindergarten Through Grade 

Twelve. October 1998 

Science Content Standards for California Public Schools. Kindergarten Through Grade Twelve. 

October 1998 

Enelish-Laneuaee Arts Content Standards for California Public Schools. Kindergarten Through 

Grade Twelve. December 1997 

Mathematics Content Standards for California Public Schools. Kindergarten Through Grade Twelve. 

December 1997 

WEBSITES 

CSBA: http://www.csba.org 

California Department of Education: http://www.cde.ca.gov 

Common Core State Standards Initiative: http://www.corestandards.org 

Council of Chief State School Officers: http://www.ccsso.org 

National Governors Association Center for Best Practices: http://www.nga.org/center 

US. Department of Education: http://www.ed.gov 

Policy CSBA MANUAL MAINTENANCE SERVICE 

adopted: November 2010 



Board Policy 
Academic Standards 

BP6011 

Instruction 

The Governing Board shall adopt high academic standards for student achievement 

which challenge all students to reach their full potential and which clarify what students 

are expected to know and be able to do at each grade level and in each area of study. 

The Superintendent or designee shall provide the Board with recommended standards. In 

developing these recommended standards, the Superintendent or designee shall use a 

process that involves teachers, school site and district administrators, students, 

parents/guardians, and community members. He/she shall ensure the alignment of the 

standards with the district's vision and goals and ensure the proper articulation of 

standards between grade levels. 

(cf. 0000-Vision) 

(cf. 0200 - Goals for the School District) 

(cf. 1220 - Citizen Advisory Committees) 

(cf. 6143 - Courses of Study) 

(cf. 6146.1 - High School Graduation Requirements) 

(cf. 6146.5 - Elementary/Middle School Graduation Requirements) 

District standards for English language arts, English language development, mathematics, 

science, health education, history-social science, physical education, visual and 

performing arts, world languages, career technical education, and preschool education 

shall meet or exceed statewide model content standards adopted by the State Board of 

Education or the State Superintendent of Public Instruction as applicable. 

(cf. 5148.3 - Preschool/Early Childhood Education) 

(cf. 6142.2 - World/Foreign Language Instruction) 

(cf. 6142.6 - Visual and Performing Arts Education) 

(cf. 6142.7 - Physical Education) 

(cf. 6142.8 - Comprehensive Health Education) 

(cf. 6142.91 - Reading/Language Arts Instruction) 

(cf. 6142.92 - Mathematics Instruction) 

(cf. 6142.93 - Science Instruction) 

(cf. 6142.94 - History-Social Science Instruction) 

(cf. 6174 - Education for English Language Learners) 

(cf. 6178 - Career Technical Education) 

Teachers and school administrators shall receive professional development to ensure their 

understanding of the standards and to discuss effective instructional methods in preparing 



students to meet the standards. 

(cf. 4131 - Staff Development) 

(cf. 4331 - Staff Development) 

The Superintendent or designee shall annually communicate the applicable standards to 

students and their parents/guardians to inform them of the expectations for student 

learning at their grade level. 

Staff shall continually assess students' progress toward meeting the standards, report each 

student's progress to the student and his/her parents/guardians, and offer remedial 

assistance in accordance with Board policy and administrative regulation. 

(cf. 5121 - Grades/Evaluation of Student Achievement) 

(cf. 5123 - Promotion/Acceleration/Retention) 

(cf. 6177 - Summer School) 

(cf. 6179 - Supplemental Instruction) 

District standards shall also provide a basis for evaluating the instructional program, 

making decisions about curriculum and assessment, and, in accordance with Education 

Code 44662, evaluating teacher performance. 

(cf. 0500 - Accountability) 

(cf. 4115 - Evaluation/Supervision) 

(cf. 6141 - Curriculum Development and Evaluation) 

(cf. 6162.5 - Student Assessment) 

(cf. 6190 - Evaluation of the Instructional Program) 

The Superintendent or designee shall ensure that district standards are regularly reviewed 

and updated as necessary. At a minimum, district standards shall be reviewed whenever 

applicable statewide standards are revised and whenever data on student achievement 

demonstrate that students are not adequately achieving the standards in a particular grade 

level or subject area. 

Legal Reference: 

EDUCATION CODE 

44662 Evaluation of certificated employees 

51003 Statewide academic standards 

60605-60605.5 Adoption of statewide academically rigorous content and performance 

standards 

UNITED STATES CODE, TITLE 20 

6311 State academic standards and accountability for Title I, Part A 

Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 



World Language Content Standards for California Public Schools, Kindergarten Through 

Grade Twelve, 2009 

California Preschool Learning Foundations, Vol. 1,2008 

Health Education Content Standards for California Public Schools, Kindergarten Through 

Grade Twelve, March 2008 

California Career Technical Education Model Curriculum Standards, Grades Seven 

Through Twelve, 2006 

Physical Education Model Content Standards for California Public Schools, Kindergarten 

Through Grade Twelve, January 2005 

Visual and Performing Arts Content Standards for California Public Schools, 

Prekindergarten Through Grade Twelve, January 2001 

English-Language Development Standards for California Public Schools, Kindergarten 

Through Grade Twelve, July 1999 

History-Social Science Content Standards for California Public Schools, Kindergarten 

Through Grade Twelve, October 1998 

Science Content Standards for California Public Schools, Kindergarten Through Grade 

Twelve, October 1998 

English-Language Arts Content Standards for California Public Schools, Kindergarten 

Through Grade Twelve, December 1997 

Mathematics Content Standards for California Public Schools, Kindergarten Through 

Grade Twelve, December 1997 

WEB SITES 

CSBA: http://www.csba.org 

California Department of Education: http://www.cde.ca.gov 

U.S. Department of Education: http://www.ed.gov 

Policy CENTER UNIFIED SCHOOL DISTRICT 

adopted: November 4,2009 Antelope, California 



Instruction AR6115(a) 

CEREMONIES AND OBSERVANCES 

Holidays 

Note: The following list may be expanded to reflect district practice. Education Code 37220 allows the 

Governing Board to designate any other day as a holiday. In addition, Education Code 37220 provides that 

the Board, by adoption of a resolution, may revise the date upon which district schools close in observance 

of any of these holidays except Veterans Day, which must be celebrated on its actual date. Education Code 

37220 also provides that a district may, if it so chooses, allow community groups to use school facilities on 

those dates when the school is closed for a holiday. See BP/AR 1330 - Use of School Facilities. 

District schools shall be closed on the following holidays: (Education Code 37220) 

New Year's Day January 1 

Dr. Martin Luther King Jr. Day Third Monday in January or the 

Monday or Friday of the week in which 

January 15 occurs 

Lincoln Day The Monday or Friday of the week in which 

February 12 occurs 

Washington Day Third Monday in February 

Memorial Day Last Monday in May 

Independence Day July 4 

Labor Day First Monday in September 

Veterans Day November 11 

Thanksgiving Day The Thursday in November designated by 

the President 

Christmas Day December 25 

(cf. 6141.2 - Recognition of Religious Beliefs and Customs) 

Note: The following paragraph is optional. Education Code 37220.5 and 37220.7 authorize the closing of 

school on March 31 in observance of Cesar Chavez Day and/or on the fourth Friday in September for Native 

American Day, provided that the Board agrees to do so in a memorandum of understanding reached with 

employee bargaining units pursuant to Government Code 3540-3549.3. The following paragraph should be 

modified to reflect any agreements reached by the Board and the bargaining units and should be deleted 

entirely if no such agreements have been reached. 



AR6115(b) 

CEREMONIES AND OBSERVANCES (continued) 

In addition, the district has reached agreement with the district employee organizations 

pursuant to Government Code 3540 3510.3 to close schools in observance of the following 

holidays: 

Cesar Chavez Day March 31 

Native American Day Fourth Friday in September 

Holidays which fall on a Sunday shall be observed the following Monday. Holidays which 

fall on a Saturday shall be observed the preceding Friday. If any of the above holidays 

occurs under federal law on a date different from that indicated above, the Board may close 

the schools on the date recognized by federal law instead of on the date above. (Education 

Code 37220) 

(cf. 6111- School Calendar) 

Commemorative Exercises 

Note: As listed in the section below, Education Code 37220, 37221, and 45460 require the observance of 

various special days with suitable commemorative exercises. In addition, both federal and state law (36 

USC 106, Note and Education Code 37221) require districts to hold commemorative exercises for U.S. 

Constitution Day and Citizenship Day each year on or near September 17; see BP 6142.3 - Civic Education. 

Education Code 37222-37222.17 (as added and renumbered by AB 1775, Ch. 241, Statutes of 2010) and 

51009, as well as various legislative resolutions, have designated other days of special significance on which 

schools are encouraged, but not required, to conduct appropriate commemorative exercises, including: (1) 

School Board Recognition Month in January; (2) Ed Roberts Day on January 23 (added by SB 1256, Ch. 

115, Statutes of 2010); (3) Fred Korematsu Day of Civil Liberties and the Constitution on January 30 (added 

by AB 1775); (4) Ronald Reagan Day on February 6 (added by SB 944, Ch. 114, Statutes of 2010); (5) 

Week of the School Administrator on the first full week of March; (6) California Agriculture Day on the 

first day of spring each year; (7) Welcome Home Vietnam Veterans Day on March 30 (added by AB 717, 

Ch. 158, Statutes of 2009); (8) California Poppy Day on April 6; (9) Labor History Week during the first 

week of April; (10) John Muir Day on April 21; (11) the Day of the Teacher on the second Wednesday in 

May; (12) Harvey Milk Day on May 22 (added by SB 572, Ch. 626, Statutes of 2009); and (13) Bill of 

Rights Day on December 15. 

Pursuant to Education Code 37220.5 and 37220.7, districts also may, but are not required to, conduct 

commemorative exercises for Cesar Chavez Day and Native American Day in addition to or instead of 

closing school on those days; see section above on "Holidays." The State Board of Education has adopted 

model curriculum, which can be found on the California Department of Education's website, for school use 

on these days. The list below may be modified to include any optional days of special significance so 

designated by the Board. 

District schools shall hold exercises in accordance with law to commemorate the following 

special days: (Education Code 37220, 37221,45460) 

U.S. Constitution and Citizenship Day On or near September 17 



AR6115(c) 

CEREMONIES AND OBSERVANCES (continued) 

Dr. Martin Luther King, Jr. Day The Friday before the day schools are closed 

for this holiday 

Abraham Lincoln's Birthday The school day before the day schools are 

closed for this holiday 

Susan B. Anthony Day February 15 

George Washington's Birthday The Friday preceding the third Monday in 

February 

Black American Day March 5 

Conservation, Bird, and Arbor Day March 7 

Classified Employee Week Third week in May 

Commemorative exercises shall be integrated into the regular educational program to the 

extent feasible. 

(cf. 6142.94 - History-Social Science Instruction) 

(cf. 6142.3 - Civic Education) 

Patriotic Exercises 

Note: Education Code S2720 requires all schools to conduct patriotic exercises daily. Pursuant to 

Education Code 52720 and 52730, this requirement may be satisfied by reciting the Pledge of Allegiance 

and/or through the instruction described below. 

Each school shall conduct patriotic exercises daily. These patriotic exercises shall consist of 

the reciting of the Pledge of Allegiance and may also include instruction that promotes 

understanding of the concepts of "pledge," "allegiance," "republic," and "indivisible" and 

understanding of the importance of the pledge as an expression of patriotism, love of country, 

and pride in the United States. (Education Code 52720,52730) 

| Note: The following paragraph is for use by districts maintaining elementary schools. 

At elementary schools, such exercises shall be conducted at the beginning of each school 

day. (Education Code 52720) 

Note: For secondary schools, Education Code 52720 requires that the patriotic exercises be conducted in 

accordance with mandated regulations adopted by the Board. Districts maintaining secondary schools 

should modify the following paragraph to reflect district practice. 

At secondary schools, such exercises shall be conducted during the homeroom period. 



AR6115(d) 

CEREMONIES AND OBSERVANCES (continued) 

Note: Federal courts have held that individuals may not be compelled to salute the flag or to stand during 

the salute. (West Virginia State Board of Education et al v. Barnette et al.) 

Individuals may choose not to participate in the flag salute for personal reasons. 

Display of Flag 

The flag of the United States and the flag of California shall be displayed during business 

hours at the entrance or on the grounds of every district school and on or near the district 

office. At all times, the national flag shall be placed in the position of first honor. 

(Government Code 431,436; 4 USC 6) 

When displayed on a building or on a flagstaff in the open, the national flag shall be 

displayed only from sunrise to sunset unless properly illuminated during the hours of 

darkness. The flag should not be displayed during inclement weather unless an all-weather 

flag is used. (4 USC 6) 

The national flag shall fly at half-staff on the following occasions: (4 USC 7) 

1. For 30 days from the death of the President or a former President 

2. For 10 days from the death of the Vice President, the Chief Justice or a retired Chief 

Justice, or the Speaker of the House of Representatives 

3. From the day of death until interment of an Associate Justice of the Supreme Court, a 

secretary of an executive or military department, former Vice President, or the 

Governor of a state 

4. On the day of death and the following day for a Member of Congress 

5. On Memorial Day, until noon only 

6. On Peace Officers Memorial Day (May 15), unless it falls on Armed Forces Day 

7. Upon a proclamation from the Governor in the event of the death of a present or 

former official of the state government or a member of the Armed Forces from the 

state who has died while serving on active duty 

8. On other occasions by order of the President and in accordance with presidential 

instructions or orders 

Regulation CSBA MANUAL MAINTENANCE SERVICE 

approved: November 2010 



Administrative Regulation 
Ceremonies And Observances 

AR6115 

Instruction 

Holidays 

District schools shall be closed in observance of the following holidays: 

New Year's Day January 1 

Dr. Martin Luther Third Monday in January or the 

King, Jr. Day Monday or Friday of the week in which January 15 occurs 

Lincoln Day The Monday or Friday of the week in which February 12 occurs 

Washington Day Third Monday in February 

Memorial Day Last Monday in May 

Independence Day July 4 

Labor Day First Monday in September 

Veterans Day November 11 

Thanksgiving Day That Thursday in November designated by the President 

Christmas DayDecember 25 

(cf. 6141.2 - Recognition of Religious Beliefs and Customs) 

Holidays which fall on a Sunday shall be observed the following Monday. Holidays 

which fall on a Saturday shall be observed the preceding Friday. If any of the above 

holidays occurs under federal law on a date different from that indicated above, the Board 

may close the schools on the date recognized by federal law instead of on the date above. 

(Education Code 37220) 

(cf. 6111 - School Calendar) 

Commemorative Exercises 

District schools shall hold exercises to commemorate the following special days: 



(Education Code 37220, 37221,45460) 

U.S. Constitution and Citizenship Day, On or near September 17 

including exercises and instruction in 

the purpose, meaning, and importance of 

the Constitution and Bill or Rights 

Dr. Martin Luther King, Jr. Day The Friday before the day schools are closed for 

this holiday 

Lincoln's Birthday The school day before the day schools are closed for this holiday 

Susan B. Anthony Day February 15 

George Washington's Birthday The Friday preceding the third Monday in February 

Black American Day March 5 

Conservation, Bird, and Arbor Day March 7 

Classified Employee Week Third Week in May 

In addition, the Board has authorized schools to hold commemorative exercises for the 

following additional special days: 

School Board Recognition Month January 

Week of the School Administrator First full week of March 

Cesar Chavez Day March 31 

California Poppy Day April 6 

John Muir Day April 21 

Day of the Teacher Second Wednesday in May 

Native American Day Fourth Friday in September 

Bill of Rights Day December 15 

Patriotic Exercises 

Each school shall conduct patriotic exercises daily. These patriotic exercises shall consist 

of the reciting of the Pledge of Allegiance and may also include instruction that promotes 

understanding of the concepts of "pledge," "allegiance," "republic," and "indivisible" and 



understanding of the importance of the pledge as an expression of patriotism, love of 

country, and pride in the United States. (Education Code 52720, S2730) 

Individuals may choose not to participate in the flag salute for personal reasons. 

At elementary schools, such exercises shall be conducted at the beginning of each school 

day. (Education Code S2720) 

At secondary schools, such exercises shall be conducted during the homeroom period. 

Display of Flag 

The flag of the United States and the flag of California shall be displayed during school 

days at the entrance or on the grounds of every school. At all times, the national flag 

shall be placed in the position of first honor. (Government Code 431,436; 4 USC 6) 

The national flag shall fly at half-staff on the following occasions: (4 USC 7) 

1. For 30 days from the death of the President or a former President 

2. For 10 days from the death of the Vice President, the Chief Justice or a retired 

Chief Justice, or the Speaker of the House of Representatives 

3. From the day of death until internment of an Associate Justice of the Supreme 

Court, a secretary of executive or military department, former Vice President, and the 

Governor of a state 

4. On the day of death and the following day for a Member of Congress 

5. On Peace Officers Memorial Day (May 15), unless that day is also Armed Forces 

Day 

In addition, upon order of the President, the national flag shall be flown at half-staff upon 

the death of principal figures of the United States government and the Governor of a 

state, as a mark of respect to their memory. In the event of death of other officials or 

foreign dignitaries, the flag shall be displayed at half-staff according to presidential 

instructions or orders, or in accordance with recognized customs or practices not 

inconsistent with law. In the event of the death of a present or former official of the 

government of the state or the death of a member of the Armed Forces from the state who 

has died while serving on active duty, the Governor may proclaim that the flag be flown 

at half-staff. (4 USC 7) 

Regulation CENTER UNIFIED SCHOOL DISTRICT 

approved: April 1,2009 Antelope, California 



Instruction AR6159(a) 

INDIVIDUALIZED EDUCATION PROGRAM 

Note: The following mandated administrative regulation reflects the 2004 reauthorization of the federal 

Individuals with Disabilities Education Act (IDEA) (20 USC 1400-1482), implementing federal regulations 

(34 CFR 300.1-300.818), and conforming state legislation. Note that in cases where state law provides 
greater protections, state law supersedes federal law. 

Pursuant to Education Code 56302.5, the term "assessment" as used in state law has the same meaning as 

"evaluation" provided in 20 USC 1414, the federal Individuals with Disabilities Education Act (IDEA) and 

accompanying federal regulations. The following administrative regulation use the terms interchangeably. 

Members of the Individualized Education Program Team 

The district shall ensure that the individualized education program (IEP) team for any student 

with a disability includes the following members: (Education Code 56341, 56341.2, 

56341.5; 20 USC 1414(d)(l); 34 CFR 300.321) 

1. One or both of the student's parents/guardians, and/or a representative selected by the 

parent/guardian 

2. If the student is or may be participating in the regular education program, at least one 

regular education teacher 

If more than one regular education teacher is providing instructional services to the 

student, the district may designate one such teacher to represent the others. 

3. At least one special education teacher or, where appropriate, at least one special 

education provider for the student 

4. A representative of the district who is: 

a. Qualified to provide or supervise the provision of specially designed 

instruction to meet the unique needs of students with disabilities 

b. Knowledgeable about the general education curriculum 

c. Knowledgeable about the availability of district and/or special education local 

plan area (SELPA) resources 

(cf. 0430 - Comprehensive Local Plan for Special Education) 

5. An individual who can interpret the instructional implications of assessment results 

This individual may already be a member of the team as described in items #2-4 

above or in item #6 below. 



AR6159(b) 

INDIVIDUALIZED EDUCATION PROGRAM (continued) 

Note: Pursuant to Education Code 56341 and 34 CFR 300.321, the determination as to whether an 

individual identified in item #6 below has "knowledge or special expertise" must be made by the party 

(either the district or parent/guardian) who invites the individual to the IEP team meeting. 

The Analysis of Comments to the federal regulations, 71 Fed. Reg. 156, pg. 46670, explains that a person 

who does not have knowledge and special expertise regarding the student, and who is not requested to be 

present at the IEP team meeting by the parent/guardian or district, would not be permitted to be a member of 

the team or attend the meeting as an observer. This comment is consistent with an Attorney General opinion 

(85 Ops.Cal.Attv.Gen. 157 (2002)), which stated that members of the media may not attend an IEP team 

meeting as observers even though the parents/guardians have consented to such attendance. The Attorney 

General based this decision on the fact that the media would be "observers," not a "person with knowledge 

or expertise," as detailed below. 

6. At the discretion of the parent/guardian or district, other individuals who have 

knowledge or special expertise regarding the student, including related services 

personnel, as appropriate 

The determination of whether the individual has knowledge or special expertise 

regarding the student shall be made by the party who invites the individual to be a 

member of the IEP team. 

7. Whenever appropriate, the student with a disability 

Note: Pursuant to 34 CFR 300.321, the student with a disability must also be invited to attend the IEP 

meeting if a purpose of the meeting is consideration of his/her postsecondary goals and the transition 

services needed to assist the student in reaching those goals, as provided in item #8 below. 

8. For transition service consideration: 

a. The student, regardless of his/her age, if the purpose of the meeting is the 

consideration of the student's postsecondary goals and the transition services 

needed to assist him/her in reaching those goals pursuant to 34 CFR 

300.320(b) 

If the student does not attend the IEP team meeting, the district shall take 

other steps to ensure that his/her preferences and interests are considered. 

b. To the extent appropriate, and with the consent of the parent/guardian, a 

representative of any other agency that is likely to be responsible for 

providing or paying for transition services 

9. For students suspected of having a specific learning disability in accordance with 34 

CFR 300.308 and 34 CFR 300.310, at least one individual who is qualified to conduct 



AR6159(c) 

INDIVIDUALIZED EDUCATION PROGRAM (continued) 

individual diagnostic examinations of the student, such as a school psychologist, 

speech language pathologist, or remedial reading teacher 

In accordance with 34 CFR 300.310, at least one team member other than the 

student's regular education teacher shall observe the student's academic performance 

and behavior in the areas of difficulty in his/her learning environment, including in 

the regular classroom setting. If the child is younger than five years or not enrolled in 

school, a team member shall observe the child in an environment appropriate for a 

child of that age. 

10. For students who have been placed in a group home by the juvenile court, a 

representative of the group home 

If a student with a disability is identified as potentially requiring mental health services, the 

district shall request the participation of the county mental health program in the IEP team 

meeting prior to referring the student to a county mental health agency for services. 

(Education Code 56331) 

Upon request of the parent/guardian of a child who was previously served under Early 

Education for Individuals with Exceptional Needs (Education Code 56425-56432) or the 

California Early Intervention Services Act (Government Code 95000-95004), the district 

shall invite the Infant and Toddlers with Disabilities Coordinator or other representative of 

the early education or early intervention system to the initial IEP team meeting to assist with 

the smooth transition of services. (Education Code 56341; 20 USC 1414(d)(l)(D); 34 CFR 

300.321) 

A member of the IEP team shall not be required to attend an IEP team meeting, in whole or 

in part, if the parent/guardian and the district agree, in writing, that the attendance of the 

member is not necessary because the member's area of the curriculum or related services is 

not being modified or discussed at the meeting. Even if the meeting involves a discussion of 

the IEP team member's area of the curriculum or related service, the member may be excused 

from the meeting if the parent/guardian, in writing, and the district consent to the excusal 

after conferring with the member and the member submits to the parent/guardian and team 

written input into the development of the IEP prior to the meeting. (Education Code 56341; 

20 USC 1414(d)(l)(C); 34 CFR 300.321) 

Parent/Guardian Participation and Other Rights 

The Superintendent or designee shall take steps to ensure that one or both of the 

parents/guardians of the student with a disability are present at each IEP team meeting or are 

afforded the opportunity to participate. These steps shall include notifying the 



AR6159(d) 

INDIVIDUALIZED EDUCATION PROGRAM (continued) 

parents/guardians of the meeting early enough to ensure that they will have the opportunity to 

attend and scheduling the meeting at a mutually agreed upon time and place. (Education 

Code 56341.5; 34 CFR 300.322) 

The Superintendent or designee shall send parents/guardians notices of IEP team meetings 

that: (Education Code 56341.5; 34 CFR 300.322) 

1. Indicate the purpose, time, and location of the meeting 

2. Indicate who will be in attendance at the meeting 

3. Inform them of: 

a. Their right to bring to the meeting other individuals who have knowledge or 

special expertise about the student, pursuant to Education Code 56341(b)(6) 

b. The provision of Education Code 56341 (i) relating to the participation of the 

Infant and Toddlers with Disabilities Coordinator at the initial IEP team 

meeting, if the student was previously served under Early Education for 

Individuals with Exceptional Needs (Education Code 56425-56432) or the 

California Early Intervention Services Act (Government Code 95000-95004) 

In addition, when the IEP team meeting is to consider the development, review, or revision of 

the IEP of a student with a disability who is 16 years of age, or younger than 16 if deemed 

appropriate by the IEP team, the Superintendent or designee's notice to the student's 

parents/guardians shall include the following: (Education Code 56341.5) 

1. An indication that a purpose of the meeting will be the consideration of 

postsecondary goals and transition services for the student pursuant to Education 

Code 56345.1,20 USC 1414(d)(l)(A)(i)(VIII), and 34 CFR 300.320(b) 

2. An indication that the student is invited to the IEP team meeting 

3. Identification of any other agency that will be invited to send a representative 

(cf. 5145.6 - Parental Notifications) 

At each IEP team meeting convened by the district, the district administrator or specialist on 

the team shall inform the parent/guardian and student of the federal and state procedural 

safeguards included in the notice of parental rights provided pursuant to Education Code 

56321. (Education Code 56500.1) 

(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
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The parent/guardian shall have the right and opportunity to examine all of his/her child's 

school records upon request and before any IEP meeting. Upon receipt of an oral or written 

request, the district shall provide complete copies of the records within five business days. 

(Education Code 56043) 

(cf. 5125 - Student Records) 

If neither parent/guardian can attend the meeting, the Superintendent or designee shall use 

other methods to ensure parent/guardian participation, including video conferences or 

individual or conference telephone calls. (Education Code 56341.5; 20 USC 1414(0; 34 

CFR 300.322) 

An IEP team meeting may be conducted without a parent/guardian in attendance if the 

district is unable to convince the parent/guardian that he/she should attend. In such a case, 

the district shall maintain a record of its attempts to arrange a mutually agreed upon time and 

place for the meeting, including: (Education Code 56341.5; 34 CFR 300.322) 

1. Detailed records of telephone calls made or attempted and the results of those calls 

2. Copies of correspondence sent to the parent/guardian and any responses received 

3. Detailed records of visits made to the parent/guardian's home or place of employment 

and the results of those visits 

Note: Pursuant to Education Code 56341.1, parents/guardians and the district may audio record an IEP 

meeting subject to certain requirements as specified in the following paragraph. Audio recordings made by 

a district, SELPA, or county office of education are subject to the federal Family Educational Rights and 

Privacy Act (20 USC 1232g) and the confidentiality requirements of 34 CFR 300.610-300.626. 

Parents/guardians and the district shall have the right to audio record the proceedings of IEP 

team meetings, provided members of the IEP team are notified of this intent at least 24 hours 

before the meeting. If the district gives notice of intent to audio record a meeting and the 

parent/guardian objects or refuses to attend because the meeting would be audio recorded, the 

meeting shall not be audio recorded. Parents/guardians also have the right to: (Education 

Code 56341.1) 

1. Inspect and review the audio recordings 

2. Request that an audio recording be amended if they believe it contains information 

that is inaccurate, misleading, or in violation of the student's privacy rights or other 

rights 
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3. Challenge, in a hearing, information that the parents/guardians believe is inaccurate, 

misleading, or in violation of the student's privacy rights or other rights 

The district shall take any action necessary to ensure that the parents/guardians understand 

the proceedings of the meeting, including arranging for an interpreter for parents/guardians 

with deafness or whose native language is not English. (Education Code 56341.5; 34 CFR 

300.322) 

The district shall give the parents/guardians of a student with disabilities a copy of his/her 

child's IEP at no cost. (Education Code 56341.5; 34 CFR 300.322) 

Parent/Guardian Consent 

Before providing special education and related services, the district shall seek to obtain 

informed consent pursuant to 20 USC 1414(a)(l). The district shall not provide services by 

utilizing the due process hearing procedures pursuant to 20 USC 1415(f) if the 

parent/guardian refuses to consent to the initiation of services. If the parent/guardian does 

not consent to all of the components of the IEP, then those components to which the 

parent/guardian has consented shall be implemented so as not to delay providing instruction 

and services to the student. (Education Code 56346) 

If the district determines that a part of a proposed IEP to which the parent/guardian does not 

consent is necessary in order to provide the student with a free appropriate public education 

(FAPE), a due process hearing shall be initiated in accordance with 20 USC 1415(f). While 

the due process hearing is pending, the student shall remain in the current placement unless 

the parent/guardian and the district agree otherwise. (Education Code 56346) 

Note: 34 CFR 300.300 authorizes a parent/guardian to revoke consent, in writing, for the continued 

provision of special education and related services for his/her child at any time. Once this revocation has 

been received, the district need not convene an IEP team meeting or develop an IEP, but rather must 

promptly provide "prior written notice" and, within a reasonable period of time, discontinue all services to 

the child. For details regarding the contents of the prior written notice, see AR 61S9.1 - Procedural 

Safeguards and Complaints for Special Education. 

In addition, 34 CFR 300.300 and Education Code 56346, as amended by AB 1841 (Ch. 243, Statutes of 

2010), specify that a district may not override the parent/guardian's revocation by filing for a due process 

hearing or requesting mediation in order to require that services be provided. In such a situation, the district 

shall be deemed to be in compliance with the requirement to make free appropriate public education (FAPE) 

available to the student and is under no obligation to convene an IEP team meeting or to develop an IEP for 

further provision of special education and related services to the student. 

If at any time subsequent to the initial provision of services, the student's parent/guardian 

revokes consent, in writing, for the continued provision of special education services, the 

Superintendent or designee shall provide prior written notice within a reasonable time before 
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ceasing to provide services to the student. The district shall not request a due process hearing 

or pursue mediation in order to require an agreement or ruling that services be provided to 

the student. (Education Code 56346; 34 CFR 300.300,300.503) 

| Note: The following paragraph is optional and should be modified to reflect district practice. | 

Prior to the discontinuation of services, the Superintendent or designee may offer to meet 

with the parents/guardians to discuss concerns for the student's education. However, this 

meeting shall be voluntary on the part of the parent/guardian and shall not delay the 

implementation of the parent/guardian's request for discontinuation of services. In addition, 

the Superintendent or designee shall send a letter to the parent/guardian confirming the 

parent/guardian's decision to discontinue all services. 

Note: Pursuant to 34 CFR 300.9, when a parent/guardian revokes his/her consent for provision of special 

education services, the district is not required to amend the student's records to remove any reference to the 

student's prior receipt of special education services. In some circumstances, a student no longer receiving 

special education services may be eligible for accommodation under Section 504 of the Rehabilitation Act 

of 1973 (see BP/AR 6164.6 - Identification and Education under Section 504) but the law is unclear. 

Districts with questions should consult legal counsel, as appropriate. 

When the district ceases to provide special education services in response to the 

parent/guardian's revocation of consent, the student shall be classified as a general education 

student. 

Contents of the IEP 

The IEP shall be a written statement developed, reviewed, and revised in a meeting of the 

IEP team. It shall include, but is not limited to, all of the following: (Education Code 56043, 

56345, 56345.1; 20 USC 1414(d)(l)(A); 34 CFR 300.320) 

1. A statement of the present levels of the student's academic achievement and 

functional performance, including: 

a. The manner in which the student's disability affects his/her involvement and 

progress in the general education curriculum (i.e., the same curriculum as for 

nondisabled students) 

b. For a preschool child, as appropriate, the manner in which the disability 

affects his/her participation in appropriate activities 

c. For students with disabilities who take alternate assessments aligned to 

alternate achievement standards, a description of benchmarks or short-term 

objectives 
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Note: Education Code 5634S requires a statement of a student's academic and functional goals, as specified 

below and expresses legislative recognition that, although some students with disabilities may not meet the 

growth projected in the annual goals and objectives, districts must make a good faith effort to assist the 

students in achieving the goals in their IEP. 

2. A statement of measurable annual goals, including academic and functional goals, 

designed to: 

a. Meet the student's needs that result from his/her disability in order to enable 

the student to be involved in and progress in the general education curriculum 

b. Meet each of the student's other educational needs that result from his/her 

disability 

3. A description of the manner in which the student's progress toward meeting the 

annual goals described in item #2 above will be measured and when the district will 

provide periodic reports on the progress the student is making toward meeting the 

annual goals, such as through the use of quarterly or other periodic reports, 

concurrent with the issuance of report cards 

4. A statement of the special education instruction and related services and 

supplementary aids and services, based on peer-reviewed research to the extent 

practicable, to be provided to the student, or on behalf of the student, and a statement 

of the program modifications or supports for school personnel that will be provided to 

enable the student to: 

a. Advance appropriately toward attaining the annual goals 

b. Be involved and make progress in the general education curriculum in 

accordance with item #1 above and to participate in extracurricular and other 

nonacademic activities 

c. Be educated and participate with other students with disabilities and 

nondisabled students in the activities described in the statement, pursuant to 

Education Code 56345(a) 

(cf. 3541.2 - Transportation for Students with Disabilities) 

5. An explanation of the extent, if any, to which the student will not participate with 

nondisabled students in the regular class and in extracurricular and other 

nonacademic activities described in the statement mentioned in item #4 above 
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Note: Pursuant to 20 USC 1412(a), students with disabilities must be included in state and district 

assessments, such as the Standardized Testing and Reporting Program (Education Code 60640-60649) and 

the California High School Exit Examination (Education Code 60850-608S9), with appropriate 

accommodations. See AR 6162.51 - Standardized Testing and Reporting Program and AR 6162.52 - High 

School Exit Examination for details regarding permitted accommodations. 

34 CFR 300.320 and Education Code 56345 require a description of the individual accommodations that 

will be used by the student and, if the student will not participate in the regular assessment, a statement as to 

the reason for that determination and what alternate assessment will be provided. 

6. A statement of any appropriate individual accommodations necessary to measure the 

academic achievement and functional performance of the student on state and 

districtwide assessments 

If the IEP team determines that the student shall take an alternate assessment instead 

of a particular regular state or districtwide assessment, the student's IEP also shall 

include a statement of the reason that he/she cannot participate in the regular 

assessment and the reason that the particular alternate assessment selected is 

appropriate for him/her. 

(cf. 6146.4 - Differential Graduation and Competency Standards for Students with Disabilities) 

(cf. 6162.51 - Standardized Testing and Reporting Program) 

(cf. 6162.52 - High School Exit Examination) 

7. The projected date for the beginning of the services and modifications described in 

item #4 above and the anticipated frequency, location, and duration of those services 

and modifications 

8. Beginning not later than the first IEP to be in effect when the student is 16 years of 

age, or younger if determined appropriate by the IEP team, and updated annually 

thereafter, the following: 

a. Appropriate measurable postsecondary goals based upon age-appropriate 

transition assessments related to training, education, employment, and where 

appropriate, independent living skills 

b. The transition services, including courses of study, needed to assist the student 

in reaching those goals 

9. Beginning at least one year before the student reaches age 18, a statement that the 

student has been informed of his/her rights, if any, that will transfer to him/her upon 

reaching age 18, pursuant to Education Code 56041.5 

Where appropriate, the IEP shall also include: (Education Code 56345) 
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1. For students in grades 7-12, any alternative means and modes necessary for the 

student to complete the district's prescribed course of study and to meet or exceed 

proficiency standards required for graduation 

(cf. 6146.1 - High School Graduation Requirements) 

(cf. 6146.11 - Alternative Credits Toward Graduation) 

2. Linguistically appropriate goals, objectives, programs, and services for students 

whose native language is not English 

(cf. 6174 - Education for English Language Learners) 

3. Extended school year services when the IEP team determines, on an individual basis, 

that the services are necessary for the provision of FAPE 

(cf. 5148.2 - Before/After School Programs) 

(cf. 6177 - Summer School) 

4. Provision for transition into the regular education program if the student is to be 

transferred from a special class or center or nonpublic, nonsectarian school into a 

regular education program in a public school for any part of the school day 

The IEP shall include descriptions of activities intended to: 

a. Integrate the student into the regular education program, including indications 

of the nature of each activity and the time spent on the activity each day or 

week 

b. Support the transition of the student from the special education program into 

the regular education program 

(cf. 6176 - Weekend/Saturday Classes) 

(cf. 6178 - Career Technical Education) 

(cf. 6181 - Alternative Schools/Programs of Choice) 

5. Specialized services, materials, and equipment for students with low incidence 

disabilities, consistent with the guidelines pursuant to Education Code 56136 

Development, Review, and Revision of the IEP 

In developing the IEP, the IEP team shall consider all of the following: (Education Code 

56341.1,56345; 20 USC 1414(d)(3)(A); 34 CFR 300.324) 

1. The strengths of the student 
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2. The concerns of the parents/guardians for enhancing the education of their child 

3. The results of the initial assessment or most recent assessment of the student 

4. The academic, developmental, and functional needs of the student 

5. In the case of a student whose behavior impedes his/her learning or that of others, the 

use of positive behavioral interventions and supports and other strategies to address 

that behavior 

6. In the case of a student with limited English proficiency, the language needs of the 

student as such needs relate to the student's IEP 

7. In the case of a student who is blind or visually impaired, the need to provide for 

instruction in Braille and instruction in the use of Braille 

However, such instruction need not be included in the IEP if the IEP team determines 

that instruction in Braille or the use of Braille is not appropriate for the student. This 

determination shall be based upon an assessment of the student's reading and writing 

skills, his/her future needs for instruction in Braille or the use of Braille, and other 

appropriate reading and writing media. 

8. The communication needs of the student, and in the case of a student who is deaf or 

hard of hearing, the student's language and communication needs, opportunities for 

direct communications with peers and professional personnel in the student's 

language and communication mode, academic level, and full range of needs, 

including opportunities for direct instruction in the student's language and 

communication mode 

The team shall also consider the related services and program options that provide the 

student with an equal opportunity for communication access, as described in 

Education Code 56345. 

9. Whether the student requires assistive technology devices and services 

If, in considering the special factors in items #1-9 above, the IEP team determines that a 

student needs a particular device or service, including an intervention, accommodation, or 

other program modification, in order to receive FAPE, the IEP team shall include a statement 

to that effect in the student's IEP. (Education Code 56341.1) 

Note: Education Code 56043 and 56380 mandate the district to maintain procedures to ensure that the IEP 

team reviews the IEP periodically, but at least annually, to determine whether the annual goals for the 

student are being achieved and, as appropriate, revises the IEP to address the conditions specified below. 
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The Superintendent or designee shall ensure that the IEP team: (Education Code 56043, 

56341.1, 56380; 20 USC 1414(d)(4); 34 CFR 300.324) 

1. Reviews the IEP periodically, but at least annually, to determine whether the annual 

goals for the student are being achieved and the appropriateness of placement 

2. Revises the IEP, as appropriate, to address: 

a. Any lack of expected progress toward the annual goals and in the general 

education curriculum, where appropriate 

b. The results of any reassessment conducted pursuant to Education Code 56381 

c. Information about the student provided to or by the parents/guardians 

regarding review of evaluation data pursuant to 34 CFR 305(a)(2) and 

Education Code 56381(b) 

d. The student's anticipated needs 

e. Other matters 

3. Considers the special factors listed in items #5-9 above when reviewing the IEP of a 

student with a disability who has additional behavior or communication needs 

The IEP team shall also meet: (Education Code 56343) 

1. Whenever the student has received an initial formal assessment and, when desired, 

when the student receives any subsequent formal assessment 

2. Upon request by the student's parent/guardian or teacher to develop, review, or revise 

the IEP 

The parent/guardian shall have the right to present information to the IEP team in person or 

through a representative and the right to participate in meetings that relate to eligibility for 

special education and related services, recommendations, and program planning. (Education 

Code 56341.1) 

If a participating agency other than the district fails to provide the transition services 

described in the student's IEP, the team shall reconvene to identify alternative strategies to 

meet the transition service objectives set out for the student in the IEP. (Education Code 

56345.1; 20 USC 1414(d); 34 CFR 300.324) 
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As a member of the IEP team, the regular education teacher shall, to the extent appropriate, 

participate in the development, review, and revision of the student's IEP, including assisting 

in the determination of: (Education Code 56341; 20 USC 1414(d)(3)(C); 34 CFR 300.324) 

1. Appropriate positive behavioral interventions and supports and other strategies for the 

student 

(cf. 6159.4 - Behavioral Interventions for Special Education Students) 

2. Supplementary aids and services, program modifications, and supports for school 

personnel that will be provided for the student, consistent with 34 CFR 300.320 

To the extent possible, the district shall encourage the consolidation of reassessment 

meetings and other IEP team meetings for a student. (20 USC 1414(d)(3)(A); 34 CFR 

300.324) 

The student shall be allowed to provide confidential input to any representative of his/her IEP 

team. (Education Code 56341.5) 

Note: 34 CFR 300.324 requires that the IEP team be informed when the IEP is amended under the 

circumstances described below. 

When a change is necessary to a student's IEP after the annual IEP team meeting for the 

school year has been held, the parent/guardian and the district may agree not to convene an 

IEP team meeting for the purpose of making the change and instead may develop a written 

document to amend or modify the student's current IEP. The IEP team shall be informed of 

any such changes. Upon request, the district shall provide the parent/guardian with a revised 

copy of the IEP with the incorporated amendments. (20 USC 1414(d)(3)(D); 34 CFR 

300.324) 

Note: Education Code 56157 specifies that when the district has placed a foster student in a nonpublic, 

nonsectarian school, the district must conduct an annual evaluation, as specified below. In addition, 

Education Code 56157 requires the nonpublic, nonsectarian school to report to the district regarding the 

educational progress made by the student. 

If a student with disabilities residing in a licensed children's institution or foster family home 

has been placed by the district in a nonpublic, nonsectarian school, the district shall conduct 

an annual evaluation as part of the IEP process of whether the placement is the least 

restrictive environment that is appropriate to meet the student's needs. (Education Code 

56157) 

(cf. 6159.2 - Nonpublic, Nonsectarian School and Agency Services for Special Education) 

(cf. 6173.1 - Education for Foster Youth) 
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When an IEP calls for a residential placement as a result of a review by an expanded IEP 

team, the IEP shall include a provision for a review, at least every six months, by the full IEP 

team of all of the following: (Education Code 56043) 

1. The case progress 

2. The continuing need for out-of-home placement 

3. The extent of compliance with the IEP 

4. Progress toward alleviating the need for out-of-home care 

Timelines for the IEP and for the Provision of Services 

At the beginning of each school year, the district shall have an IEP in effect for each student 

with a disability within district jurisdiction. (Education Code 56344; 34 CFR 300.323) 

Note: Pursuant to 34 CFR 300.323, the district is required to make special education services available to 

the student as soon as possible after the IEP is developed. 

The district shall ensure that a meeting to develop an initial IEP is conducted within 30 days 

of a determination that a student needs special education and related services. The district 

shall also ensure that, as soon as possible following development of the IEP, special 

education services and related services are made available to the student in accordance with 

his/her IEP. (Education Code 56344; 34 CFR 300.323) 

An IEP required as a result of an assessment of the student shall be developed within 60 days 

(not counting days between the student's regular school sessions or terms or days of school 

vacation in excess of five school days) from the date of receipt of the parent/guardian's 

written consent for assessment, unless the parent/guardian agrees, in writing, to an extension. 

(Education Code 56344) 

However, an IEP required as a result of an assessment of a student shall be developed within 

30 days after the commencement of the subsequent regular school year for a student for 

whom a referral has been made 30 days or less prior to the end of the regular school year. In 

the case of school vacations, the 60-day time limit shall recommence on the date that the 

student's school days reconvene. (Education Code 56344) 

When a parent/guardian requests an IEP team meeting to review the IEP, the team shall meet 

within 30 days of receiving the parent/guardian's written request, not counting days between 

the student's regular school sessions or terms or days of school vacation in excess of five 

school days. If a parent/guardian makes an oral request, the district shall notify the 
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parent/guardian of the need for a written request and the procedure for filing such a request. 

(Education Code 56043, 56343.5) 

Note: Education Code 56195.8 mandates that the district's policy set forth procedures and timelines for the 

review of a classroom assignment of a student with disabilities when so requested by a regular or special 

education teacher. Education Code 56195.8 does not state a specific deadline for the review. The following 

paragraph provides a timeline of 20 days for reviewing the request and 30 days for convening an IEP team 

meeting. The district should revise this timeline to be consistent with district practice and the policies 

and regulations of the SELPA in which the district participates and should specify the title of the 

individual responsible for the review, rather than "Superintendent or designee." 

A regular education or special education teacher may request a review of the classroom 

assignment of a student with a disability by submitting a written request to the 

Superintendent or designee. The Superintendent or designee shall consider the request 

within 20 days of receiving it, not counting days when school is not in session or, for year-

round schools, days when the school is off track. If the review indicates a need for change in 

the student's placement, instruction, and/or related services, the Superintendent or designee 

shall convene an IEP team meeting, which shall be held within 30 days of the Superintendent 

or designee's review, not counting days when school is not in session or days when school is 

off track, unless the student's parent/guardian consents in writing to an extension of time. 

The district shall ensure that the student's IEP is accessible to each regular education teacher, 

special education teacher, related service provider, and any other service provider who is 

responsible for its implementation. The district shall also ensure that such teachers and 

providers are informed of their specific responsibilities related to implementing the IEP and 

the specific accommodations, modifications, and supports that must be provided to the 

student in accordance with the IEP. (34 CFR 300.323) 

Transfer Students 

Note: Education Code 56325 details the requirements for students transferring from districts within and 

outside of California, as specified below. 

To facilitate the transition of a student with a disability who is transferring into the district, 

the district shall take reasonable steps to promptly obtain the student's records, including 

his/her IEP and the supporting documents related to the provision of special education 

services. (Education Code 56325; 34 CFR 300.323) 

If the student transfers into the district from another school district within the same SELPA 

during the school year, the district shall continue to provide services comparable to those 

described in the student's existing IEP, unless his/her parent/guardian and the district agree to 

develop, adopt, and implement a new IEP that is consistent with state and federal law. 

(Education Code 56325; 34 CFR 300.323) 
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If the student transfers into the district from a school district outside of the district's SELPA 

during the school year, the district shall provide the student with FAPE, including services 

comparable to those described in the previous district's IEP. Within 30 days, the district 

shall, in consultation with the student's parents/guardians, adopt the previous district's IEP or 

shall develop, adopt, and implement a new IEP that is consistent with state and federal law. 

(Education Code 56325; 34 CFR 300.323) 

If the student transfers into the district from an out-of-state district during the school year, the 

district shall provide the student with FAPE, including services comparable to the out-of-

state district's IEP, in consultation with the parent/guardian, until such time as the district 

conducts an assessment, if it determines that such an assessment is necessary, and develops, 

adopts, and implements a new IEP, if appropriate. (Education Code 56325; 34 CFR 300.323) 

Regulation CSBA MANUAL MAINTENANCE SERVICE 

approved: November 2010 



Administrative Regulation 
Individualized Education Program 

AR6159 

Instruction 

Members of the Individualized Education Program (IEP) Team 

The district shall ensure that the individualized education program team for any student 

with a disability includes the following members: (20 USC 1414(d)(l); 34 CFR 300.321; 

Education Code 56341,56341.2,56341.5) 

1. One or both of the student's parents/guardians, and/or a representative selected by the 

parent/guardian 

2. If the student is or may be participating in the regular education program, at least one 

regular education teacher 

If more than one regular education teacher is providing instructional services to the 

student, the district may designate one such teacher to represent the others. 

3. At least one special education teacher or, where appropriate, at least one special 

education provider for the student 

4. A representative of the district who is: 

a. Qualified to provide or supervise the provision of specially designed instruction to 

meet the unique needs of students with disabilities 

b. Knowledgeable about the general education curriculum 

c. Knowledgeable about the availability of district and/or special education local plan 

area (SELPA) resources 

(cf. 0430 - Comprehensive Local Plan for Special Education) 

5. An individual who can interpret the instructional implications of assessment results 

This individual may already be a member of the team as described in items #2-4 above or 

in item #6 below. 

6. At the discretion of the parent/guardian or district, other individuals who have 

knowledge or special expertise regarding the student, including related services 

personnel, as appropriate 



The determination of whether the individual has knowledge or special expertise regarding 

the student shall be made by the party who invites the individual to be a member of the 

IEP team. (Education Code 56341) 

7. Whenever appropriate, the student with a disability 

8. For transition service participants: 

a. The student, of any age, with a disability if the purpose of the meeting is the 

consideration of the student's postsecondary goals and the transition services needed to 

assist the student in reaching those goals pursuant to 34 CFR 300.320(b) 

If the student does not attend the IEP team meeting, the district shall take other steps to 

ensure that the student's preferences and interests are considered. 

b. To the extent appropriate, and with the consent of the parent/guardian, a representative 

of any other agency that is likely to be responsible for providing or paying for transition 

services 

If a representative of such other local agency has been invited but does not attend the 

meeting, the district shall take other steps to obtain participation of the agency in the 

planning of any transition services. (Education Code 56341) 

9. For students suspected of having a specific learning disability in accordance with 34 

CFR 300.308 (formerly 300.540) and 34 CFR 300.310 (formerly 300.542), at least one 

individual who is qualified to conduct individual diagnostic examinations of the student, 

such as a school psychologist, speech language pathologist, or remedial reading teacher 

(Education Code 56341) 

In accordance with 34 CFR 300.310 (formerly 300.542), at least one team member other 

than the student's regular education teacher shall observe the student's academic 

performance in the regular classroom setting. If the child is younger than five years or 

not enrolled in school, a team member shall observe the child in an environment 

appropriate for a child of that age. (Education Code 56341) 

10. For students who have been placed in a group home by the juvenile court, a 

representative of the group home 

If a student with a disability is identified as potentially requiring mental health services, 

the district shall request the participation of the county mental health program in the IEP 

team meeting. (Education Code 56331) 

Upon request of the parent/guardian of a child who was previously served under Early 

Education for Individuals with Exceptional Needs (Education Code 56425-56432) or the 

California Early Intervention Services Act (Government Code 95000-95004), the district 



shall invite the Infant and Toddlers with Disabilities Coordinator or other representative 

of the early education or early intervention system to the initial IEP team meeting to 

assist with the smooth transition of services. (20 USC 1414(d)(l)(D); 34 CFR 300.321; 

Education Code 56341) 

A member of the IEP team shall not be required to attend an IEP team meeting, in whole 

or in part, if the parent/guardian consents and the district agrees, in writing, that the 

attendance of the member is not necessary because the member's area of the curriculum 

or related services is not being modified or discussed at the meeting. If the meeting 

involves a discussion of the member's area of the curriculum or related service, the IEP 

team member may be excused from the meeting if the parent/guardian consents in writing 

to the excusal and the member submits to the parent/guardian and team written input into 

the development of the IEP prior to the meeting. (20 USC 1414(d)(l)(C); 34 CFR 

300.321; Education Code 56341) 

Parent/Guardian Participation and Other Rights 

The Superintendent or designee shall take steps to ensure that one or both of the 

parents/guardians of the student with a disability are present at each IEP team meeting or 

are afforded the opportunity to participate. These steps shall include notifying the 

parents/guardians of the meeting early enough to ensure that they will have the 

opportunity to attend and scheduling the meeting at a mutually agreed upon time and 

place. (34 CFR 300.322; Education Code 56341.5) 

The Superintendent or designee shall send parents/guardians notices of IEP team 

meetings that: (34 CFR 300.322; Education Code 56341.5) 

1. Indicate the purpose, time, and location of the meeting 

2. Indicate who will be in attendance at the meeting 

3. Inform the parents/guardians of the provisions of 34 CFR 300.32 l(a)(6) and (c) 

relating to the participation on the IEP team of other individuals who have knowledge or 

special expertise about the student, and 34 CFR 300.32 l(f) relating to the participation of 

the Infant and Toddlers with Disabilities Coordinator at the initial IEP team meeting 

4. For students beginning at age 16 (or younger than 16 if deemed appropriate by the IEP 

team): 

a. Indicate that the purpose of the meeting will be the consideration of postsecondary 

goals and transition services for the student pursuant to 20 USC 1414(d)( 1)(A)(i)(VIII), 

34 CFR 300.320(b), and Education Code 56345.1 

b. Indicate that the district will invite the student to the IEP team meeting 

c. Identify any other agency that will be invited to send a representative 



(cf. 5145.6 - Parental Notifications) 

At each IEP team meeting convened by the district, the district administrator or specialist 

on the team shall inform the parent/guardian and student of the federal and state 

procedural safeguards included in the notice of parental rights provided pursuant to 

Education Code 56321. (Education Code 56500.1) 

(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 

The parent/guardian shall have the right and opportunity to examine all of his/her child's 

school records upon request and before any IEP meeting. Upon receipt of an oral or 

written request, the district shall provide complete copies of the records within five 

business days. (Education Code 56043) 

(cf. 5125 - Student Records) 

If neither parent/guardian can attend the meeting, the Superintendent or designee shall 

use other methods to ensure parent/guardian participation, including video conferences or 

individual or conference telephone calls. (20 USC 1414(f); 34 CFR 300.322; Education 

Code 56341.5) 

An IEP team meeting may be conducted without a parent/guardian in attendance if the 

district is unable to convince the parent/guardian that he/she should attend. In such a 

case, the district shall maintain a record of its attempts to arrange a mutually agreed upon 

time and place for the meeting, including: (34 CFR 300.322; Education Code 56341.5) 

1. Detailed records of telephone calls made or attempted and the results of those calls 

2. Copies of correspondence sent to the parent/guardian and any responses received 

3. Detailed records of visits made to the parent/guardian's home or place of employment 

and the results of those visits 

Parents/guardians and the district shall have the right to audiotape the proceedings of IEP 

team meetings, provided members of the IEP team are notified of this intent at least 24 

hours before the meeting. If the district gives notice of intent to audiotape a meeting and 

the parent/guardian objects or refuses to attend because the meeting would be audiotaped, 

the meeting shall not be audiotaped. Parents/guardians also have the right to: (Education 

Code 56341.1) 

1. Inspect and review the audiotapes 

2. Request that the audiotapes be amended if the parents/guardians believe they contain 

information that is inaccurate, misleading, or in violation of the student's privacy rights or 

other rights 



3. Challenge, in a hearing, information that the parents/guardians believe is inaccurate, 

misleading, or in violation of the student's privacy rights or other rights 

The district shall take any action necessary to ensure that the parents/guardians 

understand the proceedings of the meeting, including arranging for an interpreter for 

parents/guardians with deafness or whose native language is not English. (34 CFR 

300.322; Education Code 56345.1) 

The district shall give the parents/guardians of a student with disabilities a copy of his/her 

child's IEP at no cost. (34 CFR 300.322) 

Contents of the IEP 

The IEP shall be a written statement determined in a meeting of the IEP team. It shall 

include, but not be limited to, all of the following: (20 USC 1414(d)(l)(A); 34 CFR 

300.320; Education Code 56043,56345,56345.1) 

1. A statement of the present levels of the student's academic achievement and functional 

performance, including: 

a. The manner in which the student's disability affects his/her involvement and progress 

in the general education curriculum (i.e., the same curriculum as for nondisabled 

students) 

b. For a preschool child, as appropriate, the manner in which the disability affects his/her 

participation in appropriate activities 

2. A statement of measurable annual goals, including academic and functional goals, 

designed to do the following: 

a. Meet the student's needs that result from his/her disability in order to enable the 

student to be involved in and progress in the general education curriculum 

b. Meet each of the student's other educational needs that result from the his/her 

disability 

c. For students with disabilities who take alternate assessments aligned to alternate 

achievement standards, a description of benchmarks or short-term objectives 

3. A description of the manner in which the progress of the student toward meeting the 

annual goals described in item #2 above will be measured and when the district will 

provide periodic reports on the progress the student is making toward meeting the annual 

goals, such as through the use of quarterly or other periodic reports, concurrent with the 

issuance of report cards 



4. A statement of the specific special educational instruction and related services and 

supplementary aids and services, based on peer-reviewed research, to the extent 

practicable, to be provided to the student, or on behalf of the student, and a statement of 

the program modifications or supports for school personnel that will be provided to 

enable the student to: 

a. Advance appropriately toward attaining the annual goals 

b. Be involved and make progress in the general education curriculum in accordance 

with item #1 above and to participate in extracurricular and other nonacademic activities 

c. Be educated and participate with other students with disabilities and nondisabled 

students in the activities described in Education Code 56345(a) 

(cf. 3541.2 - Transportation for Students with Disabilities) 

5. An explanation of the extent, if any, to which the student will not participate with 

nondisabled students in the regular class and in extracurricular and other nonacademic 

activities described in item #4 above 

6. A statement of any appropriate individual accommodations necessary to measure the 

academic achievement and functional performance of the student on state and 

districtwide assessments 

If the IEP team determines that the student shall take an alternate assessment instead of a 

particular regular state or districtwide assessment, a statement of all of the following: 

a. The reason that the student cannot participate in the regular assessment 

b. The reason that the particular alternate assessment selected is appropriate for the 

student 

(cf. 6146.4 - Differential Graduation and Competency Standards for Students with 

Disabilities) 

(cf. 6162.51 - Standardized Testing and Reporting Program) 

(cf. 6162.52 - High School Exit Examination) 

7. The projected date for the beginning of the services and modifications described in 

item #4 above and the anticipated frequency, location, and duration of those services and 

modifications 

8. Beginning not later than the first IEP to be in effect when the student is 16 years of 

age, or younger if determined appropriate by the IEP team, and updated annually 

thereafter, the following: 

a. Appropriate measurable postsecondary goals based upon age-appropriate transition 



assessments related to training, education, employment, and where .appropriate, 

independent living skills 

b. The transition services, including courses of study, needed to assist the student in 

reaching those goals 

9. Beginning at least one year before the student reaches age 18, a statement that the 

student has been informed of his/her rights, if any, pursuant to Education Code 56041.5 

that will transfer to the student upon reaching age 18 

Where appropriate, the IEP shall also include: (Education Code 56345) 

1. For students in grades 7-12, any alternative means and modes necessary for the 

student to complete the district's prescribed course of study and to meet or exceed 

proficiency standards required for graduation 

(cf. 6146.1 - High School Graduation Requirements) 

(cf. 6146.11 - Alternative Credits Toward Graduation) 

2. Linguistically appropriate goals, objectives, programs, and services for students whose 

native language is not English 

3. Extended school year services when the IEP team determines, on an individual basis, 

that the services are necessary for the provision of a free appropriate public education 

(FAPE) 

(cf. 5148.2 - Before/After School Programs) 

(cf. 6177 - Summer School) 

4. Provision for transition into the regular education program if the student is to be 

transferred from a special class or center or nonpublic, nonsectarian school into a regular 

education program in a public school for any part of the school day 

The IEP shall include descriptions of activities intended to: 

a. Integrate the student into the regular education program, including indications of the 

nature of each activity and the time spent on the activity each day or week 

b. Support the transition of the student from the special education program into the 

regular education program 

(cf. 6176 - Weekend/Saturday Classes) 

(cf. 6178 - Vocational Education) 

(cf. 6181 - Alternative Schools) 

5. Specialized services, materials, and equipment for students with low incidence 



disabilities, consistent with the guidelines pursuant to Education Code 56136 

Development, Review, and Revision of the IEP 

In developing the IEP, the IEP team shall consider all of the following: (20 USC 

1414(d)(3)(A); 34 CFR 300.324; Education Code 56341.1,56345) 

1. The strengths of the student 

2. The concerns of the parents/guardians for enhancing the education of their child 

3. The results of the initial assessment or most recent assessment of the student 

4. The academic, developmental, and functional needs of the student 

5. In the case of a student whose behavior impedes his/her learning or that of others, the 

use of positive behavioral interventions and supports and other strategies to address that 

behavior 

6. In the case of a student with limited English proficiency, the language needs of the 

student as such needs relate to the student's IEP 

7. In the case of a student who is blind or visually impaired, the need to provide for 

instruction in Braille and instruction in the use of Braille 

However, such instruction need not be included in the IEP if the IEP team determines that 

instruction in Braille or the use of Braille is not appropriate for the student This 

determination shall be based upon an assessment of the student's reading and writing 

skills, his/her future needs for instruction in Braille or the use of Braille, and other 

appropriate reading and writing media. 

8. The communication needs of the student, and in the case of a student who is deaf or 

hard of hearing, the student's language and communication needs, opportunities for direct 

communications with peers and professional personnel in the student's language and 

communication mode, academic level, and full range of needs, including opportunities 

for direct instruction in the student's language and communication mode 

The team shall also consider the related services and program options that provide the 

student with an equal opportunity for communication access, including the following: 

(Education Code 56345) 

a. The student's primary language mode and language, which may include the use of 

spoken language, with or without visual cues, and/or the use of sign language 

b. The availability of a sufficient number of age, cognitive, and language peers of similar 

abilities which may be met by consolidating services into a local plan area-wide program 



or providing placement pursuant to Education Code 56361 

c. Appropriate, direct, and ongoing language access to special education teachers and 

other specialists who are proficient in the student's primary language mode and language 

consistent with existing law regarding teacher training requirements 

d. Services necessary to ensure communication-accessible academic instructions, school 

services, and extracurricular activities consistent with the federal Vocational 

Rehabilitation Act and the federal Americans with Disabilities Act 

9. Whether the student requires assistive technology devices and services 

If, in considering the special factors in items #1-9 above, the IEP team determines that a 

student needs a particular device or service, including an intervention, accommodation, or 

other program modification, in order to receive FAPE, the IEP team must include a 

statement to that effect in the student's IEP. (Education Code 56341.1) 

The Superintendent or designee shall ensure that the IEP team: (20 USC 1414(d)(4); 34 

CFR 300.324; Education Code 56043,56341.1, 56380) 

1. Reviews the IEP periodically, but at least annually, to determine whether the annual 

goals for the student are being achieved and the appropriateness of placement 

2. Revises the IEP, as appropriate, to address: 

a. Any lack of expected progress toward the annual goals and in the general curriculum, 

where appropriate 

b. The results of any reassessment conducted pursuant to Education Code 56381 

c. Information about the student provided to or by the parents/guardians regarding 

review of evaluation data pursuant to 34 CFR 305(a)(2) and Education Code 5638 l(b) 

d. The student's anticipated needs 

e. Other matters 

3. Considers the special factors listed in items #5-9 above when reviewing the IEP 

The IEP team shall also meet: (Education Code 56343) 

1. Whenever the student has received an initial formal assessment and, when desired, 

when the student receives any subsequent formal assessment 

2. Upon request by the student's parent/guardian or teacher to develop, review, or revise 

the IEP 



If a participating agency other than the district fails to provide the transition services 

described in the student's IEP, the team shall reconvene to identify alternative strategies 

to meet the transition service objectives set out for the student in the IEP. (20 USC 

1414(d); 34 CFR 300.324; Education Code 56345.1) 

As a member of the IEP team, the regular education teacher shall, to the extent 

appropriate, participate in the development, review, and revision of the student's IEP, 

including assisting in the determination of: (20 USC 1414(d)(3)(C); 34 CFR 300.324; 

Education Code 56341) 

1. Appropriate positive behavioral interventions and supports and other strategies for the 

student 

(cf. 6159.4 - Behavioral Interventions for Special Education Students) 

2. Supplementary aids and services, program modifications, and supports for school 

personnel that will be provided for the student, consistent with 34 CFR 300.320 

To the extent possible, the district shall encourage the consolidation of reassessment 

meetings and other IEP team meetings for a student. (20 USC 1414(d)(3)(A); 34 CFR 

300.324) 

The student shall be allowed to provide confidential input to any representative of his/her 

IEP team. (Education Code 56341.5) 

When a change is necessary to a student's IEP after the annual IEP team meeting for the 

school year has been held, the parent/guardian and the district may agree not to convene 

an IEP team meeting for the purpose of making the change and instead may develop a 

written document to amend or modify the student's current IEP. The IEP team shall be 

informed of any such changes. Upon request, the district shall provide the 

parent/guardian with a revised copy of the IEP with the incorporated amendments. (20 

USC 1414(d)(3)(D); 34 CFR 300.324) 

If a student with disabilities residing in a licensed children's institution or foster family 

home has been placed by the district in a nonpublic, nonsectarian school, the district shall 

conduct an annual evaluation as part of the IEP process of whether the placement is the 

least restrictive environment that is appropriate to meet the student's needs. (Education 

Code 56157) 

(cf. 6173.1 - Education for Foster Youth) 

When an IEP calls for a residential placement as a result of a review by an expanded IEP 

team, the IEP shall include a provision for a review, at least every six months, by the full 

IEP team of all of the following: (Education Code 56043) 



1. The case progress 

2. The continuing need for out-of-home placement 

3. The extent of compliance with the IEP 

4. Progress toward alleviating the need for out-of-home care 

Timelines for the IEP and for the Provision of Services 

At the beginning of each school year, the district shall have an IEP in effect for each 

student with a disability within district jurisdiction. (34 CFR 300.323; Education Code 

56344) 

The district shall ensure that a meeting to develop an initial IEP is conducted within 30 

days of a determination that a student needs special education and related services. The 

district shall also ensure that, as soon as possible following development of the IEP, 

special education services and related services are made available to the student in 

accordance with his/her IEP. (34 CFR 300.323; Education Code 56344) 

An IEP required as a result of an assessment of the student shall be developed within 60 

days (not counting days between the student's regular school sessions, terms or days of 

school vacation in excess of five school days) from the date of receipt of the 

parent/guardian's written consent for assessment, unless the parent/guardian agrees, in 

writing, to an extension. (Education Code 56344) 

However, an IEP required as a result of an assessment of a student shall be developed 

within 30 days after the commencement of the subsequent regular school year for a 

student for whom a referral has been made 20 days or less prior to the end of the regular 

school year. In the case of school vacations, the 60-day time limit shall recommence on 

the date that student's school days reconvene. (Education Code 56344) 

When a parent/guardian requests an IEP team meeting to review the IEP, the team shall 

meet within 30 days of receiving the parent/guardian's written request, not counting days 

between the student's regular school sessions, terms, or days of school vacation in excess 

of five school days. If a parent/guardian makes an oral request, the district shall notify 

the parent/guardian of the need for a written request and the procedure for riling such a 

request. (Education Code 56043, 56343.5) 

A regular education or special education teacher may request a review of the classroom 

assignment of a special education student by submitting a written request to the 

Superintendent or designee. The Superintendent or designee shall consider the request 

within 20 days of receiving it, not counting days when school is not in session or, for 

year-round schools, days when the school is off track. If the review indicates a need for 

change in the student's placement, instruction, and/or related services, the Superintendent 

or designee shall convene an IEP team meeting, which shall be held within 30 days of the 



Superintendent or designers review, not counting days when school is not in session or 

days when school is off track, unless the student's parent/guardian consents in writing to 

an extension of time. 

The district shall ensure that the student's IEP is accessible to each regular education 

teacher, special education teacher, related service provider, and any other service 

provider who is responsible for its implementation. The district shall also ensure that 

such teachers and providers are informed of their specific responsibilities related to 

implementing the IEP and the specific accommodations, modifications, and supports that 

must be provided to the student in accordance with the IEP. (34 CFR 300.323) 

Before providing special education and related services, the district shall seek to obtain 

informed consent pursuant to 20 USC 1414(a)(l). If the parent/guardian refuses to 

consent to the initiation of services, the district shall not provide the services by utilizing 

the due process hearing procedures pursuant to 20 USC 1415(f). If the parent/guardian 

does not consent to all of the components of the IEP, then those components to which the 

parent/guardian has consented shall be implemented so as not to delay providing 

instruction and services to the student. (Education Code 56346) 

If the parent/guardian refuses all services in the IEP after having consented to those 

services in the past, the district shall file a request for a due process hearing. If the 

district determines that a part of the proposed IEP to which the parent/guardian does not 

consent is necessary in order to provide the student FAPE, a due process hearing shall be 

initiated in accordance with 20 USC 1415(0- While the due process hearing is pending, 

the student shall remain in the current placement unless the parent/guardian and the 

district agree otherwise. (Education Code 56346) 

Transfer Students 

To facilitate a transfer student's transition, this district shall take reasonable steps to 

promptly obtain the records of a student with disabilities transferring into this district, 

including his/her IEP and the supporting documents related to the provision of special 

education services. (34 CFR 300.323; Education Code 56325) 

If a student with disabilities transfers to this district during the school year from a district 

within this same SELPA, this district shall continue, without delay, to provide services 

comparable to those described in the existing IEP, unless the student's parent/guardian 

and district agree to develop, adopt, and implement a new IEP that is consistent with state 

and federal law. (34 CFR 300.323; Education Code 56325) 

If a student with disabilities transfers to this district during the school year from a 

California district outside of this district's SELPA, this district shall provide the student 

with FAPE, including services comparable to those described in the previous district's 

IEP. Within 30 days, this district shall, in consultation with the parents/guardians, adopt 

the other district's IEP or shall develop, adopt, and implement a new IEP that is consistent 

with state and federal law. (34 CFR 300.323; Education Code 56325) 



If a student with disabilities transfers to this district during the school year from an out-

of-state district, this district shall provide the student with FAPE, including services 

comparable to the out-of-state district's IEP, in consultation with the parent/guardian, 

until such time as this district conducts an assessment, if this district determines that such 

an assessment is necessary, and develops, adopts, and implements a new IEP, if 

appropriate. (34 CFR 300.323; Education Code 56325) 

Regulation CENTER UNIFIED SCHOOL DISTRICT 

approved: May 2,2007 Antelope, California 



Instruction BP 6161.1 (a) 

SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS 

Cautionary Notice: As added and amended by SBX3 4 (Ch. 12, Third Extraordinary Session, 

Statutes of 2009) and ABX4 2 (Ch. 2, Fourth Extraordinary Session, Statutes of 2009), Education 

Code 42605 grants districts flexibility in "Tier 3" categorical programs and provides that districts are 

deemed in compliance with the program and funding requirements for these programs for the 2008-09 

through 2012-13 fiscal years. As a result of this flexibility, the district may choose to temporarily 

suspend certain provisions of the following policy or administrative regulation that reflect those 

requirements. However, this flexibility does not affect or alter any existing contract or bargaining 

agreement that the district may have in place. Thus, districts should examine the terms of those 

contracts and agreements and consult with district legal counsel for additional guidance. Also see BP 

2210 - Administrative Discretion Regarding Board Policy. 

Note: The Governing Board is responsible for the adoption of textbooks and other instructional materials, 

as defined in Education Code 60010. For grades K-8, if a district wants to use state instructional materials 

allowances to purchase those materials, Education Code 60200 requires the Board to select materials from 

among those approved by the State Board of Education (SBE). For grades 9-12, Education Code 60400 and 

60411 authorize the Board to select the district's materials, provided that such materials meet criteria 

specified in law. See the accompanying administrative regulation for required and optional criteria for the 

selection of instructional materials. See BP 6161.11 - Supplementary Instructional Materials and BP/AR 

6163.1 - Library Media Centers for selection processes regarding supplementary materials. 

The Governing Board desires that district instructional materials, as a whole, present a broad 

spectrum of knowledge and viewpoints, reflect society's diversity, and enhance the use of 

multiple teaching strategies and technologies. The Board shall adopt instructional materials 

based on a determination that such materials are an effective learning resource to help 

students achieve grade-level competency and meet criteria specified in law. Textbooks, 

technology-based materials, and other educational materials shall be aligned with state and 

district content standards and the district's curriculum in order to ensure that they effectively 

support the district's adopted courses of study. 

(cf. 0440 - District Technology Plan) 

(cf. 6000 - Concepts and Roles) 

(cf. 6011 - Academic Standards) 

(cf. 6141 - Curriculum Development and Evaluation) 

(cf. 6143 - Courses of Study) 

(cf. 6146.1 - High School Graduation Requirements) 

(cf. 6161 - Equipment, Books and Materials) 

(cf. 6161.11 - Supplementary Instructional Materials) 

(cf. 6162.5 - Student Assessment) 

(cf. 6163.1 - Library Media Centers) 

(cf. 9000 - Role of the Board) 

The Superintendent or designee shall establish a process by which instructional materials 

shall be reviewed for recommendation to the Board. 

Note: Pursuant to Education Code 60002, the Board must provide for "substantial" teacher involvement in 

the selection of instructional materials and must promote the involvement of parents/guardians and other 

members of the community in the selection of instructional materials. The Education Code does not define 

"substantial." See the accompanying administrative regulation for a sample selection process. The following 

paragraph may be revised to reflect district practice. 



BP6161.1(b) 

SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued) 

This process shall involve teachers in a substantial manner and shall also encourage the 

participation of parents/guardians and community members. (Education Code 60002) 

All recommended instructional materials shall be available for public inspection at the 

district office. 

(cf. 5020 - Parent Rights and Responsibilities) 

Individuals who participate in the selection or evaluation of instructional materials shall not 

have a conflict of interest, as defined in administrative regulation, in the materials being 

reviewed. 

(cf. 9270 - Conflict of Interest) 

Note: Complaints regarding the contents of instructional materials are addressed in BP/AR 1312.2 -

Complaints Concerning Instructional Materials. See AR 1312.4 - Williams Uniform Complaint Procedures 

for language regarding complaints about deficiencies in instructional materials. 

Complaints concerning instructional materials shall be handled in accordance with law, 

Board policy, and administrative regulation. 

(cf. 1312.2 - Complaints Concerning Instructional Materials) 

(cf. 1312.4 - Williams Uniform Complaint Procedures) 

Note: The Instructional Materials Funding Realignment Program (IMFRP), Education Code 60420-60424, 

provides a block grant for instructional materials with a priority on materials that are aligned to state 

standards in the core courses of reading/language arts, mathematics, science, and history-social science. 

Education Code 42605 authorizes districts that have accepted categorical flexibility to use funds received for 

the IMFRP from the 2008-09 through 2012-13 fiscal years for "any educational purpose"; see BP 2210 -

Administrative Discretion Regarding Board Policy and BP 3110 - Transfer of Funds. Education Code 

42605 provides that such districts shall then be deemed in compliance with all statutory and regulatory 

requirements, except for certain specified requirements including Education Code 60119. Therefore, during 

this flexibility period, districts do not need to certify, as required by Education Code 60422 and 5 CCR 

9531, that each student has been provided with standards-aligned textbooks or instructional materials. 

However, districts still must comply with the requirements of Education Code 60119, including ensuring 

that each student is provided with standards-aligned instructional materials and holding a hearing regarding 

sufficiency of materials. 

The following paragraph may be revised to reflect the grade levels offered by the district. 

The Board's priority in the selection of instructional materials is to ensure that all students in 

grades K-12 are provided with instructional materials that are aligned to state content 



BP6161.1(c) 

SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued) 

standards in the core curriculum areas of reading/language arts, mathematics, science, and 

history-social science. Students in grades K-8 shall be provided with instructional materials 

adopted by the State Board of Education. 

Note: SBE Policy on Guidelines for Piloting Textbooks and Instructional Materials provides a sample 

process for piloting instructional materials that addresses the selection of materials to pilot, a chronology of 

the process, and additional considerations, such as conflict of interest, contacts with publishers, and 

consideration of standards maps. 

The district may pilot instructional materials, using a representative sample of classrooms for 

a specified period of time during a school year, in order to determine how well the materials 

support the district's curricular goals and academic standards. Feedback from teachers 

piloting the materials shall be made available to the Board before the materials are adopted. 

Public Hearing on Sufficiency of Textbooks or Instructional Materials 

Note: As a condition of receiving state instructional materials funding, Education Code 60119 and 5 CCR 

9531 require the Board to hold a public hearing on the sufficiency of textbooks or instructional materials to 

determine whether each student in the district has sufficient textbooks or instructional materials in 

reading/language arts, mathematics, science, and history-social science that are aligned to content standards 

and consistent with the content and cycles of the curriculum framework adopted by the SBE. 

As part of the settlement of the Williams litigation, Education Code 1240 requires the County 

Superintendent of Schools to review the textbooks or instructional materials of schools ranked in Deciles 1-

3 of the Academic Performance Index. If the County Superintendent determines that a school does not have 

sufficient materials, he/she must prepare a report outlining the noncompliance and give the district a chance 

to remedy the deficiency. If the deficiency is not remedied by the second month of the school year, the 

County Superintendent may request that the California Department of Education (CDE) purchase textbooks 

or materials for the district, and the cost must be repaid by the district. The CDE will issue a public 

statement at a meeting of the SBE indicating the district's failure to provide instructional materials. 

The Board shall annually conduct one or more public hearings on the sufficiency of the 

district's textbooks or instructional materials. (Education Code 60119; 5 CCR 9531) 

Note: Education Code 60119 specifies that the hearing must be held within eight weeks of the beginning of 

the school year. Option 1 is for use by districts without any schools on a multitrack year-round calendar. 

Option 2 is for use by districts with schools on a multitrack year-round calendar. 

OPTION 1: The hearing shall be held on or before the end of the eighth week from the first 

day students attend school for that year. (Education Code 60119) 

OPTION 2x The hearing shall be held on or before the end of the eighth week from the first 

day of the school year of any district school that operates on a multitraek year-round calendar 

that begins ito school year in August or September. (Education Code 60119) 



BP6161.1(d) 

SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued) 

| Note: The remainder of this policy applies to districts that selected either option. 

The Board encourages participation by parents/guardians, teachers, interested community 

members, and bargaining unit leaders at the hearing. Ten days prior to the hearing and in 

three public places within the district, the Superintendent or designee shall post a notice 

containing the time, place, and purpose of the hearing. The hearing shall not take place 

during or immediately following school hours. (Education Code 60119) 

(cf. 9322 - Agenda/Meeting Materials) 

Note: Education Code 60119 requires the Board to adopt a resolution indicating whether or not each student 

in each school has sufficient textbooks or instructional materials. See the accompanying Exhibit for a 

sample resolution. 

At the hearing(s), the Board shall determine, through a resolution, whether each student in 

each school, including each English learner, has sufficient textbooks or instructional 

materials in each of the following subjects which are aligned to the state content standards 

adopted pursuant to Education Code 60605 and consistent with the content and cycles of the 

state's curriculum frameworks: (Education Code 60119) 

1. Mathematics 

2. Science 

3. History-social science 

4. English language arts, including the English language development component of an 

adopted program 

Note: Pursuant to Education Code 60119, the Board must also make a written determination during the 

hearing as to the sufficiency of textbooks or instructional materials in foreign language and health courses, 

as well as science laboratory equipment in science laboratory courses. A district's provision of the materials 

or the equipment in these courses is not a condition for receipt of state instructional materials funds. 

Districts without any of grades 9-12 should delete the last sentence of the following paragraph. 

The Board shall also make a written determination as to whether each student enrolled in a 

foreign language or health course has sufficient textbooks or instructional materials that are 

consistent with the content and cycles of the state curriculum frameworks. The Board shall 

determine the availability of science laboratory equipment, as applicable to science 

laboratory courses offered in grades 9-12. (Education Code 60119) 

Note: AB 2211 (Ch. 254, Statutes of 2010) amended Education Code 60119 to provide that "sufficient 

textbooks or instructional materials" may include materials in a digital format under the conditions 

described below. 



BP6161.1(e) 

SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued) 

In making these determinations, the Board shall consider whether each student has sufficient 

textbooks and/or instructional materials to use in class and to take home. However, this does 

not require that each student have two sets of materials. The materials may be in a digital 

format as long as each student, at a minimum, has and can access the same materials in the 

class and to take home as all other students in the same class or course in the district and has 

the ability to use and access them at home. However, the materials shall not be considered 

sufficient if they are photocopied sheets from only a portion of a textbook or instructional 

materials copied to address a shortage. (Education Code 60119) 

Note: In addition to the definition of "sufficiency" in Education Code 60119, Education Code 1240.3 and 

42605 specify that, for the 2008-09 through 2012-13 fiscal years, "sufficiency" means that all students in the 

district who are enrolled in the same course have "identical" standards-aligned textbooks and instructional 

materials from the same adoption cycle. Education Code 1240.3 does not require districts to purchase all of 

the instructional materials included in an adoption cycle if the materials that are purchased are made 

available to all the students for whom they are intended in all of the schools within the district. 

For example, fourth-grade students at all district schools must have instructional materials from the same 

SBE Reading/Language Arts adoption cycle, though fourth-grade students at different schools could be 

using materials from different publishers within the same adoption cycle. However, the district may use 

materials from different adoption cycles for grades K-3 and grades 4-8 since those students are not in the 

same "course." 

For the 2008-09 through 2012-13 fiscal years, the Board shall also make a determination that 

all students within the district who are enrolled in the same course have "identical" standards-

aligned textbooks or instructional materials from the same adoption cycle, as defined in 

Education Code 1240.3,60119, and 60422. (Education Code 1240.3,42605) 

Note: Pursuant to Education Code 60119, if the Board makes a determination that there are insufficient 

textbooks and/or instructional materials, the Board must take action to ensure that the textbooks are 

provided within two months of the beginning of the school year. According to various state agencies, if the 

Board takes action at the hearing to provide the textbooks (i.e., directs staff to order the textbooks), then the 

timelines in law have been satisfied. However, districts are strongly encouraged to hold the public hearing 

as early in the school year as possible in order to provide sufficient time to correct any deficiencies. 

If the Board determines that there are insufficient textbooks and/or instructional materials, 

the Board shall provide information to classroom teachers and to the public setting forth, for 

each school in which an insufficiency exists, the percentage of students who lack sufficient 

standards-aligned textbooks or instructional materials in each subject area and the reasons 

that each student does not have sufficient textbooks and/or instructional materials. The Board 

shall take any action, except an action that would require reimbursement by the Commission 

of State Mandates, to ensure that each student has sufficient materials within two months of 

the beginning of the school year in which the determination is made. (Education Code 

60119) 



BP 6161.1(0 

SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued) 

Legal Reference: 

EDUCATION CODE 

1240 County superintendent, general duties 

1240.3 Definition of sufficiency for categorical flexibility 

33050-33053 General waiver authority 

33126 School accountability report card 

35272 Education and athletic materials 

42605 Tier 3 categorical flexibility 

44805 Enforcement of course of studies; use of textbooks, rules and regulations 

49415 Maximum textbook weight 

51501 Subject matter reflecting on race, color, etc. 

60000-60005 Instructional materials, legislative intent 

60010 Definitions 

60040-60052 Instructional requirements and materials 

60060-60062 Requirements for publishers and manufacturers 

60070-60076 Prohibited acts (re instructional materials) 

60110-60115 Instructional materials on alcohol and drug education 

60119 Public hearing on sufficiency of materials 

60200-60206 Elementary school materials 

60226 Requirements for publishers and manufacturers 

60240-60252 State Instructional Materials Fund 

60350-60352 Core reading program instructional materials 

60400-60411 High school textbooks 

60420-60424 Instructional Materials Funding Realignment Program 

60510-60511 Donation for sale of obsolete instructional materials 

60605 State content standards 

CODE OF REGULATIONS. TITLE 5 

9505-9535 Instructional materials, especially: 

9531-9532 Instructional Materials Funding Realignment Program 

Management Resources: 

CSBA PUBLICATIONS 

Flexibility Provisions in the 2008 and 2009 State Budget: Policy Considerations for Governance 

Teams. Budget Advisory, March 2009 

CALIFORNIA DEPARTMENT OF EDUCA TION CORRESPONDENCE 

1002.90 Selection of Instructional Materials, CIL: 90/91-02 

CALIFORNIA DEPARTMENT OF EDUCA TION PUBLICA TIONS 

Standards for Evaluation of Instructional Materials with Respect to Social Content, rev. 2000 

STA TE BOARD OF EDUCA TION POLICIES 

01-05 Guidelines for Piloting Textbooks and Instructional Materials. September 2001 

WEBSITES 

CSBA: http://www.csba.org 

Association of American Publishers: http://www.publishers.org 

California Department of Education: http://www.cde.ca.gov 

Policy CSBA MANUAL MAINTENANCE SERVICE 

adopted: November 2010 



Board Policy 
Selection And Evaluation Of Instructional Materials 

BP 6161.1 

Instruction 

Cautionary Notice: As added and amended by SBX3 4 (Ch. 12, Third Extraordinary 

Session, Statutes of 2009) and ABX4 2 (Ch. 2, Fourth Extraordinary Session, Statutes of 

2009), Education Code 42605 grants district flexibility in "Tier 3" categorical programs. 

The Center Unified School District has accepted this flexibility and thus is deemed in 

compliance with the statutory or regulatory program and funding requirements for these 

programs for the 2008-2009 through 2012-2013 fiscal years. As a result, the district may 

temporarily suspend certain provisions of the following policy or regulation that reflect 

these requirements. For further information, please contact the Superintendent or 

designee. 

The Governing Board desires that district instructional materials, as a whole, present a 

broad spectrum of knowledge and viewpoints, reflect the diversity of our society, and 

enhance the use of multiple teaching strategies and technologies. The Board shall adopt 

instructional materials based on a determination that such materials are aligned with the 

state content standards, meet other criteria specified in law, and are an effective learning 

resource to help students achieve grade-level competency. 

(cf. 6000 - Concepts and Roles) 

(cf. 9000 - Role of the Board) 

To ensure that instructional materials effectively support the district's adopted courses of 

study, the selection of textbooks, technology-based materials, other educational materials, 

and tests shall be aligned with the development and evaluation of the district's curriculum 

and standards. 

(cf. 0440 - District Technology Plan) 

(cf. 6011 - Academic Standards) 

(cf. 6141 - Curriculum Development and Evaluation) 

(cf. 6143 - Courses of Study) 

(cf. 6146.1 - High School Graduation Requirements) 

(cf. 6161 - Equipment, Books and Materials) 

(cf. 6161.11 - Supplementary Instructional Materials) 

(cf. 6162.5 - Student Assessment) 

(cf. 6163.1 - Library Media Centers) 

The Superintendent or designee shall establish a process by which instructional materials 

shall be reviewed for recommendation to the Board. 



This process shall involve teachers in a substantial manner and shall also encourage the 

participation of parents/guardians and community members. (Education Code 60002) 

All recommended instructional materials shall be available for public inspection at the 

district office. 

(cf. 5020 - Parent Rights and Responsibilities) 

Individuals who participate in selecting and evaluating instructional materials shall not 

have a conflict of interest, as defined in administrative regulation, in the materials being 

reviewed. 

(cf. 9270 - Conflict of Interest) 

Complaints concerning instructional materials shall be handled in accordance with law, 

Board policy, and administrative regulation. 

(cf. 1312.2 - Complaints Concerning Instructional Materials) 

(cf. 1312.4 - Williams Uniform Complaint Procedures) 

The Board's priority in the selection of instructional materials is to ensure that all students 

in grades K-12 are provided with instructional materials that are aligned to state content 

standards in the core curriculum areas of reading/language arts, mathematics, science, 

and history-social science. Students in grades K-8 shall be provided with instructional 

materials adopted by the State Board of Education. 

The district may pilot instructional materials, using a representative sample of classrooms 

for a specified period of time during a school year, in order to determine how well the 

materials support the district's curricular goals and academic standards. Feedback from 

teachers piloting the materials shall be made available to the Board before the materials 

are adopted. 

Public Hearing on Sufficiency of Instructional Materials 

The Board shall annually conduct one or more public hearings on the sufficiency of the 

district's instructional materials. (Education Code 60119) 

The hearing shall be held on or before the end of the eighth week from the first day 

students attend school for that year. (Education Code 60119) 

The Board encourages participation by parents/guardians, teachers, interested community 

members, and bargaining unit leaders at the hearing. The Superintendent or designee 

shall post, 10 days prior to the hearing and in three public places within the district, a 

notice containing the time, place, and purpose of the hearing. The hearing shall not take 

place during or immediately following school hours. (Education Code 60119) 



(cf. 9322 - Agenda/Meeting Materials) 

At the hearing(s), the Board shall determine, through a resolution, whether each student 

in each school has sufficient textbooks and/or instructional materials that are aligned to 

the state content standards adopted pursuant to Education Code 60605 in each of the 

following subjects: (Education Code 60119) 

1. Mathematics 

2. Science 

3. History-social science 

4. English language arts, including the English language development component of 

an adopted program 

The Board shall also make a written determination as to whether each student enrolled in 

a foreign language or health course has sufficient textbooks or instructional materials that 

are consistent with the content and cycles of the state curriculum frameworks. The Board 

shall determine the availability of science laboratory equipment, as applicable to science 

laboratory courses offered in grades 9-12. (Education Code 60119) 

For the 2008-09 through 2012-13 fiscal years, the Board shall also make a determination 

that all students within the district who are enrolled in the same course have "identical" 

standards-aligned textbooks or instructional materials from the same adoption cycle, as 

defined in Education Code 1240.3,60119, and 60422. (Education Code 1240.3,42605) 

If the Board determines that there are insufficient textbooks and/or instructional 

materials, the Board shall provide information to classroom teachers and to the public 

setting forth, for each school in which an insufficiency exists, the percentage of students 

who lack sufficient standards-aligned textbooks or instructional materials in each subject 

area and the reasons that each student does not have sufficient textbooks and/or 

instructional materials. The Board shall take any action, except an action that would 

require reimbursement by the Commission of State Mandates, to ensure that each student 

has sufficient materials within two months of the beginning of the school year in which 

the determination is made. (Education Code 60119) 

Legal Reference: 

EDUCATION CODE 

1240 County superintendent, general duties 

1240.3 Definition of sufficiency for categorical flexibility 

33050-33053 General waiver authority 

33126 School accountability report card 

35272 Education and athletic materials 



42605 Tier 3 categorical flexibility 

44805 Enforcement of course of studies; use of textbooks, rules and regulations 

49415 Maximum textbook weight 

51501 Subject matter reflecting on race, color, etc. 

60000-60005 Instructional materials, legislative intent 

60010 Definitions 

60040-60048 Instructional requirements and materials 

60060-60062 Requirements for publishers and manufacturers 

60070-60076 Prohibited acts (re instructional materials) 

60110-60115 Instructional materials on alcohol and drug education 

60119 Public hearing on sufficiency of materials 

60200-60206 Elementary school materials 

60226 Requirements for publishers and manufacturers 

60240-60252 State Instructional Materials Fund 

60350-60352 Core reading program instructional materials 

60400-60411 High school textbooks 

60420-60424 Instructional Materials Funding Realignment Program 

60510-60511 Donation for sale of obsolete instructional materials 

60605 State content standards 

CODE OF REGULATIONS, TITLE 5 

9505-9535 Instructional materials, especially: 

9531-9532 Instructional Materials Funding Realignment Program 

Management Resources: 

CSBA PUBLICATIONS 

Flexibility Provisions in the 2008 and 2009 State Budget: Policy Considerations for 

Governance Teams, Budget Advisory, March 2009 

CALIFORNIA DEPARTMENT OF EDUCATION CORRESPONDENCE 

1002.90 Selection of Instructional Materials, CIL: 90/91-02 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

Standards for Evaluation of Instructional Materials with Respect to Social Content, 1986 

edition, revised 2000 

WEB SITES 

CSBA: http://www.csba.org 

Association of American Publishers: http://www.publishers.org 

California Department of Education: http://www.cde.ca.gov 

Policy CENTER UNIFIED SCHOOL DISTRICT 

adopted: February 17,2010 Antelope, California 



Instruction AR 6161.1 (a) 

SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS 

Cautionary Notice: As added and amended by SBX3 4 (Ch. 12, Third Extraordinary Session, 

Statutes of 2009) and ABX4 2 (Ch. 2, Fourth Extraordinary Session, Statutes of 2009), Education 

Code 42605 grants districts flexibility in "Tier 3" categorical programs and provides that districts are 

deemed in compliance with the program and funding requirements for these programs for the 2008-09 

through 2012-13 fiscal years. As a result of this flexibility, the district may choose to temporarily 

suspend certain provisions of the following policy or administrative regulation that reflect those 

requirements. However, this flexibility does not affect or alter any existing contract or bargaining 

agreement that the district may have in place. Thus, districts should examine the terms of these 

contracts and agreements and consult with district legal counsel for additional guidance. Also see BP 

2210 - Administrative Discretion Regarding Board Policy. 

Instructional Materials Funding Realignment Program 

Note: The following optional section reflects the criteria of the Instructional Materials Funding 

Realignment Program (IMFRP) (Education Code 60420-60424). Funding available under the program must 

first be used to provide all K-12 students with materials that are aligned to state content standards for 

specified core curriculum areas. Specific priorities for the use of funds are delineated in S CCR 9531. 

Education Code 60422.1 authorizes IMFRP funding to be used to purchase standards-aligned materials in 

either an electronic or hard-bound format as long as the district can ensure, in accordance with Education 

Code 60119, that each student will be provided a copy of the instructional material to use at school and at 

home. 

The district shall use state fimds received under the Instructional Materials Funding 

Realignment Program to ensure that each student is provided with standards-aligned 

textbooks or instructional materials, in an electronic or hard-bound format, in the core 

curriculum areas of reading/language arts, mathematics, science, and history-social science. 

(Education Code 60422, 60422.1) 

Note: Education Code 60422 requires that students be provided with standards-aligned textbooks or basic 

instructional materials within 24 months from the adoption date of the materials. For grades K-8, each 

student is to be provided with materials adopted by the State Board of Education (SBE) and for grades 9-12 

each student is to be provided materials adopted by the district's Governing Board. Thus, for grades K-8 

materials, the adoption deadline is within 24 months of adoption by the SBE and for grades 9-12 the 

deadline is within 24 months of adoption by the local Board. The following paragraph should be revised to 

reflect grade levels offered by the district. 

Pursuant to Education Code 60200(g) and 6042 l(d), the SBE may authorize a district, through the waiver 

process pursuant to Education Code 33050, to use its state instructional materials allowances to purchase 

other standards-aligned instructional materials for grades K-8 that have not been adopted by the SBE. In 

order to receive this authorization, the Board must demonstrate to the SBE that the state-adopted materials 

do not promote the maximum efficiency of student learning in the district, satisfy the public hearing 

requirements for a waiver pursuant to Education Code 33050, and provide the certifications and assurances 

required by the SBE in its IMFRP petition request process. See BP 1431 - Waivers. 

Instructional materials for grades K-8 shall be selected from the list of standards-aligned 

materials adopted by the State Board of Education (SBE). Instructional materials for grades 



AR6161.1(b) 

SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued) 

9-12 shall be adopted by the Governing Board. Standards-aligned materials in each core 

curriculum area shall be provided to each student at the beginning of the first school term that 

commences no later than 24 months after those materials are adopted by the SBE or the 

Board, as applicable. (Education Code 60422) 

(cf. 6011 - Academic Standards) 

Note: 5 CCR 9531 no longer requires publishers of grades 9-12 instructional materials to submit standards 

maps designed to help the district determine whether the materials in the four core courses were aligned to 

the state content standards. However, Education Code 60422 still requires that the Board certify that the 

instructional materials purchased for grades 9-12 with IMFRP funds are standards-aligned. One way to 

make this determination is through a review of standards maps created by the California Department of 

Education (CDE). A template of the standards map is available on CDE's web site. The following optional 

paragraph should be modified to reflect district practice. 

For grades 9-12, the Superintendent or designee shall review instructional materials in 

history-social science, mathematics, reading/language arts, and science using a standards 

map in order to determine the extent to which the materials are aligned to the content 

standards adopted by the SBE. 

Note: Pursuant to Education Code 60422, after the Board has certified that all students have been provided 

with standards-aligned instructional materials in the core curriculum areas, the district may use any 

remaining IMFRP funds to purchase materials specified in Education Code 60242, including supplementary 

and technology-based materials as defined in Education Code 60110. AB 2694 (Ch. 269, Statutes of 2010) 

amended Education Code 60010 to include in the definition of "supplementary instructional materials" 

materials that use current, relevant technology that further engages interactive learning in the classroom and 

beyond. 

After the Board has certified that all students have been provided with standards-aligned 

instructional materials in the core curriculum areas, the district may use any remaining 

program funds for the purposes specified in Education Code 60242. (Education Code 60119, 

60422) 

Criteria for Selection and Adoption of Instructional Materials 

Note: Item #1 below is for use by districts that offer any of grades K-8. Pursuant to Education Code 60200, 

the SBE is responsible for adopting at least five basic instructional materials for grades K-8 in specified core 

subjects and any other subject for which the SBE determines the adoption of instructional materials is 

necessary or desirable. Education Code 60200 and 60200.1 prohibit the SBE from adopting basic 

instructional materials in English/language arts or mathematics for the same grade level in successive years. 

However, Education Code 60200.7 prohibits the SBE from adopting any instructional materials until the 

2013-14 school year. 

Instructional materials adopted by the Board shall: 



AR6161.1(c) 

SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued) 

1. For basic instructional materials in grades K-8, be selected from among the list of 

materials approved by the SBE in accordance with law (Education Code 60200) 

(cf. 1431 - Waivers) 

| Note: Item #2 below is for use by districts that maintain high schools. | 

2. For instructional materials in high schools, be provided by publishers who comply 

with the requirements of Education Code 60040-60048, 60060-60062, and 60226 

(Education Code 60400) 

3. Not reflect adversely upon persons because of their race, color, creed, national origin, 

ancestry, sex, disability, or occupation, or contain any sectarian or denominational 

doctrine or propaganda contrary to law (Education Code 60044) 

4. To the satisfaction of the Board, be accurate, objective, current, and suited to the 

needs and comprehension of students at their respective grade levels (Education Code 

60045) 

5. With the exception of literature and trade books, use proper grammar and spelling 

(Education Code 60045) 

Note: Education Code 60048 and 60200 require that the Board not adopt basic instructional materials that 

provide unnecessary exposure to a commercial brand name, product, or corporate or company logo, unless 

it makes specific findings that the use has an educational purpose or is incidental to the general nature of an 

illustration, as provided in item #6 below. The SBE publication Standards for Evaluation of Instructional 

Materials with Respect to Social Content details standards for the use of brand names and corporate logos in 

instructional materials. 

6. Not provide any exposure to a commercial brand name, product, or corporate or 

company logo unless the Board makes a specific finding that the use is appropriate 

based on one of the following: (Education Code 60048,60200) 

a. The commercial brand name, product, or corporate or company logo is used in 

text for an educational purpose as defined in guidelines or frameworks 

adopted by the SBE. 

b. The appearance of a commercial brand name, product, or corporate or 

company logo in an illustration is incidental to the general nature of the 

illustration. 

(cf. 1325 - Advertising and Promotion) 



AR6161.1(d) 

SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued) 

Note: Pursuant to Education Code 60052, as added by AB 2694 (Ch. 269, Statutes of 2010), the Board may, 

when adopting instructional materials for use in schools, include relevant technology-based materials as 

provided in item #7 below. 

7. If the materials are technology-based materials, be both available and comparable to 

other, equivalent instructional materials (Education Code 60052) 

Note: Education Code 60040-60043 require that specific subject matter be included in the district's 

instructional materials. Education Code 60040 and 60041 contain requirements that instructional materials 

include accurate portrayals of (1) the cultural and racial diversity of our society as specifled, (2) humanity's 

place in ecological systems and the need to protect the environment, and (3) the effects of tobacco, alcohol, 

and other drug use on the human system. Education Code 60042 requires the Board to adopt materials as it 

deems necessary to encourage thrift, fire prevention, and the humane treatment of animals and people. 

Education Code 60043 requires that the Board, when appropriate to the comprehension of students, adopt 

textbooks for social science, history, or civics classes that contain the Declaration of Independence and the 

Constitution of the United States. The district may expand item #8 below to list these specific requirements. 

8. Meet the requirements of Education Code 60040-60043 for specific subject content 

Note: Items #9-18 below are optional and may be revised to reflect district practice. In its advisory CIL: 

90/91-02, the CDE recommends that districts develop subject-specific criteria as well as general criteria. 

9. Support the district's adopted courses of study and curricular goals 

(cf. 6141 - Curriculum Development and Evaluation) 

(cf. 6143 - Courses of Study) 

10. Contribute to a comprehensive, balanced curriculum 

11. Demonstrate reliable quality of scholarship as evidenced by: 

a. Accurate, up-to-date, and well-documented information 

b. Objective presentation of diverse viewpoints 

c. Clear, concise writing and appropriate vocabulary 

d. Thorough treatment of subject 

12. Provide for a wide range of materials at all levels of difficulty, with appeal to students 

of varied interests, abilities, and developmental levels 

13. Include materials that stimulate discussion of contemporary issues and improve 

students' thinking and decision-making skills 



AR6161.1(e) 

SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued) 

14. Contribute to the proper articulation of instruction through grade levels 

15. As appropriate, have corresponding versions available in languages other than 

English 

16. Include high-quality teacher's guides 

17. Meet high standards in terms of the quality, durability, and appearance of paper, 

binding, text, and graphics 

Note: 5 CCR 9517.2 sets the following maximum weight standards for each student textbook: three pounds 

for grades K-4, four pounds for grades 5-8, and five pounds for grades 9-12. 5 CCR 9517.2 requires that 

publishers submitting textbooks to the SBE that exceed those weight standards shall provide lighter weight 

alternatives, such as split volumes or electronic editions, soft cover editions, or other alternate physical 

formats. For materials for grades 9-12, publishers must disclose the availability of lighter weight 

alternatives. Item #18 below includes textbook weight as one of the criteria for Board consideration. 

18. When available from the publishers, include options for lighter weight materials in 

order to help minimize any injury to students by the combined weight of instructional 

materials 

Instructional Materials Evaluation Committee 

Note: Education Code 60002 requires that the district provide for "substantial" teacher involvement in the 

selection of instructional materials. The following optional section is consistent with Education Code 

60002 and may be revised to reflect district practice. 

The Superintendent or designee may establish an instructional materials evaluation 

committee to evaluate and recommend instructional materials for Board approval. This 

committee shall substantially be composed of teachers and may also include administrators, 

other staff who have subject-matter expertise, parents/guardians, community members, and 

students as appropriate. 

(cf. 1220 - Citizen Advisory Committees) 

The committee shall review instructional materials using criteria provided above and in law, 

and shall provide the Board with documentation supporting its recommendations. 

Conflict of Interest 

Note: In its Advisory CIL: 90/91-02, the CDE recommends that the Board require individuals who will 

participate in the evaluation process to first complete a disclosure statement which provides an opportunity 

to disclose any conflict of interest or appearance of conflict of interest. 



AR6161.1(f) 

SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued) 

The following conflict of interest rules are not applicable to "public officials" (including Board members 

and designated staff) who are subject to the district's conflict of interest code pursuant to the Political 

Reform Act. Such persons who are making decisions concerning instructional materials must comply with 

the more stringent conflict of interest requirements described in BB 9270 - Conflict of Interest. 

To ensure integrity and impartiality in the evaluation and selection of instructional materials, 

any district employee who is participating in the evaluation of instructional materials and not 

otherwise designated in the district's conflict of interest code shall not: 

Note: The CDE has taken the position that, while publishers may offer certain instructional materials, 

including technology-based materials, to districts free of charge, these free materials may not include the 

electronic equipment, such as DVD players or laptop computers, required to make use of the materials. 

However, because Education Code 60010 now includes electronic equipment in the definition of 

technology-based materials, it is likely that the CDE's position will be reconsidered. Districts that wish to 

accept free technology equipment from publishers should consult legal counsel as appropriate until the 

CDE's position is clarified. 

1. Accept any emolument, money, or other valuable thing or inducement to directly or 

indirectly introduce, recommend, vote for, or otherwise influence the adoption or 

purchase of any instructional material (Education Code 60072) 

Sample copies of instructional materials are excepted from this prohibition. 

(Education Code 60075) 

(cf. 9270 - Conflict of Interest) 

| Note: Items # 2-4 below are optional and should be modified to reflect district practice. | 

2. Be employed by or receive compensation from any person, firm, organization, or any 

of its subsidiaries or controlling entities submitting instructional materials to the 

district 

3. Have or negotiate a contractual relationship with any person, firm, or organization or 

any of its subsidiaries or controlling entities submitting instructional materials to the 

district 

4. Have an interest as a contributor, author, editor, or consultant in any textbook or other 

instructional material submitted to the district 

Regulation CSBA MANUAL MAINTENANCE SERVICE 

approved: November 2010 



Administrative Regulation 
Selection And Evaluation Of Instructional Materials 

AR 6161.1 

Instruction 

Cautionary Notice: As added and amended by SBX3 4 (Ch. 12, Third Extraordinary 

Session, Statutes of 2009) and ABX4 2 (Ch. 2, Fourth Extraordinary Session, Statutes of 

2009), Education Code 42605 grants district flexibility in "Tier 3" categorical programs. 

The Center Unified School District has accepted this flexibility and thus is deemed in 

compliance with the statutory or regulatory program and funding requirements for these 

programs for the 2008-2009 through 2012-2013 fiscal years. As a result, the district may 

temporarily suspend certain provisions of the following policy or regulation that reflect 

these requirements. For further information, please contact the Superintendent or 

designee. 

Instructional Materials Funding Realignment Program 

The district shall use state funds received under the Instructional Materials Funding 

Realignment Program to ensure that each student is provided with standards-aligned 

textbooks or instructional materials, in an electronic or hard-bound format, in the core 

curriculum areas of reading/language arts, mathematics, science, and history-social 

science. (Education Code 60422,60422.1) 

Instructional materials for grades K-8 shall be selected from the list of standards-aligned 

materials adopted by the State Board of Education (SBE). Instructional materials for 

grades 9-12 shall be adopted by the Governing Board. Standards-aligned materials in 

each core curriculum area shall be provided to each student at the beginning of the first 

school term that commences no later than 24 months after those materials are adopted by 

the SBE or the Board, as applicable. (Education Code 60422) 

(cf. 6011 - Academic Standards) 

For grades 9-12, the Superintendent or designee shall review instructional materials in 

history-social science, mathematics, reading/language arts, and science using a standards 

map in order to determine the extent to which the materials are aligned to the content 

standards adopted by the SBE. 

After the Board has certified that all students have been provided with standards-aligned 

instructional materials in the core curriculum areas, the district may use any remaining 

program funds for the purposes specified in Education Code 60242. (Education Code 

60119,60422) 

Criteria for Selection and Adoption of Instructional Materials 



Instructional materials adopted by the Board shall: 

1. For basic instructional materials in grades K-8, be selected from among the list of 

materials approved by the SBE in accordance with law (Education Code 60200) 

(cf. 1431-Waivers) 

2. For instructional materials in high schools, be provided by publishers who comply 

with the requirements of Education Code 60040-60048,60060-60062, and 60226 

(Education Code 60400) 

3. Not reflect adversely upon persons because of their race, color, creed, national 

origin, ancestry, sex, disability, or occupation, or contain any sectarian or denominational 

doctrine or propaganda contrary to law (Education Code 60044) 

4. To the satisfaction of the Board, be accurate, objective, current, and suited to the 

needs and comprehension of students at their respective grade levels (Education Code 

60045) 

5. With the exception of literature and trade books, use proper grammar and spelling 

(Education Code 60045) 

6. Not provide any exposure to a commercial brand name, product, or corporate or 

company logo unless the Board makes a specific finding that the use is appropriate based 

on one of the following: (Education Code 60200,60048) 

a. The commercial brand name, product, or corporate or company logo is used in 

text for an educational purpose as defined in guidelines or frameworks adopted by the 

SBE. 

b. The appearance of a commercial brand name, product, or corporate or company 

logo in an illustration is incidental to the general nature of the illustration. 

7. Meet the requirements of Education Code 60040-60043 for specific subject 

content 

8. Support the district's adopted courses of study and curricular goals 

(cf. 6141 - Curriculum Development and Evaluation) 

(cf. 6143 - Courses of Study) 

9. Contribute to a comprehensive, balanced curriculum 

10. Demonstrate reliable quality of scholarship as evidenced by: 



a. Accurate, up-to-date, and well-documented information 

b. Objective presentation of diverse viewpoints 

c. Clear, concise writing and appropriate vocabulary 

d. Thorough treatment of subject 

11. Provide for a wide range of materials at all levels of difficulty, with appeal to 

students of varied interests, abilities, and developmental levels 

12. Include materials that stimulate discussion of contemporary issues and improve 

students' thinking and decision-making skills 

13. Contribute to the proper articulation of instruction through grade levels 

14. As appropriate, have corresponding versions available in languages other than 

English 

15. Include high-quality teacher's guides 

16. Meet high standards in terms of the quality, durability, and appearance of paper, 

binding, text, and graphics 

17. When available from the publishers, include options for lighter weight materials 

in order to help minimize any injury to students by the combined weight of instructional 

materials 

Instructional Materials Evaluation Committee 

The Superintendent or designee may establish an instructional materials evaluation 

committee to evaluate and recommend instructional materials for Board approval. This 

committee shall substantially be composed of teachers and may also include 

administrators, other staff who have subject-matter expertise, parents/guardians, 

community members, and students as appropriate. 

(cf. 1220 - Citizen Advisory Committees) 

The committee shall review instructional materials using criteria provided above and in 

law, and shall provide the Board with documentation supporting its recommendations. 

Conflict of Interest 

To ensure integrity and impartiality in the evaluation and selection of instructional 

materials, any district employee participating in the evaluation of instructional materials 

shall not: 



1. Accept any emolument, money, or other valuable thing or inducement to directly 

or indirectly introduce, recommend, vote for, or otherwise influence the adoption or 

purchase of any instructional material (Education Code 60072) 

Sample copies of instructional materials are excepted from this prohibition. 

(Education Code 60075) 

(cf. 9270 - Conflict of Interest) 

2. Be employed by or receive compensation from any person, firm, organization, or 

any of its subsidiaries or controlling entities submitting instructional materials to the 

district 

3. Have or negotiate a contractual relationship with any person, firm, or organization 

or any of its subsidiaries or controlling entities submitting instructional materials to the 

district 

4. Have an interest as a contributor, author, editor, or consultant in any textbook or 

other instructional material submitted to the district 

Regulation CENTER UNIFIED SCHOOL DISTRICT 

approved: February 17,2010 Antelope, California 



Instruction E 6161.1 (a) 

SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS 

Resolution on Sufficiency of Textbooks or Instructional Materials 

Note: As a condition of receiving state instructional materials funding, Education Code 60119 and 5 CCR 

9531 require that the Governing Board hold an annual public hearing regarding the sufficiency of 

instructional materials or instructional materials and determine through a resolution whether each student 

has sufficient textbooks or instructional materials; see the accompanying Board policy. 

"Sufficient textbooks or instructional materials," as defined in Education Code 60119, means that each 

student in the district, including each English learner, has a standards-aligned textbook or instructional 

materials, or both, to use in class or to take home. This law does not require two sets of textbooks or 

instructional materials for each student. As amended by AB 2211 (Ch. 254, Statutes of 2010), Education 

Code 60119 provides that "sufficient textbooks or instructional materials" may include materials in a digital 

format under specified conditions. This revised definition should be included in resolutions adopted 
beginning in 2011-12. 

The following sample resolution reflects the requirements of Education Code 60119 and is based on an 

earlier resolution developed by the California Department of Education (CDE). This resolution may be used 

to certify compliance with Education Code 60119 and 5 CCR 9531. 

Whereas, the Governing Board of the (name of school district/countv office of education), in 

order to comply with the requirements of Education Code 60119, held a public hearing on 

(date), at (time) o'clock, which is on or before the eighth week of school (between the first 

day that students attend school and the end of the eighth week from that day) and which did 

not take place during or immediately following school hours, and; 

Whereas, the Board provided at least 10 days notice of the public hearing by posting it in at 

least three public places within the district stating the time, place, and purpose of the hearing, 
and; 

Whereas, the Board encouraged participation by parents/guardians, teachers, members of the 

community, and bargaining unit leaders in the public hearing, and; 

Whereas, information provided at the public hearing detailed the extent to which textbooks 

and instructional materials were provided to all students, including English learners, in the 

(name of school district/countv office of education), and; 

Whereas, the definition of "sufficient textbooks or instructional materials" means that each 

student, including each English learner, has a standards-aligned textbook and/or instructional 
materials to use in class and to take home, which may include materials in a digital format 

but shall not include photocopied sheets from only a portion of a textbook or instructional 

materials copied to address a shortage, and; 

Whereas between the 2008-09 through the 2012-13 fiscal years, the definition of "sufficient 

textbooks or instructional materials" also means that all students who are enrolled in the 

same course within the (name of school district/countv office of education), have standards-

aligned textbooks or instructional materials from the same adoption cycle, and; 



E6161.1(b) 

SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued) 

Finding of Sufficient Textbooks or Instructional Materials 

Note: The following section is for use by boards that are making a finding that the district has "sufficient" 

materials. According to the CDE, Education Code 60119 requires documentation of sufficiency of 

textbooks or instructional materials to be presented at the public hearing. The CDE has developed survey 

forms, available on its web site, which may be used as a self-study and county office validation tool for 

grades K-12. These forms include a list of the state-adopted standards-aligned materials for grades K-8. 

Districts that maintain grades 9-12 may generate a list of their locally adopted standards-aligned 

instructional materials for purposes of this self-study. 

Whereas, sufficient textbooks or instructional materials were provided to each student, 

including each English learner, that are aligned to the academic content standards and 

consistent with the cycles and content of the curriculum frameworks in the following 

subjects: 

Note: To provide complete information about the basis for the Board's determination of sufficiency, the 

district may wish to include the names of the textbooks and/or instructional materials provided to students, 

as well as the applicable state adoption cycle. 

Mathematics: (List adopted textbooks or instructional materials for this subject for 

each grade level or school as well as applicable state adoption cycle.) 

Science: (List adopted textbooks or instructional materials for this subject for each 

grade level or school as well as applicable state adoption cycle.) 

History-social science: (List adopted textbooks or instructional materials for this 

subject for each grade level or school as well as applicable state adoption cycle.) 

English/language arts, including the English language development component of an 

adopted program: (List adopted textbooks or instructional materials for this subject 

for each grade level or school as well as applicable state adoption cycle.) 



E6161.1(c) 

SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued) 

Note: The Board must also include a written determination for the following subject areas, though these 

determinations are not a condition for receipt of instructional materials funds. 

Whereas, sufficient textbooks or instructional materials were provided to each student 

enrolled in foreign language or health classes, and; 

Note: The following paragraph is for use by districts that maintain grades 9-12. The Board may provide a 

list of the science laboratory classes offered in grades 9-12 and details on the science laboratory equipment 

available for these classes. 

Whereas, laboratory science equipment was available for science laboratory classes offered 

in grades 9-12, inclusive; 

Therefore, it is resolved that for the school year, the (name of school 

district/county; office of education), has provided each student with sufficient textbooks or 

instructional materials aligned to the academic content standards and consistent with the 

cycles and content of the curriculum frameworks. 

Finding of Insufficient Textbooks or Instructional Materials 

Note: The following section is for use by Boards that are making a finding of "insufficient" materials. 

Education Code 60119 requires that the Board's resolution list, for each school for which an insufficiency 

exists, the percentage of students in each grade level who lack sufficient materials in each of the subject 

areas listed below. The provision of sufficient foreign language and health materials is not a condition of 

receipt of instructional materials funds. 

Whereas, information provided at the public hearing and to the Board at the public meeting 

detailed that insufficient textbooks or instructional materials were provided to students in the 

following subjects and grade levels at district schools: (For each school, list the percentage 

of students who lack sufficient standards-aligned textbooks or instructional materials in 

mathematics, science, history-social science, English/language arts, foreign language, and 

health.) 

Whereas, sufficient textbooks or instructional materials were not provided at each school 

listed above due to the following reasons: (For each school at which there is an 

insufficiency, list the reasons why each student does not have sufficient instructional 

materials in each subject and grade level listed above.) 



E6161.1(d) 

SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued) 

Therefore, it is resolved, that for the school year, the (name of school 

district/county office of education) has not provided each student with sufficient textbooks or 

instructional materials consistent with the cycles and content of the curriculum framework, 

and; 

Be it further resolved, that the following actions will be taken to ensure that all students have 

sufficient textbooks or instructional materials in all subjects that are aligned to the academic 

content standards and consistent with the cycles and content of the curriculum frameworks 

within two months of the beginning of the school year in which this determination is made. 

(List actions to be taken to resolve insufficiency. See Education Code 60U9(a)(2)(B) for 

other funds that may be used to ensure sufficient instructional materials.) 

PASSED AND ADOPTED THIS day of , at a meeting, by 

the following vote: 

AYES: NOES: ABSENT: 

Attest: 

Secretary President 

Exhibit CSBA MANUAL MAINTENANCE SERVICE 

version: November 2010 



Exhibit 
Selection And Evaluation Of Instructional Materials 

E 6161.1 

Instruction 

Resolution on Sufficiency of Textbooks or Instructional Materials 

Whereas, the Governing Board of the Center Unified School District, in order to comply 

with the requirements of Education Code 60119, held a public hearing on (date), at (time) 

o'clock, which is on or before the eighth week of school (between the first day that 

students attend school and the end of the eighth week from that day) and which did not 

take place during or immediately following school hours, and; 

Whereas, the Board provided at least 10 days notice of the public hearing by posting it in 

at least three public places within the district stating the time, place, and purpose of the 

hearing, and; 

Whereas, the Board encouraged participation by parents/guardians, teachers, members of 

the community, and bargaining unit leaders in the public hearing, and; 

Whereas, information provided at the public hearing detailed the extent to which 

textbooks and instructional materials were provided to all students, including English 

learners, in the Center Unified School District, and; 

Whereas, the definition of "sufficient textbooks or instructional materials" means that 

each student, including English learners, has a textbook or instructional materials, or 

both, to use in class and to take home, and; 

Whereas between the 2008-09 through the 2012-13 fiscal years, the definition of 

"sufficient textbooks or instructional materials" also means that all students who are 

enrolled in the same course within the Center Unified School District, have standards-

aligned textbooks or instructional materials from the same adoption cycle, and; 

Finding of Sufficient Instructional Materials 

Whereas, sufficient textbooks and instructional materials were provided to each student, 

including English learners, that are aligned to the academic content standards and 

consistent with the cycles and content of the curriculum frameworks in the following 

subjects: 

* Mathematics: (List adopted textbooks or instructional materials for this subject for 

each grade level or school as well as applicable state adoption cycle.) 



* Science: (List adopted textbooks or instructional materials for this subject for each 

grade level or school as well as applicable state adoption cycle.) 

* History-social science: (List adopted textbooks or instructional materials for this 

subject for each grade level or school as well as applicable state adoption cycle.) 

* English/language arts, including the English language development component of an 

adopted program: (List adopted textbooks or instructional materials for this subject for 

each grade level or school as well as applicable state adoption cycle.) 

Whereas, sufficient textbooks or instructional materials were provided to each student 

enrolled in foreign language or health classes, and; 

Whereas, laboratory science equipment was available for science laboratory classes 

offered in grades 9-12, inclusive; 

Therefore, it is resolved that for the school year, the Center Unified School 

District, has provided each student with sufficient textbooks and instructional materials 

aligned to the academic content standards and consistent with the cycles and content of 

the curriculum frameworks. 

Finding of Insufficient Instructional Materials 

Whereas, information provided at the public hearing and to the Board at the public 

meeting detailed that insufficient textbooks or instructional materials were provided to 

students in the following subjects and grade levels at district schools: (For each school, 

list the percentage of students who lack sufficient standards-aligned textbooks or 

instructional materials in mathematics, science, history-social science, English/language 

arts, foreign language, and health.) 

Whereas, sufficient textbooks or instructional materials were not provided at each school 

listed above due to the following reasons: (For each school at which there is an 

insufficiency, list the reasons why each student does not have sufficient instructional 

materials in each subject and grade level listed above.) 

Therefore, it is resolved, that for the school year, the Center Unified School 

District has not provided each student with sufficient textbooks and instructional 

materials consistent with the cycles and content of the curriculum framework, and; 



Be it further resolved, that the following actions will be taken to ensure that all students 

have sufficient textbooks or instructional materials in all subjects that are aligned to the 

academic content standards and consistent with the cycles and content of the curriculum 

frameworks within two months of the beginning of the school year in which this 

determination is made. 

(List actions to be taken to resolve insufficiency. See Education Code 60119(a)(2)(B) for 

other funds that may be used to ensure sufficient instructional materials.) 

PASSED AND ADOPTED THIS day of at a meeting, by the following vote: 

AYES: NOES: ABSENT: 

Attest: 

Secretary President 

ExhibitCENTER UNIFIED SCHOOL DISTRICT 

version: February 17,2010 Antelope, California 



Instruction BP6164.4(a) 

IDENTIFICATION AND EVALUATION OF INDIVIDUALS FOR SPECIAL 

EDUCATION 

Note: Education Code 56300 and 34 CFR 300.111 require each district, Special Education Local Plan Area 

(SELPA), or county office of education to actively seek out all residents from birth to age 21 (not "through" 

age 21) who have disabilities as defined by Education Code 56026. The district, SELPA, or county office is 

also required to include a "child find" process to identify children with disabilities placed by their 

parents/guardians in private schools; see BP/AR 6164.41 - Children with Disabilities Enrolled by Their 

Parents in Private Schools. 

Identification, evaluation, assessment, and instructional planning procedures for children younger than age 3 

must conform with Education Code 56425-56432 and the California Early Intervention Services Act 

(Government Code 95000-95029). The California Department of Education and local education agencies 

are responsible for providing early intervention services to infants and toddlers who have visual, hearing, or 

severe orthopedic impairments; the Department of Developmental Services and its regional centers must 

provide services to all other eligible children in this age group. The law also requires regional centers and 

local education agencies to coordinate family service plans for infants and toddlers and their families. 

Education Code 56441.11 sets forth eligibility criteria for preschool children ages 3-5. 

The Governing Board recognizes the need to actively seek out and evaluate district residents 

from birth to age 21 who have disabilities in order to provide them with appropriate 

educational opportunities in accordance with state and federal law. 

(cf. 0430- Comprehensive Local Plan for Special Education) 

(cf. 6164.41 - Children with Disabilities Enrolled by Their Parents in Private School) 

(cf. 6164.6 - Identification and Education Under Section 504) 

Note: Education Code 56301 mandates that districts, SELPAs, or county offices have policies and 

procedures for a continuous "child find" system which addresses the relationships among identification, 

screening, referral, evaluation, planning, implementation, review, and triennial assessment. 

Pursuant to Education Code 56302.5, the term "assessment" as used in state law has the same meaning as 

"evaluation" provided in 20 USC 1414, the federal Individuals with Disabilities Education Act (IDEA) and 

accompanying federal regulations. The following policy and administrative regulation use the terms 

interchangeably. 

The Superintendent or designee shall establish a comprehensive system that includes 

procedures for the identification, screening, referral, and regular and triennial assessment of 

individuals eligible for special education, as well as procedures for the planning, 

implementation, and review of the education and related services provided to such 

individuals. (Education Code 56301) 

The district's identification procedures shall include methods for utilizing referrals from 

parents/guardians, teachers, appropriate professionals, and others, and shall be coordinated 

with school site procedures for referral of students whose needs cannot be met with 

modifications to the regular instructional program. (Education Code 56302) 



BP 6164.4(b) 

IDENTIFICATION AND EVALUATION OF INDIVIDUALS FOR SPECIAL 

EDUCATION (continued) 

Note: Education Code 56301 mandates policy ensuring the following notification. See the accompanying 

administrative regulation for specific notification requirements. 

The Superintendent or designee shall notify parents/guardians, in writing, of their rights 

related to identification, referral, assessment, instructional planning, implementation, and 

review, including the right to consent to any assessment concerning their child. In addition, 

the Superintendent or designee shall notify parents/guardians of procedures for initiating a 

referral for assessment to identify individuals who need special education services. 

(Education Code 56301) 

(cf. 1312.3 - Uniform Complaint Procedures) 

(cf. 3541.2 - Transportation for Students with Disabilities) 

(cf. 4112.23 - Special Education Staff) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

(cf. 5145.6 - Parental Notifications) 

(cf. 6159 - Individualized Education Program) 

(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 

(cf. 6159.2 - Nonpublic, Nonsectarian School and Agency Senicesfor Special Education) 

(cf. 6159.3 - Appointment of Surrogate Parent for Special Education Students) 

(cf 6162.51 - Standardized Testing and Reporting Program) 

(cf. 6162.52 - High School Exit Examination) 

Legal Reference: (see next page) 



BP6164.4(c) 

IDENTIFICATION AND EVALUATION OF INDIVIDUALS FOR SPECIAL 
EDUCATION (continued) 

Legal Reference: 

EDUCATION CODE 

44265.5 Professional preparation for teachers of impaired students 

56000-56885 Special education programs, especially: 

56195.8 Adoption of policies 

56300-56304 Identification of individuals with disabilities 

56320-56331 Assessment 

56333-56338 Eligibility criteria for specific learning disabilities 

56340-56347 Instructional planning and individualized education program 

56381 Reassessment of students 

56425-56432 Early education for individuals with disabilities 

56441.11 Eligibility criteria, children ages 3-5 

56445 Transition to grade school; reassessment 

56500-56509 Procedural safeguards 

GOVERNMENT CODE 

95000-95029.5 California Early Intervention Services Act 

CODE OF REGUL4 TIONS. TITLE 5 

3021-3029 Identification, referral and assessment 

3030-3031 Eligibility criteria 

UNITED STA TES CODE. TITLE 20 

I232g Family Educational Rights and Privacy Act of 1974 

1412 State eligibility 

1415 Procedural safeguards 

CODE OF FEDERAL REGULA TIONS. TITLE 34 

104.35 Evaluation and placement 

104.36 Procedural safeguards 

300.1-300.818 Individuals with Disabilities Education Act, especially: 

300.301-300.306 Evaluations and revaluations 

COURT DECISIONS 

Hood v. Encinitas Union School District. (2007) 486 F.3d 1099 

Management Resources: 

FEDERAL REGISTER 

Rules and Regulations, August 14, 2006, Vol. 71. Number 156, pages 46539-46845 
WEBSITES 

California Department of Education, Special Education: http://www.cde.ca.gov/sp/se 
U.S. Department of Education, Office of Special Education Programs: 

http://www.ed.gov/about/ofjfices/list/osers/osep 

Policy CSBA MANUAL MAINTENANCE SERVICE 
adoPted: November 2010 



Board Policy 
Identification And Evaluation Of Individuals For Special Education 

BP 6164.4 

Instruction 

The Governing Board recognizes the need to actively seek out and evaluate district 

residents from birth to age 21 who have disabilities in order to provide them with 

appropriate educational opportunities in accordance with state and federal law. 

(cf. 0430 - Comprehensive Local Plan for Special Education) 

(cf. 6164.41 - Children with Disabilities Enrolled by Their Parents in Private School) 

(cf. 6164.6 - Identification and Education Under Section 504) 

The Superintendent or designee shall develop processes to determine when an individual 

is eligible for special education services and shall establish systematic procedures for 

special education program identification, screening, referral, assessment, planning, 

implementation, review, and triennial assessment. (Education Code S6301) 

The Superintendent or designee shall establish a method whereby parents/guardians, 

teachers, appropriate professionals, and others may refer an individual for assessment for 

special education services. Identification procedures shall be coordinated with school site 

procedures for referral of students with needs that cannot be met with modifications to 

the regular instructional program. (Education Code 56302) 

The Superintendent or designee shall notify parents/guardians, in writing, of their rights 

related to identification, referral, assessment, instructional planning, implementation, and 

review, including the district's procedures for initiating a referral for assessment to 

identify individuals who need special education services. (Education Code 56301) 

(cf. 1312.3 - Uniform Complaint Procedures) 

(cf. 3541.2 - Transportation for Students with Disabilities) 

(cf. 4112.23 - Special Education Staff) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

(cf. 5145.6 - Parental Notifications) 

(cf. 6159 - Individualized Education Program) 

(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 

(cf. 6159.2 - Nonpublic, Nonsectarian School and Agency Services for Special 

Education) 

(cf. 6159.3 - Appointment of Surrogate Parent for Special Education Students) 

(cf. 6162.51 - Standardized Testing and Reporting Program) 

(cf. 6162.52 - High School Exit Examination) 



Legal Reference: 

EDUCATION CODE 

44265.5 Professional preparation for teachers of impaired students 

56000-56885 Special education programs, especially: 

56195.8 Adoption of policies 

56300-56304 Identification of individuals with disabilities 

56320-56331 Assessment 

56333-56338 Eligibility criteria for specific learning disabilities 

56340-56347 Instructional planning and individualized education program 

56381 Reassessment of students 

56425-56432 Early education for individuals with disabilities 

56441.11 Eligibility criteria, children ages 3-5 

56445 Transition to grade school; reassessment 

56500-56509 Procedural safeguards 

GOVERNMENT CODE 

95000-95029.5 California Early Intervention Services Act 

CODE OF REGULATIONS, TITLE 5 

3021-3029 Identification, referral and assessment 

3030-3031 Eligibility criteria 

UNITED STATES CODE, TITLE 20 

1232g Family Educational Rights and Privacy Act of 1974 

1412 State eligibility 

1415 Procedural safeguards 

CODE OF FEDERAL REGULATIONS, TITLE 34 

104.35 Evaluation and placement 

104.36 Procedural safeguards 

300.1-300.818 Individuals with Disabilities Education Act, especially: 

300.301-300.306 Evaluations and reevaluations 

COURT DECISIONS 

Hood v. Encinitas Union School District, (2007) 486 F.3d 1099 

Management Resources: 

FEDERAL REGISTER 

Rules and Regulations, August 14,2006, Vol. 71, Number 156, pages 46539-46845 

WEB SITES 

California Department of Education, Special Education: http://www.cde.ca.gov/sp/se 
U.S. Department of Education, Office of Special Education Programs: 

http://www.ed.gov/about/offices/list/osers/osep 

Policy CENTER UNIFIED SCHOOL DISTRICT 

adopted: April 1,2009 Antelope, California 



Instruction AR 6164.4(a) 

IDENTIFICATION AND EVALUATION OF INDIVIDUALS FOR SPECIAL 

EDUCATION 

Referrals for Special Education Services 

A student shall be referred for special education instruction and services only after the 

resources of the regular education program have been considered and used where 

appropriate. (Education Code 56303) 

All referrals from school staff for special education and related services shall include a brief 

reason for the referral and description of the regular program resources that were considered 

and/or modified for use with the student and their effect. (5 CCR 3021) 

Initial Evaluation for Special Education Services 

Before the initial provision of special education and related services to a student with a 

disability, the district shall conduct a full and individual initial evaluation of the student. 

(Education Code 56320; 34 CFR 300.301) 

Upon receipt of a referral of any student for special education and related services, a 

proposed evaluation plan shall be developed within 15 days, not counting days between the 

student's regular school sessions or terms or days of school vacation in excess of five school 

days, unless the parent/guardian agrees, in writing, to an extension. If the referral is made 

within 10 days or less prior to the end of the student's regular school year or term, the 

proposed evaluation plan shall be developed within 10 days after the beginning of the next 

regular school year or term. (Education Code 56043, 56321) 

The proposed evaluation plan shall meet all of the following requirements: (Education Code 

56321) 

1. Be in a language easily understood by the general public 

Note: 34 CFR 300.29 defines "native language" as the language normally used by the individual and, for a 

child, the language regularly used in the home environment. 

2. Be provided in the native language of the parent/guardian or other mode of 

communication used by the parent/guardian unless it is clearly not feasible 

3. Explain the types of evaluation to be conducted 

4. State that no individualized education program (IEP) will result from the evaluation 

without parent/guardian consent 

(cf. 6159 - Individualized Education Program) 



AR6164.4(b) 

IDENTIFICATION AND EVALUATION OF INDIVIDUALS FOR SPECIAL 

EDUCATION (continued) 

Note: 34 CFR 300.504 requires the district to provide parents/guardians with written notice prior to 

conducting the initial evaluation. For contents of the prior written notice, see AR 6159.1 - Procedural 

Safeguards and Complaints for Special Education. 

Education Code 56329 clarifies the factors to consider when making a determination of eligibility (item #2 

below) and specifies circumstances in which a parent/guardian may be entitled to an independent 

educational evaluation (IEE) (items #4 and #5 below). 

Before conducting an initial evaluation, the district shall provide the parent/guardian with 

prior written notice in accordance with 34 CFR 300.503. In addition, as part of the 

evaluation plan, the parent/guardian shall receive written notice that includes all of the 

following information: (Education Code 56329; 34 CFR 300.304,300.504) 

1. Upon completion of the administration of tests and other evaluation materials, an IEP 

team meeting that includes the parent/guardian or his/her representative shall be 

scheduled pursuant to Education Code 56341. At this meeting, the team shall 

determine whether or not the student is a student with disabilities, as defined in 

Education Code 56026, and shall discuss the evaluation, the educational 

recommendations, and the reasons for the recommendations. 

2. When making a determination of eligibility for special education, the district shall not 

determine that the student is disabled if the primary factor for such determination is 

lack of appropriate instruction in reading, including the essential components of 

reading instruction as defined in 20 USC 6368, lack of appropriate instruction in 

mathematics, or limited English proficiency. 

3. A copy of the evaluation report and the documentation of determination of eligibility 

shall be given to the parent/guardian. 

4. If the parent/guardian disagrees with an evaluation obtained by the district, he/she has 

the right to obtain, at public expense, an independent educational evaluation (IEE) of 

the student from qualified specialists, in accordance with 34 CFR 300.502. The 

parent/guardian is entitled to only one such evaluation at public expense each time the 

district conducts an assessment with which the parent/guardian disagrees. 

If the district observed the student in conducting its evaluation, or if its evaluation 

procedures make it permissible to have in-class observation of the student, an 

equivalent opportunity shall apply to the IEE. This equivalent opportunity shall apply 

to the student's current placement and setting as well as observation of the district's 

proposed placement and setting, if any, regardless of whether the IEE is initiated 

before or after the filing of a due process hearing proceeding. 
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5. The district may initiate a due process hearing pursuant to Education Code 56500-

56508 to show that its evaluation is appropriate. If the final decision resulting from 

the due process hearing is that the evaluation is appropriate, the parent/guardian 

maintains the right for an IEE, but not at public expense. 

If the parent/guardian obtains an IEE at private expense, the results of the IEE shall 

be considered by the district with respect to the provision of a free appropriate public 

education (FAPE) to the student, and may be presented as evidence at a due process 

hearing regarding the student. If the district observed the student in conducting its 

evaluation, or if its evaluation procedures make it permissible to have in-class 

observation of a student, an equivalent opportunity shall apply to an IEE of the 

student in the student's current educational placement and setting and in any 

educational placement and setting proposed by the district, regardless of whether the 

IEE is initiated before or after the filing of a due process hearing. 

6. If the parent/guardian proposes a publicly financed placement of the student in a 

nonpublic school, the district shall have an opportunity to observe the proposed 

placement and, if the student has already been unilaterally placed in the nonpublic 

school by his/her parent/guardian, the student in that proposed placement. Any such 

observation shall only be of the student who is the subject of the observation and shall 

not include the observation or evaluation of any other student in the proposed 

placement unless that other student's parent/guardian consents to the observation or 

evaluation. The results of any observation or evaluation of another student in 

violation of Education Code 56329(d) shall be inadmissible in any due process or 

judicial proceeding regarding FAPE of that other student. 

(cf. 5145.6 - Parental Notifications) 

(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 

(cf. 6164.41 - Children with Disabilities Enrolled by their Parents in Private School) 

Parent/Guardian Consent for Evaluations 

Note: Pursuant to 34 CFR 300.301 and Education Code 56344, the district must first obtain informed 

parent/guardian consent before conducting (1) an initial evaluation to determine if the student is a student 

with a disability or (2) a reevaluation to determine if the student continues to be a student with a disability. 

See AR 6159 - Individualized Education Program for language regarding parent/guardian consent for the 

provision of special education services, including the right to revoke such consent. 

Upon receiving the proposed evaluation plan, the parent/guardian shall have at least 15 days 

to decide whether or not to consent to the initial evaluation. The district shall not interpret 

parent/guardian consent for initial evaluation as consent for initial placement or initial 

provision of special education services. (Education Code 56321; 34 CFR 300.300) 
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IDENTIFICATION AND EVALUATION OF INDIVIDUALS FOR SPECIAL 

EDUCATION (continued) 

Informed parental consent means that the parent/guardian: (Education Code 56021.1; 34 

CFR 300.9) 

1. Has been fully informed, in his/her native language or other mode of communication, 

of all information relevant to the activity for which consent is sought 

2. Understands and agrees, in writing, to the carrying out of the activity for which 

his/her consent is sought and the consent describes that activity and lists the records 

(if any) that will be released and to whom 

3. Understands that the granting of consent is voluntary on his/her part and may be 

revoked at any time 

4. Understands that if he/she revokes consent, that revocation is not retroactive (i.e., it 

does not negate an action that has occurred after the consent was given and before the 

consent was revoked) 

The district shall make reasonable efforts to obtain the informed consent of the 

parent/guardian for an initial evaluation or reevaluation of a student. The district shall 

maintain a record of its attempts to obtain consent, including: (Education Code 56321, 

56341.5; 34 CFR 300.300,300.322) 

1. Detailed records of telephone calls made or attempted and the results of those calls 

2. Copies of correspondence sent to the parent/guardian and any responses received 

3. Detailed records of visits made to the parent/guardian's home or place of employment 

and the results of those visits 

Note: 34 CFR 300.300 and Education Code 56321 provide that if a parent/guardian refuses to consent to an 

evaluation, the district may, but is not required to, utilize the due process procedures to pursue the 

evaluation. However, if the district declines to pursue the evaluation, the district shall have satisfied its 

obligations under state and federal law. 

If a parent/guardian refuses to consent to the initial evaluation or fails to respond to a request 

to provide consent, the district may, but is not required to, pursue an evaluation by utilizing 

the procedural safeguards, including the mediation and due process procedures pursuant to 

20 USC 1415 and 34 CFR 300.506-300.516. (Education Code 56321; 34 CFR 300.300) 

For a student who is a ward of the state and not residing with his/her parent/guardian, the 

district may conduct an initial evaluation without obtaining informed consent if any of the 

following situations exists: (Education Code 56321.1; 20 USC 1414; 34 CFR 300.300) 
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IDENTIFICATION AND EVALUATION OF INDIVIDUALS FOR SPECIAL 

EDUCATION (continued) 

1. Despite reasonable efforts to do so, the district cannot discover the whereabouts of the 

parent/guardian of the student. 

2. The rights of the parent/guardian of the student have been terminated in accordance 

with California law. 

3. The rights of the parent/guardian to make educational decisions have been subrogated 

by a judge in accordance with California law and consent for an initial evaluation has 

been given by an individual appointed by the judge to represent the student. 

(cf. 6159.3 - Appointment of Surrogate Parent for Special Education Students) 

The district need not obtain parent/guardian consent before reviewing existing data as part of 

an evaluation or administering a test or other evaluation that is administered to all students, 

unless consent is required from the parents/guardians of all students. (Education Code 

56321; 34 CFR 300.300) 

Conduct of the Evaluation 

The district shall complete the determination as to whether the student is a student with a 

disability, conduct the initial evaluation to determine his/her educational needs, and develop 

an IEP within 60 days of receiving informed parent/guardian consent for the evaluation. 

(Education Code 56344; 34 CFR 300.300, 300.301) 

The evaluation shall be conducted by qualified personnel who are competent to perform the 

assessment as determined by the district. (Education Code 56320, 56322) 

The screening of a student by a teacher or specialist to determine appropriate instructional 

strategies for curriculum implementation shall not be considered to be an evaluation for 

eligibility for special education and related services. (34 CFR 300.302) 

In conducting the evaluation, the district shall use a variety of assessment tools and strategies 

to gather relevant functional, developmental, and academic information about the student. 

The district shall also use any information provided by the parent/guardian that may assist the 

district in making the determination as to whether the student is a student with a disability 

and, if so, the necessary components of his/her IEP when the IEP is developed, including 

information related to enabling the student to be involved in and to progress in the general 

education curriculum. (34 CFR 300.304) 

The district's evaluation shall not use any single measure or assessment as the sole criterion 

for determining whether a student is a student with a disability and for determining the 



AR6164.4(f) 

IDENTIFICATION AND EVALUATION OF INDIVIDUALS FOR SPECIAL 
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appropriate educational program for the student. The assessment shall use technically sound 

instruments that may assess the relative contribution of cognitive and behavioral factors in 

addition to physical or developmental factors. (34 CFR 300.304) 

The district shall also ensure that assessments and other evaluation materials provide relevant 

information that assists in determining the student's educational needs and are: (Education 

Code 56320; 34 CFR 300.304) 

1. Selected and administered so as not to be discriminatory on a racial, cultural, or 

sexual basis 

2. Provided and administered in the language and form most likely to yield accurate 

information on what the student knows and can do academically, developmentally, 

and functionally, unless it is clearly not feasible to so provide or administer 

3. Used for the purposes for which the assessments or measures are valid and reliable 

4. Administered by trained and knowledgeable personnel 

5. Administered in accordance with any instructions provided by the producer of the 

assessments 

6. Tailored to assess specific areas of educational need and not merely designed to 

provide a single general intelligence quotient 

7. If administered to a student with impaired sensory, manual, or speaking skills, 

selected and administered to best ensure that the results accurately reflect the 

student's aptitude or achievement level or whatever other factors the test purports to 

measure 

Students shall be assessed in all areas related to the suspected disability, including, if 

appropriate, health and development, vision (including low vision), hearing, motor abilities, 

language function, general intelligence, academic performance, communicative status, self-

help, orientation and mobility skills, career and vocational abilities and interests, and social 

and emotional status. When appropriate, a developmental history shall be obtained. The 

district shall ensure that the evaluation is sufficiently comprehensive to identify all of the 

student's special education and related service needs, whether or not commonly linked to the 

disability category in which the student has been classified. (Education Code 56320; 34 CFR 
300.304) 

As part of the initial evaluation and any reevaluation, the IEP team and other qualified 

professionals shall, if appropriate, review existing evaluation data on the student, including 
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evaluations and information provided by the parents/guardians, current classroom-based local 

or state assessments and classroom-based observations, and observations by teachers and 

related services providers. On the basis of that review and input from the student's 

parent/guardian, the team shall identify what additional data, if any, are needed to determine: 

(Education Code 56381; 34 CFR 300.305) 

1. Whether the student is a student with a disability, or in the case of a reevaluation, 

whether the student continues to have a disability, and the educational needs of the 

student 

2. The present levels of academic achievement and related developmental needs of the 

student 

3. Whether the student needs, or continues to need, special education and related 

services 

4. Whether any additions or modifications to the special education and related services 

are needed to enable the student to meet the measurable annual goals set out in his/her 

IEP and to participate, as appropriate, in the general education curriculum 

If a student has transferred from another district in the same school year or leaves this 

district, the district shall coordinate with the student's prior or subsequent district as 

necessary and as expeditiously as possible to ensure prompt completion of full evaluations. 

(34 CFR 300.304) 

Eligibility Determination 

Note: The following section contains procedures for determining a student's eligibility for special education 

and related services. 34 CFR 300.307-300.311 and Education Code 56333-56338 provide additional 

procedures for conducting the evaluation and making the determination for eligibility of a student with 

specific learning disabilities. 

Upon completion of the administration of assessments and other evaluation measures, a 

group of qualified professionals and the parent/guardian shall determine whether the student 

is a student with a disability and, if so, his/her educational needs. In interpreting the data, the 

group shall draw information from a variety of sources, including aptitude and achievement 

tests, parent/guardian input, and teacher recommendations, as well as information about the 

student's physical condition, social or cultural background, and adaptive behavior. The group 

shall ensure that the information obtained from these sources is documented and carefully 

considered. (34 CFR 300.306) 
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The personnel who evaluate the student shall prepare a written report of the results of each 

evaluation. The report shall include, but not be limited to, the following: (Education Code 

56327) 

1. Whether the student may need special education and related services 

2. The basis for making the determination 

3. The relevant behavior noted during the observation of the student in an appropriate 

setting 

4. The relationship of that behavior to the student's academic and social functioning 

5. The educationally relevant health, developmental, and medical findings, if any 

6. For students with learning disabilities, whether there is such a discrepancy between 

achievement and ability that it cannot be corrected without special education and 

related services 

7. A determination concerning the effects of environmental, cultural, or economic 

disadvantage, where appropriate 

8. The need for specialized services, materials, and equipment for students with low 

incidence disabilities, consistent with Education Code 56136 

Note: Education Code 56329 requires districts to provide notice about specific factors in making the 

determination of eligibility as part of the district's evaluation plan. See section above entitled "Initial 

Evaluation for Special Education Services." 

When making a determination of eligibility for special education and related services, the 

district shall not determine that a student is disabled if the primary factor for such 

determination is a lack of appropriate instruction in reading, including the essential 

components of reading instruction pursuant to 20 USC 6368, lack of instruction in 

mathematics, limited English proficiency, or that the student does not otherwise meet the 

eligibility criteria. (Education Code 56329; 34 CFR 300.306) 

If a determination is made that a student has a disability and needs special education and 

related services, an IEP shall be developed within a total time not to exceed 60 days, not 

counting days between the student's regular school sessions or terms or days of school 
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vacation in excess of five school days, from the date of the receipt of the parent/guardian's 

consent for evaluation, unless the parent/guardian agrees, in writing, to an extension. 

(Education Code 56043; 34 CFR 300.306) 

Independent Educational Evaluation 

Note: 34 CFR 300.502 requires the district to provide parents/guardians, upon request, information about 

where an IEE may be obtained and the district's criteria for the evaluation, including the location of the 

evaluation, qualifications of the examiner, and timelines for obtaining the evaluation. These criteria must be 

the same as the criteria that the district uses for district-initiated evaluations. In addition, Education Code 

S6329 requires districts to provide notice about parent/guardian rights to an IEE as part of the proposed 

evaluation plan; see section above entitled "Initial Evaluation for Special Education Services." Districts 

may wish to modify the following section to include specific criteria developed by the district or special 

education local plan area, as appropriate. 

The parents/guardians of a student with a disability have the right to obtain an IEE at public 

expense under the same criteria that the district uses for a district-initiated evaluation. An 

independent educational evaluation is an evaluation conducted by a qualified examiner who 

is not employed by the district. Public expense means the district either pays for the full cost 

of the IEE or ensures that the evaluation is otherwise provided at no cost to the 

parent/guardian. (Education Code 56329; 34 CFR 300.502) 

The parent/guardian is entitled to only one IEE at public expense each time the district 

conducts an evaluation with which the parent/guardian disagrees. (Education Code 56329; 

34 CFR 300.502) 

If a parent/guardian has requested an IEE, the district may ask for the reason that he/she 

objects to the district's evaluation. However, the parent/guardian is not required to provide 

the reason to the district. (34 CFR 300.502) 

Upon receiving the request for an IEE, the district shall, without unnecessary delay, either: 

(34 CFR 300.502) 

1. File a due process complaint to request a hearing to show that its evaluation is 

appropriate 

2. Ensure that an IEE is provided at public expense, unless the district can later 

demonstrate at a hearing that the evaluation obtained by the parent/guardian did not 

satisfy the district's criteria 

If a due process hearing decision determines that the district's evaluation is appropriate, then 

the parent/guardian may obtain an IEE but not at public expense. (34 CFR 300.502) 
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In any decision made with respect to providing FAPE to a student with a disability, the result 

of any IEE obtained by the student's parent/guardian shall be considered by the district if it 

meets district criteria. Any such result also may be presented as evidence at a hearing on a 

due process complaint. (34 CFR 300.502) 

Reevaluation 

A reevaluation shall be conducted when the district determines that the educational or related 

service needs of the student, including improved academic achievement and functional 

performance, warrant a reevaluation or if the student's parent/guardian or teacher requests 

reevaluation. Such reevaluations shall occur every three years, unless the parent/guardian 

and district agree in writing that a reevaluation is unnecessary. A reevaluation may not occur 

more than once a year, unless the parent/guardian and the district agree otherwise. (Education 

Code 56043, 56381; 34 CFR 300.303) 

The district shall ensure that any reevaluations of the student are conducted in accordance 

with the evaluation procedures pursuant to 34 CFR 300.304-300.311. (34 CFR 300.303) 

| Note: The following paragraph is for use by districts that offer grades K-1. | 

Before entering kindergarten or first grade, children with disabilities who are in a preschool 

program shall be reevaluated to determine if they still need special education and services. 

IEP teams shall identify a means of monitoring the continued success of children who are 

determined to be eligible for less intensive special education programs to ensure that gains 

made are not lost by a rapid removal of individualized programs and supports for these 
children. (Education Code 56445) 

(cf. 5148.3 • Preschool/Early Childhood Education) 

Regulation CSBA MANUAL MAINTENANCE SERVICE 
approved: November 2010 
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AR 6164.4 

Instruction 

Referrals for Special Education Services 

A student shall be referred for special education instruction and services only after the 

resources of the regular education program have been considered and used where 

appropriate. (Education Code S6303) 

All referrals from school staff for special education and related services shall include a 

brief reason for the referral and description of the regular program resources that were 

considered and/or modified for use with the student and their effect. (5 CCR 3021) 

Initial Evaluation for Special Education Services 

Before the initial provision of special education and related services to a student with a 

disability, the district shall conduct a full and individual initial evaluation of the student. 

(34 CFR 300.301; Education Code 56320) 

Upon receipt of a referral of any student for special education and related services, a 

proposed evaluation plan shall be developed within IS days, not counting days between 

the student's regular school sessions or terms or days of school vacation in excess of five 

school days, unless the parent/guardian agrees, in writing, to an extension. If the referral 

is made within 10 days or less prior to the end of the student's regular school year or 

term, the proposed evaluation plan shall be developed within 10 days after the beginning 

of the next regular school year or term. (Education Code S6043,56321) 

The proposed evaluation plan shall meet all of the following requirements: (Education 

Code 56321) 

1. Be in a language easily understood by the general public 

2. Be provided in the native language of the parent/guardian or other mode of 

communication used by the parent/guardian unless it is clearly not feasible 

3. Explain the types of evaluation to be conducted 

4. State that no individualized education program (IEP) will result from the 

evaluation without parent/guardian consent 

(cf. 6159 - Individualized Education Program) -



Prior to conducting an initial evaluation, the district shall provide the parent/guardian 

with prior written notice in accordance with 34 CFR 300.503. In addition, as part of the 

evaluation plan, the parent/guardian shall receive written notice that includes all of the 

following information: (34 CFR 300.304,300.504; Education Code 56329) 

1. Upon completion of the administration of tests and other evaluation materials, an 

IEP team meeting that includes the parent/guardian or his/her representative shall be 

scheduled pursuant to Education Code 56341. At this meeting, the team shall determine 

whether or not the student is a student with disabilities, as defined in Education Code 

56026, and shall discuss the evaluation, the educational recommendations, and the 

reasons for the recommendations. 

2. When making a determination of eligibility for special education, the district shall 

not determine that a student is disabled if the primary factor for such determination is 

lack of appropriate instruction in reading, including the essential components of reading 

instruction as defined in 20 USC 6368 of the No Child Left Behind Act, lack of 

appropriate instruction in mathematics, or limited English proficiency. 

3. A copy of the evaluation report and the documentation of determination of 

eligibility shall be given to the parent/guardian. 

4. If a parent/guardian disagrees with an evaluation obtained by the district, the 

parent/guardian has the right to obtain, at public expense, an independent educational 

evaluation of the student from qualified specialists, in accordance with 34 CFR 300.502. 

A parent/guardian is entitled to only one such evaluation at public expense each time the 

district conducts an assessment with which the parent/guardian disagrees. 

If the district observed the student in conducting its evaluation, or if its evaluation 

procedures make it permissible to have in-class observation of a student, an equivalent 

opportunity shall apply to the independent educational evaluation. This equivalent 

opportunity shall apply to the student's current placement and setting as well as 

observation of the district's proposed placement and setting, if any, regardless of whether 

the independent educational evaluation is initiated before or after the filing of a due 

process hearing proceeding. 

5. The district may initiate a due process hearing pursuant to Education Code 56500-

56508 to show that its evaluation is appropriate. If the final decision resulting from the 

due process hearing is that the evaluation is appropriate, the parent/guardian maintains 

the right for an independent educational evaluation, but not at public expense. 

If the parent/guardian obtains an independent educational evaluation at private 

expense, the results of the evaluation shall be considered by the district with respect to 

the provision of a free appropriate public education (FAPE) to the student, and may be 

presented as evidence at a due process hearing regarding the student. If the district 

observed the student in conducting its evaluation, or if its evaluation procedures make it 



permissible to have in-class observation of a student, an equivalent opportunity shall 

apply to an independent educational evaluation of the student in the student's current 

educational placement and setting, if any, proposed by the district, regardless of whether 

the independent educational evaluation is initiated before or after the filing of a due 

process hearing. 

6. If a parent/guardian proposes a publicly financed placement of the student in a 

nonpublic school, the district shall have an opportunity to observe the proposed 

placement and the student in the proposed placement, if the student has already been 

unilaterally placed in the nonpublic school by the parent/guardian. Any such observation 

shall only be of the student who is the subject of the observation and shall not include the 

observation or evaluation of any other student in the proposed placement unless that other 

student's parent/guardian consents to the observation or evaluation. The results of any 

observation or evaluation of another student in violation of Education Code 56329(d) 

shall be inadmissible in any due process or judicial proceeding regarding FAPE of that 

other student. 

(cf. 5145.6 - Parental Notifications) 

(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 

(cf. 6164.41 - Children with Disabilities Enrolled by their Parents in Private School) 

Parent/Guardian Consent for Evaluations 

Upon receiving the proposed evaluation plan, the parent/guardian shall have at least 15 

days to decide whether or not to consent to the initial evaluation. The district shall not 

interpret parent/guardian consent for initial evaluation as consent for initial placement or 

initial provision of special education services. (34 CFR 300.300,34 CFR 300.301; 

Education Code 56320, 56321) 

Informed parental consent means that the parent/guardian: (34 CFR 300.9) 

1. Has been fully informed, in his/her native language or other mode of 

communication, of all information relevant to the activity for which consent is sought 

2. Understands and agrees, in writing, to the carrying out of the activity for which 

his/her consent is sought and the consent describes that activity and lists the records (if 

any) that will be released and to whom 

3. Understands that the granting of consent is voluntary on his/her part and may be 

revoked at any time 

4. Understands that if he/she revokes consent, that revocation is not retroactive (i.e., 

it does not negate an action that has occurred after the consent was given and before the 

consent was revoked) 

The district shall make reasonable efforts to obtain the informed consent of the 



parent/guardian for an initial evaluation or reevaluation of a student. The district shall 

maintain a record of its attempts to obtain consent, including: (34 CFR 300.300,300.322; 

Education Code 56321,56341.5) 

1. Detailed records of telephone calls made or attempted and the results of those 

calls 

2. Copies of correspondence sent to the parent/guardian and any responses received 

3. Detailed records of visits made to the parent/guardian's home or place of 

employment and the results of those visits 

If a parent/guardian refuses to consent to the initial evaluation or fails to respond to a 

request to provide consent, the district may, but is not required to, pursue an evaluation 

by utilizing the procedural safeguards, including the mediation and due process 

procedures pursuant to 20 USC 1415 and 34 CFR 300.506-300.516. (34 CFR 300.300; 

Education Code 56321) 

For a student who is a ward of the state and not residing with his/her parent/guardian, the 

district may conduct an initial evaluation without obtaining informed consent if any of 

the following situations exists: (20 USC 1414; 34 CFR 300.300; Education Code 

56321.1) 

1. Despite reasonable efforts to do so, the district cannot discover the whereabouts 

of the parent/guardian of the student. 

2. The rights of the parent/guardian of the student have been terminated in 

accordance with California law. 

3. The rights of the parent/guardian to make educational decisions have been 

subrogated by a judge in accordance with California law and consent for an initial 

evaluation has been given by an individual appointed by the judge to represent the 

student. 

(cf. 6159.3 - Appointment of Surrogate Parent for Special Education Students) 

The district need not obtain parent/guardian consent before reviewing existing data as 

part of an evaluation or administering a test or other evaluation that is administered to all 

students, unless consent is required from the parents/guardians of all students. (34 CFR 

300.300; Education Code 56321) 

Conduct of the Evaluation 

The district shall complete the determination as to whether the student is a student with a 

disability, conduct the initial evaluation to determine his/her educational needs, and 

develop an IEP within 60 days of receiving informed parent/guardian consent for the 



evaluation. (34 CFR 300.300,34 CFR 300.301; Education Code 56344) 

The evaluation shall be conducted by qualified personnel who are competent to perform 

the assessment as determined by the district, county office of education, or special 

education local plan area (SELPA). (Education Code 56320,56322) 

The screening of a student by a teacher or specialist to determine appropriate 

instructional strategies for curriculum implementation shall not be considered to be an 

evaluation for eligibility for special education and related services. (34 CFR 300.302) 

In conducting the evaluation, the district shall use a variety of assessment tools and 

strategies to gather relevant functional, developmental, and academic information about 

the student. The district shall also use any information provided by the parent/guardian 

that may assist the district in making the determination as to whether the student is a 

student with a disability and, if so, the necessary components of his/her IEP when the IEP 

is developed, including information related to enabling the student to be involved in and 

to progress in the general education curriculum. (34 CFR 300.304) 

The district's evaluation shall not use any single measure or assessment as the sole 

criterion for determining whether a student is a student with a disability and for 

determining the appropriate educational program for the student. The assessment shall 

use technically sound instruments that may assess the relative contribution of cognitive 

and behavioral factors in addition to physical or developmental factors. (34 CFR 

300.304) 

The district shall also ensure that assessments and other evaluation materials provide 

relevant information that directly assists persons in determining the student's educational 

needs and are: (34 CFR 300.304; Education Code 56320) 

1. Selected and administered so as not to be discriminatory on a racial, cultural, or 

sexual basis 

2. Provided and administered in the language and form most likely to yield accurate 

information on what the student knows and can do academically, developmentally, and 

functionally, unless it is clearly not feasible to so provide or administer 

3. Used for the purposes for which the assessments or measures are valid and 

reliable 

4. Administered by trained and knowledgeable personnel 

5. Administered in accordance with any instructions provided by the producer of the 

assessments 

6. Tailored to assess specific areas of educational need and not merely designed to 

provide a single general intelligence quotient 



7. If administered to a student with impaired sensory, manual, or speaking skills, 

selected and administered to best ensure that the results accurately reflect the student's 

aptitude or achievement level or whatever other factors the test purports to measure 

Students shall be assessed in all areas related to the suspected disability, including, if 

appropriate, health and development, vision (including low vision), hearing, motor 

abilities, language function, general intelligence, academic performance, communicative 

status, self-help, orientation and mobility skills, career and vocational abilities and 

interests, and social and emotional status. When appropriate, a developmental history 

shall be obtained. The district shall ensure that the evaluation is sufficiently 

comprehensive to identify all of the student's special education and related service needs, 

whether or not commonly linked to the disability category in which the student has been 

classified. (34 CFR 300.304; Education Code 56320) 

As part of the initial evaluation and any reevaluation, the IEP team and other qualified 

professionals shall, if appropriate, review existing evaluation data on the student, 

including evaluations and information provided by the parents/guardians; current 

classroom-based local or state assessments and classroom-based observations; and 

observations by teachers and related services providers. On the basis of that review and 

input from the student's parent/guardian, the team shall identify what additional data, if 

any, are needed to determine: (34 CFR 300.305; Education Code 56381) 

1. Whether the student is a student with a disability, or in the case of a reevaluation, 

whether the student continues to have a disability, and the educational needs of the 

student 

2. The present levels of academic achievement and related developmental needs of 

the student 

3. Whether the student needs, or continues to need, special education and related 

services 

4. Whether any additions or modifications to the special education and related 

services are needed to enable the student to meet the measurable annual goals set out in 

his/her IEP and to participate, as appropriate, in the general education curriculum 

If a student has transferred from another district in the same school year or leaves this 

district, the district shall coordinate with the student's prior or subsequent district as 

necessary and as expeditiously as possible to ensure prompt completion of full 

evaluations. (34 CFR 300.304) 

Eligibility Determination 

Upon completion of the administration of assessments and other evaluation measures, a 

group of qualified professionals and the parent/guardian shall determine whether the 



student is a student with a disability and, if so, his/her educational needs. In interpreting 

the data, the group shall draw information from a variety of sources, including aptitude 

and achievement tests, parent/guardian input, and teacher recommendations, as well as 

information about the student's physical condition, social or cultural background, and 

adaptive behavior. The group shall ensure that the information obtained from these 

sources is documented and carefully considered. (34 CFR 300.306) 

The personnel who evaluate the student shall prepare a written report of the results of 

each evaluation. The report shall include, but not be limited to, the following: 

(Education Code 56327) 

1. Whether the student may need special education and related services 

2. The basis for making the determination 

3. The relevant behavior noted during the observation of the student in an 

appropriate setting 

4. The relationship of that behavior to the student's academic and social functioning 

5. The educationally relevant health, developmental, and medical findings, if any 

6. For students with learning disabilities, whether there is such a discrepancy 

between achievement and ability that it cannot be corrected without special education and 

related services 

7. A determination concerning the effects of environmental, cultural, or economic 

disadvantage, where appropriate 

8. The need for specialized services, materials, and equipment for students with low 

incidence disabilities, consistent with Education Code 56136 

When making a determination of eligibility for special education and related services, the 

district shall not determine that a student is disabled if the primary factor for such 

determination is a lack of appropriate instruction in reading, including the essential 

components of reading instruction pursuant to 20 USC 6368 of the No Child Left Behind 

Act, lack of instruction in mathematics, limited English proficiency, or that the student 

does not otherwise meet the eligibility criteria. (34 CFR 300.306; Education Code 56329) 

If a determination is made that a student has a disability and needs special education and 

related services, an IEP shall be developed within a total time not to exceed 60 days, not 

counting days between the student's regular school sessions or terms or days of school 

vacation in excess of five school days, from the date of the receipt of the 

parent/guardian's consent for evaluation, unless the parent/guardian agrees, in writing, to 

an extension. (34 CFR 300.306; Education Code 56043) 



Independent Educational Evaluation 

The parents/guardians of a student with a disability have the right to obtain an 

independent educational evaluation at public expense under the same criteria that the 

district uses for a district-initiated evaluation. An independent educational evaluation is 

an evaluation conducted by a qualified examiner who is not employed by the district. 

Public expense means the district either pays for the full cost of the independent 

educational evaluation or ensures that the evaluation is otherwise provided at no cost to 

the parent/guardian. (34 CFR 300.502; Education Code 56329) 

The parent/guardian is entitled to only one independent educational evaluation at public 

expense each time the district conducts an evaluation with which the parent/guardian 

disagrees. (34 CFR 300.502; Education Code 56329) 

If a parent/guardian has requested an independent educational evaluation, the district may 

ask for a reason that he/she objects to the district's evaluation. However, the 

parent/guardian is not required to provide the reason to the district. (34 CFR 300.502) 

Upon receiving the request for an independent educational evaluation, the district shall, 

without unnecessary delay, either: (34 CFR 300.502) 

1. File a due process complaint to request a hearing to show that its evaluation is 

appropriate 

2. Ensure that an independent evaluation is provided at public expense, unless the 

district can later demonstrate at a hearing that the evaluation obtained by the 

parent/guardian did not satisfy the district's criteria 

If a due process hearing decision determines that the district's evaluation is appropriate, 

then the parent/guardian may obtain an independent evaluation but not at public expense. 

(34 CFR 300.502) 

The results of an independent evaluation obtained by the parent/guardian, whether at 

public or private expense, shall be considered by the district if it meets district criteria in 

any decision made with respect to FAPE and may be presented as evidence at a hearing 

on a due process complaint. (34 CFR 300.502) 

Revaluation 

A reevaluation shall be conducted when the district determines that the educational or 

related service needs of the student, including improved academic achievement and 

functional performance, warrant a reevaluation or if the student's parent/guardian or 

teacher requests reevaluation. Such reevaluations shall occur every three years, unless 

the parent/guardian and district agree in writing that a reevaluation is unnecessary. A 

reevaluation may not occur more than once a year, unless the parent/guardian and the 

district agree otherwise. (34 CFR 300.303; Education Code 56043,56381) 



The district shall ensure that any reevaluations of the student are conducted in accordance 

with the evaluation procedures pursuant to 34 CFR 300.304-300.311. (34 CFR 300.303) 

Before entering kindergarten or first grade, children with disabilities who are in a 

preschool program shall be reevaluated to determine if they still need special education 

and services. IEP teams shall identify a means of monitoring the continued success of 

children who are determined to be eligible for less intensive special education programs 

to ensure that gains made are not lost by a rapid removal of individualized programs and 

supports for these children. (Education Code S644S) 

Parent/Guardian Revocation of Consent for Continued Provision of Services 

If at any time subsequent to the initial provision of services, the student's parent/guardian 

revokes consent, in writing, for the continued provision of special education services, the 

Superintendent or designee shall provide prior written notice within a reasonable time 

before ceasing to provide services to the student. The district shall not request a due 

process hearing or pursue mediation in order to require an agreement or ruling that 

services be provided to the student. (34 CFR 300.300,300.503) 

Prior to the discontinuation of services, the Superintendent or designee may offer to meet 

with the parents/guardians to discuss concerns for the student's education. However, this 

meeting shall be voluntary on the part of the parent/guardian and shall not delay the 

implementation of the parent/guardian's request for discontinuation of services. In 

addition, the Superintendent or designee shall send a letter to the parent/guardian 

confirming the parent/guardian's decision to discontinue all services. 

Once the district has ceased providing special education services in response to the 

parent/guardian's revocation of consent, the student shall be classified as a general 

education student. 

Regulation CENTER UNIFIED SCHOOL DISTRICT 

approved: June 3,2009 Antelope, California 



Instruction AR 6173.1 (a) 

EDUCATION FOR FOSTER YOUTH 

Definitions 

Foster youth means a child who has been removed from his/her home pursuant to Welfare 

and Institutions Code 309, is the subject of a petition filed under Welfare and Institutions 

Code 300 or 602, or has been removed from his/her home and is the subject of a petition filed 

under Welfare and Institutions Code 300 or 602. (Education Code 48853.5) 

Note: In instances where the rights of the parent/guardian have been limited, the court may appoint an 

educational representative on a temporary or long-term basis to make educational decisions for the student. 

Person holding the right to make educational decisions means a responsible adult appointed 

by a court pursuant to Welfare and Institutions Code 361 or 727. 

School of origin means the school that the foster youth attended when permanently housed or 

the school in which he/she was last enrolled. If the school the foster youth attended when 

permanently housed is different from the school in which he/she was last enrolled, or if there 

is some other school that the foster youth attended within the preceding 15 months and with 

which the youth is connected, the district liaison shall, in consultation with and with the 

agreement of the foster youth and the person holding the right to make educational decisions 

for the youth, determine, in the best interests of the foster youth, which school is the school 

of origin. (Education Code 48853.5) 

Note: SB 1333 (Ch. 557, Statutes of 2010) amended Education Code 48850 to state the legislative intent 

that the "best interests of the child" include educational stability as well as placement in the least restrictive 

educational program, as provided below. 

Best interests means that, in making educational and school placement decisions for a foster 

youth, consideration is given to, among other factors, educational stability, the opportunity to 

be educated in the least restrictive educational setting necessary to achieve academic 

progress, and the foster youth's access to academic resources, services, and extracurricular 

and enrichment activities that are available to all district students. (Education Code 48850, 

48853) 

District Liaison 

Note: Pursuant to Education Code 48853.5, districts are required to designate a staff person as an 

educational liaison for foster youth. This person may be the same individual designated as the district 

liaison for homeless students as required by 42 USC 11432. See AR 6173 - Education for Homeless 

Children. In addition, Education Code 48853.5 requires that, for districts operating a foster youth services 

program, the district liaison be affiliated with that program. The duties of the liaison are as specified below. 



AR6173.1(b) 

EDUCATION FOR FOSTER YOUTH (continued) 

The Superintendent designates the following position as the district liaison for foster youth: 

(Education Code 48853.5) 

Healthy Start Coordinator 

3401 Scotland Drive, Antelope, CA 95843 

(916)338-6387 

(cf. 6173 - Education for Homeless Children) 

The district's liaison for foster youth shall: 

1. Ensure and facilitate the proper educational placement, enrollment in school, and 

checkout from school of students in foster care (Education Code 48853.5) 

Note: Education Code 48645.5 requires districts to accept for credit full or partial coursework completed in 

a public school or nonpublic nonsectarian school or agency in addition to a juvenile court school; see BP 

6146.3 - Reciprocity of Academic Credit. 

2. Ensure proper transfer of credits, records, and grades when students in foster care 

transfer from one school to another or from one district to another (Education Code 

48853.5,48645.5) 

(cf. 5117- Interdistrict Attendance) 

(cf. 5125 - Student Records) 

(cf. 6146.3 - Reciprocity of Academic Credit) 

Note: Items #3-7 below are optional and should be modified to reflect district practice. 

3. As needed, make appropriate referrals to ensure that students in foster care receive 

necessary special education services and services under Section 504 of the federal 

Rehabilitation Act of 1973 

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 

(cf. 6164.6 - Identification and Education Under Section 504) 

4. Ensure that students in foster care receive appropriate school-based services, such as 

supplemental instruction, counseling, or after-school services 

(cf. 5141.6- School Health Services) 

(cf. 5148.2 - Before/After School Programs) 

(cf. 5149 - At-Risk Students) 

(cf. 6164.2 - Guidance/Counseling Services) 

(cf. 6172 - Gifted and Talented Student Program) 

(cf. 6174 - Education for English Language Learners) 

(cf. 6177 - Summer School) 

(cf. 6179 - Supplemental Instruction) 



AR6173.1(c) 

EDUCATION FOR FOSTER YOUTH (continued) 

5. Develop protocols and procedures so that district staff, including principals, school 

registrars, and attendance clerks, are aware of the requirements for the proper 

enrollment, placement, and transfer of foster youth 

(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

6. Collaborate with the county placing agency, social services, probation officers, 

juvenile court officers, nonprofit organizations, and advocates to help coordinate 

services for the district's foster youth 

(cf. 1020 - Youth Sen'ices) 

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 

(cf. 5113.1 - Chronic Absence and Truancy) 

(cf. 5149 - At-Risk Students) 

7. Monitor the educational progress of foster youth and provide reports to the 

Superintendent or designee and the Governing Board based on indicators identified in 

Board policy 

Note: The following paragraph is optional. Because the district's educational liaison for foster youth often 

has additional duties pertaining to other programs, CSBA's policy brief Educating Foster Youth: Best 

Practices and Board Considerations recommends periodic evaluation of the liaison's caseload to determine 

whether he/she is able to adequately fulfill his/her duties with respect to foster youth. 

The Superintendent or designee shall regularly monitor the caseload of the district liaison, as 

well as his/her additional duties outside of the foster youth program, to determine whether 

adequate time and resources are available to meet the needs of foster youth in the district. 

(cf. 4115 - Evaluation/Supervision) 

(cf. 4315 - Evaluation/Supen'ision) 

Enrollment 

A foster youth placed in a licensed children's institution or foster family home within the 

district shall attend programs operated by the district unless one of the following 

circumstances applies: (Education Code 48853,48853.5) 

1. The student has an individualized education program requiring placement in a 

nonpublic, nonsectarian school or agency or in another local educational agency. 

(cf. 6159 - Individualized Education Program) 

(cf. 6159.2 - Nonpublic, Nonsectarian School and Agency Services for Special Education) 



AR6173.1(d) 

EDUCATION FOR FOSTER YOUTH (continued) 

Note: Education Code 56055 specifies that a foster parent, to the extent permitted by federal law, shall have 

the same rights as a parent/guardian with regards to his/her foster child's education. See BP/AR 6159 -

Individualized Education Program. 

2. The parent/guardian or other person holding the right to make educational decisions 

for the student determines that it is in the best interest of the student to be placed in 

another educational program. 

(cf. 6159.3 - Appointment of Surrogate Parent for Special Education Students) 

Note: As amended by AB 1933 (Ch. 563, Statutes of 2010), Education Code 48853.5 allows a foster youth 

to continue his/her education in the school of origin as long as he/she is under jurisdiction of the court. If 

the court's jurisdiction is terminated prior to the end of a school year, the student may continue to attend the 

school of origin until the end of the school year. In addition, AB 1933 amended Education Code 48853.5 to 

allow a foster youth who has remained in the school of origin to matriculate with his/her peers in accordance 

with established feeder patterns, whether that new school is within the district or in another district. 

3. At the initial placement or any subsequent change in placement, the student exercises 

his/her right to continue in his/her school of origin, as defined above 

a. The student may continue in the school of origin for the duration of the court's 

jurisdiction or, if the court's jurisdiction is terminated prior to the end of a 

school year, then for remainder of the school year. 

b. To provide the student the benefit of matriculating with his/her peers in 

accordance with the established feeder patterns of school districts, a student 

who is transitioning between school grade levels shall be allowed to continue 

in the district of origin in the same attendance area. A student who is 

transitioning to a middle school or high school shall be allowed to enroll in the 

school designated for matriculation in another school district. 

The district liaison may, in consultation with and with the agreement of the foster youth and 

the person holding the right to make educational decisions for the youth, recommend that the 

youth's right to attend the school of origin be waived and he/she be enrolled in any school 

that students living in the attendance area in which the foster youth resides are eligible to 

attend. All decisions shall be made in accordance with the foster youth's best interests. 

(Education Code 48853.5) 

Prior to making any recommendation to move a foster youth from his/her school of origin, 

the liaison shall provide the youth and the person holding the right to make educational 

decisions for the youth with a written explanation of the basis for the recommendation and 

how this recommendation serves the youth's best interests. (Education Code 48853.5) 



AR6173.1(e) 

EDUCATION FOR FOSTER YOUTH (continued) 

The role of the liaison shall be advisory with respect to placement decisions and 

determination of the school of origin. (Education Code 48853.5) 

If the liaison, in consultation with the foster youth and the person holding the right to make 

educational decisions for the foster youth, agrees that the best interests of the youth would be 

served by his/her transfer to a school other than the school of origin, the principal or designee 

of the new school shall immediately enroll the foster youth. The youth shall be immediately 

enrolled even if he/she has outstanding fees, fines, textbooks, or other items or monies due to 

the school last attended or is unable to produce records, such as academic or medical records, 

proof of residency, or clothing normally required for enrollment. (Education Code 48853.5) 

(cf. 5125.2 - Withholding Grades. Diploma or Transcripts) 

(cf. 5132 - Dress and Grooming) 

(cf. 5141.26 - Tuberculosis Testing) 

(cf. 5141.31 - Immunizations) 

(cf. 5141.32- Health Screening for School Entry) 

Within two business days of a request for enrollment, the liaison shall contact the school last 

attended by the student to obtain all academic and other records. Upon receiving a request 

from a new school, the liaison shall provide all records within two business days of receiving 

the request. (Education Code 48853.5) 

Note: Education Code 48853 and 48853.5 specify that, if a dispute arises regarding school placement, the 

district shall use an existing dispute resolution process available to any district student. The following 

paragraph should be modified to reflect district practice. 

If a person with the right to make educational decisions for a foster youth or the foster youth 

disagrees with the liaison's enrollment recommendation, he/she may appeal to the 

Superintendent. The Superintendent shall make a determination within 30 days of receipt of 

the appeal. Within 30 days of receipt of the Superintendent's decision, the parent/guardian or 

foster youth may appeal that decision to the Board. The Board shall consider the issue at its 

next regularly scheduled meeting. The Board's decision shall be final. 

If any dispute arises regarding the request of a foster youth to remain in the school of origin, 

the youth has the right to remain in the school of origin pending resolution of the dispute. 

(Education Code 48853.5) 

Transportation 

Note: Pursuant to Education Code 48853.5, as amended by AB 1933 (Ch. 563, Statutes of 2010), districts 

may, but are not required to, provide transportation to allow a foster youth to attend a school or school 

district of origin, unless otherwise required by federal law. An example of when transportation might be 

required under federal law is when a foster youth is homeless, pursuant to the McKinney-Vento Homeless 

Assistance Act (20 USC 11431-11435). 



AR6173.1(f) 

EDUCATION FOR FOSTER YOUTH (continued) 

Option 1 is for use by districts that do not provide transportation. Option 2 is for use by districts that 

choose to provide transportation to foster youth to their school of origin and may be revised to reflect district 

practice. 

OPTION 11 The district shall not be responsible for providing transportation to and from 

the school of origin. 

OPTION 2: Upon request, the district may provide transportation for a foster youth to and 

from his/her school of origin when the student is residing within the district and the school of 

origin is within district boundaries. 

Applicability of Graduation Requirements 

Note: The following section is for use by districts maintaining high schools which have established 

graduation requirements that exceed the state's minimum requirements; see BP 6146.1 - High School 

Graduation Requirements. Education Code 51225.3 provides that foster youth who transfer into the district 

or between district schools in grades 11-12 shall be exempted from locally established high school 

graduation requirements. This exemption does not apply to state graduation requirements for course 

completion or the high school exit examination. 

When a foster youth in grade 11 or 12 transfers into the district from another school district 

or transfers between high schools within the district, he/she shall be exempted from all 

coursework and other graduation requirements adopted by the Board that are in addition to 

the statewide coursework requirements specified in Education Code 51225.3 and the high 

school exit examination, unless the district makes a finding that the student is reasonably able 

to complete the additional requirements in time to graduate from high school while he/she 

remains in foster care. (Education Code 51225.3, 60851) 

The Superintendent or designee shall notify any student who is granted an exemption and, as 

appropriate, the person holding the right to make educational decisions for the student if any 

of the requirements that are waived will affect the student's ability to gain admission to a 

postsecondary educational institution and shall provide information about transfer 

opportunities available through the California Community Colleges. (Education Code 

51225.3) 

(cf. 6146.1 - High School Graduation Requirements) 

(cf. 6162.52 - High School Exit Examination) 

Grades/Credits 

Grades for a student in foster care shall not be lowered if the student is absent from school 

due to either of the following circumstances: (Education Code 49069.5) 



AR6173.1(g) 

EDUCATION FOR FOSTER YOUTH (continued) 

1. A decision by a court or placement agency to change the student's placement, in 

which case the student's grades and credits shall be calculated as of the date he/she 

left school 

2. A verified court appearance or related court-ordered activity 

(cf. 5121 - Grades/Evaluation of Student Achievement) 

Eligibility for Extracurricular Activities 

Note: Education Code 488S0 provides that, when the residence of a student in foster care changes pursuant 

to a court order or decision of a child welfare worker, the student shall be immediately deemed to meet all 

residency requirements for participation in extracurricular activities and interscholastic sports. For additional 

information about eligibility requirements, see BP 6145 - Extracurricular and Cocurricular Activities. 

A foster youth who changes residences pursuant to a court order or decision of a child 

welfare worker shall be immediately deemed to meet all residency requirements for 

participation in interscholastic sports or other extracurricular activities. (Education Code 

48850) 

(cf. 6145 - Extracurricular and Cocurricular Activities) 

(cf. 6145.2 - Athletic Competition) 

Regulation CSBA MANUAL MAINTENANCE SERVICE 

approved: November 2010 



Administrative Regulation 
Education For Foster Youth 

AR 6173.1 

Instruction 

Definitions 

Foster youth means a child who has been subject to one of the following: (Education 

Code 48853.5) 

1. Has been removed from his/her home pursuant to Welfare and Institutions Code 

309 (temporary custody) 

2. Is the subject of a petition filed under Welfare and Institutions Code 300 or 602 

(jurisdiction of juvenile court) 

3. Has been removed from his/her home and is the subject of a petition filed under 

Welfare and Institutions Code 300 or 602 

Person holding the right to make educational decisions means a responsible adult 

appointed by a court pursuant to Welfare and Institutions Code 361 or 727. 

School of origin means the school that the foster youth attended when permanently 

housed or the school in which he/she was last enrolled. If the school the foster youth 

attended when permanently housed is different from the school in which he/she was last 

enrolled, or if there is some other school that the foster youth attended within the 

preceding 15 months and with which the youth is connected, the district liaison shall, in 

consultation with and with the agreement of the foster youth and the person holding the 

right to make educational decisions for the youth, determine, in the best interest of the 

foster youth, which school is the school of origin. (Education Code 48853.5) 

Best interest means a placement that ensures that the youth is placed in the least 

restrictive educational program and has access to academic resources, services, and 

extracurricular and enrichment activities that are available to district students. (Education 

Code 48853) 

District Liaison 

The Superintendent designates the following position as the district liaison for foster 

youth: (Education Code 48853.5) 

Healthy Start Coordinator 

3401 Scotland Drive 



Antelope, CA 95843 

(916)338-6387 . 

(cf. 6173 - Education for Homeless Children) 

The district's liaison for foster youth shall: 

1. Ensure and facilitate the proper educational placement, enrollment in school, and 

checkout from school of students in foster care (Education Code 48853.5) 

2. Ensure proper transfer of credits, records, and grades when students in foster care 

transfer from one school to another or from one district to another (Education Code 

48853.5,48645.5) 

(cf. 5125 - Student Records) 

(cf. 6146.3 - Reciprocity of Academic Credit) 

3. As necessary, make appropriate referrals to ensure that students in foster care 

receive necessary special education services and services under Section 504 of the federal 

Rehabilitation Act of 1973 

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 

(cf. 6164.6 - Identification and Education Under Section 504) 

4. Ensure that students in foster care receive appropriate school-based services, such 

as supplemental instruction, counseling, or after-school services 

(cf. 5141.6 - School Health Services) 

(cf. 5148.2 - Before/After School Programs) 

(cf. 5149 - At-Risk Students) 

(cf. 6164.2 - Guidance/Counseling Services) 

(cf. 6172 - Gifted and Talented Student Program) 

(cf. 6174 - Education for English Language Learners) 

(cf. 6177- Summer School) 

(cf. 6179 - Supplemental Instruction) 

5. Develop protocols and procedures so that district staff, including principals, 

school registrars, and attendance clerks, are aware of the requirements for the proper 

enrollment, placement, and transfer of foster youth 

(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

6. Collaborate with the county placing agency, social services, probation officers, 

juvenile court officers, nonprofit organizations, and advocates to help coordinate services 



for the district's foster youth 

(cf. 1020 - Youth Services) 

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 

7. Monitor the educational progress of foster youth and provide reports to the 

Superintendent or designee and the Governing Board based on indicators identified in 

Board policy 

The Superintendent or designee shall regularly monitor the caseload of the district 

liaison, as well as his/her additional duties outside of the foster youth program, to 

determine whether adequate time and resources are available to meet the needs of foster 

youth in the district. 

(cf. 4115 - Evaluation/Supervision) 

(cf. 4315 - Evaluation/Supervision) 

Enrollment 

A foster youth placed in a licensed children's institution or foster family home within the 

district shall attend programs operated by the district unless one of the following 

circumstances applies: (Education Code 48853) 

1. The student has an individualized education program requiring placement in a 

nonpublic, nonsectarian school or agency or in another local educational agency. 

(cf. 6159 - Individualized Education Program) 

(cf. 6159.2 - Nonpublic Nonsectarian School and Agency Services for Special Education) 

2. The parent/guardian or other person holding the right to make educational 

decisions for the student determines mat it is in the best interest of the student to be 

placed in another educational program. 

(cf. 6159.3 - Appointment of Surrogate Parent for Special Education Students) 

3. At the initial placement or any subsequent change in placement, the student is 

entitled to remain in his/her school of origin, as defined above, for the remainder of the 

academic school year pursuant to Education Code 48853.5. 

The district liaison may, in consultation with and with the agreement of the foster youth 

and the person holding the right to make educational decisions for the youth, recommend 

that the youth's right to attend the school of origin be waived and he/she be enrolled in 

any school that students living in the attendance area in which the foster youth resides are 

eligible to attend. All decisions shall be made in accordance with the foster youth's best 

interest. (Education Code 48853.5) 



Prior to making any recommendation to move a foster youth from his/her school of 

origin, the liaison shall provide the youth and the person holding the right to make 

educational decisions for the youth with a written explanation of the basis for the 

recommendation and how this recommendation serves the youth's best interests. 

(Education Code 48853.5) 

The role of the liaison shall be advisory with respect to placement decisions and 

determination of the school of origin. (Education Code 48853.5) 

If the liaison, in consultation with the foster youth and the person holding the right to 

make educational decisions for the foster youth, agrees that the best interests of the youth 

would be served by his/her transfer to a school other than the school of origin, the 

principal or designee of the new school shall immediately enroll the foster youth. The 

youth shall be immediately enrolled even if he/she has outstanding fees, fines, textbooks, 

or other items or monies due to the school last attended or is unable to produce records, 

such as academic or medical records, proof of residency, or clothing normally required 

for enrollment. (Education Code 48853.5) 

(cf. 5125.2 - Withholding Grades, Diploma or Transcripts) 

(cf. 5132 - Dress and Grooming) 

(cf. 5141.31 - Immunizations) 

Within two business days of enrollment, the liaison shall contact the school last attended 

by the student to obtain all academic and other records. Upon receiving a request from a 

new school, the liaison shall provide all records within two business days of receiving the 

request. (Education Code 48853.5) 

If a person with the right to make educational decisions for a foster youth or the foster 

youth disagrees with the liaison's enrollment recommendation, he/she may appeal to the 

Superintendent. The Superintendent shall make a determination within 30 days of receipt 

of the appeal. Within 30 days of receipt of the Superintendent's decision, the 

parent/guardian or foster youth may appeal that decision to the Board. The Board shall 

consider the issue at its next regularly scheduled meeting. The Board's decision shall be 

final. 

If any dispute arises regarding the request of a foster youth to remain in the school of 

origin, the youth has the right to remain in the school of origin pending resolution of the 

dispute. (Education Code 48853.5) 

Applicability of Graduation Requirements 

When a foster youth in grade 11 or 12 transfers into the district from another school 

district or transfers between high schools within the district, he/she shall be exempted 

from all coursework and other graduation requirements adopted by the Board that are in 

addition to the statewide coursework requirements specified in Education Code 51225.3 

and the high school exit examination, unless the district makes a finding that the student 



is reasonably able to complete the additional requirements in time to graduate from high 

school while he/she remains in foster care. (Education Code 5122S.3,608S1) 

The Superintendent or designee shall notify any student who is granted an exemption 

and, as appropriate, the person holding the right to make educational decisions for the 

student if any of the requirements that are waived will affect the student's ability to gain 

admission to a postsecondary educational institution and shall provide information about 

transfer opportunities available through the California Community Colleges. (Education 

Code 51225.3) 

(cf. 6146.1 - High School Graduation Requirements) 

(cf. 6162.52 - High School Exit Examination) 

Grades/Credits 

Grades for a student in foster care shall not be lowered if the student is absent from 

school due to either of the following circumstances: (Education Code 49069.5) 

1. A decision by a court or placement agency to change the student's placement, in which 

case the student's grades and credits shall be calculated as of the date the student left 

school 

2. A verified court appearance or related court-ordered activity 

(cf. 5121 - Grades/Evaluation of Student Achievement) 

Eligibility for Extracurricular Activities 

A foster youth who changes residences pursuant to a court order or decision of a child 

welfare worker shall be immediately deemed to meet all residency requirements for 

participation in interscholastic sports or other extracurricular activities. (Education Code 

48850) 

(cf. 6145 - Extracurricular and Cocurricular Activities) 

(cf. 6145.2 - Athletic Competition) 

Regulation CENTER UNIFIED SCHOOL DISTRICT 

approved: February 17,2010 Antelope, California 



Facilities AR 7214(a) 

GENERAL OBLIGATION BONDS 

Cautionary Notice: As added and amended by SBX3 4 (Ch. 12, Third Extraordinary Session, 

Statutes of 2009) and ABX4 2 (Ch. 2, Fourth Extraordinary Session, Statutes of 2009), Education 

Code 42605 grants districts flexibility in "Tier 3" categorical programs and provides that districts are 

deemed in compliance with the program and funding requirements for these programs for the 2008-09 

through 2012-13 fiscal years. As a result of this flexibility, the district may choose to temporarily 

suspend certain provisions of the following policy or administrative regulation that reflect those 

requirements. However, this flexibility does not affect or alter any existing contract or bargaining 

agreement that the district may have in place. Thus, districts should examine the terms of those 

contracts and agreements and consult with district legal counsel for additional guidance. Also see BP 

2210 - Administrative Discretion Regarding Board Policy. 

Election Notice 

Note: Notice and ballot requirements for bond elections are specified in Education Code 15120-15126. 

Additional requirements for bond measures with a 55 percent vote are contained in Education Code 15272. 

The Superintendent or designee shall ensure that election notice and ballot requirements are 

satisfied in accordance with Education Code 15120-15126 and 15272. 

Certificate of Results 

Note: Pursuant to Elections Code 15372, following a bond election, the county elections official must 

submit a certificate of the election results to the Governing Board which then must provide certification to 

the county board of supervisors, as specified below. 

If the certificate of election results received by the Governing Board shows that the 

appropriate majority of the voters are in favor of issuing the bonds, the Board shall record 

that fact in its minutes. The Board shall then certify to the county board of supervisors all 

proceedings it had in connection with the election results. (Education Code 15124, 15274) 

Resolution Regarding Sale of Bonds 

Note: Pursuant to Education Code 15140, bonds may be offered for sale by either the county board of 

supervisors or the County Superintendent of Schools. However, the county board of supervisors may adopt a 

resolution authorizing a district to sell bonds on its own behalf when the district has not received a qualified 

or negative certification in its most recent interim financial report. 

Prior to bonds being offered for sale, Education Code 15140 requires the Board to adopt a resolution 

directing the sale of bonds and prescribing the amount of bonds to be sold. Education Code 15146 requires 

the Board to adopt additional resolutions, prior to and after the sale of the bond, to disclose the cost 

information and submit a cost summary, as detailed below. 

Following passage of the bond measure by the appropriate majority of voters, the Board shall 

pass a resolution to issue the sale of bonds. The resolution shall prescribe the total amount of 

bonds to be sold and may also prescribe the maximum acceptable interest rate, not to exceed 

eight percent, and the time(s) when the whole or any part of the principal of the bonds shall 

be payable, which shall not be more than 25 years from the date of the bonds. (Education 

Code 15140) 



AR7214(b) 

GENERAL OBLIGATION BONDS (continued) 

Prior to the sale of bonds, the Board shall adopt, as an agenda item at a public meeting, 

another resolution, which includes all of the following items: (Education Code 15146) 

1. Express approval of the method of sale 

2. Statement of the reasons for the method of sale selected 

3. Disclosure of the identity of the bond counsel, and the identities of the bond 

underwriter and the financial adviser if either or both are utilized for the sale, unless 

these individuals have not been selected at the time the resolution is adopted, in 

which case the Board shall disclose their identities at the public meeting occurring 

after they have been selected 

4. Estimates of the costs associated with the bond issuance 

After the sale, the Board shall be presented with the actual cost information and shall disclose 

that information at the Board's next scheduled meeting. The Board shall ensure that an 

itemized summary of the costs of the bond sale and all necessary information and reports 

regarding the sale are submitted to the California Debt and Investment Advisory 

Commission. (Education Code 15146) 

Citizens' Oversight Committee 

Note: The following section is for use by districts that have had a general obligation bond approved with a 

55 percent majority. Education Code 13278 requires such districts to appoint a citizens' oversight 

committee. Districts that have had approval of a bond with 66.67 percent majority vote are not required by 

law to appoint an oversight committee but may, at their discretion, form an oversight committee under 

requirements and guidelines adopted by the Board. 

If a district general obligation bond requiring a 55 percent majority is approved by the voters, 

the Board shall appoint an independent citizens' advisory oversight committee. This 

committee shall be appointed within 60 days of the date that the Board enters the election 

results in its minutes pursuant to Education Code 15274. (Education Code 15278) 

(cf. 1220 - Citizen Advisory Committees) 

(cf. 9324 - Minutes and Recordings) 

The citizens' oversight committee shall consist of at least seven members including, but not 

limited to: (Education Code 15282) 

1. One member active in a business organization representing the business community 

located within the district 



AR 7214(c) 

GENERAL OBLIGATION BONDS (continued) 

2. One member active in a senior citizens organization 

3. One member active in a bona fide taxpayers' organization 

4. One member who is a parent/guardian of a child enrolled in the district 

5. One member who is a parent/guardian of a child enrolled in the district and is active 

in a parent-teacher organization, such as the Parent Teacher Association or school site 

council 

(cf. 0420 - School Plans/Site Councils) 

(cf. 1230 - School-Connected Organizations) 

No employee, official (board member), vendor, contractor, or consultant of the district shall 

be appointed to the citizens' oversight committee. (Education Code 15282) 

Members of the citizens' oversight committee shall serve for a term of two years without 

compensation and for no more than two consecutive terms. (Education Code 15282) 

The purpose of the citizens' oversight committee shall be to inform the public concerning the 

expenditure of bond revenues. The committee shall actively review and report on the proper 

expenditure of taxpayers' money for school construction and shall convene to provide 

oversight for, but not limited to, the following: (Education Code 15278) 

1. Ensuring that bond revenues are expended only for the purposes described in Article 

13A, Section l(b)(3) of the California Constitution including the construction, 

reconstruction, rehabilitation, or replacement of school facilities, including the 

furnishing and equipping of school facilities, or the acquisition or lease of real 

property for school facilities (Education Code 15278) 

2. Ensuring that, as prohibited by Article 13A, Section l(b)(3)(A) of the California 

Constitution, no funds are used for any teacher and administrative salaries or other 

school operating expenses (Education Code 15278) 

Note: For bonds with 55 percent voter approval threshold, Article 13, Section l(b)(3)(C) and (D) of the 

California Constitution require that annual, independent financial and performance audits be conducted. 

Item #3 below reflects Education Code 15286, as added by SB 1473 (Ch. 294, Statutes of 2010), and 

requires that such audits be conducted in accordance with the U.S. Comptroller General's Government 

Auditing Standards for financial and performance audits. 

3. Ensuring that the annual, independent performance and financial audits required by 

Article 13 A, Section l(b)(3)(C) and (D) of the California Constitution are issued in 

accordance with the U.S. Comptroller General's Government Auditing Standards for 

performance and financial audits (Education Code 15286) 

(cf. 3460 - Financial Reports and Accountability) 



AR 7214(d) 

GENERAL OBLIGATION BONDS (continued) 

In furtherance of its purpose, the committee may engage in any of the following activities: 

(Education Code 15278) 

1. Receiving and reviewing copies of the annual, independent performance and financial 

audits required by Article 13A, Section l(b)(3)(C) and (D) of the California 

Constitution 

2. Inspecting school facilities and grounds to ensure that bond revenues are expended in 

compliance with the requirements of Article 13(A), Section l(b)(3) of the California 

Constitution 

3. Receiving and reviewing copies of any deferred maintenance proposals or plans 

developed by the district, including any reports required by Education Code 17584.1 

4. Reviewing efforts by the district to maximize bond revenues by implementing cost-

saving measures including, but not limited to, the following: 

a. Mechanisms designed to reduce the costs of professional fees 

b. Mechanisms designed to reduce the costs of site preparation 

c. Recommendations regarding the joint use of core facilities 

(cf. 1330.1 -Joint Use Agreements) 

d. Mechanisms designed to reduce costs by incorporating efficiencies in school 

site design 

e. Recommendations regarding the use of cost-effective and efficient reusable 

facility plans 

(cf 7110- Facilities Master Plan) 

The Board shall, without expending bond funds, provide the citizens' oversight committee 

with any necessary technical assistance and shall provide administrative assistance in 

furtherance of the committee's purpose and sufficient resources to publicize the committee's 

conclusions. (Education Code 15280) 

Note: Pursuant to Government Code 54952, open meeting laws (the Brown Act) apply to any commission, 

committee, board, or other body created by formal action of the Board, regardless of whether that body is 

permanent or temporary, decision-making or advisory. 



AR 7214(e) 

GENERAL OBLIGATION BONDS (continued) 

All oversight committee proceedings shall be open to the public and noticed in the same 

manner as proceedings of the Board. Committee meetings shall be subject to the provisions 

of the Ralph M. Brown Act. (Education Code 15280; Government Code 54952) 

(cf. 9320 - Meetings and Notices) 

The oversight committee shall issue regular reports, at least once a year, on the results of its 

activities. Minutes of the proceedings and all documents received and reports issued shall be 

a matter of public record and shall be made available on the district's web site. (Education 

Code 15280) 

(cf. 1340 - Access to District Records) 

Members of the oversight committee shall be subject to prohibitions regarding 

incompatibility of office pursuant to Government Code 1125-1129 and financial interest in 

contracts pursuant to Government Code 1090-1098. (Education Code 15282) 

(cf. 9270 - Conflict of Interest) 

Reports 

| Note: The following section applies to all bond elections. | 

Within 30 days after the end of each fiscal year, the Board shall submit to the County 

Superintendent of Schools a report concerning any bond election(s) containing the following 

information: (Education Code 15111) 

1. The total amount of the bond issue, bonded indebtedness, or other indebtedness 

involved 

2. The percentage of registered electors who voted at the election 

3. The results of the election, with the percentage of votes cast for and against the 

proposition 

Regulation CSBA MANUAL MAINTENANCE SERVICE 

approved: November 2010 



Administrative Regulation 
General Obligation Bonds 

AR7214 

Facilities 

Cautionary Notice: As added and amended by SBX3 4 (Ch. 12, Third Extraordinary 

Session, Statutes of 2009) and ABX4 2 (Ch. 2, Fourth Extraordinary Session, Statutes of 

2009), Education Code 42605 grants districts flexibility in "Tier 3" categorical programs. 

The Center Unified School District has accepted this flexibility and thus is deemed in 

compliance with the statutory or regulatory program and funding requirements for these 

programs for the 2008-09 through 2012-13 fiscal years. As a result, the district may 

temporarily suspend certain provisions of the following policy or regulation that reflect 

these requirements. For further information, please contact the Superintendent or 

designee. 

Election Notice 

The Superintendent or designee shall ensure that election notice and ballot requirements 

are satisfied in accordance with Education Code 15120-15126 and 15272. 

Certificate of Results 

If it appears from the certificate of election results that the appropriate majority of the 

voters are in favor of issuing the bonds, the Governing Board shall cause an entry of that 

fact to be made in its minutes. The Board shall then certify to the board of supervisors of 

the county whose superintendent of schools has jurisdiction over the district all 

proceedings had in connection with the election results. (Education Code 15124,15274) 

(cf. 9324 - Board Minutes and Recordings) 

Resolution Regarding Sale of Bonds 

Following passage of the bond measure, the Board shall pass a resolution to issue the sale 

of bonds. The resolution shall prescribe the total amount of bonds to be sold and may 

also prescribe the maximum acceptable interest rate, not to exceed eight percent, and the 

time(s) when the whole or any part of the principal of the bonds shall be payable, which 

shall not be more than 25 years from the date of the bonds. (Education Code 15140) 

Prior to the sale of bonds, the Board shall adopt, as an agenda item at a public meeting, 

another resolution, which includes all of the following items: (Education Code 15146) 

1. Express approval of the method of sale 



2. Statement of the reasons for the method of sale selected 

3. Disclosure of the identity of the bond counsel, and the identities of the bond 

underwriter and the financial adviser if either or both are utilized for the sale, unless these 

individuals have not been selected at the time the resolution is adopted, in which case the 

Board shall disclose their identities at the public meeting occurring after they have been 

selected 

4. Estimates of the costs associated with the bond issuance 

After the sale, the Board shall be presented with the actual cost information and shall 

disclose that information at the Board's next scheduled meeting. The Board shall ensure 

that an itemized summary of the costs of the bond sale and all necessary information and 

reports regarding the sale are submitted to the California Debt and Investment Advisory 

Commission. (Education Code 15146) 

Citizens' Oversight Committee 

If a district general obligation bond requiring a 55 percent majority is approved by the 

voters, the Board shall appoint an independent citizens' advisory oversight committee. 

This committee shall be appointed within 60 days of the date that the Board enters the 

election results in its minutes pursuant to Education Code 15274. (Education Code 

15278) 

The citizens' oversight committee shall consist of at least seven members including, but 

not limited to: (Education Code 15282) 

1. One member active in a business organization representing the business community 

located within the district 

2. One member active in a senior citizens organization 

3. One member active in a bona fide taxpayers' organization 

4. One member who is a parent/guardian of a child enrolled in the district 

5. One member who is a parent/guardian of a child enrolled in the district and is active in 

a parent-teacher organization, such as the Parent Teacher Association or school site 

council 

(cf. 0420 - School Plans/Site Councils) 

(cf. 1230 - School-Connected Organizations) 

No employee, official, vendor, contractor, or consultant of the district shall be appointed 

to the citizens' oversight committee. (Education Code 15282) 



Members of the citizens' oversight committee shall serve for a term of two years without 

compensation and for no more than two consecutive terms. (Education Code 15282) 

The purpose of the citizens' oversight committee shall be to inform the public concerning 

the expenditure of bond revenues. The committee shall actively review and report on the 

proper expenditure of taxpayers' money for school construction and shall convene to 

provide oversight for, but not limited to, the following: (Education Code 15278) 

1. Ensuring that bond revenues are expended only for the purposes described in Article 

13 A, Section l(b)(3) of the California Constitution including the construction, 

reconstruction, rehabilitation, or replacement of school facilities, including the furnishing 

and equipping of school facilities, or the acquisition or lease of real property for school 

facilities 

2. Ensuring that, as prohibited by Article 13 A, Section l(b)(3)(A) of the California 

Constitution, no funds are used for any teacher and administrative salaries or other school 

operating expenses 

In furtherance of its purpose, the committee may engage in any of the following 

activities: (Education Code 15278) 

1. Receiving and reviewing copies of the annual, independent performance audit 

required by Article 13 A, Section l(b)(3)(C) of the California Constitution 

2. Receiving and reviewing copies of the annual, independent financial audit required by 

Article 13 A, Section l(b)(3)(D) of the California Constitution 

3. Inspecting school facilities and grounds to ensure that bond revenues are expended in 

compliance with the requirements of Article 13 (A), Section l(b)(3) of the California 

Constitution 

4. Receiving and reviewing copies of any deferred maintenance proposals or plans 

developed by the district, including any reports required by Education Code 17584.1 

5. Reviewing efforts by the district to maximize bond revenues by implementing cost-

saving measures including, but not limited to, the following: 

a. Mechanisms designed to reduce the costs of professional fees 

b. Mechanisms designed to reduce the costs of site preparation 

c. Recommendations regarding the joint use of core facilities 

d. Mechanisms designed to reduce costs by incorporating efficiencies in school site 

design 



e. Recommendations regarding the use of cost-effective and efficient reusable facility 

plans 

(cf. 7110 - Facilities Master Plan) 

The Board shall, without expending bond funds, provide the citizens' oversight 

committee with any necessary technical assistance and shall provide administrative 

assistance in furtherance of the committee's purpose and sufficient resources to publicize 

the committee's conclusions. (Education Code 15280) 

All oversight committee proceedings shall be open to the public and noticed in the same 

manner as proceedings of the Board. Committee meetings shall be subject to the 

provisions of the Ralph M. Brown Act. (Education Code 15280; Government Code 

54952) 

(cf. 1220 - Citizen Advisory Committees) 

(cf. 9320 - Meetings and Notices) 

The oversight committee shall issue regular reports, at least once a year, on the results of 

its activities. Minutes of the proceedings and all documents received and reports issued 

shall be a matter of public record and shall be made available on the district's web site. 

(Education Code 15280) 

(cf. 1340 - Access to District Records) 

(cf. 9324 - Minutes and Recordings) 

Members of the oversight committee shall be subject to prohibitions regarding 

incompatibility of office pursuant to Government Code 1125-1129 and financial interest 

in contracts pursuant to Government Code 1090-1098. (Education Code 15282) 

(cf. 9270 - Conflict of Interest) 

Reports 

Within 30 days after the end of each fiscal year, the Board shall submit to the County 

Superintendent of Schools a report concerning any bond election(s) containing the 

following information: (Education Code 15111) 

1. The total amount of the bond issue, bonded indebtedness, or other indebtedness 

involved 

2. The percentage of registered electors who voted at the election 

3. The results of the election, with the percentage of votes cast for and against the 

proposition 
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